[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
Nudopmaums o Bnagensue: MUHUCTEPCTBO HAYKU Y BBICIIET O OBPA3OBAHMA POCCUINCKOU ®EJIEPALIUN

®KO: MakcumoB éM@RﬁQ%EWCY[{APCTBEHHOE ABTOHOMHOE OBPA30BATEJIbHOE YUPEXJEHUE BBICHIETO OBPA30BAHUS

Homkrocrs: aupexTop “e”apTaMeﬂng%@WBEWH%ﬁIITEXHHqECKHI?I YHUBEPCHUTET»
[ata nognucanus: 23.10.2023 16:38:

YHMKaNbHbIA NPOrPaMMHbIi KNHoY: (MOCKOBCKI/Iﬁ HO.HI/ITEX)
8db180d1a3f02ac9e60521a5672742735c18b1d6

®dakynbTeT UHPOPMALUOHHBIX TEXHOJIOTUI

YTBEPX/IAIO

Jlexan daxynbrera
HbIX TEXHOJIOTHUHA
/1. T'. Jemunos/

</ anpenst 2022 1.

PABOYASA ITPOTPAMMA JUCHUITVIMHBI

«TexHoJIOTHH 32AUIIIEHHOT0 IOKYMEHT0000POTAa»

Hanpagnenue noarotoBku
10.05.03 «MudpopmanuonHasi 6e30NaCHOCTh ABTOMATH3UPOBAHHBIX CHCTEM))

[Ipodunb
«be30macHOCTb OTKPBITHIX HH(POPMAIMOHHBIX CHCTEM)

Ksamuduxanus
CrneuuajaucT mo 3amuTe nHpopManuu

®dopMbl 00yUeHHUS
Ouynasn

Mocksa, 2022 T.



Paspaborumnkm:

Houent kadenpsl «HpopMamonHas 0€30MacHOCTbY,
K.T.H, JIOICHT: j Qe —

~/ / N.B. Kanymkwuii /
CornacoBano:
HN.o. 3aBenytomiero kagpeapoii «MubopmanonHas 6€30MacHOCTb, e

2 A 1O. I'uesiieB

(VA

PykoBoautens 00pa3oBaTesbHOM IPOrpaMMBl, Fr
. AO. I'neBies



1
2
3
3.1
3.2
3.3
4
4.1
4.2
4.3
5
51
5.2
6
6.1
6.2
7
7.1
7.2
7.3

7.3.1 [IpuMepHbIe BOIPOCHI 71 3aIIUTHI JAOOPATOPHBIX padOT MO JUCLUIUIMHE.

Copep:xanue

Henu, 3a1a4n ¥ TIIAHUPYEMBIE PE3YIIbTAaThl 00YUSHHS MO JUCIUTUINHE
MecTo TUCIHMIUIHHEI B CTPYKTYpe 00pa30BaTeIbHOM MPOTpaMMBbI
CtpyKTypa u coJepKaHue TUCIUILTIHBI

Buzpl yueOHoM pabOTHI U TPYAOEMKOCTb

TemaTudeckui MiaH U3Y4YCHUS TUCIUILTHHBI

Coneprxanue TUCUUTLTAHBI

VY4eOHO-MeToIn4YecKoe obecreueHue.

OcHoBHas nuTeparypa

JononHuTenpHas qureparypa

DJIEeKTPOHHBIC 00Pa30BaTEILHBIC PECYPCHI
MarepranbHO-TEXHHUECKOE 00eCTICUCHHE

TpeboBanus k 060pyIOBaHUIO U TIOMEIIEHUIO [Tl 3aHATUH
TpeboBanus K MPOrpaMMHOMY 00€CIIEUEHHIO

MeTtoauueckne peKoMeHAauu

MCTO,HI/I‘-IGCKI/IG PECKOMCHAAINHN OJIA IIPEIIogaBaTelId 10 OpraHu3annuun 06yquH51
MCTO,HI/ILICCKI/IG YKa3aHus OJjid 06yqa101u1/1x051 1O OCBOCHHIO JUCHUITIIIMHBI

@DOH/1 OLIEHOYHBIX CPEJCTB

MeTo/1bl KOHTPOJISL U OLICHUBAHUS pPe3yIbTaTOB O0yUEHUs
[Ixana u KpUTEpUN OLICHUBAHUS PE3YJIbTATOB O0yUCHHUS
Onenounsle cpencTaa

7.3.2 TumnoBble MpaKTUYECKUE 3aTAHMSL.
7.3.3 Tecr.
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1 He.]'ll/l, 3a/1aiM 1 IINIAHUPYEMBIE PE3YJIbTaTbl 06yquI/m o AMCIMIIJINHE

K  OCHOBHBIM meJsiM  OCBOGHUS  JUCHMIUIMHBI  «TexHonorum  3alluIIeHHOTrO
JIOKYMEHTOO0O0POTa CIIEAYeT OTHECTH:
* TIOJIy4eHHUE 3HAHUH ¥ YMEHUH pa3paboTKH, YTEHHsI, COCTABICHHS JTOKYMEHTOB B OyMa)KHOMH
1 DJIEKTPOHHOH (opMme;
* OBJIQZICHUE OOIel MEeTOAUKOW 3JIEKTPOHHOIO JIOKyMEHTOOOOpOTa B COOTBETCTBUU C
TEXHOJIOTUYECKUMU U TOCYJapCTBEHHBIMH CTaHIapTaMH;
* 3aKpEIUICHUE M0JIy4aeMbIX B CEMECTPE 3HAHUHN U HABBIKOB Ha MPAKTHKE;
* popMHUpOBaHUE B3aUMOCBA3EH, IOJyYaeMbIX B CEMECTPE 3HaHUI M HABBIKOB C U3yUCHHBIMU
paHee U M3y4aeMbIX NapaJlIeNIbHO C JaHHOW JUCIMILIUHOM.
K ocHOBHBIM 3agayaM OCBOEGHMS JUCHUUIUIMHBI  «TE€XHOJOrMM  3alUILEHHOrO
JOKYMEHTOO0O0POTa» CIENyEeT OTHECTH:
. OBJIQJICHWE HABbIKAMH UM TPHUEMaMU CTPYKTYpUPOBaHHS W (OPMATUPOBAHHS
JIOKYMEHTOB, IIPUTOJHBIX JIJISl 4E€JIOBEKO-MAaIMHHON 00padoTKY;
. U3y4YE€HHE U OCBOCHHE TEOPETHUECKOI0 MaTepuasa, Kak B Ipolecce KOHTAaKTHOM, Tak
U B XOJIE CAMOCTOSITEIbHOI paboThI;
. BBINOJIHEHHE TNPEIOCTABICHHBIX MPAKTUYECKUX 3aJaHUN pa3ndyHbIX (POpM, Kak B
npoliecce KOHTAaKTHOM, TaK U B X0JI€ CAMOCTOSITETIbHON paboThI.
OOyuenue no nucuumiInHe « TeXHONIOTUU 3aIIUIIEHHOT0 JOKYMEHTOO0OPOTa» HAMpaBJICHO
Ha (popMUpOBaHUE y 00YHAIOLIUXCS CIEAYIOMINX KOMIETSHIUH:

Koa n HauMeHOBaHUe KOMIIETEHUIM I NHauKaTOpbI 10CTHKEHUST KOMIIETEH U
[TK-4. CnocoGeH opopMIIATs pabouyro 3HaTh:
TEXHUICCKYIO TOKYMEHTALUIO C y4ETOM MEKIyHApOAHbIE CTAHAAPTHI Ha CTPYKTYpY

I[efICTBYIOH_[HX HOPMAaTUBHBIX U
MCTOANYCCKUX JOKYMCHTOB

JIOKYMEHTOB TpeOOBaHUI;

MPUHLIMIIOB ¥ METOJOJIOTHM  yHpaBiIeHUs
MpOeKTaMU B 00JaCTH HH(OPMALMOHHBIX
TEXHOJIOTHI;

BO3MOKHOCTH MH()OPMAIIMOHHBIX CUCTEM;

MH(POPMAIMOHHO-CITPABOYHBIH u
MH(POPMAIIMOHHO-TIOMCKOBBIH ammapar
JIOKYMEHTA;

METOJIMKA PabOThI HA/T TEKCTOM;

oOmne TpeboBaHUs K CTPYKType
TEXHUYCCKOT'O JOKYMCHTA,

OCHOBHBIC BHJIbI aBTOPCKON pa3METKH TEKCTa
TEXHUYECKOH TOKYMEHTAIINY;

OCHOBHBIE CTaHIapTHI odopMIeHHS
TEXHUYECKOH IOKyMEHTAIIUN;

OCHOBHBIC THIIbI JOKYMCHTOB, apPpCCOBAHHBIX
paspaboTuukaM  NpOAYKIMH B  cdepe
WH(POPMAIIMOHHBIX TEXHOJIOT I,
0COOEHHOCTH ATHX JIOKyMEHTOB;

OCHOBHBIC (I)OpMaTBI SJICKTPOHHBIX




AOKYMCHTOB u 0COOEHHOCTH nux
WCTIOJIb30BAHUS;
OCHOBBI TPaPUIECKOTO AM3alHA.

Ymern:

pa3pabaTbIBaTh CTPYKTYpBbI TUIIOBBIX
JIOKYMEHTOB;

COCTaBJIATH IUIaH Pa0OTHI HA/l IPOEKTOM;
IUIAaHUPOBATh paclucaHue padoT, ¢ y4eToM
OTPaHUYEHHOCTH PECYPCOB;

IUIAHUPOBaTh  Pacxoibl U (UHAHCOBOE
obecreyeHne NpoeKTa;

KOHTPOJIMPOBaTh U YIPABISATH IIPOEKTOM B
obmactu UWT Ha OCHOBE  pa3IMUHBIX
METOJIOJIOTHH;

AQHAJIM3UPOBATh 3aMEYaHMsI DKCIEPTOB H
BHOCHUTb UCIIPABJIIEHUS B JOKYMEHT;
KOMIIOHOBATh JJOKYMEHT Ha OCHOBE 33JIaHHBIX
HCTOYHUKOB;

OIlpalllMBaTh DSKCIEPTOB M aHAJIU3UPOBATH
IIOJIyYECHHBIEC CBEJICHUS;

MOJIrOTABJINBATh IPa)UIECKHe CXEMBI;
peoOpa3oBbIBaTh JOKYMEHT B pa3iMyHbIe
BbIxonHble ¢opmarel  (pdf, html, ¢opmar
AJIEKTPOHHOM CIPaBKH);

MIPUMEHATh CPEJCTBAa ITOATOTOBKH CIANI-
oy,

pa3pabarbiBaTh HHCTPYKLHIO IO MOHTaXYy,
IIyCKY, PETyIMPOBaAHUIO " oOKaTke
TEXHUUYECKOTO CpEACTBA WM allapaTHoO-
IIPOrpaMMHOT0 KOMIUIEKCA;

paspabaTbIBaTh ONMCAHHUE CTPYKTYpbl Habopa

JIAHHBIX;

pa3pabaTbIBaTh PyKOBOJICTBA IPOTPAMMHUCTA;
pa3pabaThiBaTh CIIPaBOYHHKHU o
uHTEepdeiicam MIPUKJIATHOTO
POrpaMMHPOBaHUS;

pa3zpabaTbiBaTh PYKOBOJCTBO TO  SI3BIKY
MPOrPaMMHUPOBAHHUS;

pa3zpabaTbiBaTh PYKOBOJCTBO CHCTEMHOTO
aJIMHHHCTPATOPA; pa3pabarbIBaTh
TECXHUYCCKUEC 3aJaHusa U CHGIII/I(l)I/IKaHI/II/I
TpeOOBaHMIA;

pacKpbIBaTh 3aJaHHYI0 TEeMy C 3aJaHHOU
TOYKW 3peHus, coOmomas TpeOoBaHUS K
00bEMY H K CTHITIO U3JI0KCHUSI.




Baanern:

CHELUaTU3UPOBAHHBIM IIPOrpaMMHBIM
oOecrnieueHneM i BeIeHUS IPOEKTa;
WHCTpyMEHTapueM Juisi Habopa  TekcTa
(TexcToBbIil mporueccop, XML-penakTop);
WHCTPYMEHTapHUeM JIJIsl TIOJITOTOBKU CHUMKOB
JKpaHa;

cpencTBamMu MpeoOpa3oBaHUs JOKYMEHTOB B
BBIXO/IHbIE (POPMATHI;

CpencTBaMU NOJATOTOBKH CaiA-1I0Y;
CPEJCTBAMU MOJAIOTOBKU IpaiYeCKUX CXEM.

2 MecTO ITMCUMIUIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOrpaMMbl

Juctumuinaa  «TeXHONOTHH  3alIUIIEHHOTO JIOKYMEHTOOOOpOTa»  OTHOCHUTCS K YHCITY
npodecCHOHANIBHBIX y4eOHBIX 00s3aTenbHOM yactu 1ukiaa (b1.1) ocHoBHO# 00pa3oBaTenbHOM
nporpammsl (b1.36).

W3ydyeHne NUCUUIUIMHBI OMHUPAETCS HA 3HAHUSA, YMEHHUS W HaBBIKU, MPHOOPETEHHBIE B
npenamecTByomux aucruruiniax: «Ocaosst UK.

3 CrpykTypa u coep:KaHue JUCHUILTUHBI

OOmass TPyJOEMKOCTh JUCIMIUIMHBI COCTABJISCT 4 3a4eTHBIX €IUHUIGL, T.e. 144
aKaJeMUYeCKNX 4acoB (1abopaTopHbIe 3aHATHUA — 72 4Yac, camocTosiTenbHas padora - 72 daca,
dbopma KOHTPOJISI — SK3aMEeH, KypCOBOM MPOEKT) B 6 ceMecTpe.

