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BBEAEHUE

Pedepar sBmsieTcst ¢opMoil OIIEHOYHOTO CpEACTBA IO HAMPaBICHUSM
noarotoBku 27.03.01 Cramgaptuzarust u metposorus, 27.03.02 Ynpasnenue
kadecTBoM, 27.04.01 CtanaapTu3anus 1 METPOJIOTUs BKIIFOUAET 3AIIUTY pabOThI
BO BpeMs, OTBOJMMOE Ha OCBOCHHE MIUCIMIUIUHBI B Y4YeOHOM IUIaHE IO
HAIMpPAaBJICHUIO TOJITOTOBKA MO AUCHMILIIMHAM OCHOBHOW 00pa3oBaTeNbHOM
nporpammel (OOII).

Pedepar nomxHa ObITH MOATOTOBJIEHA B BUJE MOSICHUTEIBHOM 3alHUCKU C
npujokeHueM  rpaduueckod uactu  (mpeseHtanueit). TpeboBanus K
COJIEp)KaHUI0, 00bEMYy M CTPYKType pedepara ompeaessitorcss padbounMu
OporpaMMaMu  YTBEP)KJIECHHBIMM JI€KaHOM (paKyJbTeTa B YCTaHOBJICHHOM
HopsAKe.

Pedepar sBasercs OAHMM M3 OLIEHOYHBIX CPEJICTB IPOMEKYTOUHOM
aTTecTalliu OOy4YeHUs CTYJCHTA U BBITOJHSACTCS JJIS OLICHKH YPOBHSI OCBOCHUS
TEOPETUYECKOTO M MPAKTHYECKOr0 MaTepuana MO YTBEPXKACHHBIM YYEOHBIM
miaHaMm W pabouyuM MporpaMM JUCUUIUIMHAM  HampasieHuit  27.03.01
Cranpaptuzauuss u merposiorus, 27.03.02 Vnpasnenue kadectBom, 27.04.01
CranpapTu3anus M METPOJIOTHSl. DTO CaMOCTOSITeNbHas paboTa CTyJeHTa B
NpoecCHOHAIBHOM ~ 00NacTH, KOTOpas  BBINOJHAETCS MO  33JaHHIO
npernojaBaTelis B TECHOM KOHTakTe ¢ mpernojaBareieM (KOHCYJIbTaHTaMH),
OJIHAKO 3a MpPHUHATHIE B pabOTe pEelIeHUs, a TaKXKe 3a MPaBUIBHOCTh BCEX
BBIHOCUMBIX Ha 3alllUTy JaHHBIX OTBEYAET CTYJIEHT — aBTOP 3TOW pabOTHI.

[Ipuctynas K  BBIIOJIHEHUIO  pedepara  CTYAEHTY  HEOOXOAUMO
O3HAaKOMHTBCSI C OCHOBHBIMHM JTallaMHU €TO BBINOJHEHUS, TPEOOBaHUSIMH K
CTPYKTYpE, COACPNKaHUIO U 0(OPMIICHUIO.

JUis yCHemHOTo BBINOJHEHUS M 3allUThl pedepara MO HaNpaBICHUSM
noarotoBku 27.03.01 Cranmaptuzauust u metposiorus, 27.03.02 Ynpasienue
kauecTBOM, 27.04.01 CranmapTr3anust 1 METPOJIOTHUS CTYAEHT JOJKEH:

- 3HaTh OCHOBBI JUCIUIUIMHBI B O0OBEME, HEOOXOAMMOM JJisi PEIICHUS
OpraHM3aIMOHHO-YIIPABIEHYECKIX U TPOSKTHO-KOHCTPYKTOPCKUX 3a/1a4;

- UMETh 3HAHMUS N0 TEME TUCIUIUIMHBI, PACKPBIBAIOIICH TEOpPETHYECKHE
OCHOBBI TEMaTHKHU,;

- YMETh TIOCTAaBHUTH 1IeTh U CHOPMYIHPOBATH 3a7au, CBSA3aHHBIE C TEMOM
pedepara,

- BJaAETh  COBPEMEHHBIMH  HMH(POPMAIMOHHBIMH  TEXHOJIOTHSIMH,
MaTEMaTHYECKOT0 ¥ CTATUCTUYECKOTO aHAIN3a MOTYyYeHHbBIX PE3yJIbTaTOB.

Hacrosiiue Meronnyeckue ykazaHHs yCTAHABIMBAIOT 00IIMe TpeOOBaHUS
K Hamucanuio pedepara, 3amure paboThl, CTPYKType U MpaBuiaM oGopMIiIeHUS
nosicautenbHoM 3anucku (I13) u rpadudeckoil yacTu.



1 OBHIME HOJIOKEHUA

Ilenpto BBIMOTHEHUST pedepaTUBHON pPaOOTHI SIBISETCS pa3BUTHE Y
00y4Jaronmxcsi TMYHOCTHRIX KauecTB, a Takke (popMUpOBaHNE YHUBEPCATHHBIX,
obmenpodeccuoHanbHbIX U MPOGECCHOHATBHBIX KOMIIETCHIIMA B COOTBETCTBHUH
c TpeboBaHMSIMHU (eaepaibHBIMU  TOCYAaPCTBEHHBIMH  00pa3oBaTeIbHBIMU
cranmapTamu Boiciiero oopazoanus (OGI'OC BO) no HampaBlieHHSIM ITOJATOTOBKH
27.03.01 Crangaptuzauus u Merposorus, 27.03.02 YnpaBieHue KaduecTBOM,
27.04.01 CrangapTr3anumsi 1 METPOJIOTHUA.

Heobxoaumocth BbINONHEHUs pedepara ompenencHa pa3paboTaHHOU U
yTBEpKJIeHHONH YHuBepcutetoM Ha ocHoBaHuu @OI'OC BO paboueit
MPOTPaMMON TUCIIUTUINHBI.

Pedepar mnpenHazHaueHa IS OICHKHM TEOPETHYECKMX M MPAKTHUECKUX
HAaBBIKOB, YCTAHOBJIEHHBIX B paboyei mporpaMme JTUCHUIUIMHBI )11 TPUOOPETEHNUS
MPAKTUYECKOW W TEOPETUYECKOM  TMOATOTOBJIEHHOCTH K  BBINIOJHEHUIO
npodeccuonanbHbIX 33514, ycranoBiaeHHbIX OI'OC BO.

B paboueit nporpamMme MOXET MpeaycMaTpUBAThCS 3aliuTa pedepara s
JOTYCKa K 3a4eTy WM DK3aMEHY.

2 AJITOPUTM HATIMCAHUS PE®EPATA

TpeOoBanuss TpUBEACHHBIC HIDKE MOTYT OBITh HM3MEHEHBI WU
JIOTIONTHEHBI ~ TIPETo/iaBaTeNieM BEAYIIMM JUCHUIUIMHY HCXOIS U3
cnenuuKA JTUCIMIUIMHBI W TpeOOBaHWM  yTBEPXKICHHOW pabodeid
IPOTPaMMBI.

Anzopumm évinoiHeHun 3aHAmus

1. U3yuutr TEOPETUYECKHE U METOJOJOTUYECKUE aCIEeKThl TIO0
BBIOpAHHOM TEMe.

2. 3agaHue HEOOXOIUMO BBIMIOJHUTH B (POpME MOSICHUTEIHHOM
3alMCKU MO0 COTJIACOBAHHOMW C MpErojiaBaTesieM TeMaTHKe, TeMAaTUKY
MOKHO BBIOpaTh CaMOCTOSITEIHHO, OPUEHTUPYSICh HAa AaHHOTAIMIO K
NpaKTUYECKOMY 3alaHuio. [ 3Toro cozmaercs Ha KOMITBIOTEPE
OOKyMeHT ¢ pacmupenueM *.docx (*.Excel), nHa3zBaB (aiin
cneayromum oopazom: «®NO 3ananue 4 mynakt Ne . docx».

