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1. O0siacTh NIpUMEHEHUS M HOPMATHBHBIE CCHLIKH

Hacrosmas mnporpamma yueOHOM JIUCHUIUIMHBI YCTaHABIMBAET MHUHUMAJIbHbBIC
TpeOOBaHUS K 3HAHUSM U YMEHHUSIM O0OyYarolerocss U OmpeaessaeT COACPKaHue U BUJIbI
Y4EOHBIX 3aHATHI U OTUETHOCTH.

[Iporpamma npeaHa3HayeHa i NPENoAaBaTeNIe, BEAyIIUX JAHHYIO JUCHHUILUINHY, U
oOyuvaroruxcsi  HampaBiienus: mnoaAroToBku 38.03.01 «DKoHOMHKaA», U3yYaIOUIUX
mucuuiuny «MHbopMaImoHHbIe TEXHOJIOTHU B MPO(ECCHOHATIEHON eI TEIbHOCTHY.

Heasimu ocBoeHUsT AUCTUTIIUHBI « MH(POpMAITMOHHBIE TEXHOJIOTHHU B MPO(eCCUOHATTbHON
NEATEIILHOCTUY SIBIISETCS:
— 03HAaKOMJICHHE C OCHOBAMH MPUKIAJTHON HHPOPMATHKY;
— O03HAKOMJICHHE c HEKOTOPBIMHU COBPEMEHHBIMHU WH(pOPMaIIMOHHBIMU
TEXHOJIOTHSIMH,
— TpuoOpeTeHHWE HABBIKOB MPUMEHEHHS  COBPEMEHHBIX  HMH(OPMAIMOHHBIX
TEXHOJIOTHH B MPo¢eCcCUOHATHLHOMN ACITEIbHOCTH,
— BbIpabOTKa y  OOydYarOmIMXCsl  HABBIKOB  A((PEKTUBHOTO  HMCIOJIb30BAHUS
MIEPCOHAIBHBIX KOMITBIOTEPOB B PEIICHUN KOHKPETHBIX MPAKTUYECKUX 3a/1a4.

3agayaMu U3y4eHUs TUCITUTUTHHBI SBISIOTCS:
— H3yueHue  BO3MOXKHOCTM  TNPUMEHEHHUsI  MPUKIATHBIX  TIPOrpaMM B
npodeccCHuOHaAIbHOMN AESITeTbHOCTH.
— PaszBurtue y 00y4Jaromuxcs JI0ru4ecKoro U alrOpUTMUYECKOTO MBIIUICHUS, YMEHHUS
CaMOCTOSITEIBHO PACIIUPATH U YIIIyOJIATh €CTECTBEHHO-HAYYHbIE 3HAHMUS.



IlepeyeHs MIAHHPYEMBIX Pe3yJbTATOB
COOTHECEHHBIX c IUVIAHUPYEeMBbIMHU
o0pa3oBaTeJIbHOM MPOIPAMMBI
B pesynsrare ocBoenuss OIl OakamnaBpuata

o0yyeHuss 1O
pe3yjbTaTaMu

AMCIUILINHE,
OCBOECHH

oOyyJaronuics JOJKEH OBJIAJIETh

CJICAYIOIIUMHU pe3yJIbTaTaMu OOyUESHHS MO JUCIUTUIINHE:

MH(POPMAITMOHHBIX TEXHOJIOTHUH H
HCIIOJIB30BAaTh WX A PCUHICHUA
3aja4 npodeccrnoHaIbHOM
JEATEIbHOCTH

NOIIK-6.3.

Kox n HanmeHnoBanue Kong w conepxanue WHIUKATOpa  JOCTHIKEHHS
KOMIETEHINH KOMIETEHINH
OIIK-6. Cmocoben mnonumath | MOIIK-6.1. 3Haer OCHOBBHI  MH(OPMAITUOHHBIX
MPUHIUIBI pabOTHl COBPEMEHHBIX | TEXHOJOTHUH

NOIIK-6.2. YMeeT BBITOTHATH MPAKTHIECKUE PAOOTHI
10 HACTPOMKE KOMIIBIOTEPHON TEXHUKHU

Bnageer
PUKJIATHBIM IPOTrPAMMHBIM O0€CTIeUeHUEM

HaBblKaMu  palbOTBl  C

2. Mecto qpucumMiuiuHbl B cTpykrype OII

I/IsyquI/Ie HaHHOﬁ JUCHUITITMHBI 6a31/1pyeT051
IMPOXOKIACHUU ITPAKTHUK!

Ha CIEIYIOMMUX JUCIUIIINHAX,

- HpaBOBBIG OCHOBBEI HpO(bGCCHOHaHBHOfI JACATCIIbHOCTH.

— BBeneHue B MPOEKTHYIO JAESITEILHOCTh
— Bsenenue B mpodeccuto

OCHOBHBI€ TTOJIOKCHUS JUCHHITIINHBI JOJIXKHBI OBITH MCITOJIL30BaHEI B ,IIEUILHGIZI]IGM

IIPY U3YUYCHUU CIECAYIOMIMX 3a HEW JUCIUILINH:

DKOHOMMYECKAsi CTATUCTHKA

Teopust yuera 1 5KOHOMHUYECKOTO aHAJIN3a
DUHAHCHI

busnec-nnanupoBanue

MeTtoabl ONTUMAIBHBIX PELICHUM.

3. CTpyKTypa M cojepKaHHe JUCHUILTHHBI

OO611ast TpyA0EeMKOCTh AUCHUIUIMHBI COCTABISET 2 3a4eTHbIE eMUHUIBI (72 YacoB).
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Bua yueOHo# paGoThl Bcero CemecTpsl
4acoB 2
AynuTopHasi padora (Bcero) 18 18
B ToM uucne: - -
Jlexum 8 8
[IpaxTnueckue 3anstus (113) - -
Cemunaps! (C) - -
JlabopaTtopusie paboTsI (JIP) 10 10
CamocTosiTesibHas padoTa (Bcero) 54 54
B ToMm uucne: - -
Kypcosoii nmpoekt (pabota) -
Pacuetno-rpaduueckue paboTsl -
Pedepar -
Occe -
KoHnTponbHas paborta o4 o4
Jlpyaue 6uovi camocmosmenvHou pabomol
Bus npomexxyTouHOI arTecTaiuu (3a4er) - -
OO6mast Tpy1I0€MKOCTh 72 gac./2 3a4.eq. 72 72
3.3. ConepxkaHue TUCUMIJIMHBI
AYIMTOpPHBIE YaChl Ca
mMoc
TOA
Bcero JlaGopa- Hpaxra- Tel
Ne HaumeHoBaHue TeM (pa3aesioB) yeckue
yacoB | Jlekuum | TOpHBbIE bHa
3aHATHSA,
padoTsI CeMUHApPbI n
pao
oTa
1. | [IporpammHOe obecrieueHue. 2 - - - 2
2. | Beenmenue Microsoft Word miist 4 - - - 4
Windows.
3. | daitnoBbIe OMIEPALIHH. 2 - - - 2
4. | ®opmaTtupoBaHUe JOKYMEHTOB. 4 - 2 - 2
5. | PexxuMbl mpocMoTpa JT0KyMEHTa 2 - - - 2
Y HACTpOiiKa mapaMeTpoB.
6. | Ucnonb3oBanue TabyasiTOPOB. 2 - - - 2
7. | HlaGmoHBI. HenoBas 2 - - - 2
KOPPECIOHICHITHSI.
8. | PaboTa ¢ mmmocTpanusiMu. 4 2 - - 2




9. | PaGora ¢  TabmuuamMu “ 2 - - - 2

JarpaMMamH.

10.| PaboTa ¢ KOJIOHKaMH ra3eTHOIO 2 - - - 2
CTHIIAL.

11.| Pabora c OOJILIINMU 2 - - - 2
JOKyMEHTaMH.

12.| Pabora ¢ popmynamm. 4 - 2 - 2

13.| OmepanmoHHbBIE CUCTEMBI. 4 - 2 - 2

14.| llpencraBieHuss 0 TaOJIMYHBIX 10 2 2 - 6

mporeccopax. 3HAKOMCTBO  C
unrepdeiicom MS Excel.

15.| YnpaBnenue paboueil KHUTOM. 2 - - - 2

16.| BBoa u n3mMeHeHne nHpopMaum 2 - - - 2
Ha paboyeM JIHCTE.

17.| ®opmaTrpoBaHue sTUEEK. 2 - - - 2

18.| BoimonHenne BBIYMCIEHHI B 8 2 2 - 4
Microsoft Excel.

19.| Ucnonp30oBaHue  CCHLIOK | 2 - - - 2
IIOMMEHOBAHHEIX JUAIIa30HOB.

20.| BBenenue B CIINCKA JaHHBIX. 2 - - - 2

21.| Co3nmanue ITUHAMHYECKAX 2 - - - 2
CIINCKOB C ITOMOINBI) CBOIHBIX
TaOJINILL.

22.| OCHOBBI MPOTPAMMHPOBAHUS 6 2 - - 4
3ader - - - - -
Bcero 72 8 10 - 54

3.2. Coaep:xanue pa3iesioB JUCUUIIIMHBI

Tema 1. IIporpammuoe odecnedenne. CocTosSiHUE U TEHIACHIMM Pa3BUTHUS IPOTPaMMHOIO
oOecrnieuenus. OmnepanuoHHble cucTteMbl. CepBUCHBIE TNporpaMMHble cpezctBa. IlakeTsr
npuKiIaaHeIX nporpamMM. CrangaptHsele Windows-npunoxkenus naketa Microsoft Office n ux
(GyHKIMOHATBHBIE BOBMOXKHOCTHU. ['paduueckne peaakTopsl.

Tema 2. BBenenne Microsoft Word mis Windows. 3anyck Microsoft Word mst Windows
OnemenTsl 2kpaHa. Ctpoka 3arosioBka. Ctpoka MeHto. I'pynmnbel komana: I'nmaBnast, BeraBka,
Pasmerka crpanunsl, Ceblnku, Pacesiiku, Penensuposanue, Bun, Crpoka cocrosinus, Ilonoca
npokpyTku. Pabouast 061acTe. MeHIO M OKHa.

Tema 3. @aiinoBblie onepannu. [leuars nokymenrtoB. [lanku nosnb3oBarens. CoxpaHeHue
nokymenTta. Konsepramus noxkymeHToB. dopmarbl nokyMeHTa (pacmupenusi). OxoHYaHue
paboThl. 3arpy3ka JOKyMEHTOB.

Tema 4. dPopmarnpoBaHume AOKYMeHTOB. Hemeuaraemble cuMBOiBl. BbIpaBHHBaHME
a03aues. Ilepenoc cinoB. M3menenue Bepctku ab63aneB. Crnmucku. PopmMaTupoBaHUE CHMBOJIOB.
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dopmarupoBanue crpaHuil. M3menenue ¢popmara crpanui. OCHOBHbIE HHCTPYMEHTHI. [Iouck u
3ameHna. [IpoBepka opdorpadun. Ctunu popmatupoBanusi. Co3gaHue U U3MEHEHUE CTHIICH.

Tema S. PexxuMbl IPOCMOTPA JOKYMEHTA M HACTPOiika napamerpos. [IpocmoTtp pasmeTku
crpanuipl. IIpenBapurensHeiii npocMotp. Pexum urenus. YepHoBuk. IIpocMOTp CTpyKTYypHI.
0O0630p mapametpoB. [lapamerpsl mpaBku. DkpaH. OToOpakeHHe BCEX OKOH Ha MaHENH 3ajad.
OnTumu3anust pacrosioKeHHsl 3HaKoB Juid Makera. Vcrosib30BaHHE YEPHOBOTO KadyecTBa IMPU
nedatn. PonoBas mevats. [lewats B oOpatHOM mopsiake. lledaTh KOJOB mOJei BMECTO UX
3nadeHudd. [ledats Postscript moBepx Tekcra. Co3nmanme pesepBHON komnuu. IlapameTpsr
0TOOpa)KeHMs CTPAHMII. Y CTAHOBKA SI3BIKOBBIX TApaMETPOB peAakTupoBaHus. JloOaBieHne sa3bIKa
pEeAaKTUPOBAHUSL.