3.1 Buasbl yueoHo#i padoThl M TPYA0EeMKOCTh
(o popmam 00yueHus)

3.1.1 Oynas hopma oOydeHus

Ne CemecTpnl
. KoanuectBo
n/n Buj yueOHoii padoThl Cemectp Henens
4acoB
cemMecTpa
1 | AyauTopHblie 3aHATHSA 72 6 1-18
B tom uucne:
1.1 | Jlekuun
1.2 | CemuHapckue/mpakTHUECKUeE 3aHATUS
1.3 | JIaGopaTopHble 3aHATHS 72 6 1-18
2 | CamocTosiTeTbHAsI padoTa 72 6 1-18
3 | IlpoMe:xkyTOUHasI aTTeCTAIUS 6 19-21
3.1 | Dx3amen 6 19-21

HUroro: 144




3.2 TemaTnueckuii NJIaH U3yYeHUS TUCHHUIIMHBI

(mo popmam 00yueHHs)

3.2.1 Ounas popma 0OyueHus

TpyroeMkocTh, Yac
AyautopHasi pa6oTa
Camoc
Jl:';-‘ Pasjen1/TeMbl Cemunap | Jlabop | IIpakr TOsITe
AHCIAIIHALL Beero | Jlex CKHe/ | aTOpH | M4YeckKa R
n IMpaKTU4€ | BbIC b
005078 padort
CKHC | 3aHATH | OATOT |~
3aHATHUSA s OBKa
1 O3HakoOMJICHHE CO CTaHJIapTaMH B 24 12 12
obnactu popMaToB OPHUCHBIX
JIOKYMEHTOB
2 Cucrema HauroHanbHbIX [[OCToB B 24 12 12
00J1acTH JOKYMEHTOB.
3 Coznmanue maOiioHOB it pedeparos, | 24 12 12
KypcoBbiX pabot u BKP, mupkynsapHbIx
TIHICEM.
4 Co3znanue madIoHUTApUS 24 12 12
YHHUBEPCHUTETA.
5 CocraBnenue pedepaTa Ha 3aJaHHYIO 24 12 12
TEMY C MCIIOJIb30BaHUEM I11a0JI0OHA
JIOKyMeHTa 1 onbmuorpaduaeckoit
cucTeMsl Zotero
6 YrpaBiaeHYECKUH TOKyMEHTOOOOPOT. 24 12 12
7 Coznanue npe3eHTanuu 1o uToram 24 12 12
paboTHI.
Hroro 144 72 72
3.3 Conepxkanue TMCHUNINHBI
1. O3HakoMIIeHHE CO CTaHIapTaMu B 001acTu popmMaToB OPUCHBIX TOKYMEHTOB:
MmexayHapoansiit ctannapt ISO/IEC 26300:2006;
MmexayHapoansiit ctannapt ISO/IEC IS 29500:2008;
HaroHaneHBIH rapmonusupoBanHbiii 'OCT P UCO/M3K 26300-2010 «udopmanmonnas
TEXHOJIOTHSI.

®dopmart Open Document st opucHbIx npunoxkenuid (OpenDocument) v1.0»

2. Cucrema HanmoHanbHBIX TOCToOB B 0051aCTH JOKYMEHTOB.

3. Co3nanue 1maba0HOB 15 pedepaTtoB, KypcoBbiX padoT u BKP, mupkysipHbIX nrcem.

4. Co3nianue ma0IoHUTapys YHUBEPCUTETA.
5. CocraBnenue pedepara Ha 3aJaHHYIO TEMY C UCIOJIb30BaHUEM IMAOIOHA JOKYMEHTa U

o6ubnuorpaduueckoit cucremsl Zotero.

6. YpaBieH4YeCKHil TOKyMEHTOOOOPOT.

7. CozaHue npe3eHTaluy 0 UToramM padoThI.




4  Y4eOHO-METOaMYECKOE o0ecIeueHue.

4.1 OcHoBHasi IuTEpaTypa

1. boGrineBa, Mapuna IlaBnoBHa. YnpaBieHYecKHi JOKYMEHTOOOOPOT: OT OyMa)kKHOTO K
anexktpoHHoMy [Tekcr] : Bompockl Teopuu u mnpaktukd / M. II. BboGsuieBa. - Mocksa :
TEPMUKA.PVY, 2019. - 379 c. : ui., Tadi.; 22 cm.; ISBN 978-5-6040204-6-3

2. Mexnynapoansiii cranaapt ISO/IEC 26300 Uudopmanimonusle TexHoaorun — Popmat
Open Document mnsa oducueix npmioxenuit (OpenDocument) v1.0 [OnexTponnsiii pecypc]. —
URL.: http://wiki.harlamenkov.ru/wiki/RU/document_formats/isoodf = (mara obpareHus:
29.05.2019).

3. 1SO / IEC 29500-1: 2016 MupopmManmoHHbIe TEXHOIOTUH. SI3bIKH OMUCaHUsI K 00PaOOTKH
nokymeHToB. ®opmartsl daitnoB Office Open XML. Yacts 1. OcHOBHBIE MTOJIOKEHUS U CIIPABOYHUK
1o 536Ky pa3metku. — International Organization for Standardization, 2016. — 5036 c.

4.1S0O / 1EC 29500-2: 2012 NudopmannoHHbIEe TEXHOIOTHHU. SI3bIKM ONHCAHKS U 00padOTKU
nokymeHToB. @opmartsl ¢aitnos Office Open XML. Yacts 2. CornamieHust 00 OTKPBITO# YIIaKOBKE.
— International Organization for Standardization, 2012. — 138 c.

5.1SO / IEC 29500-3: 2015 MudopmannoHHbIE TEXHOJOTHH. SI3bIKH OMUCAHUS U 00paObOTKH
nokymeHToB. @opmatsl daitioB Office Open XML. Yacte 3. COBMECTUMOCTh U PACHIUPSIEMOCTh
pasmetku. — International Organization for Standardization, 2015. — 42 c.

6. 1SO / IEC 29500-4: 2016 MupopMaiOHHbIE TEXHOJIOTUH. SI3bIKH OMUCAaHUS U 00pabOTKU
nokymeHnToB. @opmatsl daitios Office Open XML. Yactps 4. OyHKIMU NEPEXOAHONW MHUTPAIMU. —
International Organization for Standardization, 2016. — 1550 c.

7. ISO / IEC TR 29166: 2011 HudopmanuoHHbIE TEXHOJOTHUH. SI3BIKM ONUCAHUA U
00paboTKu AOKyMeHTOB. PykoBondiue ykasaHus 1O MEpeBOAY MEXIy (popmaramMu JOKYMEHTOB
ISO / TEC 26300 u ISO / IEC 29500. — International Organization for Standardization, 2011. — 168
c.

8. HamumonampHblii  rapmonmsupoBannbli ['OCT P HMCO/MBK  26300-2010
«Mupopmanonnass texnonmorusi. Popmar Open Document i O(QUCHBIX NPUIOKESHUN
(OpenDocument) v1.0»

4.2 JlonoJIHUTEIbHAS JIUTEPATypa

1. XapnamenkoB A.E. bazoBeie konuenmuu ¢unocopun OpenOffice.org [DaeKTpOHHBIH
pecypc]. — URL.:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic_concepts_of philosophy_openoffice org
(mata obpamenus: 29.05.2019).

2. XapnamenkoB A.E. ®unocopus OpenOffice.org [Dnexkrponnsiii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy (nara oopamenus: 29.05.2019).

4.3. DiIeKTpOHHbIe 00pa3oBaTe/ibHbIE Pecypchl

DJeKTpOHHBINH 00pa30BaTeNbHBIN pecypc Ha pa3paboTke.



5 MarepuaJIbHO-TeXHHYECKOe o0ecneyeHue
5.1 TpeGoBanusi K 000PYI0BAHUIO U TIOMEIIEHUIO JIS1 3aHSATHI

JlaGoparopHble pabOTBI M cCaMOCTOSITENIbHAsA paboTa CTYJEHTOB JOJKHBI MPOBOJUTHCS B
CIELUAIN3UPOBAHHON ayJUTOPUH, OCHALLEHHOW COBPEMEHHOW OPITEXHUKOM M IMEPCOHAIbHBIMU
KOMIIBIOTEPAMH € TPOrpaMMHBIM OOECI€YeHHEM B COOTBETCTBHUM C TEMAaTHKOW H3y4aeMOoro
matepuana. Yucino pabouux MecT B ayAMTOPUH JOJDKHO OBITh JAOCTATOYHBIM JUIsl OOecredeHus
UHAMBUYaIbHON paboThl CcTyAeHTOB. PaOouee mecTto mnpemnojaBaTelsis AOKHO OBITH OCHAIIEHO
COBPEMEHHBIM KOMIIBIOTEPOM C IOJKJIIOUEHHBIM K HEMY IPOEKTOPOM Ha HACTEHHBIN 3KpaH, WU
WHBIM aHAJIOTMYHBIM 110 (PYHKIIMOHATBHOMY Ha3HAUEHUIO 000PYAOBAHUEM.

5.2 TpeOoBaHusi K NPOrPAMMHOMY 00ecleYeHHUI0

I[J'Iﬂ BBIIIOJIHCHHSA IIPOCKTOB B paMKaX AWMCHHUILUIMHBI CTYACHTAMHU MOXET OBITH MCIOJIL30BaH
BCCH CIICKTP H€O6X0,HI/IMOI‘O CTaHAApTHOTO u CIICIUAJIM3UPOBAHHOI'O JIMIICH3MOHHOI'O
MporpaMmMHOIo obecreyeHus U3 O6HICFO IEpECYHs, B 3aBUCHUMOCTHU OT 3Talla p€ajlu3aluu IIPOCKTa U
BBITIOJIHACMBIX 3aJa4.

6 MeToanuyeckue peKoMeH AU

6.1 MeToanuyeckue peKoMeH aIUM 1JIS PenoaaBaTeis M0 OpraHu3anuu
o0yueHus

[Ipn moarotoBke mMpoeKTa A0 Hayanda CeMecTpa MperoaaBaTell0 HeoOXOAMMO 3apaHee
CINIAaHHUPOBATL OJTaIllbl IMPOCKTA, a TaKXKE COrj1aCoBaTb CJIOXHOCTL ITPOCKTAa H HGO6XO}II/IMBIG
MHCTPYMEHTBHI U KOMIIETEHIIUU, KOTOPHIE MOTYT MOHAOOUTHCS 00yJarOIUMCS IO X0y paboThlI.

[Ipu pabote B TeueHHE ceMecTpa OCHOBHOM 3a7aueii pero1aBaTesis sIBISETCS OpraHu3aIus
NEeSTENIbHOCTH CTYJEHTOB MO peanu3anuu mpoekTa. [IpemomaBaTens MOMDKEH OBITH TOTOBBIM
KOHCYJIbTUPOBATh CTYJIEHTOB IO BOIIPOCAM, CBS3aHHBIM C MPOEKTOM, OJIHAKO B Iporecce pabOThI
HEOOXOJJMMO MOTHUBHUPOBATH CTYJCHTOB K CaMOCTOATEIHHOW paboTe M PEUICHUIO MOCTABIEHHBIX
3aaad, (i)OpMI/IpOBaTB Y HHUX OTBETCTBCHHOCTL 3a PE3YJIbTAaT IMPOCKTA, a TAKKEC MOTHUBUPOBATH
CTYJIEHTOB BBINOJHATh pabdOTy BOBpeMsS H B CpOK. BaXHO CTUMyIUpOBaTh CTYACHTOB
CaMOCTOATECIIBHO BBI6I/IpaTB HUHCTPYMCHTHI IJId PCIICHHUA IMOCTAaBJICHHBIX 3a/1a4, a TaK¥XKC 06I_HaTI)C$I C
MpenoiaBaTesiiMi JIPYTUX JUCUUIUIMH TPU BO3HUKHOBEHHM 3aTPYJHEHUNW B BBINOJHEHUU
CTIIeNMaTM3UPOBAHHbIX 3amaHuil. [lpm peanmusamuu mpoekTa BaXHO oOpaliath BHUMaHHE Ha
KauyeCTBO M CKOPOCThH BBIMIOJIHEHHUSI paOOTHI, a TAK)KE OIICHUBATH BBIMOJHEHNUE 33/IaHUN CTyIEHTAaMU
¢ mpo(eccOoHaTbHON TOYKH 3PCHHUS.

CtyneHTOB HEOOXOAMMO KaK MOXKHO TIy0)ke MOTpykaTh B MpoOieMatuky mpoekrta. J[ims
ATOTO TMPEMOAABATENI0 PEKOMEHIYETCS MPUTIIAMIATh KaK MOYKHO OOJIBIIIE DKCIIEPTOB MO TEMATHKE
MPOEKTa, a TaKKE€ CTUMYIHUPOBATH CTYIEHTOB OOIMIAThCA ¢ MPOMUIBHBIMU crieruanuctamu. [lpu
HaJIMYWU MMapTHEPA, COBMECTHO C KOTOPBIM PCAaIU3YyCTCA MPOCKT, PEKOMCHAYCETCA OPraHU30BbBIBATH
peryJsipHbIE BCTpPEYM JUIS TMOJY4YeHHS OOpaTHOW CBS3M M KOPPEKTHPOBKU OOIIEro Kypca
NPOEKTUPOBAHUSL.

[To uToram KakJI0ro 3Tara PeKOMEHIYeTCs MPOBOIUTH Pe(ICKCHIO MPOAEIaHHON pabOTHI.
Baxxno o0cy>1aTh Bce acleKThl MPOEKTa - KaK ¢ TOUKH 3pEHHs MPOoLecca ero peanusaluu, Tak 1 ¢
TOYKH 3pEeHHUsS TMPOPECCHOHATHHON MESITENBHOCTH CTYACHTOB - Ba)XHO MPOBOAUTH AaHAIU3
MPUMEHEHHBIX HHCTPYMEHTOB U CTUMYJIMPOBATh CTYJAEHTOB CUCTEMATU3UPOBATh HX.



6.2 MeToauuyeckue YKazanus AJad oﬁyqammnxca 10 OCBOCHMIO JUCIIUITIJIMHBI

I/I3y‘IeHI/IC JAUCHUIITIMHBI OCYIIECTBIIACTCA B CTPOTOM COOTBETCTBUU C IICJ'IGBOfI YCTaHOBKOﬁ B

TECHOM B3aUMOCBSI3U y4e€OHBIM MIaHOM. OCHOBOM TEOPETUYECKOW TIOATOTOBKH CTYAECHTOB

ABIAKOTCA JICKIIUHA.