3. BroinogHeHHOE 3aJjaHUME HEOOXOJIMMO 3alllUTUTh Iepen
npernoaBaTeIeM U OJHOTPYIITHUKAM (TPEIBAPUTEIBHO 3arpy3UB €ro
B COOTBETCTBYIOIIMI pa3jiesl OHJIAWH-Kypca U MPOJAEMOHCTPUPOBATH
€ro Ha 3aHSITUH).

4. Tlo pokiamy mpenogaBaTeieM W OJHOTPYIITHUKAMH MOTYT
ObITh 3amaHbl Bompochl. [lo pe3ynbpraraM aHajan3a BBITIOJIHEHHOTO
3aJIaHMs WJIK OTBETOB Ha BOIPOCHI MPEMNOaaBaTeb MOXKET IMOMPOCUTH
nepeenarhb, JOMOJIHUTH 3aJJaHue.



3 HEJb U 3AJIAYU PE®EPATA

Lens HanMcaHMs U 3alIUTHI pedepara OakagaBpa 3aKJIFOYaeTCs B TOM,
9TOOBI 1aTh KOMIUICKCHYIO OIICHKY YPOBHSI TMOATOTOBKH CTYICHTAa M €TO
COOTBETCTBHS  TpPEOOBAaHMSIM  OCBOCHUS ~ padoyel  mporpammbl
JUCHUIUIMHBI, a TaKKe IMPOJEMOHCTPHPOBATH TOJYYCHHBIC 3a TIEPHOJ
0O0y4YCeHMS 3HAHUS M YMEHHE UCTIONIb30BaTh UX TPHU PEIICHUN KOHKPETHBIX
3a0a4 nNpogecCUOHAbHOU OessmelbHOCMU, CBS3aHHBIX C TIEpPEYHEM
KOMIIETEHIIUN (POPMUPYEMBIX Ha 3aHATHSIX.

JU11 MOCTYOKEHUS JAaHHOM IIeJIM HEOOXOAMMO PEeIIUTh CICTYOIIHE
OCHOBHBI€ 33]1a4H:

- BBIIOJHUTh HAa OCHOBAaHMHM CaMOCTOSITEIBLHO COOpaHHBIX
MaTepHaIoB, KOTOPbIC SBISIOTCS HMCXOAHBIMH  JTaHHBIMH  JIJISI
BBITIOJIHEHUS pedepaTa, anaius oovexkma padoThI;

- BbIOpaTh U 0OOCHOBATb uHcmpymeHm (METOM, METOJIOJOTHIO)
JUIs  pelieHus  TIOCTaBJICHHBIX 3a7ad B 00JacTM  KayecTsa,
CTaHJApPTH3alMK ¥ METPOJOTUYECKOro OOeCIeUeHHs, C Y4eTOM
CYIIECTBYIOIIEH HAyIHO-TEXHUYECKOU HH(POPMAITUH;

- MpOAHAJU3UPOBATh M, TMPU BO3MOKHOCTH, pa3padboTaTh
Memoouyeckue  pekomeHoayuu  TO  peaju3alrd  BBIOPAHHOTO
MHCTPYMEHTa (METOJIa, METOJIOJIOTHH) I PCIICHHS IMOCTaBICHHBIX
3ajay.

[lo cornmacoBaHuIO C TpEMojaBaTeNeM CTYJIEHT MOXET peliaTh
KBAIMMETPUYECKHAE,  METPOJIOTHYECKHE,  TEXHOJOTHYECKHE U
OOIIIETEeXHUYECKHE 3a]]a4H C Pa3HbIM YPOBHEM MPOPAOOTKH.

Pexomenayercs, 4ToOBl 3a7adyu, peIIaeMble CTYIECHTOM B
pedepare, OTHOCHIHMCH K DOJEMEHTaAM MAaIlMHOCTPOUTEIHLHOIO
KOMILJIEKCA.

CtyneHT MoXeT GopMyIupoBaTh YaCTHBIE 3aJa4M U TpeJiararh
BapHaHTBl HX peIIeHHWs, a TaKXe TMPUBOJUT JOKa3aTelIbCTBA
000OCHOBAaHHOCTH BBIOpAaHHBIX PELICHHM B paMKax oOOIIuX 3aaad
TUCITUTIITUHBI.

Tembl pedepara omnpenensiorcs kadeapoil. CTyIAeHTY MOXKET
MPEJIOCTABISITBCSA MPABO BbIOOpPAa TEMBI, BIUIOTH JO MPEITIOKECHHUS
CBOEH TEMaTHMKH C HEOOXOJIUMBIM 00OCHOBAHHUEM IIEIECOO0Pa3HOCTH
ee pa3pabotku. [Ipumepsl Tem pedepaToB yKazaHbl B YTBEPKISHHBIX
pabouux  mporpaMmax IO  JUCIMIUIMHAM,  YCTAHOBJICHHBIM
YTBEPKJICHHBIM YU4E€OHBIM TUTAHOM HAIPaBJICHUHN MOATOTOBKH.



st MOATOTOBKHU pedepara CTyJACHTY HEO0O0XO0IMMO
NoAJCpKUBaTh  CBS3b  C  NpenojaBaresnieM  (KOHCYJILTAaHTOM)
nocpeAcTBOM Ju4yHOTrOo KaOuHeta u cuctembl CJIO MockoBckoro
[Tonmmarexa.

Pedepatbl, BHINOJHEHHBIE CTYJIEHTAMU 10 3aBEPIICHUN U3YUCHUS
JTUCHUIUIMHBI, PEIICH3UPOBAHUIO HE MOJIJIC)KAT.

4 CTPYKTYPA U COAEP/ KAHUE PE®EPATA

Pedepar B 00mieM ciydyae COCTOMT M3 JIByX OCHOBHBIX YacCTEM:
nosicnutesbHOi 3anucku (I13) m rpaduyeckoin yactu. Moxer
ObITh  TpeThd  YacTb -  Ppa3padOTaHHBIX  JOKYMEHTOB
(pa3padOTaHHOIO JOKYMEHTA).

Pedepar momkHa MUMETh MPUMEPHO CIEAYIOIIEE pacHpeicicHue
pa3paboToK (B MpOIIEHTaX) OT 00bEeMa 3aMMCKU:

- aHaJIU3 COCTOSIHUS BOIpOca W OOOCHOBAHHME IyTEH pELICHUS
npobsiemsl — 30...35;

- pa3paboTtka npesioxennit — 40...50;

- npoune —30...15.

Odopmiterne pedeparta J0KHO COOTBETCTBOBATH TPEOOBAHMSM,
npecTaBlIieHHBIM B paboTax [1-9].

Coneprxkanue u ohopmieHue pedepara T0IKHBI TOKa3aTh YMEHUE
oOyuaronierocsi wucnonb3oBath [IK kak B pacueTrHbIX, TaK W
0(hOpMUTEIBLCKUX paboTax.

[Ipu odopmienun pedepata PEKOMEHAYETCS HCIIOIB30BAThH
mpupt Times New Roman, pasmep 14 1H., NOOTYTOPHBIHA
MEKCTPOYHBI HWHTEpPBAJ, BHIPABHUBAHUE TEKCTA MO IIMPUHE JIUCTA,
napaMeTpbl MoJiel mpu Habope: jeBoe — 25 MM, IMpaBoe — 25 MM,
BepxHee 20 MM 1 HUKHEE — 30 MM.

4.1 IlossicHuTeILHAs 3anUcKa pedepaTa

B nosiICHUTEJBbHOM 3alMCKe M3JIaracTcsi OCHOBHOE COJIEPKAHUE
BKP, «koropoe WUIIOCTpUpPYETCS  HEOOXOJUMBIMM  CXEMaMH,
rpadpukamMu ¥ Tabnuuamu. M3inoxkeHwe Marepuana JOJDKHO YETKO
OTpa’kaTb TBOPUECKYIO YACTh, XapaKTEPU3YIOLIYI0 CAMOCTOSTEIbHYIO
paboty aBTOopa. Eciaum B paboTe UCHOIB3YEeTCS MaTepuall APYrux
aBTOPOB, TO JOJKHA OBITh CCHLIKA Ha COOTBETCTBYIOIIUN NCTOYHUK.