Tema 6. Ucnosb3oBanue TadyaaTopoB. [loszumus tadbynsun. OOpamiieHue U 3aIiBKa.
Coznanne rpaguueckux WUIIOCTpauuid. ['pynnupoBka M meperpynmnupoBka. TeKCTOBbIE
3G GeKTHI.

Tema 7. ll1adsionbl. [desoBas koppecnonaennus. [loustue madnona. Co3znanue madioHa.
Hoctyn ko BceM mabnoHam nanku. Co3ianue HOBOTo 11abaoHa 1e1oBoro nucbMa. CTaniapTHoe
nuceMo. CoxpaHeHHe U 3akpbiTue IabnoHa. JInuHas Bu3uTHAs kaprouka. HemocpeactsenHoe
¢opmarupoBaHue. YcTaHOBKa ¢opmaTa BU3UTHOU KapTouku. OmnpesneneHue pa3mepa Oymaru u
noseit. Beoa texcra. Beibop dhopmara mpudra. Beidop dopmara ad63anes. CayxeOHast BUSUTHAS
kaptouka. Haanucu u ma6nonsl. Coxpanenue mabdioHa.

Tema 8. PaGora ¢ miunocrpauusamu. TutynsHbId ucT. Co3gaHue mabioHa TUTYIHBHOTO
mucta. Co3laHue HOBOTO JOKYMEHTAa M YCTaHOBKA IapamMeTpoB CTpaHUIlbl. Pa3paboTka cxeMbl
KOMIIOHOBKH THUTYJIBHOTO JHCTa. Pa3merienue TekcToBOl wuHMopmanmu. Pasmemenue u
peAaKTUpOBaHUE WILTIOCTPALIUH.

Tema 9. Padora ¢ Tabaunamu u guarpaMmmamu. Co3JlaHie HOBOTO JOKYMEHTA M YyCTaHOBKA
nmapamMeTpoB cTpaHulibl. Pazmenienue texctoBoit mHpopmarmu. OOpa3oBaHHEe HOBOW CTPOKH B
TOM jke a03are. PasMemnienue B mokymeHTe naThl. BeraBka Tabmuibl B JOKyMeHT. M3mMeHeHne
dhopmarta Tadnuiel. Pasmemenne Gopmyn B Tabnuie. OOHOBIeHME ToJiel. Pazmenienre Ha o THOM
CTPaHULE HECKOJIBKUX JOKYMEHTOB IIPH I1€YaTH.

Tema 10. Padora ¢ KoJI0HKaMHU razeTHoro crwis. [lonstus pasnena. Co3maHue HOBOTO
JOKYMEHTa U YCTaHOBKA IIapaMeTpOB CTpaHULlbl. DPOpMaTHPOBAHUE TEKCTA B OJHY KOJIOHKY.
dopmaTUPOBaHUE KOJOHOK.

Tema 11. Pa6ora ¢ 6oabimumMu gokyMeHTaMu. [lonstre 6ombimoro gokymenrta. Cosznanue
00JIBIIMX JOKYMEHTOB U OpraHU3alus UX CTPYKTYphl. PexxuM npocMoTpa CTpyKTyphl JOKYMEHTA.
Hymepanus 3aronoBkoB. YjajleHue HyMepanuu 3arojloBkoB. Pazmemenue texcra. Hymepanus
crpanull. PaboTa ¢ kononTuTynamu. Co3/laHue OrJIaBICHHUS.

Tema 12. PaGora ¢ ¢popmyaamu. BeraBka dopmynsl. Pabora ¢ Bitagkoit Konctpykrop.
Co3nanue cTpyKTyphl GOpMyIibl. 3alI0JHEHUE CTPYKTYphl cuMBos1aMu. PaboTa ¢ rpymnmnoit Cepsuc.
BcraBka rotoBbix ¢popmyil. 3aBepleHHe co3AaHus GOPMYIIbI.

Tema 13. Onepannonnbie cucreMbl. COCTOSHUE U TEHIEHUUHU Pa3BUTUSA IPOrPaMMHOIO
oOecrnieuenus. OmnepanuoHHble cucTteMbl. CepBUCHBIE TNporpaMMHble cpezctBa. IlakeTsr
npuKiIagHeix nporpamm. Cranaaptasie Windows-npunoxkenust nakera Microsoft Office u ux
(GyHKIMOHATBHBIE BO3MOXKHOCTHU. [ 'paduyeckne peaakTopsl.

Tema 14. IIpexncrasiieHusi 0 TAOTUMYHBIX IPoOLEcCOPaX. 3HAKOMCTBO ¢ HHTepdeiicom MS
Excel. Bsemenue B MS Excel . Untepdeiic mporpammer MS Excel. Ilonb3oBarenbckuit
untepoeiic «Jlenta». Ilanens ObicTporo pgocryma. KoHTekcTHble MeH0. MUHM-TIaHETH
uHcTpyMeHTOB. Ctpoka ¢(opmyn. Ilome wumenn. Ctpoka cocrosiHus. Koomku ObicTporo
NEepeKIIoueHus MpejacTaBieHuil. M3meHenne wmacmraba otoOpakeHus mucra. CmapT-Teru.
Hactpoiika MS Excel. Hactpoiika JIents! u [Tanenu 6picTporo nocrymna. CKpbeITHE M OTOOpaXeHne
uHTepQeiicHbIX ameMeHToB. HacTpoiika mnapameTrpoB NpoBepKH IpaBomnucanus. Hactpoiika
¢byHkuuit ABTOCOXpaHeHHs U ABTOBOCCTaHOBJICHUSI.

Tema 15. Ynpapiaenue padoueii kauroii. @aiinsr MS Excel. Co3ganue paboueil KHUTH.
Coxpanenune paboueit kuuru. Mcnonb3oBanue ¢opmaroB ¢aitnoB PDF u XPS . OtkpsiTue
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paboueii kauru. Otkpeitie kaura B MS Excel. Otkpeitre kauru Excel B 0osiee paHHUX BepCHsIX
Excel. PaboTta c HecKOIbKUMH OTKPBITBIMU (aitnamu. IlpocmoTp nByx kuur. Ilpocmotp
HECKOJBKUX KHUT. COXpaHEHHE PeXUMa OTOOpaKEHHSI HECKOJIBKUX KHUT. CKPBITHE OKHA KHHTH.
OTtoOpakeHne CKpbITOro OkHa KHUrM. CKpBITHE U OTOOpaXKEHHWE OKOH KHUI Ha TaHEeNH 337134
Windows. 3akpbsiTie paboueii KHUTH. 3aKphITHE KHUTH 0€3 COXpaHEHUS CICTaHHBIX N3MCHCHHIA.
PaboTa ¢ aBTOMaTHYECKN COXpaHEHHBIMU BepCUsIMH (haiina.

Tema 16. BBoa n u3meHenune nuugopmanuu Ha padodem Jmcre. [lonck U BblIeI€HHE STUEEK,
COOTBETCTBYIOIIMX ONPEACICHHBIM YCIOoBUSAM. BBon wuHpopmanuu. Tumsl wuHbOpManuy.
Hacrtpoiika permoHanbHBIX YCTaHOBOK. BCTaBka CHMMBOJIOB B s4eiiKy. Mcnob3oBaHue cpencts
aBTOMaTH3aIMK BBOAA MaHHBIX. OTHOBpPEMEHHBIH BBOJ OJWHAKOBOW MH(OpMAIMK B JAWANIa30H
syeek. ABro3aBepmenue (AutoComplete). Aprozanonnenue (AutoFill). ABro3anonHenue Ha
ocHoBe Tmporpeccuii. Mcnosb3oBanue JlenTel s aBto3amosiHeHus siueek.  Co3gaHue
[Tonb3oBarensckux CruckoB ABro3anojHeHHs. lcrnonp3oBaHue crenuanbHONM BCTaBKM MU
pabore ¢ bydepom oOmena. Mcnons3oBanue crienuanbHOM BeTaBku. Cmapt-Tar. Ilapametpbr
BctaBku. Hactpolika mapamerpoB oOmactu 3amady bydep obmena. Pazgenenue comepxumMoro
SITYEUKU Ha HECKOJBKO CTOJIONOB. Pa3bueHune coepKuMoro Ha OCHOBe pazaenutens. PazOuenue
COJICp)KMMOTO Ha OCHOBE paspbiBa ctoyiona. IlpoBepka BBOAMMBIX AaHHBIX. JloOaBieHue
MIPOBEPKHU JIaHHBIX B siueiike WK Juana3one siueek. Hactpoiika cooOmenus ans BBoja. Hactpoiika
coobmienus o0 omubdke. Brienenre HeKOPPEKTHBIX AaHHBIX. OTMEHa peXrMa MPOBEPKH.

Tema 17. dopmarupoBanue siueek. Co3IaHne MoOJIb30BaTeNbCKUX hopmaroB. CTpyKTypa
M0JIb30BaTeNbCKOTO  Qopmara. VYjaaneHue Mosb30BaTenbckoro  ¢opmarta.  Crunmzanus
nuana3oHoB. OdopMiieHre ¢ TOMOIIbI0 CTUIIA sSTueek. OpopmiieHnE C TOMOIIBIO TEMBI.
Coznanne u ynanenue Taomuisl Excel Ha nucre. Co3manue Tabnuiiel. Y naneHune Tabaulib.
YcnoHoe dpopmartupoBanue. YcinoBHOe GopMaTUpoBaHue 1Mo 3HaUYeHN0. Co31aHue TPaBUIT
yclioBHOTO (popMaTrpoBanus.CpencTBa BU3yalu3aliy JaHHBIX. Y JalleHHue yCI0OBHOTO
dhopmaTupoBaHHSL.

Tema 18. Boinosinenue BoiuncieHuii B Microsoft Excel. PaboTa ¢ dopmymnamu. Co3znanue
npocTeix Gopmyi. Cozmganme Gopmyn maccuBa. McnonszoBanne pyaknuid. [Tonsarune OyHKIUi.
Boa ¢yukmuit Bpyunyro.Mcnons3oBanue kHomkm «Cymmay. HcmomwszoBanue Macrtepa
Oyuknuii. Kareropun ¢ynkumii. HMcnonp3oBanue Crtpoku urtoroB B Tabmamme MS Excel.
Ob6napyxenue omubok. Mcnpasnenue ommbok. IlpocnexxnuBanue cszeil Mexay GpopMmyaamMu U
syeiikamu. Mcrnosib30BaHME OKHA KOHTPOJBHBIX 3HaueHWi. HacTpoiika npaBuia HpPOBEPKHU
OILINOOK.

Tema 19. Hcnoan3oBanye CCLIJIOK M IOMMEHOBAaHHBIX AHana3soHoB. Illoustue
OTHOCHUTENIbHBIX U a0COJIOTHBIX CChUIOK B (opmynax. Coznanue AOCOJIOTHBIX CCHUIOK.
Hcnonb3oBaHue CChUIOK Ha SYEWKH JPYrUX JHUCTOB W pabouux KHUT. Mcnonp3oBaHue
TPEXMEPHBIX CChUIOK. lIcmosib30BaHHME CTPYKTYPUPOBAaHHBIX CChUIOK B Tabmumax Excel.
KoMIIOHEHTBI CTPYKTYpUpPOBAHHOW CCHUIKU. VICroNb30BaHHE CTPYKTYPUPOBAHHOW CCBHUIKU MPU
BBOJIe popmyin. [TonmeHoBanHbIe nuana3zoHbl. Tumbl umeH. O6nacTh aelictBus umeHu. Coznanue
uMeH. [Ipumenenne nmeH. YnpasieHue uMeHaMu. PaboTa co CTpyKTypoii JaHHBIX CIIUCOK.

Tema 20. BBeaenue B CIUCKHA JaHHBIX.