B mnpomecce camocTosiTenbHOM pabOThl CTYOEHTHl 3aKPEIUISIOT U YIUIyOJNsIOT 3HaAHWUS,

IMNOJIYYCHHBIC BO BpPEMs ayJUTOPHBIX 3aH5{TI/II71, TOTOBATCA K 3K3aMCHY, a4 TAKIKC CAMOCTOATCIBHO

N3YyYarOT OTHACIBbHBIC TCMbI yqe6H0171 IporpaMmal.

7 oHJ OLIEHOYHBIX CPEJICTB

7.1 MeTobl KOHTPOJISI U OLIECHUBAHMS Pe3Y/JIbTATOB 00y4eHus!

B mpouiecce o0yueHuUs: MCTIONB3YIOTCS CIEAYIOIIUE OIEHOYHBIE (DOPMBI CAMOCTOSITETLHOM
paboThl CTY/ICHTOB, OLIGHOYHBIE CPECTBA TEKYIIETO KOHTPOJS YCIEBAEMOCTH U MPOMEKYTOUYHBIX

aTTECTAIIUN:
- KOMIIBIOTEPHOE TECTUPOBAHUE;
- DK3aMe€H.

7.2 Ikajia 1 KPpUTEPUH OLEHMBAHMS Pe3yJIbTATOB 00yYeHHUS

[TokazarenemM OLEHMBAaHUS KOMIIETEHLUMH Ha pa3IMYHbIX »JTamax HuX (OPMUPOBAHUS

ABIACTCA HOCTHXXCHHUEC 06y‘IaIOHII/IMI/IC$I IIaHUPYEMBIX PE3YJIbTAaTOB 06yLIGHI/IH 1o JUCHUIIIINHC

(Momyr0):

IIK-4 Cnocoben ogopMiasATh padouyyld) TeXHHYECKYH) JOKYMEHTAIHMI0 C Y4eTOM

Ilei/'ICTBleIHHX HOPMATHBHBIX U METOAUYECCKHUX JOKYMECHTOB

Kpurepun oneHuBanust
IHoka3areanb
2 3 4 5
3HATD: OO0yuaronr OO0yuarommumii OO0yuaror OO6yuaror
MEXIYyHap | uics cs IEMOHCTPUPYET urcs urcs
OJIHbIE CTAHJIAPTHI | IEMOHCTPUPYET HETOJIHOE JEMOHCTPUPYET JEMOHCTPUPYET
Ha CTPYKTYpY | MOJHOE COOTBETCTBUE JaCTUYHOE MIOJIHOE
JIOKYMEHTOB OTCYTCTBHE WIHU | CIEIYIOIINX 3HAHUI: | COOTBETCTBHE COOTBETCTBUE
TpeOoBaHUl; HEJ0CTaTOYHOE MEXIYHapoa | CIeIyIOLINX [ (S13% 0111704
MPUHITUIIO | COOTBETCTBHUE HbIE CTaHJApTHl Ha | 3HAHWIL: 3HAHUM:
B U METOAOJOTUN | CIAEAYIOIINX CTPYKTYpY MEXIyHap MEXIyHap
yIpaBieHUs 3HAHUM: JIOKyMEHTOB OJ/IHbIE OJIHbIE€ CTaHJAPThI
MPOEKTaMU B MEXAyHap | TpeOOBaHMIA, CTaHJapThI Ha | Ha CTPYKTYpY
obnactu OJIHbIE MPUHIUIIOB U | CTPYKTYPY JIOKyMEHTOB
WH(OPMAIIMOHHBI | CTAHIAPTHI Ha | METO/I0JIOTUHI JIOKYMEHTOB TpeOOBaHMIA,
X TEXHOJIOTHUH; CTPYKTYPY yIIpaBJiICHUs TpeOOBaHMIA; MIPUHITUTIO
BO3MOYKHO | JOKYMEHTOB MIPOEKTaMHU B IPUHIUIO | B U METOAOJOTUi
CTH TpeOOBaHMIA; obnactu B U METOJIOJIOTHH | yIpaBICHUS
MH(GOPMaLIOHHBI OPUHLIUIO | WH(GOPMALMOHHBIX yIpaBiIeHUS MIPOEKTaMHU B
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X CHCTEM;
uH(pOopMaI
HMOHHO-
CIIPaBOYHBIN u
MHPOPMALMOHHO-
MTOMCKOBBII
anmnapar
JIOKYMEHTa;
METOIUKA
paboThI HaJ
TEKCTOM;
oOuiue
TpeOOBaHU K
CTPYKType
TEXHUYECKOTO
JIOKYMEHTa;
OCHOBHBIE
BUJIBI ABTOPCKOM
pa3MeTKH TeKcTa
TEXHUYECKON
JIOKYMEHTAITUH;
OCHOBHBIE
CTaHAapThI
odopMIICHUS
TEXHUYECKON
JIOKYMEHTAIUH;
OCHOBHBIC
THIIBI
JIOKYMEHTOB,
aJIpECOBAHHBIX
pazpaboTunkam
MPOIYKITHH B
chepe
UH(GOPMAIIMOHHBI
X TEXHOJIOT Ui,
OCOOCHHOCTH 3TUX
JIOKYMEHTOB;
OCHOBHBIC
dbopmatsl
AIEKTPOHHBIX
JIOKYMEHTOB u
OCOOCHHOCTH  UX
HCTIOJTb30BaHUS;
OCHOBBI
rpadgu4eckoro

B U METOJOJIOTUH

yIpaBJICHUS
POEKTaMHU B
obnactu

MH(POPMALIMOHHEI

X TEXHOJIOTHIA;
BO3MOXKHO
CTH
UH(GOPMALIMOHHBI
X CHCTEM;
uH(pOopMaIl
HWOHHO-
CIIPAaBOYHBIK U
nH(pOpMaIMOHHO-
MTOMCKOBBII
amnmapar
JIOKYMEHTA;
METOTUKA
paboThI HaJI
TEKCTOM;
oOuiue
TpeOOBaHUS K
CTPYKType
TEXHUUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BUJIbI ABTOPCKOMU
pa3MeTKH TEKCTa
TEXHUYECKON
JIOKYMEHTAITUH;
OCHOBHBIE
CTaHIapThI
odopMIICHHS
TEXHUYECKON
JIOKYMEHTAITUH;
OCHOBHEIC
THUTIBI
JIOKyMEHTOB,
a/IpECOBAHHBIX
paszpaboTurkam
MPOIYKITHH B
chepe
MH(POPMALIMOHHEI
X TEXHOJIOTHH,
0COOEHHOCTH

TEXHOJIOTHI;
BO3MOYKHOCT
1 MH()OPMAITMOHHBIX
CHUCTEM;
nH(pOopMaLno
HHO-CIIPABOYHBIA U
nH(pOpMaMOHHO-
MOWCKOBBIN ammapar
JTIOKYMEHTA;
METOJINKA
paboThI HaJ
TEKCTOM;
oOuiue
TpeOOBaHMS K
CTpYKType
TEXHUYECKOTO
JTIOKYMEHTA;
OCHOBHBIC
BUJIbI aBTOPCKOM
pa3MeTKH TEKCTa
TEXHUYECKON
JIOKYMEHTAIUH;
OCHOBHBIE
CTaHIapThI
odopmiteHus
TEXHUYECKON
JIOKYMEHTAITUH;
OCHOBHBIC
TUIIBI  JIOKYMEHTOB,
aJIPECOBAHHBIX
pazpaboTurkam
MPOYKIUN B cdepe
MH(OPMAIIMOHHBIX
TEXHOJIOT U,
OCOOEHHOCTH  3THUX
JTIOKYMEHTOB;
OCHOBHBIC
(dbopMmaTsl
ANEKTPOHHBIX
JIOKYMEHTOB u
0COOEHHOCTH ux
WCTIOJIb30BAHUS;
OCHOBBI
rpaduIecKoro

nu3aiHa.

POEKTaMHU B
obnactu
UH(POPMALIMOHHBI

X TEXHOJIOTHIi;
BO3MOKHO
CTH
HH(OpPMAITMOHHBI
X CHUCTEM;
uH(pOopmar
HWOHHO-
CIIPaBOYHBIA U
MH(pOPMaLMOHHO-
ITOMCKOBBII
armapar
JIOKYMEHTA;
METOAuKA
paboThI HaJl
TEKCTOM;
oO1me
TpeOOoBaHU K
CTPYKTYpe
TEXHHYECKOI'O
JIOKYMEHTA;
OCHOBHEIE
BUJIBI ABTOPCKOU
pa3METKH TEKCTa
TEXHUYICCKOM
JIOKYMEHTAIUH;
OCHOBHEIE
CTaHJapThI
odopMIICHUS
TEXHUYECKOMH
JIOKyMEHTAIUU;
OCHOBHBIE
THIIBI
JIOKYMEHTOB,
aJIPECOBAHHBIX
paszpaboTunkam
MIPOTYKITHH B
chepe
UH(POPMALIMOHHBI
X TEXHOJIOTHA,
0COOCHHOCTH
3THX
JIOKYMEHTOB;

obiactu
MH(POPMALIMOHHBI
X TEXHOJIOTHii;
BO3MOKHO
CTH
HH(pOPMAITMOHHBI
X CHCTEM;
uHpopmail
HOHHO-
CIIPABOYHBIN u
MHPOPMAIIMOHHO-
MOMCKOBEIN
amnmapar
JIOKyMEHTA,;
METOIMKA
paboThI HaJ
TEKCTOM;
oOmue
TpeOoBaHUS K
CTPYKType
TEXHHUYECKOTO
JIOKyMEHTA,;
OCHOBHEBIC
BUJIbI  aBTOPCKOU
pa3MeTKH TeKcTa
TEXHUYECKOU
JIOKYMEHTAITUH;
OCHOBHBIE
CTaHIaPTHI
odopMITeHUS
TEXHUYECKOMH
JIOKyMEHTAITUH;
OCHOBHBIE
THIIBI
JIOKYMEHTOB,
aJpECOBAHHBIX
pa3zpaboTunkam
MIPOTYKITUH B
chepe
MH(pOPMAITMOHHBI
X TEXHOJIOTHUH,
0COOEHHOCTH
3TUX JOKYMEHTOB;
OCHOBHEBIE
dhopmaTsr
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JM3aiiHa. ITUX OCHOBHBIEC | AJIEKTPOHHBIX
JIOKYMEHTOB; dopmaTsl JTOKyMEHTOB u
OCHOBHBIE JIOomyCKaloTC | AIEKTPOHHBIX 0COOEHHOCTH  HX
dbopmatsl sl 3SHAYUTEIIbHbIC JOKYMEHTOB U | MCIIOJIb30BaHMS;
AIIEKTPOHHBIX OIINOKH, 0COOEHHOCTH HX OCHOBBI
JOKYMEHTOB W | MPOSIBISETCS UCTIONIB30BaHUs; | rpa)u4ecKoro
0COOCHHOCTH WX | HEJIOCTATOYHOCTh OCHOBBI JM3aiiHa,
UCIIONIb30BAHUS; | 3HAHUIA, TIO pSAY rpau4eckoro CBOOOJTHO
OCHOBBI rokasartese, J3aiiHa, orepupyer
rpaduyecKoro oOyJaromuics HO MPUOOPETEHHBIMH
J3aifHa. UCTIBITHIBACT JIOITy CKarOTCS 3HAHUSMH.
3HAYUTEIbHbIC HE3HAUUTEIIbHBIE
3aTpyAHEHUS TIPU OIITHOKH,
OIIEPUPOBAHUU HETOYHOCTH,
3HAHUSIMH TIPH UX 3aTpyAHCHUS TIpU
[IEPEHOCE Ha HOBBIE | AHAIUTHYECKUX
CHUTYaIUH. orepanusx.
yMeTh: OO0yuaro OO0yuaromuii O0yuaro OO6yuaror
paspabatbl | Wiica HE ymeeT Csl IEMOHCTpPUPYET uiics uics
BaTh  CTPYKTYpHI | WK B HETIOJTHOE JEMOHCTPUPYET | IEMOHCTPUPYET
THUIOBBIX HEI0CTaTOYHOU COOTBETCTBHE YaCTUYHOE MOJTHOE
JIOKYMEHTOB; CTETIeHH yMeeT CJICYIOLTIX COOTBETCTBUE COOTBETCTBHE
COCTaBJIAT pa3pabatbl | yMEHUIL: CIJIETYFOIITIX CIICYIOTITIX
b IUIAaH pa0OTHI | BAaTh CTPYKTYPHI paspabaTbiBa | yMEHHUI: YMEHHI:
HaJT IPOCKTOM; THUTIOBBIX Th CTPYKTYPHI pa3pabatbl pas3pabatbl
TUTAHUPOBA | IOKYMEHTOB; THUTOBBIX BaTh CTPYKTYpHI | BaTh  CTPYKTYpPBI
Th  paclucaHue COCTaBIISIT | JIOKYMEHTOB; THUTIOBBIX THUTOBBIX
paboT, ¢ yderoMm | b TUIaH pabOTHI COCTaBIISATh JTIOKYMEHTOB; JTOKYMEHTOB;
OTPaHUYEHHOCTH | HaJ MPOEKTOM; wiaH paboTel  Hax COCTABJIAT COCTABJIAT
pecypcos; IJIAHUPOB | MIPOEKTOM; b IJIaH paboThl | b IJIAH PabOThI
TUTAaHUPOBA | aTh  pacIlMCaHHe TUTAHUPOBATh | HAJl POEKTOM; Ha/T IPOEKTOM;
Thb pacxoAbl U | paboT, C y4eToM | pacmucaHue padort, ¢ IUIAHUPOB IUTAaHUPOBA
¢dbuHaHCOBOE OTPaHUYCHHOCTH | YYETOM aTh pacHucaHue | Th  paclucaHue
obecrieucHHe pECypcoB; OTPaHUYCHHOCTH pabot, ¢ ydeToM | paboT, C YYEeTOM
NPOEKTa; IUIAHUPOB | PECYPCOB; OTPaHUYEHHOCTH | OTPAaHUYEHHOCTHU
KOHTPOJIMP | aTh PacXojbl U IUTAHUPOBATh | PECYPCOB; pecypcos;
0BaTh u | ¢punaHcoBoe pacxojsl " TUTAHUPOB TUTAHUPOBA
YIPaBISTH obecrieueHne ¢uHaHCOBOE aTh pacxoAbl M | Th  pacxoabl W
MIPOEKTOM B | IPOEKTA; obecrieyeHne ¢duHaHCOBOE ¢uHaHCOBOE
obmactru UT Ha KOHTPOJIM | MPOCKTA; obecrieueHne obecrieueHue
OCHOBE poBaTh " KOHTPOJIMPOB | TIPOCKTA; MIPOEKTA,
pa3InIHbIX YIPaBJISATh aTh W  YIPAaBIAThH KOHTPOJIH KOHTPOJIUP
METOIO0JIOTHH; MPOCKTOM B | MPOGKTOM B 00JIaCTH | pOBaTh U | OBaTh "
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aHAM3UPO
BaTh  3aMEYaHUs
AKCIIEPTOB u
BHOCHTH
UCTIpABJIICHUSI B
JIOKYMEHT;
KOMIIOHOB
aTh JOKyMEHT Ha
OCHOBE 3aJIaHHbBIX
HCTOYHUKOB,;
orparmuBa
Th OKCHEPTOB H
aHaJIM3UPOBATh
MOJTy4YEHHBIE
CBEJICHHUS;
HOJTrOTaBI
UBaTh
rpaduueckue
CXEMBI;
npeoOpazo
BBIBATh JJOKYMEHT
B pa3Iu4HbIe
BBIXO/IHbIE
dhopmatsl (pdf,
html, ¢dopmar
JJIIEKTPOHHOM
CIIPABKN);
MPUMCHSITH
cpelcTBa
MOJITOTOBKH
ClalI-110y;
paspabaTsl
BaTh MHCTPYKIHUIO
1o
MyCKY,
PETyJIMPOBAHUIO U