Bori6op Tembl pedepara JOJIKEH OBITH KPaTKO, HO YOEIUTEIBHO
000CHOBaH 4yepe3 OOIIU U KPUTUUECKUM aHATU3 TEMBI.



B  kauecTBe WJUIIOCTPATMBHOTO  Marepuaia MOTyT  OBbITh
UCIIOJIb30BaHbI KOMIIBIOTEPHBIC pacrieyaTku, dboTorpadumu,
NPWIOKEHUS, BUCO3AIMCH, BKJIIOYAIONIME Tpaduueckue Marepuaibl,
pacmeyaTkd TporpamMm, pesyibTatel pabotrel Ha I[IK (B ciydae
HEOOXO0IMMOCTH ), TOMEIIICHHBIE Ha CTAH/IAPTHBIX JIUCTAaX.

OO0beM MosICHUTEIbHOM 3anmuckn pedepara T0IKEH COCTaBIISThH
25 cTpanui] 0e3 ydeTa nNpuiokeHUU. JlomyckaroTcs HEKOTOpHIC
OTKJIOHEHHUSI B 00€ CTOPOHBI C y4€TOM OCOOCHHOCTEH odopmiieHus
MOSICHUTEILHOM 3allMCKM W XapakTepa TEMbl, COIJIaCOBAHHBIE C
IPENOAABATENEM BEAYIIUM AUCUUILIAHY.

CTpyKTypHBIMU 3JIEMEHTAMH TOSCHUTEIBHOM 3amucKu pedepara
SBJISTFOTCSL:

- TUTYJIbHBIU JIUCT;

- pedepar (Ha PYCCKOM U aHITIMHACKOM s3bIKax) (mpH
HEOOXOJIMMOCTH);

- COJIEpKaHUE;

- IPUHSTHIE COKPAIICHUS;

- BBEJICHHUE;

- OCHOBHAs 4acTh;

- 3aKJIIOUYEHHUE;

- CIIMCOK MCTIOJIb30BAHHBIX UCTOYHUKOB;

- MPUJIOXKEHHUS (ITPU HEOOXOIUMOCTH).

4.2 T'paduyeckas yactb pedepara

I'padmyeckass yacTh SABIACTCS WILIFOCTPATUBHBIM MAaTEPUATIOM,
CIy’KalllUM JjIsi 0oJiee HarIsiIHOTO MPEACTABICHUSI CYUIHOCTUA TEMBI
IIPU €€ U3JI0KEHUH B XOJI€ 3aIUTHI.

I'papuueckas 4YacTtp MOXKET ObITH OQOpPMIEHA Kak B BHUJIE
MPE3CHTAIlUN, TAK U BUJE YEPTEXKEHN U MIIAKATOB.

I'padmueckas dYacTh BKJIIOYAET B Ce0S KaKk HOPMATUBHBIC
JOKYMEHTHI B BUJI€ TpaUKOB, TUarpaMm, pUCYHKOB, CXeM, TaOJIUI] U
T.JI., TaK ¥ WUTFOCTPAIIMOHHBIN MaTepHall B BUJIE CJIaiiI0B (IIJIaKaTOB),
JTOTIOJIHSIONINX COJIEp)KaHUe JOKJaga CTYJIeHTa BO BpPEMS 3alllUThI.
PelieHue o ToM, 4TO clielyeT BRIHECTU HA JUCTHI rpa)MuecKor 4acTH,
OPUHUMAETCS CTYJCHTOM COBMECTHO C PYKOBOJMUTEIEM BO BpeEMs
BbINIOJIHEHU BKP.

Bce ocHOBHBIE pa3zienibl MOSCHUTEIBHOW 3alMCKHU, PE3YJIbTaThl
aHaJlu3a, PacuyeToB W pa3pabOTKU JOKHBI OBITH MPEJCTABICHBI B
BUJIC CXEM, YepTekeu, TrpaduKoB, auarpamm, TaOJWIl U CIIANI0B

8



(mIakaToB) Tak, 4TOOBI JOCTATOYHO IOJHO OTPa)KaTh IMPOJICIaHHYIO
paboTy M €€ COOTBETCTBUE C(POPMYJIMPOBAHHON B 3aJaHUM Ha
pedepar 3amaue. Pacnonokenue rpaduueckoro Marepuana JI0IKHO
COOTBETCTBOBATh IOCIEAOBATEILHOCTH H3JI0KEHUsI WH(pOpManuu B
TOKJIaJIe.

I'padbuueckas yacth pedepara B BUJEC YepTEkKel NOJDKHA OBIThH
odopmieHa B coorBercTBuH ¢ [10-16].

Bce  cmaiigpl  (4epTexku, — IUIaKaThl)  JIOJDKHBI  OBITh
POHYMEPOBAHbI, UMETh Ha3BaHUE, BHIBOJIbI, CHOCKH U T.J.

I'paduueckas yacte pedepara IJODKHA COCTOATH U3 TaKOTO
KOJIMYECTBa CJIalJI0B WM JIMCTOB dYepTexel (IIakaToB), KOTOpPHIC
pacckphiBalOT Temy pedepara. dDopmar rpaduueckoil yactu Al
(84Imm x 594 wmm), MeHbIIME QopMaTbl  PEKOMEHIYETCS
IPYNIUPOBATH TaK, YTOOBI MOTYyUUTh hopmat Al.

['paduueckas 4acTh MOKET BKIIOUYATD:

- OIMCAHWUeE IIEJIU U 3a7a4 — 1 cllaun;

- aHaJIU3 COCTOSIHUSA BONpoca W OOOCHOBAaHHWE MyTEH pELICHUS
po0JIeMbl —
1 cnaiin;

- CXEMbI JIJIi CUCTEM YIIPaBJICHUS MPEANpUsTHs (OpraHu3aliiu) U
CUCTEM KauyecTBa, IMPOLIECCOB, CUCTEM YIMPABICHHUA MaTepUaIbHbIMU U
MH(POPMAITMOHHBIMHA ~ TIPOLIECCAMH, CXEMBI CPEICTB M3MEPUTEIBHON
TEXHUKHU — 2...4 craiina;

- QNrOpUTMBI  pelIeHus  3a7ady, pacueTHble  (POPMYIJIHI,
MaTeMarndeckue mojenu — 1...2 cnaina,

- Marpammbl, rpauKu, pe3yabTaThl aHaIu3a U pacuyeToB — 2...3
cilanaa;

- YEPTEXKU KOHTPOJIbHO-U3MEPUTEILHOM OCHACTKHU — 1...2 craiiga
(mucra);

- pe3yJbTaThl PEHIeHUs 3ajlady, B TOM YHUCJE, SKOHOMHYECKOTO
xapakrepa — 2...4 cnaiiaa.

Crnaitipl 10KHBI OBITh IPOHYMEPOBAHBI.

I'paduueckas yacTh K MOSACHUTEIBHOW 3aIUCKE 3arpy’kKaeTcs B
cootBeTcTBYtOmMM Kypc C/1O MockoBckuit [lonurex.