Opranumzanusa cnucka. CoptupoBka naHHbIX. [Ipoctras coptupoBka naHHBIX. CroxHas
COpTUpPOBKa JaHHBIX. HacTpoiika mapameTpoB copTupoBKU. He3zaBucumasi cOpTHpOBKAa OJHOTO
cTonbma B JAuamna3oHe sueek. DuubTpanys AaHHbIX. DUIbTpanus TaHHBIX C TOMOIIBIO
ABTodunbTpa. GunbTpanius ¢ NpuMEeHEHNEM paciiupeHHoro GuiabTpa. [ pynnupoBka JaHHBIX.
I'pynnupoBka nanubix. CKpbITHE 1 0TOOpakeHHE CTPYKTYPUPOBAHHBIX JaHHBIX. PasrpynnupoBka
nanHbix. Ilonsenenne wutoros. Cos3manme HMroros. VYianeHue MTPOMEXKYTOYHBIX HTOTOB.
Konconunanus nanasix. KoHconuaamms naHHBIX MO pacnoyioxkernto. Koncomuaanus JaHHBIX IO
KaTeropuu.

Tema 21. Co3aanne THHAMHYECKHX CIIHCKOB ¢ IOMOIILI0 CBOAHBLIX Ta0JIHUII.

[Tonstue Cpoanoii Tabmumpbl. Co3manue CBoaHONM TabMMIBI. MHOTOYpOBHEBBIE CBOJIHBIE
Tabnuiel. Berumcnenuss B CBOMHBIX TaOnuiax. [lomonmautensHble BbruuciaeHus. CosnaHue
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BBIUUCIIAEMBIX 1osiel CBOIHOM Tabnuibl. BeruncieHus mpoMexyToYHbIX UTOroB. OuibTpanus B
cBojiHOM Tabmuue. PunbTpanus Bceil cBOAHOM Tabmubl. GUIbTpanus TPy CBOAHON TaOIUIbL.
Hcnonb3oBanue cpe3oB Uil (PUIBTpAIMM JaHHBIX CBOJHOM TaOmuIpl. V3MeHEHHE CBOIHBIX
tabnuu. OOHOBIEHHE JaHHBIX CBOAHOM Tabmuubl. Odopmienue cBoanoi Tabmuipl. Coznanue
CBojHOI 1arpaMMbl Ha ocHOBe CBOHOM Tabmuiel. Y nanenne CBoaHON Tabmuibl 1 CBOTHOM
nuarpammsl. Y nanenue CBoHOM Tabnuibl. Y ganeHue cBOHOM quarpamMmbl. AHAIU3 JaHHBIX.

Tema 22. OcHoBbl nporpammupoBanusi. Cpena mporpammupoBanus Visual Basic for
Applications. IIpoektsl u mpunoxenus. @opMbl. DIEMEHTHI yrpaBieHus. J{naniorossie OKHA.
OcHoBHBIE KOHCTpPYKIMH s3bika Visual Basic for Applications. JlaHHble W WX OIUCaHHE.
Omnepartopsl, BeIpaxeHus: u onepauuu. Berpoennsie ¢pynkuuu. [Iponeaypsl, GyHKINH, MOTYIH.
Pabora c¢ ¢aitnamu. TumoBble aJropuTMbl pelleHUs MPHUKIAJHBIX 3a1ad  (JMHEHHBIE,
Pa3BETBIISAIONINECS, IUKINUYECKUE BRIYUCIUTEIbHBIE TPOLIECCHI) U X pean3alus Ha si3bike Visual
Basic for Applications.

3.4. TemaTuKa CEeMUHAPCKUX/TMIPAKTHYECKHX U JIA0OPATOPHBIX 3aHATHI

Ne HaumenoBaHue Tem (pa3aesioB)

1 [IporpammHOe obecrieueHue.

2 Beenenne Microsoft Word ms Windows.
3. daiioBBIC OTIEpAITUH.
4

5

dopmarupoBaHHe JOKYMEHTOB.

Pexumbl  mpocMOTpa  JIOKyMEHTa W HAcTpoiKa
apaMeTPOB.

Hcnonbs3oBaHue Ta0yinsaTOpoB.

[11a6noHs1. JlenoBas KOppeCIIOH ICHITHSI.

PaGora ¢ mwmrocTparusiMu.

Pabota ¢ TabauniamMmu 1 quarpaMMamu.

10. | PaboTa ¢ KOJIOHKaMH Ta3e€THOTO CTHIISL.

11. | Pabora c 60JBIIUMHU TOKYMEHTAMHU.

12. | Pabora c popmymnamu.

13. | OnepanrOHHbBIE CUCTEMBI.

14. | IlpenctaBiaeHuss 0  TaONMYHBIX  MpoIECCOpax.
3HakoMcTBO ¢ uHTepgeiicom MS Excel.

15. | YnopaBnenue paboyeil KHUTOH.

16. | BBox u u3MeHeHne HHPOPMALIUU HAa paboyeM JIMCTE.
17. | ®opmaTupoBaHuE siUEeK.

18. | Bemmonnenwue Borurcnenuii B Microsoft Excel.

19. | Ucnons3oBanue CCBIJIOK U MOUMEHOBAaHHBIX
JIAMa30HOB.

20. | BBenenue B CIIMCKH JAHHBIX.

21. | Co3naHue JAMHAMHUYECKUX CIUCKOB C TOMOIIBIO
CBOJIHBIX TaOIHII.

22. | OCHOBBI IPOTPaMMHUPOBAHUS
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3.5. TemaTuka KypcoOBbIX NPOeKTOB (KYpPCOBBIX padoT)
KypcoBoii poekT (KypcoBasi paboTa) 1Mo JUCHUTUTHHE y4eOHBIM TUTAHOM HE TPEyCMOTPEHBI.

4. YuyeOHO-MeTOaAMYECKOEe U MH(POPMALIMOHHOE O0ecIeYeHue

4.1. OcHoBHasi JuTEpaTypa

1.

Kacumosa, T. M. Maremarnueckoe W HMMUTAIMOHHOE MOJIEIMPOBAHUE : Y4eOHO-
Metoaudeckoe nocodue / T. M. KacumoBa. — Maxaukaina : II'Y, 2017. — 76 ¢. — TekcT :
ANeKTpoHHBIN /  Jlaub @  JneKkTpoHHO-OuOnmoteunas  cuctema. —  URL:
https://e.lanbook.com/book/158407 Matematrka u nHGOpMaTHKA : IPAKTUKYM: ydeOHOE
nocobue [DnekTpoHHbIi pecypc] / MockBa: U3natensctBo «@nunTtay, 2016. - 399c.
[http://biblioclub.ru/index.php?page=book_red&id=83437]

HmutpueBa, T. M. Pemenue sxoHommueckux 3amad cpeactBamu Microsoft Excel :
yaeObHo-MeToanueckoe nmocodue / T. M. JiImutpueBa. — Mocksa : PYT (MUUT), 2019. —
63 c. — TexcT : anexkTpoHHsbIi / Jlanp : 31eKTpoHHO-OMOMMoTeyHas cuctema. — URL:
https://e.lanbook.com/book/175583

4.2. lonmosiHUTEJIbHAS JIUTEPATypa

3. 3anmoxwmna H. B. Maremartuka u nuapopmMartrka. Pemenne 1oruko-no3HaBaTeaIbHbIX 3a/1a4:
yaeOHOoe mocobue [DnektpoHHbiii pecype] / Mocka: FOHUTU-ITAHA, 2015. -127c.
[http://biblioclub.ru/index.php?page=book _red&id=447155]

4. TlpuxomoBckuii, M. A. Martemaruka - 1 cemectp. Kypc nexumii : yue6HO€ mocobue / M.
A. IlpuxonoBckuit. — Mocksa : TYCVYP, 2018. — 176 ¢. — Texcr : anexrpoHHbIi // Jlanb
: aeKTpoHHO-OMbmoTeunas cucrema. — URL: https://e.lanbook.com/book/313514

5. Ilpuxonosckwuii, M. A. Maremaruka. Kypc npakruueckux 3ansatuit. CemecTp 2 : yueOHOE
nocooue / M. A. IlpuxomoBckuii. — MockBa : TYCYP, 2018. — 124 ¢.— Tekcr :
ANeKTpOoHHBINM /  Jlamb @  2neKkTpoHHO-OMOnMoteunas  cuctema. —  URL:
https://e.lanbook.com/book/313001

6. Kombipun, A. C. bassl nanssix : yueoHoe mocodbue / A. C. Konbipun. — Coun : CI'Y, 2019.
— 106 c. — TekcT : ameKkTpoHHbIH // JlaHb : 37IeKTpOHHO-OMONIMOTEYHAs CHCTEMa. —
URL.: https://e.lanbook.com/book/147663

7. lleBuenko, I'. . Yucnenuole Metonsl : yue6Hoe mocodbue / I'. U. IlleBuenko, T. A.
Kynukosa. — Crapomnons : CKOVY, 2016. — 107 c. — TekcT : a1exkTpoHHbIH // Jlans :
3JIeKTpOHHO-0MOIMoTeyHas cucrema. — URL: https://e.lanbook.com/book/155303

4.2. JnekTpOHHBIEe 00pa3oBaTeIbHbIE PeCypChl
DO0P 1o gaHHO# TUCIUIUIMHE HAXOAUTCA B pa3paboTKe.

JlonoJIHuTeIbHBIE 3JIEKTPOHHBIE 00pPa30BaTeIbHbIE PeCYPCHI:

1. DnexTpoHHO-6uGMMOTEuHas cuctema «FOPAMTy - https://urait.ru/

2. Hayunas snextponnas ouobmmoreka «eLIBRARY.RUy - https://www.elibrary.ru

3. DnekrponHo-6ubimoreunas cucrema «IPRBOOKS» - https://iprbookshop.ru
4.4 JluneH3MOHHOe W CBOOOJHO pacnpocTpaHsieMoe IPOrpaMMHoOe

obecneyeHue

1. IIporpammsr makera Microsoft Office (Word, Excel, PowerPoint)
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4.5. CoBpeMeHHble npodeccuoHaIbHbIe 0a3bl JaHHBIX U MHGOPMaLOHHBIE

CIIPpaBOYHbIE CHCTEMbI
1. CIIC «Koncynprantlitoc: Hekommepueckast untepHer-sepeus». - URL:

http://www.consultant.ru/online/ — Pexxum mocrtymna: cBoOOIHBII

4. MartepuajibHO-TeXHHYECKOe ofecreyeHue

JlekumoHHas aynuropus.
Ayautopus ISl TPOBEICHUSI MPAKTHYECKUX 3aHSATUH.

wnN e

KommnrerorepHslii knacc ¢ BbIxo10M B IHTepHET.

4. Ayautopus IS TPYNIOBBIX U MHAWBUYaIbHBIX KOHCYJIbTAUM, TEKYIIETO KOHTPOJIS
U IPOMEKYTOUYHON aTTECTALUH.

5. Ayaurtopus sl CAMOCTOSTEILHOU pabOTHI.

6. bubnuoTeka, UNTANLHBIN 347l

5. MeTtoauueckue pekoMeHAAIUN

Meroauyeckne PpeKOMEHAAUUHU /IS MpenojaBaressi [0 OpPraHU3anuu
o0y4eHus

JlaHHBIN pa3zgen HacTosImIer paboued mporpaMMmbl MpeAHA3HAYEH IS HAYMHAIONIUX
MpernojaBaTesiell U CeluanicTOB-IIPAKTUKOB, HE UMEIOIIMX OMbITA MPENo1aBaTeIbCKOI pabOTHI.