MOHTAaXy,

oOKaTke
TEXHHYECKOTO
CpeicTBa WIN
armaparHo-
MPOrPaMMHOTO
KOMILJICKCA;
pa3pabatsl

BaTb OIIMCaHHuC

CTPYKTYpbI

obmactu UT Ha
OCHOBE
pa3IMYHBIX
METOOJIOTHH;
aAHATH3UD
OBaTh 3aMeyaHus
HKCIIEPTOB U
BHOCHTD
UCIPaBICHUS B
JIOKYMEHT;
KOMIIOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJIaHHBIX
HUCTOYHUKOB;
oTpaIninBa
Th OKCIEPTOB H
aHAIIM3UPOBATh
MOJTy9YCHHBIC
CBEJICHHUS,
MIOJITOTaBII
UBaTh
rpadguveckue
CXEMBI;
npeoOpazo
BBIBaTh JJOKYMEHT
B pa3InuHbIe
BBIXO/THBIE
dopmarer  (pdf,
html, ¢dbopmar
AJIEKTPOHHOU
CIIPaBKH);
MPUMEHST
b CpencTBa
MOJITOTOBKH
Clanua-umoys;
pa3padatsl
BaTh
WHCTPYKIAIO  TIO
MYyCKY,
PETyIHPOBAHUIO

MOHTAaXYy,

H oOKaTKe
TEXHUIECKOT'O
CpencTBa
ammapaTHo-

nJIn

IPOTPaAMMHOTO

nUT Ha OCHOBE
Ppa3IMYHBIX
METOJIOJIOTHH;
aHaM3UpPOBa
Thb 3aMe4YaHus
SKCIEPTOB H
BHOCHTH
HCIIPABJICHUSA B
JIOKYMEHT;
KOMITOHOBATH

JOKYMEHT Ha OCHOBE
3aJJaHHBIX
HCTOYHUKOB,;
OIpaIIuBaTh
JKCIIEPTOB u
aHaJIM3UPOBATh
MIOJTyYCHHBbIE
CBE/ICHUS;
MOJTOTABIIUB
atb  rpaduueckue
CXEMBI;
peoOpa3oBbl
JOKYMEHT B
pa3iInyHbIe
BBIXOJIHBbIE (hOpMAThI
(pdf, html, ¢opmar
3JIEKTPOHHOU

BaTb

CIPaBKH);

MIPUMEHSTh
cpencTBa
MOJrOTOBKU ~ CIai-
uioy;

paspabatbiBa
Th HMHCTPYKLHUIO IIO
MYyCKY,
pEeTyJIUpOBaHUIO U

MOHTaXYy,

oOkaTke
TEXHUYECKOTO
cpencTBa WIN
anrmaparHo-
IPOrPaMMHOTO
KOMILJIEKCa;
pa3pabarbiBa

Th OIHCaHKe

CTPYKTYpHl Habopa

YOPaBIsTh
MIPOEKTOM B
obmactu UT Ha
OCHOBE
Pa3TUYHBIX
METOJIOJIOTHi;
aHAIU3UP
OBaTh 3aMeyaHus
HKCIIEPTOB u
BHOCHTH
UCIIPaBIICHUS B
JIOKYMEHT;
KOMITIOHOB
aTh JOKYMEHT Ha
OCHOBE 3a/IaHHBIX
HUCTOYHUKOB;
OTIpannBa
Th DJKCIIEPTOB H
AHATM3UPOBATH
MOJTyYCHHBIC
CBEJICHUS,;
MOJIFOTaBII
UBaTh
rpaduueckue
CXEMBI;
npeobpaso
BBIBATh JJOKYMEHT
B pa3IyYHbIC
BBIXO/THBIE
dopmater  (pdf,
html, dhopmar
AIEKTPOHHOM
CIIPABKN);
MPUMEHST
b CpeacTBa
MOJITOTOBKH
CIalI-110y;
pa3pabatsl
BaTh
MHCTPYKLHUIO TIO
MOHTaXy, IYyCKY,
PETyJIHPOBAHUIO
u oOKaTKe
TEXHHYECKOTO

CpencTBa A

yIPaBJISTh
MIPOSKTOM B
obomactu UT Ha

OCHOBEC
Pa3IUYHBIX
METOJIOJIOTHIA;

aHATM3UPO
BaTh  3aMeYaHHsA
JKCIEPTOB n
BHOCHUTBH

WCIIPABJIICHUS B
JIOKYMEHT;
KOMITOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HCTOYHUKOB;
oTpanBa
Th OKCIIEPTOB U
aHaJTM3UPOBATh
MOJTyYCHHBIE
CBEJICHHS,
MOJITOTaBI
UBaTh
rpadgudeckue
CXEMBI;
npeodpaso
BBIBaTh JIOKYMEHT
B pa3IUYHbIC
BBIXO/THBIE
(dhopmaTtsl (pdf,
html, dbopmart
3JIEKTPOHHOU
CIIPaBKH);
MIPUMEHSITh
cpeacTBa
MOITOTOBKH
CIauI-1oy;
paspabaTsl
BaTh WHCTPYKIIUIO
o
MyCKY,
PETYJIHPOBAHUIO U

MOHTAaXYy,

oOKarke
TEXHUYECKOTO

CpeacTBa HAITH
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Habopa 1aHHBIX;

pa3pabatbl
BaTh PYKOBOJCTBA
POTPAMMHCTA,

pa3pabatsl
BaTh
CIPaBOYHUKU IO
uHTepdeiicam
MIPUKJIATHOTO
POTrpaMMHPOBAH
usi;

pa3pabatsl
BaTh PYKOBOJICTBO
o SI3BIKY
POTPaMMHPOBaH
usi;

pa3pabatbl
BaThb PYKOBOJICTBO
CHUCTEMHOTO
aJIMUHUCTPATOPA;

pa3pabatsl
BaTh TEXHUYECKHE
3aJJaHHs "
crienuuranumn
TpeOOBaHUH;

packpbIBaT
b 33JlaHHYIO TEMY
C 3aJIaHHOW TOYKH
3peHus, coOoas
TpeOoBaHUs K
00bEMY U K CTHITIO
U3JI0KCHUSI.

KOMIIJICKCA;
pas3pabatbl

BaTh OIINCaHHUC

CTPYKTYPBI
Habopa JTaHHBIX;

paspabaThl
BaTh
PYKOBOJICTBA
MPOrPaMMHUCTA;

pa3pabaTsl
BaTh
CIPAaBOYHHKH IO
uHTepdeiicam
MIPUKJIIATHOTO
IPOTPaMMHPOBaH
usi;

pa3pabatbl
BaTh
PYKOBOJICTBO  T10
SI3BIKY
IPOTPaMMHPOBAH
usi;

paspabaThl
BaTh
PYKOBOJICTBO
CHCTEMHOT0
aJIMUHUCTPATOPA;

pa3padatsl
BaTh
TEXHUYIECKHE
3aJJaHus U
cnenuduKanum
TpeOOBaHUH;

packpbiBa
Th 3aJaHHYIO0
TEMY C 3aJlaHHOU

TOYKH  3PCHHI,
coOironast
TpeOOBaHUS K

obbeMy H K
CTHITIO
U3II0KEHUSI.

JIaHHBIX;

paspabartbiBa

Tb
IIPOTPaMMHCTA;

PYKOBOJICTBA

pa3pabarbiBa

Tb CIIPaABOYHHUKHU I10

nHTepdercam
MIPHUKJIATHOTO

IPOrpaMMUPOBAHUS;

pa3pabarbiBa

Th PYKOBOJACTBO IIO

SI3BIKY

MIPOrPpaMMHUPOBAHNS;

paszpabaThiBa

Tb
CHUCTCMHOI'O
AIMUHUCTPpATOPA,

PYKOBOJICTBO

pa3pabarbiBa

Th
3a7aHus
cnenudukanuu
TpeOOBaHMIA;
pacKphIBaTh
3QIaHHYI0  TEMY
3aJlaHHOH
3peHus,
TpeOOoBaHUS

TCXHHUYCCKUC

u

C

TOYKHU
coOuroIas

K

00BEMY M K CTHITIO

N3JI0KCHUA.

Jonyckarote

sl 3HAYUTEIIbHBIC
OIIIMOKH,
MIPOSIBISIETCS
HEJI0CTaTOYHOCTD
YMEHHMH.

amnmaparHo-

MPOrPaMMHOTO

KOMILICKCA;
pa3pabatsl

BaTb OIIMCaHHuEC

CTPYKTYpBbI
Habopa JaHHBIX;
pa3pabatbl
BaTh
PYKOBOJICTBA
POrPaMMHUCTA;
pa3pabatsl
BaTh
CIPAaBOYHHUKHU TIO
uHTepdericam
MIPUKIIATHOTO
POrpaMMHUPOBAH
us;
pa3pabatbl
BaTh
PYKOBOJICTBO  TIO
A3BIKY
IPOrpaMMHUPOBaH
us;
pa3pabatbl
BaTh
PYKOBOJICTBO
CHUCTEMHOTO
aJIMAHUCTPATOPA;
pa3pabatsl
BaTh
TEXHUYECKHE
3a/1aHus u
cnenudukanuu
TpeOOBaHUl;
packpbiBa
Th 3aJJaHHYTO
TEMy C 3aJIaHHOM
TOYKH  3pEHHS,
coOmro1as
TpeOoBaHUS K
o0beMy U K
CTHITIO
U3JI0KCHUSI.
YmMenus

anmapaTHo-

MIPOrPaMMHOTO

KOMIUICKCA;
pa3pabaTsl

BaThb OIIMCaHHuC

CTPYKTYpBbI
Habopa JaHHBIX;
pa3pabatbl
BaTh PYKOBOJCTBA
MIPOrPAMMHUCTA;
pa3pabartsr
BaTh
CIPAaBOYHHUKH  TIO
uHTepdericam
MIPHUKIIATHOTO
MPOrpaMMHUPOBAH
us;
pa3pabartsr
BaTh PYKOBOJICTBO
1o SI3BIKY
MIPOrPaMMHPOBAH
us;
paspabaTsl
BaTh PYKOBOJICTBO
CUCTEMHOTO
aJIMHHHCTPATOPA;
pa3pabartsr
BaTh TEXHUYECKHE
3aJIaHus u
cnienudukanun
TpeOOBaHMIA;
packpbIBatT
b 33/IaHHYI0 TEMY
C 3aJJaHHOM TOYKHU
3peHust, coOroas
TpeOOBaHMS K
o0beMy U K
CTHITIO
W3TI0KEHUS.
CB000IHO
orepupyer
puoOpeTeHHBIMU
YMCHHSIMH,
MIPUMCHSICT UX B
CUTYaLUAX
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OCBOCHBI, HO MOBBIINICHHON
JIOTTY CKaIOTCsI CJI0’KHOCTH.
HE3HAUYUTENbHbIE
OIIIHOKH,
HETOYHOCTH.
BJIAAETh: OO0yuaro OO0yuaromuii OO0yuaronr OO6yuaror
CHelyain3 | Wiics He BJaJeeT | Cs BIaJeeT UICS YaCTUYHO UiCS B IOJTHOM
HMPOBaHHBIM WIu B CHEeUUaIU3Up | BIAJEET o0BbeMe BiageeT
MIPOrpaMMHBIM HEJOCTaTOYHOMI OBaHHBIM crienuanu crenuanns
obecrieueHHEM CTEINIECHU BIAACET | MPOrPaMMHBIM 3UPOBAHHBIM HWPOBAHHBIM
JUISL BEJICHUS cnenuany | obecriedyeHreM i | IPOrPaMMHBIM MIPOrpaMMHBIM
MIPOCKTA; 3UpPOBAaHHBIM BEJICHUSI IPOEKTA; obecrieueHreM o0ecrieueHreM
WHCTPYMEH | IPOrPaMMHBIM WHCTPYMEHTA | JJIst BEJICHUS | TS BEJICHUS
Tapuem Uit | obecrieyeHreM puemM ans  Habopa | MPOEKTa; MIPOEKTA;
Habopa TeKcTa | JJs BEJICHUSI | TeKCTa (TEKCTOBBIM UHCTpyMe UHCTPpYMEH
(TEeKCTOBBII IIPOEKTA; npoueccop, XML- | HTapuem I | TapUEM JUIsL
npoueccop, XML- UHCTPYME | PEaKTOD); Habopa  Tekcta | Habopa TEKCTa
penakrTop); HTapUeM JUISL MHCTPYMEHTa | (TEKCTOBBIA (TeKCTOBBII
WHCTpyMeH | Habopa  TEeKCcTa | puem JUISL | IIpoueccop, npoueccop, XML-
Tapuem JU1sl | (TEKCTOBBIM MOJArOTOBKH XML-penakrtop); | pemakrop);
MOATOTOBKH porieccop, CHHUMKOB JKpaHa; WHCTpYME WHCTPYMEH
CHUMKOB 3KkpaHa; | XML-penakrop); CpelCcTBaMu | HTapueM JUISL | TapHeM TUTSt
cpelcTBaM UHCTpyME | IpeoOpa3oBaHUs MOJITOTOBKU MOATOTOBKH
u HTapueM JUISl | IOKYMEHTOB B | CHUMKOB 9KpaHa; | CHUMKOB 3KpaHa;
npeoOpa3oBaHus | MOATOTOBKHU BBIXOJTHbIE cpeacTBam cpencTBam
JIOKYMEHTOB B | CHUMKOB 2KpaHa; | ()OpMaThI; u u
BBIXOJTHBIC cpeacTBamM cpeacTBaMu | mpeoOpazoBaHus | MpeoOpa3oBaHUs
dbopmartsr; " MOATOTOBKM  CJAMA- | TOKyMEHTOB B | TOKyMEHTOB B
cpelncTBaM | mpeoOpa3oBaHUs | LIOY; BBIXOJTHBIC BBIXOJTHBIE
u MOJATOTOBKHU | TOKYMEHTOB B cpenctBamu | popMartsr; dhopmartsr;
clai-moy; BBIXO/IHbBIE MOATOTOBKH cpelcTBaM cpeacTBam
cpenctsaM | GpopmaThl; rpadguyeckux cxem, | u MOATOTOBKH | U MOJITOTOBKU
u MOATOTOBKHU CpeACTBaM | HO JIOITyCKalOTCs claia-1oys; claia-1oys;
rpaduyecKux u MOATOTOBKU | 3HAUUTEJIbHbIE cpeacTBam cpencTBam
CXEM. Clanua-umoys; OIIUOKH, Y MIOArOTOBKH U MMOJrOTOBKH
cpelicTBaM NPOSIBIISIETCS. | TpadUUeCcKuX rpaduIecKux
Y TIOATOTOBKH HEJIOCTAaTOYHOCTh CXEM, HaBBIKH cXeM, CBOOOTHO
rpaguIecKux BIIAJICHUS OCBOEHBI, HO MIPUMEHSET
CXEM. JIOTTYCKal0TCA MOJTy4YEeHHBIE
HE3HAYUTENbHbIC | HABBIKU B
OIIINOKH, CUTYaIUsIX
HETOYHOCTH, MOBBIIICHHOU
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3aTpyIHEHUS. CJIOKHOCTH.