4.3 Pa3paGoTaHHble JOKYMeHThI (pPa3padoTaHHbI JOKYMEHT)
pedepara



PazpabGoTannple  JOKyMEHTHI  (pa3paOOTaHHBIN  JTOKYMEHT)
SABJISIIOTCSL  PE3yJIbTATOM pealiu3aliu 1eJau W 3a1ad  pedepara u
JOJDKHBL  TIOATBEPXKJATh MX BbINOJHEHHE. (OCHOBHBIE MOMEHTHI
pa3pabOTKU 3TUX JOKYMEHTOB JIOJKHBI OBITH OTPAKEHBI B pazjene 3
I13. Pa3paboranHbie JOKYMEHTHI (pa3paOOTaHHBIN  JOKYMEHT)
ohOpMIISIFOTCS. TI0 BCeM TpeOOBaHMSAM 3aKoHOJaTelbcTBa Pd,
UCCJIEAYEeMOr0 TPEANpPUATUS B COOTBETCTBUM C TpeOOBaHUSIMU
JTOKYMEHTHUPOBAHHBIX MPOIEAYp WU CTAaHJAAPTOB opraHuzaiuid. [Tpu
pazpaboTke ctaHapToB opranuzanuu (CTO) He0OX0aUMO CChLIAThHCS
KaKk MHUHMMYM Ha HalMOHAJIbHBIA CTAaHAAPT MO CTPYKType U
opopmienuto CTO [17]. Ecnu pa3pabaTbiBaeMblii JOKYMEHT CBSI3aH C
HAy4YHO-HCCIICIOBATEIILCKOM paboTOM, TO MOXKHO CChUTaThCs Ha [4].

Pa3paboranHple  HOKYMEHTHI  (pa3pabOTaHHBIA  JTOKYMEHT)
SBJISIFOTCSI CAMOCTOSITENIbHBIMU JJOKYMEHTaMU (JIoKymMeHTOM) u ¢ 113
HE MOIINBAIOTCS.

5 TPEBOBAHUA K COAEPKAHUIO U O®OPMJUIEHUIO
CTPYKTYPHbIX JJIEMEHTOB MNOSACHUTEJBHOM
SAIIUCKU PE®EPATA

5.1 TUTYJbHBIH JUCT

TUTYIBHBIN JIMCT SBJISAETCSA INEPBOM CTPAHULEH IMOSICHUTEIBHOU
3amucku  pedepara U CAYKUT  HMCTOYHUKOM  HH(pOpMAINH,
HE00X0AMMOM 1151 00paOOTKHU U MOUCKA JOKYMEHTA.

Ha TuTynsHOM JHCTE NPUBOMST CIIEIYIONINE CBEACHUS:

a) HaWUMEHOBAaHWME W  NOAYMHEHHOCTh  00pa30BATEIBHOMN
OpraHu3alliu, B KOTOPOM BBINOJIHEHA padboTa;

B) HAMMEHOBaHUE TEMBI pedepara,

1) JOJKHOCTH, YY€HbIE€ CTeneHu, G(aMuiIud W HHULIHAIBI
PYKOBOJIUTES, pa3pab0OTYMKa, KOHCYJIbTAHTOB (MIPU HAJTUYUN);

€) MECTO U JiaTa BBIMOJHEHUS pedepaTa (Topo, rox).

TuTynbHBIA JTUCT BBIMOJHAKOT Ha Juctax ¢gopmara A4 (210 x
297) no ¢popMe, MpUBEACHHON B MPUIIOKEHUH A.

5.2 3aianue Ha BHINOJIHEHHE pedpepaTa

3ajaHre Ha BBINOJIHEHUE pedepaTa oOydarolIUcs COTJIAaCyeT ¢
Ipero/iaBaTesieM.

5.3 Pedepat (Ha pycCKOM M aHIJTHICKOM SI3BIKAX)
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Pedepar — kpaTkoe TOUHOE HM3IOXKEHHE COAepKaHUsA pedepara,
BKJIIOYAIOIICEe OCHOBHBIC (PAKTHUECKHE CBEJACHUS M BBIBOJIBI, 0€3
JOTIOJIHUTEILHON HMHTEPIPETAMM WM KPUTHYECKUX 3aMEYaHUM
aBTopa pedepara. O6bem pedepara HE JTOKEH MPEBHIIATH OJHON
CTpaHUIIBI.

Tekct pedepara qomkeH oTpaxkath [12]: 00bEKT UCCIIEIOBAHMS HITH
pa3pabOTKH; 1Ie7b BBIMOJHEHUS pedepaTa; METOA WIH METOIO0JOTHIO
BBITIOJIHEHUSI paboOThl; pe3ynibTarhl padoThl. I[lpumep cocTaBiaeHUs
pedepara npuBeieH B IpuiokeHnu b.

ITepeyeHp KIIFOYEBBIX CIIOB JOJDKEH BKIHOYATh OT S5 110 15 cinoB wmm
CJIOBOCOYETaHUI U3 TeKcTa pedepara, KOTOpPbIe B HAUMOOJBIICH CTEIICHU
XapakTEepU3yIOT €ro CoJIep’KaHUE M O00ECIECYMBAIOT BO3MOYKHOCTH
MHPOPMAIIMOHHOTO  TIOMCKa.  KUirodeBble  ClioBa  TPUBOMAATCS B
UMEHUTEIILHOM TMaJIeKe W TeYaTaloTCsd CTPOYHBIMU OYKBaMU B CTPOKY
yepes 3arsThie.

Tekct pedepara BHIMOTHIETCS HA PYCCKOM U aHTIIUHACKOM SI3BbIKaX
Ha OTJACJIBHBIX CTPAHUIAX, TOMENIAETCS] TMepea CTPYKTYpHBIM
anemeHToM 113 «Conepxxanuney.

5.4 Conep:kanue

ConeprkaHue BKJIIOYAET BBEICHUE, HAMMEHOBAHHUE BCEX PA3/IEiOB,
NOApPa3JeNOB, IYHKTOB (€CJIM OHU HMEIOT HAaWMEHOBAHUE),
3aKIIIOYEHUE, CIIUCOK MCIOIb30BAHHBIX UCTOYHUKOB U HAUMEHOBAHUE
OPUIOKEHUW ¢ YyKa3aHMEM HOMeEpa CTPaHHIIbl, C KOTOPBIX
HayMHAIOTCS 3T 35eMeHTsl [13 pedepara.

Conepkanve pa3MeIIaeTcsl MOCae TUTYIBHOIO JINCTA U 3aJlaHUs
Ha pedepaT, HaurHas Co CJIEAYIOIIEH CTPAHULIBI.

Conepkanve  BKJIIOYAOT B O0HIEe  KOJIWMYECTBO  JIMCTOB
MOSICHUTEILHON 3alMCKW, HYMEPYIOT HUX W BBINOJHSIOT C HOBOIO
mucta. CrnoBo «CoaepxkaHue» 3alKChIBAIOT B BHUAE 3arojioBKa
NOCEpPEIMHE CHUMMETPUYHO TEKCTy C MPOMUCHOM OYyKBBI. Mexnay
cinoBoM «CojepkaHue» U €ro HAauMEHOBAHUSIMM BBOJUTCSA IycCTas
cTpoka [1].

ConepkaHue BBIMOJHAETCS B BHUAEC TaOMUIBI C HEBUAMMBIM
oOpamiieHuEeM K0JI0HOK. HauMeHoBaHuUsI, BKIIIOUEHHBIE B COJIEPKAHHUE,
3aMKUCHIBAIOT CTPOUYHBIMU OyKBamMu, Ha4YMHas C IPOMKUCHOM OYKBBI, O€3
a03ama. Mexay HaMMEHOBAaHHMEM, BKIIIOUEHHBIM B COJIEpXKaHUE, U
HOMEPOM CTPAHUIIBI CTaBUTCS oTToune. HomMep cTaHuIbl 3aHUMAET Ha
JIMCTE KpalHee NpaBoe MOJI0KEHUE.
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[Tpumep odbopmiienns conepkanusi npuseneH B [Ipwioxennu B
JTAHHOT'O METOJAUYECKOTO YKa3aHMUs.