Jucuunnuna «HpopMalMoHHbIE TEXHOJOTHMH B TNMPO(PECCHOHANTBHON JESTEIbHOCTI
dbopmupyer y oOyuarommxcst komrereHnuio OIIK-6. B ycrnoBusiX KOHCTpyHMpOBaHUS
o0pa3oBaTeNIbHBIX CHUCTEM Ha MPHUHLIMIAX KOMIETEHTHOCTHOTO IMOAXO0Ja IMPOU30ILIO
KOHLIENITyalbHO€ U3MEHEHHE POJIM MPENoaaBaressi, KOTOPbIA, HApsSAy C TPAJAULMOHHON POJIBIO
HOCHUTEN 3HAHWM, BBHIMOJHSAET (YHKIUIO OpraHu3aropa Hay4YHO-TIOMCKOBOW  paboThl
oOyuaronierocs, KOHCyJAbTaHTa B Ipoleaypax BbIOOpa, 0OpabOTKM W HHTEpHpPETAUuU
uHpopmalnuy, HEOOXOIUMOM Al MPAKTUYECKOTo ACUCTBHUS M JAbHEUIIEro pa3BUTUA, YTO
JOJIKHO 00s13aTENIbHO YYUTHIBATHCS IIPU MPOBEACHUU JICKIIMOHHBIX U MPAKTUYECKUX 3aHATUH T10
mucuuminie «MHdopMaloHHble TEXHOJIOTUU B IPO(ECCHOHATIBHON AeSITENEHOCT

[IpenonaBanue TeOpeTHUECKOTO (JIEKIMOHHOTO) MaTepuana mo «UHdopmanroHHbie
TEXHOJIOTUU B  MPO(PECCHOHANBHON  JESITENbHOCTH»  OCYILECTBISIETCS HAa  OCHOBE
MEXIUCHUIITMHAPHON HMHTETpallid W YETKUX MEXKIUCIUIUIMHAPHBIX CBsi3ed B paMKax
00pa30BaTeNIbHON MporpamMMbl U y4eOHOTO TJIaHa.

[ToapobHOE conepkaHue OTAEIbHBIX TEM AUCHUILTHHBI « THPOpMAIIMOHHBIE TEXHOJIOTUN
B NPoecCHOHAIBHOM IeATEIHHOCTHY paccMaTpuBaeTcs B 1.3.3 paboueil mporpaMMBlL.

[IpuMepHbIe BapuaHThI 3a7a4 U TECTOBBIX 3a/IaHUN JJI TEKYILEr0 KOHTPOJS U NEePEUYEHb
BOIIPOCOB K 3a4eTy IO AWCUMILIMHE TIpenactaBiieHbl B cocraee POC mo aucuumianHe B 1.7
HacTosIel paboyeil mporpaMMsl.

[lepeueHs OCHOBHOM U JOTIOTHUTEIHHOU TUTEPATYPHI, 03 TaHHBIX U MHPOPMAITUOHHBIX
CIPAaBOYHBIX CHUCTEM, HEOOXOIUMBIX B XOJie MpernoAaBaHus TUCHUILTUHBI «MHpOpMaIMoHHbIE
TEXHOJIOTUU B TPO(EeCcCHOHANBLHOM MAESITeNbHOCTHY», TpuBeneH B 1.4 HacTosAmeidl paboueit
MIPOrpaMMBl.

6.1.Metoanyeckue ykazaHus 111 00y4aromuXxcsi 0 OCBOCHHIO TUCIHUIITHHBI
HonyquI/Ie erIyGJICHHBIX 3HAaHUM 110 JUCHUIIIIMHE AOOCTUIaCTCA 3a CUCT aKTUBHOM
CaMOCTOSTEIILHOM paGOTBI 06yqa101111/1xc;[. BBII(CHSICMBIG 4achbl HGHCCOOGpaSHO HCIIOJIB30BAaTh AJIA
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3HAKOMCTBA C y4eOHOU M HAY4IHOU JIMTEPATYpPO 1O MpobdIeMaM JUCIUILTUHBI, aHATN3a HAyIHBIX
KOHIICITITHH.

B pamkax AMCHUIIIUHBI TPEIYCMOTPEHBI pa3iuyHbie (OPMBI KOHTPOJSI YPOBHS
JOCTHIKEHHS 00YJArOIIMMHUCS 3asBJICHHBIX WHIMKATOPOB OCBOCHHS KOMITICTCHITUH.

@DOpMBI TEKYIIETO KOHTPOJISI — AaKTUBHOCTH pabOThI HA TPAKTUYECKUX 3AHATHSX,
TECTUPOBAHUE.

DopMOH TPOMEKYTOUYHOTO KOHTPOJIA MO AUCUUIUIMHE SIBISETCS 3a4ET, B X0JI€ KOTOPOTO
OIIEHUBAETCA YPOBEHb JIOCTHXKCHHUS OOYYAarONIUMUCS 3asBJIICHHBIX HWHIUKATOPOB OCBOCHHS
KOMIIETEHITHIA.

MeTtoamueckre yKa3aH!s 10 OCBOSHUIO JUCITMININHEL.

JIeKIIMOHHBIE 3aHATHS IO JUCUUIIMHE HE MPETYCMOTPEHBI.

[TpoBenenne npakTUUecKUX 3aHATUM 10 AucHuIuimHe « THpopManmoHHbIe TEXHOJIOTHUH B
poheCcCHOHANTBHOM JIEATETLHOCTHY OCYIIECTBIISCTCS B CIEIYIONINX (hopmax:

—  OIpOC MO MaTepHaliaM, paCCMOTPEHHBIM Ha JICKIIUAX U U3YYEHHBIM CAMOCTOSTEIHHO
10 pPEeKOMEHI0BaHHO TUTEpaType;

— aHalIu3 " O6C}’)KJICHI/IC BOITPOCOB I10 TCMaM.

[Tocemnenne MpaKTUYECKUX 3aHATHN M aKTUBHOE YJaCTHE B HUX SIBJISIETCS 00s13aTEIHHBIM.

MeToauuecKkre yKa3aHWs 110 BBIMOJHEHHUIO Pa3IMYHBIX  (OpPM  BHEAYIUTOPHOM
CaMOCTOSTEILHOM PaOOThI

H3yueHne OCHOBHOW W JIOMOJHUTEIBHOW JIUTEPATYphl MO TUCIUILIMHE MPOBOIUTCS Ha
pEryJsipHOI OCHOBE B pa3pe3e KaKI0M TeMbI [Tl TOATOTOBKH K MPOMEXYTOYHOW aTTECTAIMH TI0
mucrutnHe «MHpopMaloHHbIe TEXHOJIOTHH B MPO(GECCHOHATBHON NeATeTbHOCTHY. CIHCOK
OCHOBHOM M JTIOTIOJIHUTEILHOM JINTEPATYPHI 1O TUCIUTIINHE IPUBECH B 1.4 HACTOSIIIEH paboueit
MIPOTPaMMBI.

Metonuyueckue yKka3zaHus 0 NOATOTOBKE K MPOMEKYTOYHOMW aTTEeCTalNU

[Ipomexxyrounast arrectarust 1mo guciuiuinHe «MHpopMannoHHBIE TEXHOJOTUH B
npoheCcCHOHANTBHOM ACSITEIIBHOCT» MMPOXOIUT B (hopme 3auera. [IpumepHbIi IepeueHb BOIIPOCOB
K 3a4ery rno aucuuruinae «HbopMarmoHHbie TEXHOJIOTHHN B MPO(GECCHOHATBHOM JESTETHHOCTH
W KPUTEPUU OIICHKH OTBETAa OOYy4Yaromerocs Uil Ieed OIEHKH JOCTHIKEHUS 3asBICHHBIX
WHJIMKATOPOB C(hOPMUPOBAHHOCTH KOMITETCHIIMH TIpHBeAcHBI B cocTaBe POC 1o AUCIUIUIMHE B
1.7 HacTOsIIIeH pabouelt porpamMMsl.

OOyuaromuiicst JOMyCKaeTcs K MPOMEXKYTOYHOM aTTeCTallid 10 JAWCIHUIUIMHE BHE

3aBUCHMOCTH OT PE3YJIbTATOB TEKYIIETO KOHTPOJIS yCIIEBAaEMOCTH.
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6. ®OH] OLIEHOYHBIX CPE/JICTB

1. Meroxst KOHTPOJISl ¥ OLICHUBAHUS Pe3yJ1bTATOB 00y4eHH s
Ioka3aTesb ypoBHsI cOPMUPOBAHHOCTH KOMIETEHIU i
1. TlepeueHb KOMIETEHIHiI ¢ YKa3aHHEM ITaNoB UX (JOPMHUPOBAHUS B NMPOLECCE OCBOECHUS

AUCHHUIIINHBI. q)OpMI)I KOHTPOJIsA (l)OpMI/IpOBaHI/IH KOMIIeTeHIuii

MeTOZlI)I KOHTPOJS M ONCHUBAHHUSA PE3YyJIbTATOB oﬁyqennﬂ

Ko n HanmeHnoBanune Kon u conepxanne HHIUKATOPA JOCTHKEHHS
KOMTIETCHITIH KOMIIETEHITHH
OIIK-6. CnocoOeH noHUMATh NOIIK-6.1. 3naer ocHOBBI HH()OPMALIMOHHBIX

MPUHIMIBI pa0OTHl COBPEMEHHBIX | TEXHOJOTUI
nHpopmanroHHbIX TexHoJoruii 1 | MOIIK-6.2. YMeeT BBINONHSTH IPaKTH4YECKHE paboTh

HCII0JI30BATh UX IJId PCIICHUA 1o HaCTPOﬁKe KOMHBIOTCpHOI\/’I TEXHUKU
3a/1a4 mpoeCCUOHATTBEHON HOIIK-6.3. Bnageet HaBbIKaMu paOOTHI C
ACATCIBbHOCTHU IPUKIAAHBIM IPOTpaMMHBIM olecrieueHneM

7.2 llIkana ¥ KpUTEPUH OLIECHMBAHMS Pe3yJIbTATOB 00y4YeHUs

7.2.1. Kputepuu olleHKH 0TBETAa HA 3a4eTe
(¢popmupoBanune komnerenuun OITK-6 )

«3a4TCHOY»: OOYYAIOIIMICS JEMOHCTPUPYET CHCTEMHBIE TEOPETHYECKHE 3HAHUS BJIAJICET
TepMUHAMH, JeJIaeT apryMEHTHPOBAHHBIC BBIBOJBI W OOOOIIECHWS, NPHUBOIUT TMPUMEPHI,
MOKa3bIBa€T CBOOOJHOE BIAJCHHUE MOHOJOTHYECKONW pEYbl0 W  CHOCOOHOCTBIO OBICTPO
pearupoBaTh Ha YTOUHSIOIINE BOTIPOCHI.

«HE 3aUTEHO»: 00YYarOUIUHCA AEMOHCTPUPYET HE3HAHHE TEOPETHYECKHMX OCHOB IpEAMETa, He
BJIaJICET TEPMUHAMHU, HE YMEET JeJIaTh apryMEHTHPOBAHHBIC BHIBOJIBI M 0000IIIEHHUS, IIPUBOIUTH
MPUMEpPBI, TMOKa3bIBaeT CJ1a00€ BJIAJCHHE MOHOJOTHYECKOW pPEUYbl0, MPOSBIAECT OTCYTCTBHE
JIOTUYHOCTH U TIOCJICIOBATEIFHOCTH U3JIOKEHHS, JIEJIaeT OMOKHA, KOTOPHIE HE MOYKET UCIIPABUTh
JakKe TIPU KOPPEKIIMH MPEoAaBaTeIeM, OTKa3bIBACTCSl OTBEYATh HA JIOTIOJIHUTEILHBIE BOTIPOCHI.

7.2.2. Kputepuu oueHKH padoThbl 00y4aKIIErocss Ha NMPAKTUYeCKUX 3aHATHAX
(bopmupoBanue kommnerenuuu OITK-6 )

«5» (OTJ'II/I‘IHO)Z BBITIOJIHCHBI BCC 3aldHUs, ITPEAYCMOTPCHHLBIC TINIAHOM HNPAKTUYCCKHUX 3aHHTHﬁ,
O6y‘l&IOH.IPII>iCH YeTKO U 0e3 oIIMO0K OTBETHII Ha BCE KOHTPOJIbHBIC BOITPOCHI, AKTUBHO pa60TaJ1 Ha
MPAKTUYCCKUX 3aHATUAX.

«4» (XOpOI_HO)I BBITIOJIHCHBI BCC 3aJlaHUs, TPCAYCMOTPCHHBIC IIJIAHOM HPAKTUYCCKUX SaHSITI/Iﬁ,
O6y‘l2lIOH.IHfIC§I C KOPPEKTHUPYIOINIMMHU 3aMCYAHHUAMU TPCIOAABaATCIId OTBETHUJII HaAa BCC
KOHTPOJIBHBIC BOIIPOCHI, JOCTATOYHO AKTHBHO pa60Tan Ha IMPAKTHYCCKUX 3aHATUAX.