IIIkanp! olleHUBaHUS PE3yJIbTaTOB HpOMe)KYTO‘lHOI‘/’I aTTeCTallui U UX OIMMCAHUC!
(Dopma npomeofcymounoﬁ ammecmauuu. IK3aMeH.

[IpomexyTounas arrectauust oOywaromuxcs B (opMe »SK3aMeHa MPOBOJUTCS IO

pe3ysbTaTtaM BBINOJIHEHHS BCEX BUJIOB Y4eOHOM paboThl, MPeayCMOTPEHHBIX YUEOHBIM IJIAHOM IO

MaHHOW JUCHUIUIMHE (MOJYJI0), TPU OSTOM YUHMTHIBAIOTCS pPE3yJbTaThl TEKYIIEr0 KOHTPOJIS
yCIeBaeMOCTH B TeueHue cemectpa. OneHKa CTEeNeH! TOCTHKEHUSI 00yUaroMMHUCS TUIAHUPYEMBbIX
pe3yNbTaToB OOy4YeHUs MO IUCHUIUIMHE (MOJYINI0) MPOBOIUTCS MpENnojaBaTeieM, BeIyIIUM
3aHSTHS 10 JUCHUIUIMHE (MOJYII0) METOJIOM SKCIEepPTHOU omeHku. [lo uToram mpomexyTOdHOU

arrecraumuym 110 JUCHUIIIIMHC

«YOOBJICTBOPHUTCIIBHO» WJIN «HCYAOBJIICTBOPUTCIILHOY.

(MOIIyJI0)  BBICTABIJISIETCSI  OLIEHKA «OTJIUYHO», «XOPOIIOY,

IkaJia oneHUBaAHUA

Onucanue

OTIn4y=HO

BremmonHensl  Bce  BUABI  y4eOHOW  palboTHI,
MpEeAyCMOTPEHHBIE y4eOHBIM TJIaHOM. Crynent
JEMOHCTPUPYET COOTBETCTBHE 3HAHWUW, YMEHUW, HaBBIKOB
MPUBEJICHHBIM B  Ta0nHIlaX TOKa3aTelield, OIlepupyer
MpUOOPETEHHBIMU ~ 3HAHUSAMH, yMEHHUSMH, HaBBIKAMH,
MPUMEHSET UX B CUTYyaIUsX MOBBIMICHHOW cliokHOCTU. [Ipn
3TOM MOTYT OBITH JOMYIIEHbl HE3HAUYUTEIbHBIC OIIMOKHU,
HETOYHOCTH, 3aTPYyAHEHHUS NPHU AHAIUTUYECKHUX ONeparusx,
MEepeHoce 3HAaHUM M yMEHUH HAa HOBBIE, HECTaHJIApTHbHIC
CUTYaIl1H.

Xopoo

Bbimonnensl  Bce  BuAbl  yuyeOHOM  paboTHI,
IPeIyCMOTPEHHBIE y4eOHBIM IUTAHOM. CryneHr
JEMOHCTPUPYET  HEMOJHOE, TPAaBWIBHOE COOTBETCTBHE
3HAHUM, YMEHHH, HaBBIKOB NPUBEJCHHBIM B TaOIUIaX
nokasaresniei, 0o ecnu Mmpu STOM ObUIM AOMYIIeHBI 2-3
HECYIIECTBEHHBIE OITHOKHU.

Y 10BIETBOPUTEIBHO

Beimonnenst  Bce  BUABI  y4yeOHOM  paboTHI,
IPeyCMOTPEHHBIE yueOHBIM TUTAaHOM. CryneHr
JIEMOHCTPHPYET COOTBETCTBUE 3HAHUI, B KOTOPOM OCBEIICHA
OCHOBHas1, HanboJIee Ba)KHASI 9YaCTh MaTepualia, HO TMPH ATOM
JOMyIIeHa O/THa 3HAUYNTEIIbHAS OIMINOKA WIIN HETOYHOCTb.
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He BbmonHeH oauH wim Oosiee BHIOB y4eOHOU
paboThl, TPEAYCMOTPEHHBIX Y4eOHBIM IUTaHOM. CTyAeHT
JEMOHCTPUPYET HEMOJIHOE COOTBETCTBHE 3HAHUM, YMEHMHH,

HaBBIKOB  MPUBEACHHBIM B  TalnuIax  IOKa3aTesew,
HeynosnerBopurenbH

AOIIYCKAarOTCA 3HAYUTCIIBHBIC OHII/I6KI/I, MPOABJIACTCA
0

OTCYTCTBHE  3HAaHUM, yMEHHUN, HABBIKOB 1O Ay
MoKasarenei,  CTYJEHT  HCHBITHIBAET  3HAYHUTEJIbHBIC
3aTpyJHEHHUS TPU ONEPUPOBAHUM 3HAHUAMH U YMEHUSMU
IIPU UX [IEPEHOCE Ha HOBBIEC CUTYAIUH.

7.3 OueHoYHbIE CpeACTBA
7.3.1 IIpuMepHbIe BONPOCHI JIsl 3AIHUTHI JJA00PATOPHBIX PAdOT MO AUCHUIINHE.

JIP-1 O3HakoMJIEHHE CO CTaHAapTaMH B 001acTH OpMaTOB OPUCHBIX
JIOKYMEHTOB:

MexayHapoaabiid cranaapt ISO/TEC 26300:2006;

MexayHapoaubiid cranaapt ISO/IEC IS 29500:2008;

HarmoHaIbHBIN TapMonu3upoBanubiii OCT P MCO/M3K 26300-2010
«Mapopmannon-Has TexHonorus. @opmar Open Document it opucHbIX
npuioxenuit (OpenDocument) v1.0»

Lenp BbIMOMHEHUS 1a00PATOPHOI pabOTHI:

O3HakoOMIIEHHE ¢ TEKCTOM cTaHaapToB: MexxayHapoaasiii ISO/IEC 26300:2006
U HarmoHanbHbIN rapMonu3upoBanubiii [OCT P MCO/M3K 26300-2010
«Muadpopmanmonnas texnomorus. @opmar Open Document 117151 opuCHBIX
npunoxenuit (OpenDocument) v1.0»

Pesynprar:

Hexommno3zunus odt-paitinos ¢ U3BIEUEHUEM U PEAAKTUPOBAHUEM
MIPOU3BOJIbHBIX JTAHHBIX.

Hexommnoszunius docx-(}aityioB ¢ U3BIIEYEHUEM U PEIAKTUPOBAHUEM
MIPOU3BOJIbHBIX TAHHBIX.

3HaHue:

MexayHapoaHbIE CTaHAAPTHI HA CTPYKTYPY JOKYMEHTOB TPEOOBAHMIA

OcHoBHBIE POpPMATHI FTEKTPOHHBIX TOKYMEHTOB U OCOOCHHOCTH UX
UCIOJIb30BAHUS

KoHTposibHbIE BOMPOCHI:

1. Kakue ecth cTanmapTel Ha popMaT JIEKTPOHHOTO JOKYMEHTA?

2. Uto Takoe rapMOHM3UPOBAHHBIA CTAaHIAPT?

3. KaxoB 06wém cTangapra ISO/IEC IS 29500:2008?
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4, KakoB 06béMm cTanmapta 'OCT P UCO/MDK 263007

5. Kakue marentusie orpannuenus cranaapra ISO/IEC IS 29500:2008?

6. Kakue natentHsie orpannyenus ctangapra 'OCT P UCO/MDK 263007

7. Kakas mporpamma siBisieTcsi STaJIOHHOM peanu3aluei craniapra
ISO/IEC IS 29500:2008?

8. Kaxkas nporpamma siBisieTcsi 3TajJoHHOU peanuzanueit cranaapra 'OCT
P NCO/MDK 26300?

Q. Yro npencrasisieT u3 ceds daiin B hopmare ODF?

10.  Yro mpencrarnset u3 ceds daiin B popmare OOXML?

11. Kakwue pacmupenus ¢aiinoB npeaycMoTpensl B popmare ODF u ans
KaKUX TUIIOB JOKyMEHTOB?

12.  Kakwue pacmupenus ¢aiinoB npemxycmorpensl B hopmare OOXML u st
KaKMX TUIIOB JOKYMEHTOB?

JIP-2 Cuctema HanmoHasibHbIX 'OCTOB B 001acTi TOKYMEHTOB

[enb BhIMOTHEHMS JTaOOPATOPHOM PAOOTHI:

Briinenune 'OCToB, ycTaHaBIMBaOIMX NpaBujla CO3aHUS TOKYMEHTOB U
03HAKOMJIEHUE C UX TEKCTAMMU.

Pesynbrar:

3HaHuUA:

OO6mme TpeOoBaHMS K CTPYKTYPE TEXHHUECKOTO TOKYMEHTA

OcHoBHBIE cTaHIapThI 0(OPMIICHUS TEXHUUECKON TOKYMEHTAlUN

[Topsiok BhINOTHEHUS 1TA00PATOPHOM PabOTHI:

. [ToaroroBka K BBIMOJHEHHIO K paboTe, B TOM YHUCIIE:
. U3YyUYCHHE
. ['OCT 2.105-95 Equnas cucteMa KOHCTPYKTOPCKON JOKYMEHTAIIUH.

OO6mue TpeOboBaHMS K TEKCTOBBIM JJOKYMEHTAM.

. ['OCT 2.004-88. ECK/I. O6muie TpeboBaHuUs K BHITOJTHEHHUIO
KOHCTPYKTOPCKHX U TEXHOJOTUYECKUX.

. JIOKyMEHTOB Ha MEeYaTaloMuX ¥ rpad)UuecKnX yCTPOHUCTBAX BHIBOIA
OBM

. ['OCT 2.104-2006. ECK. OcHoBHbie Haanucu (B pen. U3menenus N 1,
BBeAeHHOTO B nierictBue [Ipukazom PocrexperynupoBanus ot 22.06.2006 N 117-ct)

. I'OCT 2.106-96. ECK/I. TekcToBbIE JOKYMEHTHI

. ['OCT 2.109-73. ECKJI. OcHoBHBIE TpeOOBaHUS K YepPTEKAM

. I'OCT 2.301-68. ECK/I. ®opmartsl

. I'OCT 2.316-68. ECK/I. [IpaBuna HaHECEHUS HA YepTeXKax HAAIUCEH,
TEXHUYECKUX TPeOOBaHMM U TaOJIUIL

. ['OCT 2.321-84. ECKJI. O603HaueHUs1 OyKBEHHBIC
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. ['OCT 2.503-90. ECK/I. IIpaBuna BHECEHUSI NU3MEHEHU

. ['OCT 6.30-97. YC/I. Cuctema opraHn3allHOHHO-PACIIOPSAUTENBHON
nokymeHTauu. TpeboBaHus kK 0hOPMIIEHUIO IOKYMEHTOB

. JlexoMno3unus 3a/laHusl Ha OTAEJIbHBIE [T0/13a/1a4H.

3ammTa J1abopaToOpHON PadOTHI.