Ecnu ectb HEOOXOAMMOCTb, JUOO 3TO SBISIETCA TpeOOBaHUEM
OpEnoAaBaresi, HayuHas C COJEp)KAHUS, TEKCTOBBIA JOKYMEHT
oopMIIsSETCS ¢ paMOYKaMH M INTaMIIoM (OCHOBHAs HAJIIHUCh) IO [2,
16] — dopma 2 (BbicOoTOM 40 MM) — JUIS IEPBOrO JMCTA TEKCTOBOTO
nokymenTta, u ¢opma 2a (Bbicotor 15 mMm) — mus odopmieHus
MOCJIETYIOIINUX JTUCTOB.

5.5 Coxkpamenust

Cokparmenust pa3pa0aTpIBalOT TPH HEOOXOAMMOCTH, B Cllydae
OOJIBIIIOT0 KOJMYECTBa COKpalleHuid (abOpeBUaTyp) IO TEKCTY,
3aTPYAHSIONIEM BOCHPHATHE Marepuajga, ¢ MPUBOIIT  IOCTe
COJIEpKaHUS MOSICHUTEIHHOM 3aMUCKX HA OT/ACIIBHOM JIUCTE.

[To TekcTy TMOSCHUTENBHOW 3amMcKu ab0peBHaTypa MOXKET
IPUMEHATHCS TOJBKO IMMOCTE MOJHOM W B CKOOKaX — KpaTKOM 3amucu
MOHSTHS, HAIIPUMED: ... cUcTeMa MeHeKMeHTa kadecTBa (CMK). ..

CnoBo «CoxkpauieHus» pa3MellaoT nocepeanne aucra. [lepeuenp
COKpAIllEHU JIOJIKEH pacrojaratbesi Huxke ctoibduoMm. CrneBa B
anpaBUTHOM TMOPSJKE TMPUBOJAT COKpaIleHUs, CIopaBa — HX
JeTalbHYIO pacimdpoBKy [1].

[Ipumep cocTaBieHUS CTPYKTYPHOTO djeMeHTa «COKpalieHUs
pUBEJIEH B MPpUIoKeHUH [

5.6 BBenenue

Bo BBeneHue wu3naraloTcs: akmyaibHOCMb, yelb W OCHOBHBIC
3a0auu, o00vekm, npeomem, Memoobl, HauMOOJEEe 3HAYUMBIC
pe3yrbmamsl M UX TPAKTUYECKas 3HAYUMOCTh, HHQoOpmaium o0
arpoOanuu, a Takxke CTpyKTypa u 00beM pedepara.

Chauvana naetrcsi KpaTkas XapakTepHCTHKa 00JacTdh, B KOTOPOH
BbINIOJIHEHA padota (1-3 mpenyiokeHus) ¥ MeCcTo B 3TOM 00JacTu
paszena, mo KOTOpoMmy BbIONHsUTack pabota. (IIpm 3TOM 00BIYHO
YIOMHUHAIOTCS  TPEABIAYIINE TPYyAbl B JaHHOW o00JacTu, U
00OCHOBBIBACTCSI BAXKHOCTh MX Pa3BUTHSI B TAHHOW paboTe).

Hanee uner dpaza: «B cea3u ¢ smum yenvro OanHHOU pabomol
aensnocy...» (Llenb nowkHaA OBITH OJ1HA!).

«/[ns oocmudiceHuss nocmagieHHou yeau peulanucy ciedyrujue
3a0auu:

...; (mepBas 3agaua)

...; (BTOpas 3amaya)
12



Co.

(Ot nByX 10 maTH 3a71a4).

Konen BBenenus — nubo mocnennss chopMyIMpoOBaHHAs 3ajada,
MO0 HECKOJBKO CIIOB IMOCJE HEee — O MyTAX pelieHus 3agad. Pazmep
BBeJICHUs OakajlaBpCcKOW paboThl 2-3 cTpaHuilbl. B Hero He ciemyet
BKJIFOYAaTh 0030pHBIN MaTepua.

B koHie BBeneHus cieAayeTr A00aBUTh ONMHCAHUE CTPYKTYPbI
pedepara.

Hampumep: «Bo  68edenHuu  0060CHOBaAHA  AKMYAlIbHOCHb
uccne0o8anus, CcQopmyIuposana yeib pabomvl U NepeducieHbl
peuiaemvle 3a0a4u.

B nepsom paszodene paccmompena npumensemas Memoouxa u
npogeoen 0630p 1umepamypubl no ...

Bo emopom pazoene onucana 3xcnepumenmaivbHAs YCMAHOBKA U

B mpemwvem pazoene ...
B 3axnrouenuu pabomwl cghopmynuposanvi oduue 66160061 NO
S

5.7 OcHoBHAA YaACTh

OcHOBHasi 4acTh Kak MpPaBUJIO, COCTOMT M3 3-X pa3AeyoB, C
BBIJICIICHUEM B Ka)XIOM pasjelie MOAPA3AEIOB U IMyHKTOB U JOJKHA
packpbiBaTh CyTh padoThl. KOHKpeTHBIE TpeOOBaHUS K CTPYKType U
COJIEp’KaHUIO0 OCHOBHOM YacTH YCTaHABJIMBAET MpernojaBarenemM (m. 6
HACTOSIIIETO METOAUYECKOTO YKA3aHHUs).

ConepxaHue pas3elioB  OCHOBHOM 4YacTU JOJKHO TOYHO
COOTBETCTBOBATH TEME PaOOTHI.

B koHIe kaxaoro paszaena ciaeayeT oOOOlUTh MaTepual B
COOTBETCTBUHU C LIEJISIMU U 3ajadyaMH, CPOPMYJIHPOBATH BBIBOJABI U
JOCTUTHYTBIE PE3yJIbTaTHI.

Paznensl (mpy HaIUUUK — NOAPA3EIBI U MMYHKTHI) JOJKHBI UMETh
NOPSIIKOBBIE HOMEPA U 3aroJIOBKH, 3alMCAHHBIE C a03alIHOr0 OTCTyNa
1,5 cm. TlopsiakoBbie HOMEpa 3aMKMChIBAIOT apaOCkumu mudpamu 6e3
TOYKM B KOHLE. Pa3nenbl NOMKHBI MMETh MOPSAJIKOBBIE HOMEpa B
npeneaax BCEU MOSICHUTEIIbHOU 3aIUCKU BBIIIYCKHOWU
KBaIM(UKAITMOHHOM paboThl, HarpuMmep: 1, 2, 3 u T.1. Paznenst moryT
COCTOSTh U3 HECKOJIBKUX TOJIPa3/IeIIOB.

[Togpazaensl TOMKHBI UMETH HYMEpALHUIO B IpPEAesiax KaxJoro
pazaena. Homep moapasnena COCTOMT W3 HOMEpPOB paszlenia |

13



noApaszfena, pas3lelICHHbIX TOYKOM. B KOHIE Homepa moapasiena
TOYKa He ctaBuTcs, Hanpumep: 1.1, 1.2, 1.3, 3.2 u 1.1. Iloapaznensl
MOTYT COCTOSITh U3 HECKOJIbKUX IMYHKTOB.

[IyHKTBI NOJKHBI HMMETh HYMEpAlMI0 B MOpeAenax KaxJIoro
noapaznena. Homep myHKTa COCTOMT U3 HOMEPOB pazjena,
IoJIpa3eiia ¥ MyHKTa, Pa3IeJICHHbIX TOYKOM. B KOHIIE HOMEpa ITyHKTa
TOYKa He craBurcs, Hanpumep: 1.1.1, 1.1.2,2.1.2 u 1.1.