«3» (y,[[OBJICTBOpI/ITeJ'IBHO)Z BBITIOJIHCHBI BCE 3a/laHUA, IPECAYCMOTPCHHBIC IIJIAHOM ITPAKTHYCCKUX
32[H$ITPII’I, C 3aMCYAHUAMMU MTPETIOAaBaATCIIA, 06yqa}0mm71051 OTBCTUJI HA BCC KOHTPOJIBHBIC BOIIPOCHI
C 3aMCYaHUSIMHU.

«2» (Hey,[[OBJICTBopI/ITCJIBHO)I O6y‘-IﬁIOH.[PII>iCH HC BBIIIOJHUJI WX BBIIIOJHUII HCUPABUJIIBHO
MPAaKTUYCCKUC 3aJlaHUs, IPEAYCMOTPCHHDBIC IIJIAHOM IPAKTUYCCKUX 3aH$ITI/II‘/’I; CTYACHT OTBCTHJI HA
KOHTPOJIBHBIC BOIIPOCHI C OIIMOKAMH UJIM HE OTBETHUII HA KOHTPOJIbHBIC BOITPOCHI.
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Bonpocwl ona oyenku kauecmea 0c60eHus OUCYUNTIUHDL

KakoBo Ha3HaueHME TEKCTOBBIX IPOLIECCOPOB?

HazoBuTe 0CHOBHBIE 3JIEMEHTHI OKHA MPOTPaMMBbl TEKCTOBOTO MPOIIECCOPA U YKAKUTE UX
(GyHKIMOHATLHOE Ha3HAYCHHE.

Kax co3nate HOBBII 1OKyMEHT?

Uro Takoe mabnonsl? KakoBo nx HazHaueHHe?

Kak B mporpamme Word OTKpBITh TOKYMEHT?

Kak coxpanuts noxkyment Word?

Kak MOXHO yCTaHOBHUTB TIApOJIb HAa OTKpPEITHE (aiina?

KakoBbI OCHOBHBIC ITpaBUIIa BBOIa B POpPMATUPOBAHUS TEKCTa?

Uto takoe abd3an? KakoBo Ha3HaueHue Mapkepa ab3ama?

UTto Takoe HemeuaTtaeMble CUMBOJIBI? J1JIsl 4€T0 OHU MCTIONB3YIOTCS?

Kakast pazHuIa cyiecTByer pH BBOJIE 3HAKOB «J1e(UC» U «TUpEN?

Kaxkue knmaBuimm ciry>kat Jyist yIaJeHus CHMBOJIOB?

OxapakTepu3yiTe BO3MOKHOCTH OTMEHBI BBITIOJTHEHHBIX ACHUCTBUH.

Kakxnmu crioco6amu MOKHO BBIACTATH B JokKyMeHTe Word pa3nuunbie pparMeHTh TeKCTa?
Kakum oGpa3zom B moxkymeHTax Word BBITIOTHSIIOTCS KOTMPOBAHHE, MEPEMEIICHUE U
yaajieHne pparMeHTOB TeKCTa K 0O0HEKTOB?

Kaxk ckormmpoBats hopmat oiHOTO ab3ara it 1pyroro ad3ama’?

Kaxk nepeiiTu B Hauasio, B KOHEL JOKYMEHTA, K HY’)KHOU cTpaHuue?

[Tepeunciure ciocoObl popMaTupoBaHusi CAMBOJIOB. UTO Takoe TapHUTYpa, HAYepTaHUE
U Kerb mpudra?

[Tepeunciure 0oCHOBHBIE CIOCOOBI (PopMaTHPOBaHUS a03alIleB.

Kak M0XHO U3MEHUTh BUJI MapKepa B MAPKUPOBAHHOM CIIUCKE?

Kak n3mMeHuTh HyMepauno B HyMEpOBAaHHOM CITUCKE?

Kaknmu crmoco6amu MOKHO yCTaHOBUTh MHOTOYPOBHEBBIN CITUCOK?

Uto Takoe cTriib? [l 4ero ucnoiab3yroTcst CTUIu?

Kak co3nate cBoy cTtiib?

Kak B nokymente Word nposeputs opdorpaduto u rpaMmmaTuxy?

UTo HYXHO cleNiaTh, YTO0ObI HAMTH CHHOHUM YKa3aHHOTO cJioBa?

Kax BKJIIOUMTH pEKUM aBTOMATHYECKOTO IIEPEHOCA CIOB?

Kak 3anpernTs aBTOMAaTH4ECKHUI IEPEHOC CJIOB JIJIs 3ar0JIOBKa?

KakoBb1 0coOOeHHOCTH pabOTHI CO cripaBoYHOM cructemorr Word?

KakoBo HazHaueHHe TaOIUYHBIX MPOIIECCOPOB?

HazoBute 0cCHOBHBIE JIEMEHTHI OKHA IIPOTPAMMBbI TAOJUYHOTO MPOIECCOPa U YKAKUTE UX
(YHKIIMOHATTFHOE Ha3HAUCHUE.

Kak co3nmate HOBBINM pabounii TUCT?

Uro Takoe mabnonsl? KakoBo nx HazHaueHue?

Kak B nmporpamme Excel OTKpBITH 31€KTPOHHYIO TaOIUILy?

Kak coxpanuts padouyto kaury Excel?

Kak MOXHO ycTaHOBUTH MapoJib Ha OTKpHITHE (aiina?

KakoBbl 0OCHOBHBIE MpaBuiIa BBOJa M OpMATUPOBAHMS TeKcTa?

Uto Takoe siueiika IIeKTPOHHOMN TaOIHIIbI?

Uto Takoe cTOJIOIBI AIIEKTPOHHOMN TaOIHIIbI?

OxapakTepu3yiiTe BO3MOKHOCTH OTMEHBI BBITIOJTHEHHBIX ACHCTBUI.

Kakumu cmocobamu MOXKHO BbIAENATH B jJokyMeHTe Excel pasmuunbie (parmeHTbI
ANEKTPOHHOU TaOIUIBI?

Kakum o6pazom B Excel BBIMONHSAIOTCS KOMMPOBaHUE, TEpEeMENICHHE U YIAJICHUE
00BEKTOB?

Kak ckonmpoBathb (hopmaT 0HOM sTUEHKH U1 APYTOn?

Kak mepeiiTu B Hauano, B KoHell pabovero JUCTa, Ha HYKHBIN pabouunii 1uct?
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e [lepeuucnure crocoObl GopMaTHPOBAHH CUMBOJIOB. UTO Takoe rapHUTYypa, HaYepTaHHUE
U Kerab mpudra?

[lepeuncanre 0CHOBHBIE CITOCOOBI (POPMATUPOBAHNUS TEKCTA B STUCHKAX.

Kak MoxHO BBecTH (OpMYITy B TUCHKY?

Kak BBecTu opmyiy B quarnaszoH siaeek?

Kaknmu criocobamMu MOKHO PEIIUTh CUCTEMY JMHEWHBIX anreOpanveckux ypaBHEHHH
nomonisio Excel?

Uro takoe GpyHkumuu? J{7s 4ero OHU UCIOIB3YIOTCS?

Uro Takoe npouenypst? i 4ero OHU UCHOIB3YOTCS ?

Kax co3nate cBoto npoueaypy?

UYro HEOOXOAMMO ClIeNIaTh, YTOOBI OTCOPTUPOBATH JAHHBIE 10 BO3PACTAHUIO?

Uto HE0OX0AUMO cenaTh, YTOObl OTPHIBTPOBATH JIHUILHNE JaHHbIE?

Kak 3anpetuTs KOMUpoBaHUE W3 OJTHOM STYEUKHU B IPYTYIO?

KakoBsl ocobeHHOCTH paboThI co cripaBouHOi cuctemoit Excel?

7.2.3. Kputepuu olleHKH pe3y/JibTATOB TeCTUPOBAHMS
(popmupoBanue komnerenuuu OITK-6)

TecTtupoBaHue OILIEHUBAETCS B COOTBETCTBHHM C TPOIICHTOM TMPABHJIBHBIX OTBETOB, JaHHBIX
CTYJIEHTOM Ha BOIIPOCHI TECTA.

CrannmapTHasi IKajga COOTBETCTBUS PE3YJbTaTOB TECTUPOBAHHS BBICTABIISIEMOW OaJTbHOM
OIICHKE:

«OTJIMYHO» - CBbIIE 85% MPaBUWIbHBIX OTBETOB;

«xopowoy» - ot 70,1% 1o 85% npaBUIBHBIX OTBETOB;

«YIOBJIETBOPUTEIBHO» - OT 55,1% 1o 70% npaBUIIbHBIX OTBETOB;

oT 0 10 55% npaBUIIBHBIX OTBETOB — «HEYJOBJIETBOPUTEIIBHO

«5» (OTIIMYHO): TECTUPYEMBIl JAEMOHCTPUPYET OTIWYHBIE TEOPETUYECKUE 3HAHUS, BIAJIEET
TepMHUHAMH U 00J1a1aeT CHOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOIPOCHI TECTA.

«4» (XOpollo): TEeCTUPYEMbIH IEMOHCTPUPYET XOpOILIUE TEOPETUYECKUE 3HaHUs, BiaJleeT
OOJIBIIMHCTBOM TEPMUHOB U 00J1a/1a€T CIIOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOIPOCHI TECTA.
«3» (yIOBJIETBOPUTEIILHO): TECTUPYEMbIN JEMOHCTPUPYET yIOBIETBOPUTENIbHBIE TEOPETUUECKHE
3HAHMUS, BJIaIe€T OCHOBHBIMU TE€PMUHAMH U MOHITUIMH.

«2» (HEyIOBJIETBOPHUTENIBHO): TEOPETHYECKUE 3HAHUA y TECTUPYEMOrOo OTCYTCTBYIOT,
TEPMHUHOJIOTHEHN OH HE BIIaJICeT U Ha BOIIPOCHI TECTA pearupyeT MeJICHHO.

IIpumepHbIe BONPOCHI TECTHUPOBAHUS

WHdopmaIioHHbIe TEXHOJIOTHH B IPOQ)/ACATETBHOCTH TIPEeTHA3HAYCHBI IS
1. *nns cOopa, XpaHEeHUs, BBIIAYH U Tepeaadn nHpopMauu

2. IOCTOSIHHOTO XpaHeHUs1 HHPOPMaLINY;

3. ITpou3BOIUTH pacyeThl U BEIUMCIICHHS,

4. Vicnonp30BaTh B 1€IOTPOU3BO/ICTBE.

2. Hocurenu nHpopManui ncnoab3yeMble B Ipody/ e TeNbHOCTH:
1.* xapTa nmaMsTH, )KECTKUH MarHUTHBIN TUCK, Ja3epHBIN AUCK

. IMCKETa;

. BUHYECTEP;

. OnepaTuBHas NaMATh

. OcHoBHbI€ Tansl 00padotku B UT undopmanuu:

. *ycrpoiicTBa BBOJa, 00paboTKa, BBIBOA HH(pOpMALIUU

. ucxoiHas uHpopMaIys, KoHeuHast UH(pOpMaIus;
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. 00paboTKa U BBIX0 HHPOPMALIUY;

. BBOJI HH(OPMAIIHH.

. Texanueckue cpencTBa HHHOPMAITMOHHBIX TEXHOJIOTHIA:

. *2BM, npunTep, MyJIbTUMEIUINHBIC CPENICTBA

. IPUHTEP, MBIIlIb, CKaHED;

. MOHUTOP, CUCTEMHBIH OJIOK;

. KJIJaBUatypa.