JIP-3 Co3pnanue mabnoHoB il pedepaToB, KypcoBbix padot u BKP,
ITUPKYJSIPHBIX TTHCEM

[enb BoIMOTHEHMS JTaOOPATOPHOU PAOOTHI:

W3ydenne CTpyKTyphl THIIOBBIX JJOKYMEHTOB

Pesynbrar:

Pa3paboTka CTpyKTYpbl TUIIOBBIX IOKYMEHTOB

[Topsimok BBITOTHEHUS JTaA0OPATOPHOM PAOOTHI:

. [ToaroToBKa K BBHITOJIHEHHIO K paboTe, B TOM YHUCIIE:

. M3y4CHUE

. MIPUHITUIIOB JIOTUYECKOTO MBIIUICHUS

. METOJUKH pabOThl HAJl TEKCTOM

. OCHOBHBIE BU/Ibl aBTOPCKOM Pa3METKH TEKCTa TEXHUYECKOM
JOKYMEHTAIUU

. OCHOBHBIE TUITBI JOKYMEHTOB, aIpECOBAHHBIX pa3paboTIYNKaM

IPOIYKIINHU B chepe nHOOPMAITMOHHBIX TEXHOJIOTHH, 0COOCHHOCTH ITUX IOKYMEHTOB
. co371aTh UHPOPMAITMOHHO-CIIPABOYHBIN U HH(POPMAIMOHHO-TIOMCKOBBIN
ammapar KaxxJa0ro J0KyMeHTa

. pa3paboTaTh TEXHUUYECKHUE 3a/IaHUs U crielnu(pUuKaIuyu TpeOOBaHUN TS
KOMIJIEKTa aBTOMATHU3HPOBAHHBIX 1A0JIOHOB U 0opMuTh B Buie qokymeHTa ECKJ]

. cO3aTh Makpochl U (hOPMBI 3aMOTHEHUS B IIaOI0OHAX

. pa3paboTaTh ONMUCAHKUE CTPYKTYPhl HA0Opa JaHHBIX B MaKpocax U
opopmuts B Bujae nokymenta ECKJ]

. pa3paboTaTh PyKOBOJICTBO MPOTPAMMKCTa MaKpPOCOB U O(DOPMHUTH B
Buzie nokyMeHra ECK/I

. pa3paboTaTrh CPaBOYHUKY 110 HHTEpdeicaM MPUKIIaTHOTO
nporpaMMupoBaHus 1 0popmMuTh B Buje fokymenta ECKJ]

. pa3paboTaTh PyKOBOJCTBO IO SI3bIKY TPOrPAMMHUPOBAHMS 1 OPOPMUTH B
Buje nokymenta ECK/]

. pa3paboTaTh PyKOBOJICTBO CHCTEMHOTO aAMUHUCTpATOpa U 0(HOPMHUTH B
Buje nokyMenTta ECKJ]

. pa3paboTaTh UHCTPYKIIUIO IO MOHTAXY, TyCKY, PETYJIUPOBAHUIO U

00KaTKe CO3JJaHHOIO aNMapaTHO-MPOrPAMMHOTO KOMIUIEKca U 0(DOPMUTH B BUIS
nokymenta ECK/]
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. [IPOAHAJIM3UPOBATh 3aMEUaHUs dKcepTa (IpenoJaBaress) U BHECTH
UCIIPaBJIEHUS B JOKYMEHTBI

. cosznanue b/l ¢ koHTakTamu U1 LUPKYJISAPHOU paCChUIKU
. co3/laHue OJlaHKa HUPKYJISIPHOIO NUChMa
. HACTpOMKa JJIs1 aBTOMaTUYECKOM pacChUIKU LIUPKYJIApA IO dJIEKTPOHHOU

noure
3amuTa J1abopaTOpHOU PabOTHI.

JIP-4 Co3nanue mabioHUTapys YHUBEPCUTETA

Pesynprar:

Caiit ¢ pa3MemEHHBIMU Ha HEM 111a0JI0OHAMH IOKYMEHTOB

. [Topsiiok BBITIOIHEHMSI TA0OPATOPHON PabOTHI:

. [TonroroBka K BHIIOJHEHUIO K pabOTe, B TOM YHUCIIE:

. U3y4YeHue

. OCHOBBI rpauecKoro au3aiiHa

. OCHOBBI TUNIOTpaUKH [U MONMUTrpadUIECKON KyIbTYPHI]

JIP-5 CocraBiienue pedepaTa Ha 3aJaHHYIO TEMY C UCIIOJIb30BaHUEM I1abJIOHa
JTOKyMEHTa 1 OuOInorpaguIeckoi cucTeMbl Zotero

[ens BBIMOMHEHNS Ta00PATOPHOI pabOTHI:

Hayunthcst KOMIIOHOBAThH TOKYMEHT Ha OCHOBE 3aJJaHHBIX UICTOUYHUKOB

OnpocHuTh SKCTIEPTOB 1 aHATM3UPOBATH TOJYUYCHHBIC CBEIICHUS

JIP-6 YmnpaBineH4YecKuil JOKYMEHTOOO0POT
[Topsimok BBIMOTHEHUS J1a0OPATOPHOM PAOOTHI:

. [ToaroToBKa K BBHITOJIHEHHIO K paboTe, B TOM YHUCIIE:

. V3y4eHUE

. OyHKIMU U CTPYKTYypa COBPEMEHHOW YIIPABIEHYECKON JOKYMEHTALIUN

. JIoKyMeHTBI Ha OyMaKHOM HOCHUTEJIE U AJIIEKTPOHHBIE TOKYMEHTHI:
CpPaBHUTEJIHHBIN aHAIN3 U OCOOCHHOCTH TPUMEHEHHUS B cpepe yrpaBlieHHs

. JKU3HEHHBIN [IUKJT YIIPABIECHYECKOTO IOKYMEHTA U TIPOIECC
JIOKYMEHTO000pOoTa

3amura 1abopaTopHOM paboTHI.

JIP-7 Co3nanue mpe3eHTaIi 10 UTOTaM padoThI

[enb BoIMOMHEHMS JTaOOPATOPHOU PAOOTHI:

OBnasieHre THCTPYMEHTAMU CO3/IaHUSI CKPUHIIIOTOB, IPaUueCKUX CXEM,
ClaiI-110y, KOHBEPTEPAMH B pa3iMuHble (JOPMATHI JOKYMEHTOB

Pesynbrar:
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[ToaroToBKa KOMILIEKTA NMPE3EHTALIMOHHBIX MATEPUAJIOB, IPUTOIHBIX JJIS
JEMOHCTPALIUU B PA3JIMYHBIX ayIUTOPUSIX U JUISl pa3MEIIeHHs Ha pa3InyHbIX
IPOrpaMMHBIX IIaTPopMax

[Topsiiok BBIMOTHEHUS J1A0OPATOPHOM PaOOTHI:

. [TonroroBka K BBITIOJHEHUIO K paboTe, B TOM YHUCIIE:

. uzydenue [10 miis moAroToBKY MPEe3eHTAMOHHBIX MAaTEPHAIOB

. CO3/1aHHEe CKPUHILIOTOB

. co3aaHue rpadUIECKUX CXeM aJITOPUTMOB pa3pabOTKH JOKYMEHTOB,
CXEM COJICPIKaHMSI TOKYMEHTOB

. HaIMcaHue JOKIIaa 1o H3yYeHHOMY KypCy

. CO3JIaHUE TIPE3CHTALUU TI0 U3YICHHOMY KYpCY

. KOHBEpTAIus Mpe3eHTaIuu B BeIX0qHbIe hopmaTsl (pdf, html, popmar

AIIEKTPOHHOMN CIIPaBKH)
3amura 1abopaTopHOI pabOTHI.

7.3.2 TunoBble NPAKTHYECKUE 3aaAHNS.

1. Pa3zpabGoTaTh O61aHK 10roBopa ¢ popMoi BBOJA TaHHBIX.

2. Pa3paboTaTh OJ1aHK 10rOBOpa C ABTOMATHYECKH 3aIOJIHSIEMbIMU MOJISIMU 0€3
UCIIOJIb30BaHUSI MAKPOCOB.

3. Pa3paboTaTh ananTuBHbIN (TO3UTUB / HETATUB) IA0JIOH MPE3CHTAINH

4. PazpaboTaTh O1aHK HUPKYJISIPHOTO MUChbMA C 3anoaHeHueM u3 bJ|

[12.4.3 [lepeyeHb TUIIOBBIX BONPOCOB HA 3a4ET MO TUCIUIUIMHE
«IJEKTPOHHBIN JO-KyMEHTO0O0POTY.

1. [ToHsiTHE “3NIEKTPOHHBIN TOKYMEHT B UH()OPMALIMOHHON cHcTEMe
OpraHMU3aLHH.

2. TepMuHOJIOTHSA, HCTIOJIB3YEMAs B CUCTEMAX 3JIEKTPOHHOTO
JOKYMEHTO000pOTa.

3. 3aa4u cUCTEM BJIEKTPOHHOIO IOKYMEHTO0O00POTA.

4. JIokyMeHT Kak 00BbEeKT peryiarpoBanus. OyHKUINUU U BUJIbI TOKYMEHTOB, UX
yHU(UKAIISA U CTaHIapTU3ALIMSL.

5. T'ocynapcTBEHHOE peryiupoBaHue, HOpMaTUBHAS IPaBOBAsl U METOANYECKAS
OCHOBA JIOKYMEHTAIIMOHHOTO 00eCTIeueHUs YIIpaBICHHUS.

6. CynHoCTb, HalpaBJIEHUsS U BUJIbI TOCYIAPCTBEHHOTO PETYJIMPOBAHUS
JOKYMEHTAI[MOHHOTO O0ecTieueHus yIpaBieHHs, Ha3HauYeHHE, 0COOCHHOCTH U
COOTHOILIEHHE HOPMATHUBHOTI'O IPABOBOT0 U METOANYECKOIO PETYIHUPOBAHUS.
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7. CocTaB M CTPYKTYpa HOPMATUBHOM MTPABOBOM U METOJAUYECKON OCHOBBI
JOKYMEHTAIMOHHOT'O 00€eCTIeYeHUsl YIIpaBiICHUS.

8. HazHaueHne u 0COOEHHOCTH MCNOJIb30BaHMs ['0Cy1apCTBEHHOM CUCTEMBI
JIOKYMEHTAIMOHHOT'0 oOecrieueHust yrpasiaeHuu U [IpaBu neiaonpon3BoacTBa B
denepanbHbIX OpraHax UCHOJHUTEILHOM BJIACTH.

9. YpaBieHue 3J€KTPOHHBIMU IOKYMEHTaMHU.

10. Knaccuduxanust cucTeM 31€KTPOHHOTO JOKYMEHTOO0O0pOTa.

11. [Togxobl K CO3MAHUIO0 CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTA.

12. TpeGoBaHus K cUCTEMaM.

13. Dramnbl BEIOOpa cUCTEMbl aBTOMATU3ALINH.

14. Dtansl BHEAPEHUSI CUCTEMbI aBTOMATU3ALUH.

15. Ob6mue TpeboBaHMs K JOKYMEHTUPOBAHHUIO YIIPABICHUYECKOM
NESATENBHOCTH.

16. Cocras, conepxkaHue 1 0OCOOCHHOCTH pean3aliuy TpeOOBaHU K
PacroIOKEHHUIO U OPOPMIIEHUIO PEKBU3UTOB JOKYMEHTOB.

17. CtpykTypHu3aius TEKCTOB yIPABICHUYECKUX JOKYMEHTOB.

18. Buasl yHUPUIIMPOBAHHBIX TEKCTOB, 0OCOOEHHOCTH 0OPMIICHUS
TpadapeTHOr0 TEKCTa, AHKETHI U TaOIHIIbL. |

9. CocTaB 1 Ha3HAYEHUE OTAEIBHBIX BUJI0B OPraHU3al[MOHHO-TIPABOBBIX,
pacnopsAUTEIbHBIX U HH()OPMALIMOHHO-CITPABOYHBIX JTOKYMEHTOB.

20. OcobenHocTH 0(OpMIICHHS OTACIBHBIX BUIOB JTOKYMEHTOB,
o0Opa3zyroluxcs B mpolecce AesTeIbHOCTH FOCYJapCTBEHHOI0 OpraHa.

21. Posib TOKyMEHTOBEAECHHS B COBEPILIEHCTBOBAHUH MPOLECCOB YIPABICHUS.

22. HopMaTUBHO-METOANYECKHUE aKThl, pErNIAMEHTUPYIOLIUE CO3AaHUE U
odopmIIeHHE JOKYMEHTOB.

23. IokyMeHT — 00bEKT JOKYMEHTOBEIUECKUX MCCIIeI0BaHUM.

24. Tlonstue «undopmarus». Cesi3b nHDOpMaIUU U T0KyMeHTa. Pob
uH(pOpMaIMU B COLMAIBHBIX U SKOHOMUYECKHUX IPOLIECCAX.

25. ®yHKIUU JOKYMEHTOB. JIOKyMEHT — MOJIM(PYHKIMOHAIBHBIA OOBEKT.

26. TeKCTOBOE JOKYMEHTUPOBAHUE U 3TAIBI €70 PA3BUTHS.

27. TexHuueckoe JOKYMEHTHPOBAHHUE.

28. ®orogokymeHTHpoBanue. [losiBnenue, pa3Butue, NpUMEHEHHE.

29. KunopokymentupoBanue. [losiBienue, pa3BUTHE, BUIEO3AMUCH.

30. ®ononokymeHTHpoBanue. [losiBnenue, pa3BuTue, NpUMEHEHHE.

31. MarepuansHble HOCUTETN HHGOPMAIIHH.

32. CpoiicTBa U MpU3HaKu Ao0KyMeHTa. MH}opmanmoHHbie cBOMCTBA
JIOKYMEHTA.

OpurunanpHOCTh JOKyMeHTa. [lognuHHOCTh TokyMeHTa. KonniHOCTh
JOKYMEHTA.
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33. Ctpykrypa nokymeHTta. PekBu3utsl. @opMyiisip J1okymeHTa Oopmyiisp-
obpasell.

Ocob6ennoctu hopMysipa JOKYMEHTOB, MTOJYUYEHHBIX PA3IUYHBIMU CIIOCOOAMU
(TEeKCTOBBIMH, MAIIIMHHBIMU, KUHO-, (DOTO-, (POHO-, TEXHUUYECKUMHU).

34. TpaguuuonHas ¢popma nokymenTa. Dopmyssap TEKCTOBOTO JOKYMEHTA B
€ro UCTOPU-YECKOM PA3BUTHUH.

35.T'OCT P 6.30-2003. Ero conep:xanue, 3Ha4CHUE.

36. Tekct nokymenTta. CTpyKTypa TEKCTa. DIEMEHTHI TEKCTA.
JIMHTBUCTHYECKUE 0CO-OCHHOCTH JOKYMEHTa. Y HU(PUKAIUS TEKCTa JOKYMEHTA.