Paznenbl, moapasfenbl W MYHKTHl JIOJKHBI UMETh 3aroJIOBKH.
3aroJIoBKHU JIOJKHBI YETKO M KPATKO OTpa)kaTh COJICpKaHUE Pa3JIeIioB,
NOAPA3JIETOB, ITYHKTOB. 3aroJ0BKH CIEAYET MeYaTaTh YEPE3 UHTEPBAI
MOCJI€ MOPSAKOBOrO HOoMepa 0€3 TOUKHM B KOHIIE, HE IMOJYEpPKHUBasl,
mpudrom Times New Roman (TNR) ¢ BbelpaBHMBaeM I10 IIUPHHE, C
NOJIYTOPHBIM ~ MEXCTPOYHBIM HMHTEpBajioM. llepeHochl CiI0B B
3arojioBKax He JomyckaroTcs. Eciyd 3aroioBOK COCTOMT M3 JABYX
NPEIIOKEHUH, UX Pa3JIeNAIOT TOYKOM.

HanmeHoBanusa  cTpykTypHbix 3nmemeHToB II3  pedepara
«Copepxanne», «CokpaieHus», «BBenenue», «3aKIOUCHUEY,
«CHnHCOK UCHOJIB30BAHHBIX HMCTOYHUKOBY» SIBJISIFOTCA 3arojOBKaMH
CTPYKTYpHBIX 25ieMeHTOB [13 pedepara.

3arojioBKM CTPYKTYpHBIX 3jieMeHTOB I3 cremyer mucaTh udepe3
MHTEpBaJI TOCJIE TMOPSIKOBOTO HOMEpa 0€3 TOYKM B KOHIE, HE
nomuepkuBas, 1mpudprom Times New Roman (TNR) ¢
BBIDABHMBAHUEM TI0 IIUPUHE, C TMOJYyTOPHBIM MEXCTPOUHBIM
WHTEPBAJIIOM.

3arooBkM pazgenoB cieayer nedarath mpudrtom  TNR,
pasmepoM 14 nT., MOTYXKUPHBIM, BCe OYKBBI IIPOMHUCHBIC. 3ar0JOBKHU
NoApa3/IeNOB U MMYHKTOB clienyet nedarats mpudtom TNR, pazmepom
14 nT., NONYXUpPHBIM, TepBasg OyKBa MPOMHUCHAS, OCTaJIbHbIE
CTpPOYHBIE.

PaccTosiHue Mexly 3aroJioBKamu pasjena, mojpasjiesia u MyHKTa,
TaKK€ MEXy 3aroJIOBKaMU M TEKCTOM — 2 UHTepBaJia (8 MM).

He paszpemaercs pasmemniath 3arojoBKM B HHXHEM YacTH
CTpaHUIIbl, €CJIM Ha HEW HEe MOMeIIaeTcss JBYX U 0oJiee CTPOK
MOCJIEAYIOIIET0 TEKCTA.

IlonuepkvBaHus  HAMMEHOBAHUW  pA3JEJIOB, INYHKTOB W
NOANYHKTOB HE JOMYCKAOTCS.

KauectBo  HameuaranHoro Tekcta I3 wu  odopmiieHus
WUTFOCTpAIIMi, TaOJUIl JOJDKHO YJIOBJICTBOPSTH TPEOOBAHUIO HX
YETKOTO BOCTIPOU3BE/ICHUS.
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daMuiIny, Ha3BaHUS YUYPEXKICHUW (OpraHu3anuil) W Jpyrue
UMeHa coOCTBeHHbIe B TekcTe [I3 mpuBOAST Ha sI3bIKE OpUTHHAIA.
JlonyckaeTcsi yKka3bIlBaTh UMEHA COOCTBEHHBIE U MTPUBOJUTH Ha3BAHUS
VUpEeXKACHUN (OpraHu3aiuil) B TMEPEBOAE HA PYCCKHM S3BIK C
nob6asiaeHueM (Mpy MEPBOM YIIOMHUHAHUM) OPUTHUHAIBHOTO HA3BaHMS.
Nmena crenyer mucath B CHEAYIOIIEM TMOpsAKe: (aMuius, UMS,
OTYECTBO WM — (haMUJIMs, UHULIUATIBI Yyepe3 MPOoOesbl, TP STOM HE
JOMyCKAETCsT TEPEHOC HWHUIMAJIOB OTACIBbHO OT (QaMWIUM Ha
CJIEIYIONIYIO CTPOKY.

CokpailleHue pyCCKMX CJIOB M cioBocouetaHuid B Tekcte [I3
BBITIOJIHSETCS B COOTBETCTBHHM C [9], COKpallleHHe CJIOB Ha
MHOCTPAHHBIX €BPOMEHCKUX A3bIKaX — B COOTBETCTBUHU C [6]. B TekcTe
[13 B oOs3aTenbHOM MOPSIKE AOJKHBI JEIaThCs COOTBETCTBYIOIIUE
CCBUIKHM Ha HCTOYHHMKHU MH(GOPMAIIMK B COOTBETCTBUH C [7].

5.8 3akaouenue

3aKkoueHue JIOJDKHO COJepKaTh KpaTKoe OMHCcaHue paboThl
MpOJICJIAaHHOM B paMKax pedepara, KpaTKue BBIBOJIbI MO pe3yIbTaTam
BBITIOJIHEHUS pedepara, a TakkKe pe3yJabTaThl anpodaiuu (eciu ObUIH,
HampuMep, TOKIaasl Ha KOH(EpEeHIHSIX, JUOO0 pe3ynbTaTbl UMEIOT
MOATBEPXKIAIOIINE JOKYMEHTHl NPEANpHUATHS O TpuMeHeHuu). B
ciaydae, eciu amnpoOaiys HEBO3MOXHA — HEOOXOJIUMO OIHUCaTh
MPOTHO3BI OT BHEJPEHUSI PE3YJIbTATOB pedepaTa ¢ y4ETOM PUCKOB.

3aKJII0ueHUEe HE JOJDKEH COJepKaTh PUCYHKOB, cXeM, (opMyl U
TaOJIUII.

5.9 CnMCOK UCIO0JIb30BAHHBIX HCTOUYHHUKOB

Crnucok UCIMOJB30BAHHBIX MCTOYHUKOB BXOJIWUT B OCHOBHOM
00bEeM MOSICHUTEILHOM 3aIIUCKHU.

Coucok MCMOJB30BAHHBIX HCTOYHUKOB JOJDKEH COJAEpKaTh
CBeJICHUS 00 UCTOYHHMKAX, HA KOTOPBIE UMEIOTCS CChUIKM B TekcTe 113,
CBenenusi 00  WCHOJB30BAaHHBIX HMCTOYHUKAX MPUBOIATCS B
COOTBETCTBUU C [/, 8] WiAM B TMOpAIKE TOSBICHUS CCBUIOK Ha
HMCTOYHUKHU B TEKCTE.

Coucok UCHOJIB30BAHHBIX HMCTOYHUKOB JIOJDKEH  BKJIHOYATh
U3YUYCHHYIO U UCIIOJB30BAHHYIO B pedepare auTepaTypy, B TOM UYHCIIE
U3aHUS Ha HWHOCTPAHHOM s3bIKe (IIPU  HEOOXOIUMOCTH) H
AJIEKTPOHHBIEC PECYPCHL. bubnuorpaduyeckuit CITHUCOK
CBUJICTEJILCTBYET 0 CTEICHU U3YUYEHHOCTH pO0JIEMBI,
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c(hOPMUPOBAHHOCTH Y CTYJACHTa HABBIKOB CAMOCTOSITEILHON paboThHI C
JUTEPATYpPOl U UMEET YHOPSIIOUCHHYIO CTPYKTYPY.

[Ipumepsl pa3IUuHBIX BUJIOB OUOIMOrpadUuecKoro OMUCAHUS
npeacrtabieHsl B Ilpunoxenun . Ilpu stom He Menee 25 %
UCIIOJIb30BAHHBIX MCTOYHUKOB JIOJKHBI OBITh M3JIaHBI 3a TMOCIEIHUE
10 mer.