. [IporpamMmMHsbIe cpeacTBa HH(POPMALIMOHHBIX TEXHOJIOTUH:

. IpaiiBepa;

. *cuCTeMHBIE TPOTPaMMBbI, IPUKIJIAHBIE TPOTPAMMHEIE CPEJICTBA

. IPOrPaMMBbl;

. YTUJIUTBI

. Heobxomumocts n3ydenus qucuuminiael T B cBoeit npod/nestenbHOCTH
. IPOCTO UMETh NIPEJICTABICHHUE;

. *3HaTh ¥ YMETb HUCII0JIb30BATh MOJIyYEHHBIE 3HAHUSI B IPOPECCHOHAIBHOMN
esITeIbHOCTU

. chepbl mpUMEHEH NS,

. IPUMEHSTh T€JIEKOMMYHHUKAIIMOHHBIE CPECTBA.

. Kak knmaccudumupyrores cetu B ”HGOPMAITMOHHBIX TEXHOJIOTUSIX?
. *1oxanpHasi, riodanbHas U peruoHaibHas

. TII00aIbHas U perMOHANIbHAS;

. peTMOHaJIbHAS U JIOKaJIbHasL.

. CIlenuanbHas

. CnocoOsI 3ammuThl HHGOPMAITUU B UHPOPMAITMOHHBIX TEXHOJOTHIX?
. ”H(OPMALIMOHHBIE TPOTPaAMMBI;

. *TexHuueckue, 3aKOHOAaTeIbHbIE U POTrPaMMHBIE CPEICTBa

. BHECUCTEMHbBIE IPOTPAMMBI;

. HUYTO U3 NMEPEYUCIEHHOTO.

. Cnoco0Or1 nmepenaun HHGOPMAIHH B CETAX?

. *UHTEpHET, ANEeKTPOHHAs 110YTa, CIEL/TIOMCKOBbIE IPOTPaMMBI

. IOYTOBAs IPOTrpamMma;

. HHTEPHET;

. BCE YTO MEePEUYHCICHO

10. Chepst npumenenus UT B npodeccnoHanbHON AeSATETHHOCTH:

1. *Bce cepax npod/nesarenbHOCTH

2. MOATOTOBKA MPOIYKIIHH;

3. IOUCK pEUICHUI;

4. TenexoH(pepeHInN.

11. IlpuknagHbie mporpamMme cpeacTBa MHPOPMAIIMOHHBIX TEXHOJIOTHH:
1. *oducHBI MakeT MPUKIATHBIX TPOTPAMM;

2. Macrtep myOauKanui;

3. 0a3a JaHHBIX;

4. BCe YTO NEPEUYUCIICHO.

12. CpezncrBa MynbTUMEANA IPUMEHsIEMble B HH(OPMAIIMOHHBIX
TEXHOJIOTUSX:

1. *unTepakTUBHAs 1ocka, OBM u nmporpamma mactep npe3eHTauui;
2. IPOEKTOD;

3. mporpamMma u OBM;

4. OBM ¥ 3ByKOBBI€ KOJIOHKH.

13. Ilevararouiee ycrpoiictBo B UT 310?

1. nururaitzep;

2. *npunrep;
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3. cTpuMMep;

4. moTrep.

14.Ha3Banwue ycTpoiicTB uist Xpanenust napopmaru B UT?

1. THOKMI IHCK;

2. *¢nem kapTa, J1a3epHbIN TUCK, )KECTKHUH JHCK;

3. IaMATE;

4. peructp.

14.006nacTe maMATH TJ€ XPAaHUTCA BPEMEHHO yJalIeHHBIN JIEMEHT?

1. *Gydep;

2. IUKTOrpaMMa;

3. IIUKCEJIb;

4. pacrieuaTka.

16. UndopMaimoHHbIE TEXHOJIOTHH 3TO

1. cucrema nporpaMMHBIX CPEJICTB;

2. KOMILJIEKC TEXHUYECKUX CPEJICTB;

3. *cucrema MeTo10B cOOpa, HAKOTIJIEHUS], XpaHEHUs, TIOUCKa U 00pabOTKU
nHpopmanuy;

4. HUYTO U3 MEPEUYUCIICHHOTO.

17.MudopMainoHHbIE TEXHOJIOTUH AJIs1 pa0OTHI C TEKCTOBOM MHpopMannein
Jt10

1. 2IEKTPOHHBIN peaaKTop;

2. ¢popmarep;

3. HaCTOJIbHBIE U3/IATENIbCKUE CUCTEMBI ;

4. * TeKCTOBBIN PEIAKTOP.

18.MHpopManiMOHHBIE TEXHOJIOTHH AJI paOO0THI C TAOTMYHOM HHPOpMaLTUEn
910

1. *snexTpoHHas TabaUIIA;

2. 0a3a JaHHEIX;

3. obopmuTenh TAOIUIL M TAHHBIX,

4. HUYTO U3 NEPEYUCIEHHOTO.

19. T'uneprexc 3to B UT

1. pa3zeneHue TekcTa Ha OTJeNbHbIE (PPArMEHTHI;

2. uHGOPMAIMOHHBIN (DparMeHT;

3. *undopmannonHas popma cojaepralas TeKCT, rpaguKy, BUIEO U ayAuo 3BYKU
4. NONrOBpEMEHHOE XpPaHEHUE JAHHBIX.

20.ITonsATHE MYABTUMEANA O3HAYACT l. CUMTHIBATh HH(POPMALIMIO C KOMITAKT-HCKA;
2. *MHOTO CpeJICTB MpeACTaBIeHUs MH()OPMALIK [10JIb30BATEIIO

3. CUMTBIBATh U 3alIUCBIBATh MH(OPMALIMIO Ha KOMIIAKT-ANCK;

4. mpOUrpbIBaTh MYy3bIKaJIbHbIC (DANIIbI.

20.Cpencra KOMIBIOTEPHON TEXHUKU MIpeIHa3HaueHbI . * U1 peanu3anuu KOMIUIEKCHBIX
TEXHOJIOTUH 00pabOTKHU M XpaHEHUS

uHpOpMalnu;

2. BBINOJIHATH pa3IMYHble BCIOMOTaTeIbHbIE ONIEpaluH;

3. 3aHMMaroTCcs 0popMIIEHHEM TOKYMEHTALUH;

4. Ui peanu3anuy TEXHOJIOTHUH nepeaun HHPOPMaLUH.

23. Kakoii TUI IPUHTEPOB SIBJIIETCS HanboJIee MPOU3BOAUTEIBHBIM U
JOJITOBEYHBIM?

1. MaTpUYHBIA IPUHTED;

2. CTpYyHHBIN IPUHTED;

3. *nma3epHbli IpUHTEP ;

4. horonpuHTep.

24 Kakoe 13 NMepeyrcIeHHbIX YCTPOUCTB HE ABISETCS YCTPOHCTBOM BBOJA B
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ntT?

1. MBIIIB;

2. cKaHep;

3. *mpunrep

4. xnaBuarypa.

25. IHTEepHET - TEXHOJIOTHH 3TO -

1. *MHOXECTBO CITOCOOOB M METOJIOB JIJIs TIepeadr HHPOPMAITUH 110 CETH
HNHutepuer

2. CBA3b IMOJIB30BATEIIS;

3. 6a3a JaHHBIX.

4. HUYTO U3 NEPEUYUCIIEHHOTO

26. [IporpammHoe obecriedeHre nHHOPMALIMOHHBIX TEXHOJIOTHIT?

1. *3TO BCE MpOTrpaMMBbl yCTaHOBIIEHHBIE HA DBM;

2. 3TO ynopsAoUYeHHas! IOCJIEI0BATEILHOCTh KOMaH;

3. 3TO MpOorpaMMbl NpeAHAa3HAUYEHHBIE JUIsl pellIeHNs] KOHKPETHBIX 3a/1a4.
4. HUYTO U3 NEPEYUCIIEHHOTO

27.B 6a3oByro anmnaparayto koHpurypamuto 9BM B UT Bxoaut:

1. MOHHUTOD, KJIaBUATypa, TMHAMUKH, CUCTEMHasI I1J1aTa;

2. CUCTEMHBIN OJIOK, MOHUTOP, IPUHTEP, MBIIIb, TUTH3aHHED;

3. *cucTteMHbIi 010K, MOHUTOD, KJIaBUATypa, MbIIIb+

4. ckaHep, MBIIIb, CHCTEMHBIHN OJIOK.

277.Bunpl mporpaMm COCTaBJIAIONIIKX MporpaMMHoe obecrieuenue B UT:
1. crangapTHBIE, THTEPHETOBCKHE, TEKCTOBBIE, apXUBATOPHI;

2. *0a3oBble, CUCTEMHBIE, CITY)KEOHBIC, PUKIIATHBIC ;

3. omepalMoHHas CUCTEMa, IPUKIaIHbIE POTrpaMMbl, aHTUBUPYCHI, TUCKETA;
4. BCE UTO MEPEUYUCIICHO

29. Onepannonnas cucrema B T Hy)kHa [1s1 TOTO, YTOOBI:

1. *ynpaBnate padotoii OBM ;

2. OXJaXJIaTh MPOLIECCOP;

3. He HaxoauTh uHpopManuio B UntepHere.

4. BCe YTO MEPEUYUCIICHO.

30.ABTOoMaTu3upoBaHHoe padouee mecto (APM)B UT 3t10:

1. *TexHuueckue cpeacTBa 0OecreynBalonIe aBTOMATH3AIUI0 padoyero MmecTta
2. croco0 ae3opranuzanuu pabovero Mecra;

3. s mpeoOpa3zoBaHus HHPOpPMAIINH;

4. UHTEepaKTUBHAS CBS3b MOJIb30BATENS C CETHIO.

31. IlpousBoaurensHOCTh paboTel IBM B UT 3aBuCHT OT:

1. pa3mepa sKpaHa MOHUTOPA;

2. *TaKTOBOM 4acTOTHI IIpoLieccopa

3. HampsDKEHUs TUTaHUS,

4. OBICTPOTHI HAKATHS KIABHIIIH.

32. Kaxkoe yctpoiictBo B UT MokeT oka3bIBaTh BpeIHOE BO3ICHCTBUE HA
310pOBBE?

1. mpunTep;

2. *MOHUTOD ;

3. cucTeMHbIH OJ0K;

4. moziem.

33.K ocHOBHBIM cpeacTBaM 3amuThl nHpopmarmu B UT otHOCATCS:

1. obecrieyeHne 1ENOCTHOCTHU TAaHHBIX;

2. co0mo/IeHne MpaBuI ;

3. cobumoieHre npaBuil 00pabOTKU U eperaun HHPOpMalny;

4. * TexHUYECKHUE, IPOrPaMMHBIE U 3aKOHOIaTeJIbHbIE CPEJICTBA;
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34. MUHMMaJIbHBIM 00BEKTOM, UCIOJIb3YEMBIM B TEKCTOBOM PENAKTOPE,
SIBJISICTCSI:

1. cioBoO;

2. TOYKa KpaHa;

3. ab3ai;

4. * cUMBOJI (3HAKOMECTO)

35. Texauueckue cpenctsa coopa unpopmanuu B UT 310 :

1. *xnaBuarypa, ckanep, MEKpO(OH, BHICOKaMepa;

2. MOHHUTOD, IUIAHIIET, TUKTO(OH, HKOUCTHUK;

3. IpUHTEp, CBETOBOE N1E€PO, KIaBUATYPA;

4. BCe 4TO MEPEUUCIICHO.

36. B cocTtaB MylIbTUMEIMITHOTO KOMITBIOTEPA BXOJIUT:

1. mpoeKHOHHAs TTaHEb;

2. * TMCKOBBINA HAKOIIUTEIb, BUJICO M 3BYKOBas KapTa, 3ByKOBBIE KOJIOHKH;
3. MOJEM;

4. oTTep.

37. IIpouenypsl 06padboTku unpopmaruu B UT 310 ?

1. TupaxxupoBaHue, MPoOBEpKa, Nepeaaya,

2. *cbop, 06paboTKa, XpaHeHHUE, TIepenada

3. BBIBOJ, KOHTPOJIb, MOJHOTA;

4. cucremaTH3ays, aHaJIU3, YTOUHEHUE, COCTABIICHUE.