37. Knaccudukarus. OcHoBaHUS KiacCU(DUKAIUU.

38. CxiiagbpiBaHu€e cucTeM AoKyMeHTauuu. ColuanbHas
JIOKyMEHTOKOMMYHHKAIMOHHAS! CUCTEMA.

39. JlokyMmeHTHast KOMMYHHKaIUA. JIOKyMEHTHAsI 1eITeTbHOCTb.

40. YaudunupoBaHHbIE CUCTEMbI JOKyMEHTAIUH. [ 0Cy1apcTBEHHBIE
CTaHJapThl HA YHU(UKAIIMOHHBIE CUCTEMbI. TUTIOBBIE CIIEIMATM3UPOBAHHbBIEC (DOPMBI
JIOKYMEHTOB.

41. TpeOoBaHUS K COCTABIECHUIO U O()OPMIICHUIO OPraHU3aMOHHBIX
JIOKYMEHTOB.

42. TpeOoBaHUS K COCTABICHUIO U O(OPMIICHHUIO PACTIOPSAUTEIbHBIX
JIOKYMEHTOB.

43. TpeOoBaHUS K COCTABICHUIO B 0(hOPMIICHUIO HHGOPMAITHOHHO-
CIIPABOYHBIX JIOKY-MEHTOB.

44. OcobOeHHocTH O(hOopMITEHUSI NESITEHLHOCTH KOJUIETHAIBHBIX OPTaHOB.

45. Odopmiienne yHUGUITMPOBAHHOMN JOKYMEHTAIIMH 110 INYHOMY COCTaBY.

46. [Ipotecchl JOKYMEHTOOOpa30BaHUS.

47. IlepBUYHBIE KOMILJIEKCHI TEKCTOBBIX JIOKYMEHTOB.

48. BeqOMCTBEHHbBIE APXUBBI.

49. I'ocynapCTBEHHbBIC ApPXUBHI.

7.3.3 TecT.

1. HaBuraTop aBTOMaTu3MpPOBaHHON JOKYMEHTAIHOHHON CUCTEMBI
BKJIIOYACT. ..

a) 1IepeBo (HUepapXuI0) MarnoK;

0) UHJICKCHBIN yKa3aTellb;

B) om0 OTBETCTBEHHBIN;

') IEPCOHAJIbHBIC MAIKU COTPYAHUKOB.

2. UnctpyMeHTabHas MaHelb aBTOMATU3UPOBAHHON TJOKYMEHTAIIMOHHOM

CHCTEMBI COIEPHKHUT. ..
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a) o0yacTh rpyNIHUPOBKHY;

0) mento CepBuc;

B) TUTIIOBBIE KAPTOUKHU;

r) BKIaaky Oomue.

3. ABTOMaTU3UpPOBaHHAS JOKYMEHTAIIMOHHAS! CUCTEMA COJIEPIKUT IMAlKHU. . .

a) CBA3b PErUCTPAIMOHHBIX KaPTOUEK;

0) OTBETCTBEHHBIC UCITOJIHUTEIIH;

B) IIEPCOHAJIbHBIE JIe]a COTPYIHUKOB;

') KOHTPOJIbHBIE CPOKHU.

4. JIns paGoThI ¢ pErUCTPAIMOHHBIMU KapTOYKaMU TPUMEHSIIOT CIEAYIONINe
DIIEMEHTHI. . .

a) web-y3en npuinoxenus FrontPage;

0) kHOTIKY DOpPMBI;

B) BKJIaJIKy MacTep OTBETOB;

T) MOJie C BO3MOKHOCTBIO BHIOODA.

5. Tunosas perucTpallMOHHasl KApTOYKA BKIIFOYAET. ..

a) moJie JijIsl BBOJIa JAHHBIX C TIOMOIIBIO IPYIIIbI KHOTOK;

0) nepeBo (Mepapxuro) Narok;

B) web-y3en npwioxenus FrontPage;

r) BKJIaJIKy MacTep OTBETOB.

6. [{ns penakTUpoOBaHUs JaHHBIX B ABTOMATU3UPOBAHHON JOKYMEHTAIIMOHHOU
CUCTEME IPUME-HSIOT. ..

a) BKkiIaaKy CBsI3u KapTOUEK;

0) kHOTIKYy PenakTupoBarts;

B) manky JlouepHsisi pe30IItoLus;

r) BKJIaaky OTmnpaBka JOKYMEHTA Ha JOpPaOOTKY.

7. BBon nndopmaruu B pabodee mose oCyIeCTBISETCS C TTIOMOIIBIO. . .

a) cucka BeICTpBIi MOUCK;

0) Bkianku CBsI3b KApTOUEK;

B) cniucka KOoHTpoJIbHBIN CPOK;

') npu3Haka BHEIIHUI KOHTPOJIb.

8. Jlist peructpanuy BXOAAIIMX TOKYMEHTOB/TIMCEM HEOOXOUMO. ..

a) BIOpaTh OTBETCTBEHHOTO UCTIOIHUTES;

0) co37aTh PETUCTPAITMOHHYIO KaPTOUYKY BXOISAIIETO JOKYMEHTA B
MEPCOHAIBHOM TTAIKE;

B) BBISIBUTH HEUCTIOJHEHHBIC IOKYMEHTHI;

') Ha)KaTh KJIaBUATypHYI0 KomOuHauio Ctrl+V.

9. B3auMoCBs3b MEX1y JOKYMEHTaMH OCYIIECTBIISIETCS C IIOMOMIBIO. . .

a) MepCcoOHAIbHOMN MMaIKu;
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0) onmuu OTBETCTBEHHBIH;

B) BKJIaJk1 CBs3b KapTOUEK;

r) nanku JlouepHsis pe3ostorusi.

10. Ilpu yTBepKI€HUH PE30TIOLUN OCYIECTBISIOT CAEAYIOIINE NEHCTBHUS. ..

a) CO3/IaHUE PETUCTPALMOHHON KapTOUKU JJOKYMEHTA;

0) 3amoJHEeHUE MTPUX-KO/Ia Ha OyMa)kKHOM OpUTHHAJIE TOKYMEHTA;

B) 3aIl0JIHEHHUE MAPaMETPOB PE30JIIOLIHH;

') OTKPBITHE 33JaHUs U3 epcOHaNbHON nanku. 11. OCHOBHBIMM 3aa4aMu
aBTOMAaTH3alUU JOKYMEHTAIMOHHOT'O 00eCcTieueHH s

YIPABJICHUS U CUCTEM JIOCTaBKH MH(POPMALIUU SBIISIOTCS. . .

a) MHTETpaIusl TEXHOJOTUI JeIOMPOU3BOACTBA B €AMHBIN MPOIIECC;

0) MOATrOTOBKA TEKCTOBBIX JOKYMEHTOB;

B) UCIIOJIb30BaHUE CPEJCTB BHEITHUX KOMMYHHUKAIIHIA;

') IPUMEHEHUE ayJUOBU3YAIbHBIX CPECTB.

12. TexHOA0TMM aBTOMaTU3UPOBAHHOTO JOKYMEHTALIMOHHOTO 00€ecTIeueHus
YIPABJICHUS BKIIOYAIOT. ..

a) IJIAHUPOBAHUE U YIIPABJIEHUE PECYpPCaMU;

0) popMupoBaHUE U HAKOIUICHHE 0a3bl JICKTPOHHBIX JOKYMEHTOB;

B) IPOrpaMMHO-aIMapaTHyo aTtgopmy;

T') IEJIOBYIO TpaduKy.

13. K moxyMeHTaIlMOHHOW CHCTEMe, BBITIOTHSONICH (PYHKITUU TOCTaBKU
uH(pOopMaIK, NPEIb-SIBISAIOT CeAYOIe TPeOOBAaHHUS. . .

a) onepatuBHOE (HOPMUPOBAHUE YKA3AHMUII;

0) TOCTOBEPHOCTH MEePEIaBaCMbIX JOKYMEHTOB;

B) IIOJICOTOBKA TUTAHOBBIX JIOKYMEHTOB;

T') pa3paboTKa MPOrpaMMHBIX aJITOPUTMOB.

14. Texnonoruu kinacca «Pabouas rpynna» (group ware) st
JOKYMEHTAILMOHHBIX CHCTEM Xa-PaKTEPU3YIOTCA. . .

a) OTCYTCTBUEM CTPYKTYPHU3ALIMH B OPraHU3aluu paldoT;

0) HaKOTUICHUEM PJIEKTPOHHBIX JIOKYMEHTOB B HH(POPMAITMOHHO 0a3e;

B) TeHepaluel 0T4eTOB U3 0a3bl JaHHBIX;

I') HACTPOIKOI Ha TpeOOBaHUS 3aKa3uMKa.

15. Texnonoruu kiacca «Pabounit morok» (working stream) ass
JOKYMEHTAIIMOHHBIX CUCTEM CIIYXaT JUIsl. ..

a) aBTOMATH3aIMU JOKYMEHTO000pOTa B CPETHUX M KPYITHBIX O(Hcax;

0) KOHTpPOJIsl BEpCUI TPOrPAMMHBIX IPOYKTOB;

B) OIpEJENCHHs MPOrPaMMHO-aNNapaTHOW KOHPUTypaLli CUCTEMBI;

I') IPEJAOCTaBIICHUS YCIYT IO UMUTALIMOHHOMY MOJICIIMPOBAHUIO.

1 6. CpencrBa opucHOI aBTOMAaTH3alIMKM 00ECIICUUBAIOT. ..
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a) popMHUpOBAHHUE AITOPUTMOB 00PaOOTKH JOKYMEHTOB B OPTaHU3aIINN;

0) onpeneneHne NporpaMMHO-aInapaTHON KOHPUTrypanuu
JIOKYMEHTAILIMOHHOMN

CUCTEMBI;

B) OTKa30yCTOMYUBOCTH CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

r) 00pabOTKy TaOJIMUHBIX JTaHHBIX.

17. CereBble KOMIBIOTEPHI B JOKYMEHTAIMOHHBIX CUCTEMAaX 00ECIIEUHBAIOT. ..

a) SKCHEAUIIMOHHYIO0 00pabOTKy TOKYMEHTOB;

0) KOHTPOJIb UCIIOJIHEHHUSI 110 CYIIECTBY NMOCTABJICHHBIX 33]1a4;

B) KOJUIEKTUBHBIN JIOCTYII K pecypcam CeTH;

T') UCCJIEIOBAHUE 3HAKOBBIX CUCTEM.

18. AIropuT™ MpOX0KICHHUS UCXOASIINX JOKYMEHTOB BKIIFOYAET. . .

a) y4eT U IIaHUPOBaHUE paboyero BpeMeHH;

0) cocTaBieHHE MPOEKTA JOKYMEHTA;

B) OTKa30yCTOWYNBOCTh CUCTEMBI;

I') IPEJ0CTABIIEHUE BHIYUCIUTEIbHBIX PECYPCOB.

19. B noxyMeHTalMOHHBIX CUCTEMAaX JIJIsl TOUCKA PETUCTPAIIMIOHHO-
KOHTPOJIbHBIX KaPTOUEK IPUMEHSIOT. ..

a) MHTErPALNIO TEXHOJIOTUN IETIONPOU3BOJICTBA;

0) aBTOMAaTH3aLMIO aIMUHUCTPATUBHO-YIIPABICHYECKUX (DYHKIINA;

B) IPEIMETHO-BONPOCHBIN MPU3HAK CUCTEMATU3ALINH;

') CpeACTBa MAaKpONPOrpaMMHUPOBAHUS.

20. KoHTpoapHas AeNbHOCTh JOKYMEHTAIMOHHONW CUCTEMBI 00ECIIEYMBAET. . .

a) CUCTeMAaTH3alMI0 PErUCTPALIMOHHBIX (DOPM MO CPOKAM UCIIOJIHEHHUS,

0) PKCIIETUIIMOHHYI0 00pa0OTKY BXOSIIMX JOKYMEHTOB;

B) MCIIOJIb30BAHHUE CETEBBIX IPOTOKOJIOB;

I') ynpaBieHHe nepeaadeii HHPOopMaIiH.

21. NadopmaTuzanus T1OKyMEHTAITMOHHON IEATEILHOCTH OPTaHU3aIuN
o0ecreynBaer. ..

a) YMEHBILIEHNE CKOPOCTH MPOXOKACHUS IOKYMEHTOB IO MapLIPyTaM;

0) TMKBUIALNIO U3IUIIHUX JOKYMEHTAIMOHHBIX MapIIPYyTOB;

B) CTPYKTYpPUpPOBaHKE PabOT C yKa3aHUEM UX UEpPapXUU;

I') BBISIBJICHHE KOH(IUKTYIOIIHUX PECYPCOB.

22. ABromaTu3anus JT0KYMEHTAlHOHHOTO 00eCIIeYeHus yIPaBICHUS
o0ecreunBaer. ..

a) CBOEBPEMEHHYIO KOPPEKIIMIO UCXOIHBIX IJIaHOB;

0) pocT moTeph YacTH UHPOPMALINH;

B) BBIOOP ONTHMAaJIbHOM MPOrpaMMHO-AIapaTHON MIaT(HOPMBIL;

T') OPEIOCTABICHUE YCIYT 0 UMUTAIMOHHOMY MOJIEJIMPOBAHMUIO.

26



23. Jlnst moBblmeHust 3p(HEeKTUBHOCTH OPraHU3alMOHHOTO MTPOEKTa
HEOO0XOUMO. ..

a) YMEHBIIUTh HUHTCHCUBHOCTH MH(GOPMAIITMOHHBIX TOTOKOB;

0) BbIOpaTh MUHUMAJIbHYIO €IUHUILY U3MEPEHUS JTUTEILHOCTH paloT;

B) 00€CIEeUnTh KOHTPOJIb BBINOJIHEHUS TIOCTABJICHHBIX 3a/1a4;

I') KOIIUPOBATh JaHHbIE B BUJIE CTATHUECKOI0 PUCYHKA.

24. C nomotpto npunoxxenust Microsoft Outlook moxHo. ..

a) TUKBUIUPOBATH U3JHIIHNE JOKYMEHTAIIHOHHBIE MaPIIPYTHI,

0) BeCTU CIHUCOK 3aIlUIAaHUPOBAHHBIX 33/1a4;

B) BBISIBUTH KOH(DIUKTYIOIINE U TIEPETPYKCHHBIE PECyPCHI,

I') COKPAaTUTh TPYAOEMKOCTb pa0OThI C JOKYMEHTaMHU.