5.9 IIpuso:kenusn

B npwioxkeHuss  peKOMEHIyEeTCS  BKJIIOYATh  MaTepuabl,
CBSI3aHHBIE C BBIMIOJHEHHEM pedepara, KOTOPhIE MO KaAKUM-THOO
OpUYMHAM HE MOTYT OBITh BKJIIOYEHBI B OCHOBHYIO uacth [13. B
MPUIIOKEHUS MOTYT OBITh BKIIOUCHBI:

- OIMCAaHHWE ammaparypel W MNpuOOpPOB, MPUMEHSIEMBIX IIPHU
IPOBEICHUHU KCIIEPUMEHTOB, U3MEPEHUMN U UCTIBITAHUH,

- 3aKJIFOYEHUE METPOJIOTUUECKON IKCIIEPTHU3HI;

- POTOKOJIbI UCTIBITAHUH, 3aITUCU O KAYECTBE;

- UHCTPYKLUMH, METOIUKH, pa3paOOTaHHbIE B Mpollecce
BbINIOJIHEHUA BKP.

[Tpunoxenust oQOpMISIOT Kak mpojaobkeHne Tekcta [I3 Ha
NOCJIEAYIOIIUX €€ JINCTAaX.

[Tpunoxenus MOTYT OBITH 00s13aTeIbHBIMU U
uHpopmanmoHHbIMU. MHGMOpPMAIIMOHHBIE TPUIOKEHUS MOTYT OBIThH
PEKOMEHTyEMOT0 WJIM CIIPABOYHOI'O XapaKTepa.

B texcre 13 Ha Bce mMpWIOKEHUS JOJKHBI ObITh JJAHBI CCBHUIKHU.
[TpunoxeHusi pacronararoT B TOPSAJIKE CCHUJIOK Ha HUX B TEKCTE
pedepara.

Kaxnoe npuiioxeHue clienyeT HauuHaTh C HOBOW CTpaHUIIBI C
YKa3aHUEM HaBEpXy MOCEepeauHe CTpaHuilbl cioBa «lIpunoxenue» c
NPONMUCHON OYKBBI M €ro 00O3HA4YEHHMs, a IOJl HUM B CKOOKax s
00513aTEIPHOTO TMPUJIOKEHUS THIIYT CJIOBO «00s3aTeIbHOE», a s
UH(POPMAITMOHHOTO — «PEKOMEHAYEMOE» WU «CHPaBOYHOEY.
[TpunoxeHnue, Kak MPaBUJIO, JOJPKHO HMMETh 3arojOBOK, KOTOPBIMA
3alUCHIBAIOT CUMMETPUYHO OTHOCUTEIBLHO TEKCTa C MPOMUCHOM
OYKBBI OTJAEIBLHON CTPOKOW.

IIpunoxxkenuss 0003HA4aIOT 3arjlaBHBIMH OyKBaMH PYCCKOIO
andaBuTa, HauMHAs ¢ A, 32 HCKIIOueHneM OykB E, 3, 1,0,4, b, bL, b.
ITocne cnoBa «Ilpunoxkenue» cieayer OykBa, oOO3Hayarolias €ro
MOCJIEA0BATEIbHOCTD.
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JlonyckaeTcss o003HaYeHUE MPHUIOKEHUM OyKBaMU JIATUHCKOTO
andaputa, 3a uckiIroueHuem Oyks [ u O.

B cnydae moiaHOro MCmosib30BaHUsS OYKB PYCCKOTO M JJATHHCKOTO
anpaBUTOB JOMyCKaeTcs 0003HA4YaTh MPUIIOKEHUS apaOCKUMU
nudpamu.

Ecnu npuioxenre ogHO, OHO 0003HAUACTCS (&<,

TekcT Kax10ro MPHIIOKECHUS, TTPH HEOOXOJUMOCTH, MOXKET OBITh
paszenieH Ha pas3jeibl, MOJpa3ieibl, MyHKTHI, MOAMYHKTHI, KOTOPHIC
HYMEPYIOT B TIpejaeliax Kaxiaoro mpuioxkenus. Ilepen Homepom
CTaBUTCSI 00O3HaueHue HToro mnpuioxenus. [lpu HeoOxomuMOCTH
TaKoe MPUJIOKECHUE MOKET UMeTh «Coep:KaHue».

[IpuinoxxeHuss JOJDKHBI UMETh OOIMYyI0 C OCTaibHOM dacThio 113
pedeparta CKBO3HYIO HyMEpaIUIO CTPAHUII.

Bce npuitoxkeHus MOKHBI OBITH TMEPEYUCICHBI B COACPIKAHHU
MOSICHUTEILHOM 3alHMCKU C YKa3aHHEM X HOMEPOB M 3arojIoBKOB 0€3
yKa3aHUs CTETICHU 003aTeIbHOCTH

5.11 PexoMeHJaUMH 1O BbINOJHEHUIO TePeYNCIeHUId,
WLIICTPANui, Ta0aui, ¢GopmyJi, CCbUIOK, MOPSAAKY HyMepauu

Odopmiienue nepeuunciaenui [1]

BHyTpy myHKTOB WM NOAMYHKTOB MOTYT OBITh PUBEIEHBI
NEePEYUCIICHUS.

[lepen kaxaoi MO3UIMEH MEPEUUCIICHUS CIEAYET CTaBUTh Jeduc
WIN TIPU HEOOXOJUMOCTH CCHUIKA B TEKCT€ JIOKYMEHTAa Ha OJHO U3
NEePEYUCIICHUI, CTPOUYHYIO OYKBY, MOCJIE KOTOPOM CTABUTCSA CKOOKA.
Jns  panpHeWimied — AeTanu3aluyd  MEePEeUUCIICHUN  HEe0O0XOJMMO
UCIIOJIB30BaTh apabCckue MU@pbl, MOCIe KOTOPhIX CTAaBUTCS CKOOKa, a
3alUCh MPOU3BOAUTCA C a03alHOTO OTCTyNa, KakK I0Ka3aHO B
npuMepe. llocne kaxaoro mnepedrcieHus CTaBUTCA JBOETOYHE, B
KOHLIE NIEPEUUCIICHUN — TOYKA.

[TpuMepsl IepeuncIICHU:
- XXXXXX XXXXXX XXXXXX;
- XXXXXX XXXXXX XXXXXX.

N

a) ;

0) ;
1) ;
2) ;
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B)

Odopmiaenne niutocrpanmii [1]

Nnmoctpanuu  (pucyHku, TpaduKd, CXEMbl, JUarpaMMbli,
doTorpadun) cienyeTr pacrosiararb HEIOCPEACTBEHHO IMOCE TEKCTa,
B KOTOPDOM OHM YIIOMHMHAKOTCS BIIEPBBIE, WA Ha CIEAYIOLIEH
ctpanuiie. MimocTpanuu MOryT ObITh IIBETHBIE. PucyHku, rpaduku,
IUarpaMMbl, CXE€Mbl JIOJDKHBI OBITh BBIMOJHEHBI TOCPEACTBOM
MCIIOJIb30BaHUSI KOMITBIOTEPHOM TE€YaTH.

Miutroctpanuuy, 3a UCKIIOYEHUEM WJUIIOCTPALMNA TPUIIO0KECHUN,
cienyeT HyMepoBaTh apaOCKUMHU IM(paMu CKBO3HON HyMmepaluew,
HanpuMmep, «PUCYHOK 1».

JlonmyckaeTcss HyMEpOBaTh WILTFOCTPALUM B Ipenenax paszaena. B
ATOM CJIy4a€ HOMEP WJUIFOCTPALMM COCTOUT W3 HOMEpaA pasfeia u
NOPSIAKOBOTO  HOMEpA  WUIIOCTPAUWH,  Pa3JeCHHbIX  TOYKOM.
Hanpumep, pucynok 1.1 — nepBbiid pUCYHOK EPBOTO pa3aena.

Ecnu pucynok onun, To oH o06o3Hauvaercs «Pucynok 1». CioBo
«PUCYHOK» M €r0 HAMMEHOBAaHUE PACIIOIAraloT NOCEPEANHE CTPOKH.