38. Kakas mporpamma He SIBJISI€TCS aHTUBHPYCHOM?

1. AVP,

2. *ACDSes;

3. Avast;

4. DrWeb.

39.Korpaa BUpyC HE MOXKET MOSBUTHCA B TEXHUYECKHUX CPECTBaX?
1. mpu paboTe ¢ AMCKETON M KOMIAKT-TUCKAMH;

2. mpu ipocmotpe uHdopmaimu B UHTEpHETE;

3. *mpu BRIKIIOYCHHOM nUTaHuu OBM ;

4. ipu paboTe ¢ AIEKTPOHHOH MOUYTOM.

40.I'unep TeKCT — 3TO:

1. He 0YeHb OOJIBIION TEKCT;

2. *CTPYKTYPUPOBAHHBIN TEKCT

3. TekcT HaOpaHHbIN HA DBM;

4. TeKCT B KOTOPOM HCIIOJIb3YyeTCs MIPUPT OYEHB OOJIBIIOTO pa3Mepa.
41.TIpuemsl 11 paboThI ¢ TeKCTOBOM MHpopmarueit B UT 310:
1. BbII€TICHHE, BEIPABHUBAHKE, HACTPOIKA TEKCTa,

2. Habop, MOATrOTOBKA, BBIJICNICHUE TEKCTA,

3. *nabop, penaktupoBanue, GopMaTUPOBAHUE, COXPAHEHUE U TIEYaTh TEKCTA;
4. neyaTb, BbIICTICHUE, PEAAKTUPOBAHUE TEKCTA.

42. I'ae MOXHO MCHOJIb30BaTh KOMIIBIOTEPHBIE CETH:

1. moma;

2. B yueOHBIX 3aBEJICHUSIX;

3. Ha paOore;

4. *B0 BCEX MEPEUUCIIEHHBIX CIIydasx

43K nocromHcTBaM KomnbroTepHO# ceth B T oTHOCATCA:

1. *ObICTpBIH, TOUHBII U IPAMOI 0OMeH HHpopMaIHei;

2. CHIKEHHE CTOMMOCTH Tele()OHHBIX NTEPETOBOPOB;

3. yMEHbIIIEHUE KOIMYEeCTBA MOA3EMHBIX Kabeneit;

4. BO BCEX MEPEUYUCIICHHBIX CIIy4asiX.

44. Tlpuems! 1t paboThl ¢ unciaoBoi uHGopmanueit B UT:
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. 3aMOJTHeHUE TaOIUII, MPOrpaMMHUpOBaHKe, 00paboTKa 3alpoCcoB;

. *BpruncieHus, o0paboTKa, TMarpaMMebl, TAOIUIBI, TPOTHO3UPOBAHHKE;

. CBOJIKH, KJIbKYJISIIIVY, aHUMAIUH, BUICON300paKCHNUS;

. TUIIEPTEKCT, COPTUPOBKA, 0a3bl JAHHBIX.

45. ABTomatu3upoBaHHoe pabouee Mecto 310 B UT:

1. *cpencrBa obecreynBarone aBTOMaTHU3AINIO U Pa3MEIICHHOE Ha pabodeM
MecrTe;

2. cucTema Mpou3BO/JICTBA;

AW N —

3. cpencTBa TEXHUY/CPEICTB Mepeadu CUTHAJIOB OT HCTOYHHKA K IIOTPEOUTEITIO;

4. cpencTBa Mo MpeoCTaBICHHUIO TTOJIB30BATEN0 HHPOPMAMOHHBIX YCITYT.
46.I'mobanpHast KOMITBIOTEPHAS CETh 3TO. ..

1. ceTh OXBaThIBAIOIAsl PETHOH,;

2. ceTh OXBAaThIBAIOIIAsl CTPaHY;

3. *ceTh 0XBaTHIBAIOIIAS 3HAYUTEIHHOE reorpadudecKoe MpoOCTPAHCTBO;
4. ceTb OXBaThIBAIOIIAsi KOHTUHEHT.

47. Apu(MeTHKO — TIOTUYECKOE YCTPONUCTBO TEX/CPECTB SBJISIETCSI COCTAaBHOM
4acTbIO. ..

1. reHepaTOpa TAKTOBBIX UMITYJIbCOB;

2. *MHKpOIIpoIIeccopa ;

3. CUCTEMHOM IINHBI,

4. OCHOBOM ITaMsATH BUHYECTEPA.

48.Madopmanmonnas 6e3omacuocts B UT at0:

1. Mmogudukanus HHPoOpMaIH;

2. *3amuTa JaHHBIX OT NpPeJHAMEPEHHOTO TOCTYIIA;

3. COBOKYITHOCTb B3aUMOCBSI3aHHBIX JAHHBIX;

4. BCE UTO MEPEUYUCIICHO

49 . Ilpu3Haku NposIBICHUE BUpYCa:

1. racuT 3KpaH MOHHUTOPA;

2. BBICOKAsi CKOPOCTb Pa3MHOXEHNS,

3. *mpekpareHue nin HelpaBuiibHasg paboTa KOMITBIOTEPa;

4. cXOOHBI C €CTECTBEHHBIMU BUPYCAMMU.

50 . Pazpematomeii criocoOHOCTHIO BUCO cpeacts B UT sBasercs. . ..

1. n300paxeHusi TOpU30HTANbHEIE;

2. U300pakeHus BEPTUKAIILHBIE,

3. pa3mep auaroHainu;

4. *KONMMYECTBO TOUEK Ha | KB. CM.

51. Ckanep 3710....

1. *ycTpoicTBO npeaHa3Hau€HHOE Ui BBOJIa HHPOPMAIMU B KOMITBIOTED;
2. yCTPOMCTBO MpelHa3HaYeHHOE 7Sl BbIBOJIa MH(POPMAIMH Ha MeYaTh;
3. cucteMa BBIIIOJIHEHUS BBIBOIA TEKCTOB;

4. yCTpOMCTBO Ui MPOEKTHO-KOHCTPYKTOPCKUX PaboT.

52. OcHOBHBIMHU THNIaMU rpaduyeckoit nHGpopmaruu B UT sBistorcs. ...
1. MeTpuuecKnii U CTPYKTYPHBIN;

2. pu3nYecKuil U JOTUUECKHUIA;

3. *BEKTOPHBIN U pacTPOBBIi;

4. TOUEYHBIN U HE TOUCUYHBIH.

53.AntuBupycHbIMH nporpammamu B UT sBusrorces. ..

1. *Aidstest; Doctor web;

2. Winrar, , Arj;

3. Aidstest, Win zip;

4. HUYTO U3 NEPEUUCIIEHHOTO.

54 loctyn k UnTepHery B I'T MOKHO MOIy4YHUTh Yepes. ..
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. IIUTIO3;
. *MOIEMHOE COSIUHEHNE;
. TIOYUTY;

. MapIIpyTU3aTOP.

55. Cucremoii nporpammupoBanus B UT He aBisercs. . ...

1. Java;

2. Visual C;
3. Borland Deiphi ;
4. * MS DOS.

3.2. Tekyuuii KOHTPOJIb (BHINOJTHEHHE KOHTPOJIbHOH PadoThl)
(¢popmupoBanune komnerenumii OIK-5, OIIK-7, IK-11)
Temamuka 3a0anuii mexkyuye2co KOHmMpo.a

KonTpouabHas padora.

1.

2.
3.
4

OOpaboTka TeKCTOBOM u rpaduyuecko HMHPOPMAIMU C TOMOIIBIO TEKCTOBBIX
MIPOIIECCOPOB.

O6padoTka GopMyst ¢ TOMOIIBIO TEKCTOBBIX U TAOJIMYHBIX MPOIIECCOPOB.

O6paboTka TEKCTOBOW MH(POPMAIIUU C TTOMOIIBIO TAOJUYHBIX TTPOIIECCOPOB.

O6padoTka rpadudeckoit HHGOPMAITUHU C TIOMOIIHIO0 TAOJIMYHBIX MPOIIECCOPOB.

3.3. Tekymuii KOHTPOJIb (KOJJIOKBUYM)

(¢popmupoBanune komnerenumii OIK-5, OIIK-7, IK-11)

TemaTtuka 3agaHuit 17151 KOJJIOKBUYMa COOTBETCTBYET IK3aMEHAIMOHHBIM BompocaM 1-17,
npuBeAEHHBIM B 1. 3.4 HacTosmux POC

3.4. IIpoMe:KyTOUYHBbI KOHTPOJIb (BOMPOCHI K 3a4eTy)
(¢popmupoBanune komnerenuuii OITK-6)

el NS =

OnepanmoHHbIE CUCTEMBI.

CepBHCHBIC TPOTPAMMHEBIE CPEICTBA.

[TakeThl IPUKIAIHBIX IPOTPAMM.

Crannaptasie Windows-nipuiokenust nakera Microsoft Office u ux ¢yHKIHMOHaIBHBIC
BO3MOJKHOCTH.

I'paduueckue penakTopsl.

3amyck Microsoft Word s Windows.

DOnemeHTsl 3Kkpana Microsoft Word.

Crpoxka 3arosnoBka Microsoft Word.

Crpoka meHro Microsoft Word.

. Menro u oknga Microsoft Word.

. ITeyats moxymenToB. [Tanku mosk3oBareis. CoxpaHeHHE TOKYMEHTA.

. Konsepranms gokymentoB. @opMaThl JOKyMEHTa (PacIIupeHus).

. OkoHYaHue paboTHI. 3arpy3ka JOKyMEHTOB.

. HemeuaTaembie cumBoJIbl. BeipaBHuBanue ab3arieB. IlepeHoc coB.

. 3menenwue Bepctku ab3areB. Criucku. opMaTnpoBaHUE CHMBOJIOB.

. ®opmarupoBanue crpanuil. M3menenne popmara ctpanuil. OCHOBHBIE HHCTPYMEHTHI.
. TTouck u 3amena. ITpoBepka ophorpaduu. Ctunu GopMaTHPOBAHHMS.

. Co3anue U U3MEHEHHE CTUJIEH.

. TIpocMoTp pasMeTkH cTpaHuiipl. [IpeaBapuTenbHbIN MPOCMOTpP. PekuM dTeHHSI.

. UepHoBuk. [IpocMoTp cTpykTyphl. O630p mapaMeTpoB.

. ITapaMeTps! IpaBKH.

. Dkpan. OToOpakeHHE BceX OKOH Ha MaHe M 3a/1ad.

. OnTuMu3anus pactosioKeH s 3HAKOB T MakeTa. VICrmoib30BaHne YepHOBOTO KavyecTBa

22



24,

25.
26.
27.

28.
29.

30.
31.
32.
33.
34.

35.
36.

37.
38.

39.
40.
41.
42.
43.

44,
45.
46.
47.
48.

49.
50.
o1.
52.
53.
54,

55.
56.
S7.

58.
59.
60.
61.
62.
63.
64.