25. IlpuMeHeHHe 3JeKTPOHHOM MTOYUTHI B JOKYMEHTAllMOHHOM 00eCIIeYeHUN
yHpaBJCHUS 03-BOJISIET. ..

a) YJIy4IIUTh Ka4eCTBO 00pabOTKU JOKYMEHTOB UCIIOJIHUTEISIMH;

0) pallMOHANILHO PACIIPEAEIUTh MAaTEpUAIbHbBIE PECYPCHI;

B) YIIPOCTHUT BBIOOP MPOrpaMMHO-aNNapaTHON MIaT(OpPMBbI;

') YMEHBIIIUTH BPEMsI IOCTABKHU JIOKYMEHTOB.

26. ABTOMaTU3UPOBAHHbBIE CUCTEMBI IIJIAHUPOBAHUS IIPOEKTOB MO3BOJISIOT. . .

a) paccunuTaTh KPUTHUUYECKUE MYTH;

0) HACTPOUTDH yUETHBIE 3aMHCH;

B) pa3paboTaTh AITOPUTMBI 0OPAOOTKH TOKYMEHTOB;

') CUCTEMAaTH3UPOBATh PETUCTPAIIMOHHBIE (POPMBI TTO CPOKAM HCTIOTHEHUS.

27. Ilpumenenue cTanaapTHeIX popm npunoxenust Microsoft Project
MO3BOJISIET. ...

a) CHU3UTbH BEPOSTHOCTH MOTEPh YacTU MH(OpPMaLIUY;

0) pa3zpaboTaTh aNropUTMbl 00pPaOOTKH JOKYMEHTOB;

B) MPOCMATPUBATh U PEAAKTHUPOBATH HHPOPMAIIHIO O PECYpCax;

T') IPEIOCTABUTh YCIYTH MO UMUTAMOHHOMY MOJEIHUPOBAHUIO.

28. Haznauenue pecypcoB B npuiioxkeHuu Microsoft Project mo3Bozser. ..

a) pacpoCTpaHsITh JOKYMEHTHI IpoekTa o HTepHery;

0) OTCIIe)KUBATH 3aTPATHI HA PECYPCHI;

B) IMKBUIUPOBATH U3IUIITHUE JTOKYMEHTAIIMOHHBIE MAPIIPYTHI;

I') IPOCMaTPUBATh JTHEBHUK COOBITHI.

29. Ucnonp3oBanue cBs3u yepe3 MatepHeT B mpmnoxenun Microsoft Project
MO3BOJISIET. . .

a) 100aBJISITh COOBITHS B KaJICH1aph;

0) OTKpBIBaTh KOHTEKCTHOE MEHIO (haiisioB;

B) YKa3bIBaTh TUII CBSI3U MEXy paboTamu;

I') NOAJEP’KUBATh KOMMYHUKAIIMOHHBIE BO3MOKHOCTH KOPIIOPATUBHBIX CETEH.



30. C nomMo1pt0 HHOOPMALIMOHHBIX TEXHOJIOTHUH ONEepalMOHHON
NEeSATENbHOCTH. ..

a) BBIMOJHAIOT pabOThl B aBTOMaTHUYECKOM PEXUME C MUHUMAJIBHBIM YYaCTUEM
4yeJioBe-Ka;

0) GopMHUPYIOT OTUETHI HA TEKYIIHE 3aIIPOCHI;

B) PELIAIOT CTPYKTYPHUPOBAHHBIE 33a4H, JUIsI KOTOPBIX pa3pabOTaHbI
JIITOPUTMBI;

T') BBISBIISIIOT KOH(DJIUKTYIONINE PECYPCHI.

31. C nomo1pt0 HHPOPMALIMOHHBIX TEXHOJIOTHI yIIpaBICHHUS. . .

a) OCYIIECTBIISIIOT MOOIMEPAIMOHHYIO 00pa00OTKY JaHHBIX;

0) aHATM3UPYIOT BO3MOXKHBIEC PEIICHUS U ICHCTBUS;

B) UCIOJIb3YIOT JIETATM3UPOBAHHBIC TAHHDIE;

I') B3aUMOJCHCTBYIOT C WWW-Y3JIOM C LEJIBIO MTOJYYEHUS JOTIOTHUTEIBHBIX
YCIIYT.

32. C noMoIIbI0 TEXHOJIOTUH aBTOMAaTH3aluK oduca...

a) pelaroT CTPYKTYpUPOBaHHbBIE 3a/1a4U;

0) OLICHMBAIOT TEKYILEE COCTOSIHUE 0OBbEKTA YIPABICHUS;

B) IIPOBOJISIT MATEMATUYECKOE MOJICTUPOBAHME;

r) oopMIIIIOT TaOIUYHBIE (DOPMBI IPEACTABICHUS TaHHbIX.

33. Bo Bpemsi KOMIIBIOTEpHOI 00pabOTKH TOKYMEHTOB. ..

a) 00beUHSIOT GparMeHThl JOKYMEHTOB, ITOATOTOBJICHHBIE PA3TUYHBIMU
pabOTHUKAMU;

0) OCYILIECTBISIOT OONEPALUOHHYI0 00pa0OTKY JaHHBIX;

B) OLICHMBAIOT TEKYIIEE COCTOSHUSA 00bEKTA YIPABICHUS;

I') IPOBOAAT MaTEMAaTHYECKOE MOJCIINPOBAHUE.

34. Bo Bpems pabOThI C TEKCTaMU Ha KOMITBIOTEPE. ..

a) MPOBOJSAT CTATUCTUYECKHUM aHAJIN3 SKCIIEPUMEHTAIbHBIX JIaHHBIX;

0) co31al0T JOKYMEHTHI 110 CTaHJaPTHBIM I1a0JI0HaM;

B) OLICHMBAIOT OTKJIOHEHHMSI OT IJIAHOBBIX MOKa3aTeJeH;

I') IPOBOJAAT MaTEMATUYECKOE MOJICIIMPOBAHUE.

35. C noMoI1bI0 TEKCTOBBIX PEIAKTOPOB. ..

a) BBIOMPAIOT 1a0JIOHBI JOKYMEHTOB;

0) OIICHMBAIOT TEKYII[EE COCTOSIHUE 0OBbEKTA YIIPABICHUS;

B) OPraHU3yIOT XpAaHEHHE TOKYMEHTOB;

I') IPEAOCTABIIAIOT YCIYTY IO UMUTALIMIOHHOMY MOJIETUPOBAHHMIO.

36. ®opMaTUpPOBAHUE TEKCTA MO3BOJISET. ..

a) BeIOMpaTh WpUTHI, GopMaThl U POPMBI MPECTABICHUS JOKYMEHTOB;

0) TOTOBUTH CIIPaBKH O BBIIIOJIHEHHBIX OIEpaIusix;

B) OLICHMBATh COCTOSIHUE OOBEKTA YIPABIICHUS;
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T') MPOBOJIUTH CTATUCTUICCKUE PACUETHI

37. C nomo1po rpauiyeckux peaakTopos...

a) 3aMEHSIOT CHMBOJIBI HyMEpAaIlUU U TIEPEUHUCIICHUS;

0) MPeI0CTaBISIOT CIIPABKHU O BBITTOJIHEHHBIX ONEPaIUsX;

B) MIILYT CHHOHUMBI UCIIOJIb3YEMBIX CJIOB;

T') MOBOPAYUBAIOT N300pAKEHUS HA HY>KHBINA yTO.

38. Cuctembl aBTOMaTHYECKOT0 EPEBOJIA TEKCTOB MO3BOJISIOT. . .

a) co37aBaTh BEKTOPHBIE U300paKEHUS;

0) penakTUpOBaTh EPEBEICHHBIN TEKCT;

B) KaYE€CTBEHHO OPOPMJISITh TAOJIMYHBIE JIaHHBIE;

I) epeaaBaTh JOKYMEHTBI MEXKIy 0a3aMu TaHHbIX.

39. Ilpumenenue nenoBoit rpadMKu B TOKYMEHTOBEICHUU TTO3BOJISIET. ..

a) mMpeoOpa3oBBIBATH TEKCT B TAOIUILY C pOopMaTHPOBAHUEM TIOCIICTHEN;

0) BEIpaBHUBATH TEKCT 10 YKA3aHHBIM TPAHUIIAM;

B) IPUMEHSITh BEKTOPHBIC U300paKeHUS U U300paxkeHus B Gopme pacTpa;

T') CO3/1aBaTh JJOKYMEHTHI 110 CTaHAAPTHBIM II1a0JI0HAM.

40. bnoyHo€e NpeaCTaBIECHUE UCXOAHBIX TAHHBIX MO3BOJISIET. ..

a) BBISIBJISITH KOHQIMKTYIOUIUE PECYPCHI;

0) co3maBaTh HH(POPMAITMOHHBIC XPAHWIINIIA, 00pa3yIOIIe SIUHOE
uH(OPMAITMOHHOE

IPOCTPAHCTBO;

B) CO3/7aBaTh JOKYMEHTHI IO CTAHIAPTHBIM MTA0IOHAM;

T') IPEAOCTABIIATH YCIYTH IO IMUTAIITHOHHOMY MO/ICITUPOBAHHMIO.

41. 'MmepTeKCTOBBIC TEXHOJIOTUN TPUMEHSIOTCS JIIA. . .

a) BEJICHHS KaTaJOroB 3JIEKTPOHHBIX OMOJIMOTEK, My3€€B, BHICTABOK, IPMApPOK;

0) OIICHKH TEKYIIETO COCTOSIHUSI 00HEKTa yIPaBIICHNUS,

B) BBISBJICHUS KOH(MDIUKTYIOMINUX PECYPCOB;

T') IPOBEICHUS MATEMaTUYECKOTO MOACTUPOBAHUS.

42. I'unepTeKcToBbIE 0a3bl TaHHBIX MO3BOJISIOT. ..

a) pa3zpabaThIBaTh 3alIOMUHAIONINE YCTPOUCTBA, 00Iagat0Iue O0IBIION
aMsThIO;

0) BBISIBIISATh KOH(DJIUKTYIOIINE PECYPCHI;

B) OIICHMBATh TEKYIIIEE€ COCTOSTHUE OOBEKTA YIIPABICHHUS;

') UCI0JIb30BaTh OJIOKU JIAHHBIX, COJIEPIKAIIUX TEKCT, U300paKEHHUS, 3BYK.

43. 'umepTekcToBbIN Tpad mepexo10B MO3BOJISIET. ..

a) MPEICTaBIATh CTaThU U X B3aMMOCBSI3H;

0) CHMXATh CTOUMOCTb cOOpa, Iepenayu, XpaHeHus: 1 00padOTKHU TaHHbIX;

B) o0ecrieynBaTh HEMIPOTUBOPEUNUBOCTH JIOKYMEHTOB;

I') IPEJOCTABIIATh YCIYTH IO UMUTAIIMIOHHOMY MO/JIEJIMPOBAHHUIO.
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44. I'unepTeKCTOBAasI HABUTalXsl TTO3BOJISIET. . .

a) MPOU3BOJIBLHO KOMIIOHOBATh MHPOPMALIMOHHBIE OJIOKHU;

0) hbopMupoBaTH CTATHU IO TPyNHIaM, UMEIOUIUM OJIMHAKOBOE POJICTBO;

B) BBIOMpaTh MpUGTHI, opMaThl U GOPMBI MPECTABICHUH JOKYMEHTOB;

I') IPUMEHATH BEKTOPHbIEC U300paKeHUs U U300pakeHus B hopme pacTpa.

45. IIporpaMMbl HABUTATOPHI B CIY>K0aX COSTUHEHUN OCYIIECTBIISIOT. ..

a) peuIeHue CTPYKTYPUPOBAHHBIX 3a4a4, JJIsl KOTOPBIX pa3paboTaHbl
AJIITOPUTMBI;

0) KauecTBEHHOE 0O(pOpMIIEHHE JOKYMEHTOB TaOIMYHON (HOPMBI

B) IPOBEJICHHUE CTATUCTUYECKOTO aHAIM3a IKCIIEPUMEHTATbHBIX JaHHBIX;

T') B3aUMOJICHCTBUE C WWW-Y3JIOM C LIEJIBIO MOTYYEHUS JOTIOTHUTEIbHBIX
YCIIYT.

46. [Ins skcrutyataliii Www-y3JI0B HCIIOJIB3YIOT. ..

a) METOJbl MATEMATHYECKOTO POTPAMMHUPOBAHUS;

0) MOBOPOT U300paKEHUSI HA TPEOYEMBIN yrou;

B) IPOTOKOJIBI TIEpeiauu Tuneprekcra http;

) npeoOpa3oBaHue TEKCTa B TAOIHILY ¢ popMaTUpOBaHUEM TOCTETHEN.

47. llpunoxenue Internet Explorer mo3BoJiser. ..

a) co3/laBaTh HH(POPMAIIMOHHBIE XPAaHWIIHILIA;

0) mpocMmarpuBath web-ctpanuisl B UHTEpHETE;

B) 00ecrieuynBaTh HEMPOTUBOPEUYNBOCTH TOKYMEHTOB;

') KaUeCTBEHHO 0()OPMIIATh TaOJIUYHbBIE JaHHBIE.

48. UncTtpymeHTanbHas manesns npuinoxenus Internet Explorer conepxur. ..

a) KHOTIKY yIPAaBJICHUs] HABUTAIIUEH;

0) s3BIK pa3MeTKu runeprekcta html;

B) KaTaJory AJIEKTPOHHBIX OMOINOTEK;

I') IPOrpaMMHO-aMNIapaTHYO mIaTGopmy.

49. TIlpunoxenue Internet Explorer mo3BossieT aBTOMaTHUECKH MOJIy4aTh
JTAHHBIE

u3 llHTepHeTa ¢ IOMOIIBIO. ..

a) CrelMaJIbHBIX KaHAJIOB;

0) TaGJIMYHBIX MTPOILIECCOPOB;

B) MEXaHM3Ma IOJIITHUCKH;

I') METOJOB MaTEMaTUYECKOr0 MPOrpaMMHUPOBaHHUS