IIPU TI€YATH.
@onoBas neuyatb. Iledath B oOpaTHOM mopsake. IledaTh KOJOB MOJEH BMECTO UX
3HA4YCHUM.
[ledats Postscript moBepx Tekcra. Co3maHue pe3epBHOIM KOIHH.
[TapameTpsl 0TOOpaKEHUS CTPAHULL.
VYcraHoBKa  S3BIKOBBIX  MMAapaMeTpoB  penakThpoBanus.  JloOaBineHwe  s3bIKa
pelaKTUPOBAHUSL.
Wcnonb3oBanue tadynaropos. [lozunus taOynsuu. ObpamiieHre U 3aj1MBKa.
Co3nanue rpaduueckux wiumoctpanuii. ['pynmupoBka u neperpynnupoBka. TekcToBbie
3P PEKTHI.
[Nonsitne mabnona. Coznanue madnona. Jloctynm Ko BceM mabIoHaM MaIKy.
Co3znanrie HOBOTO madyioHa JAeI0BOTo nmucbMa. CTaHIapTHOE MUCHMO.
Coxpanenue u 3akpbiTHe 1m1adnoHa. Henocpeacrsennoe popmaTupoBaHue.
¥YcranoBka ¢popmaTa BU3UTHON KapTouku. Onpenenenue pasmepa Oymaru u mnoJiei.
BBog tekcta. Beibop dopmara mpudra. Beidop popmara ad3areB. CinyxeOHasi BU3UTHAs
kapTouka. Hagnucu u mabnonsl. CoxpaHeHue madiioHa.
Pa6ora ¢ wmoctpauuamu. TutynpHblil nuct. Co3nanue madioHa TUTYJIBHOTO JIMCTA.
Coznlanue HOBOTO JIOKYMEHTa M yCTaHOBKAa MapaMeTpOB CTpaHMIIbl. PazpaboTka cxembl
KOMITOHOBKH TUTYJBHOTO JINCTA IpU paboTe ¢ WILITIOCTPALUSMHU.
Pa3memnenne TekcroBoi nHMopmaluu. Pazmenienne u peJakTHpOBaHNE WILTIOCTPAIIUH.
Pabora ¢ tabmuumamu u auarpammamu. Co3gaHHe HOBOTO JOKYMEHTa M YCTaHOBKA
apaMeTpOB CTPAHHMIIBL
Pa3memienune TexkctoBoi nHpopmauu. OOpa3oBaHUe HOBOM CTPOKU B TOM ke ab3arie.
Pa3zmemienue B tokymeHTe Aatel. BctaBka TabiaMIbl B JOKYMEHT.
N3menenune popmara Tabmunel. Pasmemenue Gpopmyn B Tabnuie. OOHOBIEHUE TIOJICH.
Pa3zmMernenne Ha 01HOM CTpaHMIIE HECKOIBKUX JOKYMEHTOB IIPU IIEUaTH.
PaboTa ¢ konorkamu razetHoro ctuiist. [lonstus paznena. Co3gaHue HOBOTO JOKYMEHTA U
yCTaHOBKA NapaMeTpOB CTPAHULIBL.
dopmaTtupoBaHUE TEKCTA B OJIHY KOJOHKY. POpMaTUpOBaHUE KOJIOHOK.
Pa6ota ¢ 6onbmnmu jokymenTamu. [loHstue 0oabIIOro JOKyMeHTa.
Co3nanue 00JIBIIMX JOKYMEHTOB U OpraHU3aLus UX CTPYKTYpBHI.
PexuM mpocMoTpa CTpYKTYphl JOKYMEHTA.
HymMmepanus 3arojioBkoB. VYjaneHue HyMmepaluu 3arojloBKOB. Pa3meleHue TekcTa.
Hymeparnus crpanui.
Pa6ora ¢ konontutynamu. Co3gaHue orjaBiIeHUs.
Pa6ora ¢ popmynamu. BeraBka hopmynsl.
Pa6ora ¢ Bknaakoit Konctpykrop.
Co3nanue cTpyKTypsl (opMyIbl. 3alIOJHEHUE CTPYKTYPbl CUMBOJIAMH.
BcraBka rotoBbIx ¢popmyil. 3aBeplieHHE Co31aHus (GOPMYIIBL.
CocrosiHMEe M TEHICHLUMHU pa3BUTUS IPOrpaMMHOTO oOecneyeHus. OneparoHHbIe
CHCTEMBI.
CepBHCHBIE TPOTPaMMHBIE CPEJICTBA.

[TakeTs! IPUKIIAJHBIX IPOTPAMM.

Crannaptaele  Windows-npmwiioskenust makera Microsoft  Office u  ux
(YHKIMOHATIBHBIE BO3MOKHOCTH.

I'paduueckue pernakTopsl.

Wntepodeiic mporpammer MS Excel.

BozmoskHoCTH Hcnonib30BaHus nHTepdeiica «JIentay.

[Tanens ObIcTpOro AOCTYMA.

KonTtekcTHbie MeHIO.

MuHM-TITaHET! UHCTPYMEHTOB.

B03MOXHOCTH HCIIOJIB30BaHUS CTPOKH (GOPMYIL.
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65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.
89.
90.
91.
92.

93.
94.

95.

96.

97.

98.
99.

100.
101.
102.
103.
104.
105.
106.
107.

108.

[Tone umenu. CTpoka COCTOSIHHUSL.

KHonku ObICTPOTO MEPEKIIIOYCHUS TPEICTABICHUN.

N3menenne macmraba oToOpaskeHUs JIUCTA.

Cwmapt-Tteru.

Hactpoiika MS Excel.

Hacrpoiika Jlents! u [Tanenu 6sicTporo gocrymna.

CkppiTHE B 0TOOpakeHHe HHTEPPEHCHBIX JIEMEHTOB.

Hactpoiika napameTpoB poBepKU MPaBONHUCAHUS.

Hacrpoiika pyHkimit ABToCcOXpaHeHHSI i ABTOBOCCTaHOBJICHHSI.

@aiinsr MS Excel.

Coznanue u coxpaHeHue pabouell KHUIH.

Ucnonws3oBanue dpopmaros daitnoB PDF u XPS.

OtkpsiTue kauru B MS Excel.

Otkpsitue kuuru Excel B 6osiee pannux Bepcusax Excel.

OcoOeHHOCTH pabOTHI C HECKOJIBKUMHU OTKPBITHIMU (ailiaMu.

[IpocMOTp NBYX KHMT.

[IpocMOTp HECKOIBKHUX KHUT.

CoxpaHeHne pexxuMa 0TOOpakeHHUsT HECKOJIbKUX KHHT.

CKppITHE OKHA KHHUTH.

OTtoOpakeHne CKpbITOr0 OKHAa KHUTH.

CkpbITHE U 0TOOpaXK€HNE OKOH KHUT Ha naHenu 3agad Windows.

3akpeiTHE paboyeli KHUTH, B TOM YHCIIe 0€3 COXpaHEHUS ClIeJaHHBIX U3MEHEHUH.

PaboTta ¢ aBTOMaTHYECKH COXpaHEHHBIMU BepCUsIMU (haiina.

[Touck u BbiENIEHNE TUEEK, COOTBETCTBYIOIIMX OTNPEIEICHHBIM YCIOBHSIM.

Broa nadopmanun. Tumsl uHGOpMaIum.

HacTtpoiika pernoHaabHbIX YCTAaHOBOK.

BcTraBka cHMBOJIOB B SUEHKY.

Hcnonb3oBaHue cpeACcTB aBTOMATU3alUKM BBOJIa JaHHBIX. OTHOBPEMEHHBIN BBOJI
OJINHAKOBOM MH(OPMAIUU B TUANa30H SYEeK.

Astozasepmienue (AutoComplete) u apto3anosinenue (AutoFill).

Hcnonp3oBanne cnenuanibHOW BCTaBKH mpu pabore ¢ bydepom oOmena. Hacrtpoiika
napameTpoB obnactu 3an1a4 bydep oomena.

Paznenennie comepXKMMOro sYeMKM Ha HECKOJbKO CTOJIONOB. Pa3zOuenHue
COJIEP’)KMUMOTO Ha OCHOBE paszzienutens. Paz0uenue comepXKMMOro Ha OCHOBE pa3phiBa
cToJIona.

[IpoBepka BBOOMMBIX NaHHBIX. [loOaBieHHe MPOBEPKU AAHHBIX B SUYEUKE WIH
JMarna3oHe s4Yeek.

Hacrtpoiika cooOmienuss mns BBojga. Hactpoiika cooOmieHuss o0 omuoOke.
Brienenue HeKOppPEeKTHBIX NaHHBIX. OTMEHA peKuMa IPOBEPKHU.

Coznanue noap30BaTeNIbCKUX (OPMATOB.

Crunuzanus auanazonos. OdopmiieHne ¢ noMouibio ctuis stueek. OdopmieHue ¢
ITOMOIIBIO TEMBI.

Co3nanue u ynanenue Tabmuus! Excel Ha nucre.

YcnoBHOe popmaTupoBaHHE.

Pa6ora ¢ popmynamu. Co3nanue npoctbix GopMyi 1 GopMya MaccuBa.
Ucnonb3oBanue dpynkiuii. [lonstue Oynknuii. BBoa ¢pyHKINN BpydHYIO.
OOHapyxeHue omMOOK NMPU UCIOJIb30BaHUM QyHKIMH. McnpaBienue omuook.
[IpocnexuBanue cBsi3eil Mexay GopMyaamMu U STUeHKaMu.

[ToHsITHE OTHOCUTENBHBIX U a0COJIOTHBIX CCHUIOK B (JOpMYyIiax.

Co3nanue AOCONIOTHBIX CCBUIOK. Vcrosib30BaHME CCBUIOK Ha SYEHKH JIPYrux
JTUCTOB U pabOYMX KHUT.

Hcnonbs3oBaHue TpEeXMEpPHBIX CCHUIOK. VICHoib30BaHUE CTPYKTYPHUPOBAHHBIX
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ccbuloK B Tabmunax Excel. KoMnoHeHTHI CTpyKTYypHUpOBaHHOM CCBHIIKH.

109. Hcnonbs3oBaHue CTPYKTYPUPOBAHHOM CCBUIKU IPU BBOJIE (GOPMYIL.

110. [ToumenoBannbie quamna3onbl. Tunel umeH. O6nacte aeiicTBus nmenu. Cosznanue
uMeH. [lpuMeHenue wMeH. YmpaBlieHHE HMEHaMu. PaboTa co CTPYKTYpoW ITaHHBIX
CIIMCOK.

111. CoprupoBka nanHbIX. Ilpocras coptupoBka naHHbIX. CIOKHas COPTHUPOBKA
naHHbIX. HacTpoiika mapameTrpoB COPTUPOBKH.

112. I'pynnupoBka nanHbIX. CKpbITHE U OTOOPA’KEHUE CTPYKTYPUPOBAHHBIX JAHHBIX.

113. Pasrpynnuposka nanubix. Ilogsenenue utoros. Coznanue WUrtoros. VY naneHue
MIPOMEKYTOYHBIX HTOTOB.

114. Koncomupanmsa  panueix. KoHconmmpamus  JaHHBIX 1O PACIOJIOKEHHIO.
KoHconumanust JaHHBIX 110 KaTETOPHH.

115. [Tonstne CBonHOM Tabnuibl. MHOTOYpOBHEBBIE CBO/IHBIE TAOIMIIBI.

116. Brruucnenuss B cBogHbIX Tabnumax. JlomosHutensHble BbrunciieHus. Cosnanue
BBIYUCIISIEMBIX TT0JIeH CBOAHON TAOJIHIIBI.

117. Brruncnenust mpoMeKyTOYHBIX HTOTOB.

118. OuibTpanss B CcBoAHOM Tabmune. dDunbTpauus Bcell CBOAHON TaOIHUIBL
OuibTpalys rpynn CBOIHON TaOJINIIbI.

119. Hcnons3oBanue cpe3oB Ui GUIBTpAAK JaHHBIX CBOJIHOW TaOJHIIBL.

120. N3menenne cBOTHBIX TAOJIHII.

121. OO6HOBNIEHNE TaHHBIX CBOAHON Tabmwuipl. OdhopmiieHne CBOTHOM TaOIUIIbI.

122. Coznanne CBogHOM muarpaMmbl Ha ocHOBE CBOTHOM TaOIHUIIBI.

123. Vnaneane CBoHO#M Tabmuiel 1 CBOJHOM TuarpaMMbl. AHAN3 TaHHBIX.

124, Cpena mnporpammupoBanus Visual Basic for Applications.  ITpoektsl u
npuiioxeHusi. DopMel. DiIeMeHTHI yripaBiieHUs. [[nanoroBsie OKHa.

125. Ocuosuble koHCTpyknuu si3bika Visual Basic for Applications. Jlanubie u ux
OTIMICaHUE.

126. OmnepaTopbl, BEIpaKeHUS U onepanud. Berpoennnie ¢yHKInu si3bika Visual Basic
for Applications.

127. [Ipoueaypsl, ¢pynkmuu, moaynu. Pabora c ¢aiinamu s3eika Visual Basic for
Applications.

128. TumoBble  adrOpUTMBI  pEIICHHWs  NPUKIAAHBIX  3a7ad  (JTUHEHHBIE,

Pa3BETBIISIONIUECS, MUKIMUYECKUE BBIYHCIUTEIBHBIC MPOLECCH) M HMX pealn3alus Ha
s3pike Visual Basic for Applications.
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