Nimroctpanuu, npu  HEO0OXOJIUMOCTH, MOTYT  UMETh
HAaWMEHOBAHUE U TMOSCHUTEIbHbIE NaHHbIE (MOAPUCYHOUHBIM TEKCT).
CioBo «PHCYHOK», €r0 HOMEpP M HAaWMMEHOBAHME MOMEMIAIOT MHEPEN
MOSICHUTEIbHBIMUA JIaHHBIMU W PACIOJaraloT CIEAYIOIUM 00pa3oM:
«Pucynok 7.2 — Jleranu npudopa». Touka B KOHIIE HAMMEHOBAHUS
pUCYHKa He cTaBUTCs. Jlanee cienyer noIpuCcCyHOUYHBIA TEKCT.

NnmocTpanuy  KaxkJ10ro MPUII0KEHUS O0003HAYaIOT OTAEIbHOU
HyMepauueil apaOCckumu uudpamMud ¢ J00aBlIeHHEM nepen Uu@poit
obo3HaueHus npuioxkeHus. Hampumep, pucyHok A.3 — Tperuii
PUCYHOK MPHUIIOKEHHUS A.

Ha Bce miutrocTpaninu AOJKHBI ObITh TaHbl cChUIKU. [Ipu cebuikax
Ha WUTFOCTPALUM CIEAYET MUCATh «... B COOTBETCTBUU C PUCYHKOM 2
IpU CKBO3HOM HYMEpAalHMU U «... B COOTBETCTBUU C PUCYHKOM 1.2»
IPY HyMEpAaLWK B MPEAeax pasjaena.

HaunMeHoBaHue pucCyHKa M BCE MOJPUCYHOUYHBIE MOSICHUTEIbHBIC
nanubeie BoIMONHAIOT mpudtom TNR, pasmep 12 nr. (Ha Kerib
MEHBIIIUM HIPU(Ta OCHOBHOT'O TEKCTA MOSICHUTEIILHOMN 3aMUCKH ).

Mexay TEKCTOM UM PUCYHKOM, MEXAY MOJPUCYHOUHOM HAIIHUCHIO
Y TEKCTOM BOJIUTCS ITyCTask CTPOKA.

Odopmiaenne Tadaubl [1]
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Tabnuity crnemyer pacrmosiaraTh HEIMOCPEACTBEHHO IMOCIIE TEKCTa,
B KOTOPOM OHAa YIIOMHHAETCSI BIIEPBBIE, MJIM HA CIICAYIOUIEH CTpaHHIIC.

Ha Bce TaGauIel 0 TEKCTY JMOJDKHBI OBITh CCBUIKU, MPU CCBUIKE
cienyeT TmMHUcaTh CJOBO «Tal0iulla» C YyKa3aHUEM €€ HoMepa,
HanmpuMmep: Tabauia 2, tadauna 3.1. TaOauIbl Kaka0ro MpHIOKEHUS
0003HAYalOT OTIEJIbHOM HyMmepanuen apaOckumu 1udpamMu C
noGapyieHueM rmnepen uudpor oOo3HaueHus: TpwioxkeHus. Eciu B
TEKCTE OJHA TaOJIMIIa, TO OHA JIOJKHA OBITH 0003HaueHa «Tabmuma 1»
uimn «Tabnuna B.1», ecnu ona npuseneHa B [punoxenuu B.

Hymepanus Tabmui; MoKeT ObITh MJIM CKBO3HOM IO BCEMY TEKCTY
MOSCHUTENIbHON 3amucku (Tabmuma 1, Tabmuma 2, ...) HWIH
MIOCJICIOBATEIIbHON B paMKax pasjiefia, B 9TOM CIydae HOMEp TaOJIUIIbI
COCTOUT M3 HOMEpa paszjena W TMOPSIAKOBOIO HOMeEpa TaOJHUIIbI,
pa3zeeHHbIX TOYKOHM, Hampumep: Tabiauma 3.2 — BTopas Tabiuia
TPETHETO pasjena.

HaszBanne TaOmumpl JODKHO OTpakaTh €€ COAepKaHHWe, OBITh
TOYHBIM, KpaTkuM. HazBanue TaOmUIBI CclIeIyeT IOMEIIaTh HaJl
TabnuIlel cieBa, 6e3 ab3aHOro OTCTYIA B OJJHY CTPOKY C €€ HOMEPOM
yepe3 TUpe 0e3 TOYKM B KOHIE U BHIMONHATH Impudtom TNR,
pasMepoMm 12 nT. (Ha Kerjap MEHbIIMM IMIpU(pTa OCHOBHOTO TEKCTa
MOSICHUTEJIbHOM 3aITUCKH).

Mexy OCHOBHBIM TEKCTOM M Ha3BaHHWEM TaOIMIIBI, MEXIY
Ha3BaHWEM TaOJMILI U TAOJHIICH, MEXK Ty TaOIUIIeH U TEKCTOM BHH3Y
JIeNaeTCs OTCTYI (BBOJUTCS MyCTasi CTPOKA)

3aroyoBKHu Tpad U CTPOK TAONMITHI CIIeIyeT MHUCATh C MPOIMMCHOMN
OYKBBI B €IMHCTBEHHOM YHCJIE, a MOJ3aroJoBKH rpad — cO CTPOUHOMH
OYKBBI, €CJTM OHU COCTABJISIIOT OJTHO MPEJJIOKEHHUE C 3aT0JIOBKOM, WIIH
C TIPOMHUCHOM OYKBBI, €CJTU OHU UMEIOT CaMOCTOSATENIbHOE 3HaUeHue. B
KOHIIE 3ar0JIOBKOB M IT0J[3ar0JIOBKOB TAaOJIUIl TOYKH HE CTaBST.

Tabmuipl cieBa, crpaBa U CHHU3Y, KaKk MPaBUJIO, OTPAHUYHBAIOT
JUHUAMH. Pa3iensTh 3arojoBKU M TOA3arojIOBKM OOKOBHUKA U Tpad
JTUarOHAJIbHBIMH JIMHUSIMU HE JOITYCKAeTCH.

['opu3oHTaIbHBICE W BEPTUKAIBHBIC JIMHUHW, Pa3rpPaHHUYHBAOIINE
CTPOKH TaOJHIIBI, TOMyCKAETCsI HE TPOBOAUTH, €CITM UX OTCYTCTBHE HE
3aTpyAHSAET MOJIH30BaHKE TAOIUIICH.

3aronoBku rpad), Kak TMPaBWIO, 3aMUCBIBAIOT IMapalICIHHO
cTpokaM Ta0nuiel. [Ipr HEOOXOAMMOCTH JOMYCKACTCSl BEPTUKAIBHOE
PacIIoI0KEHNE 3ar0JIOBKOB rpad.
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JlomyckaeTcsi IpUMEHATh pasmep ImpudTa B TaOIUIE MEHBIIHMH,
94eM B TEKCTE.

B ciywae Oosbmioro KoJiMuecTBa CTOJOIOB  JOMYCKAETCs
pacrioysiaratb ~ TaOJMIly, HCMOJB3Yys  HapamMeTpsl  albOOMHOMU
OpUEHTAIIMHU CTPAHUIIBI.

He nomyckaercs Bkiwouath B Tabnuiy rpady «Homep 1o
nopsaky» (Ne ii/m).

Tabnuiyy ¢  OOJBIIMM  KOJMYECTBOM CTPOK  JIOMYCKAaeTCs
NepeHOCUTh Ha Jpyrol juct (ctpanuiy). Ilpu mnepeHoce wyactu
TaOJUIBI HA APYroil JUCT cioBO «Tabmuia» u HOMEp €€ YKa3bIBaroT
OJIMH pa3 CJIeBa HaJ NMEPBOM YacThbiO TAOJUIIBI, HAJl APYTUMHU YaCTSIMHU
nuiryT cioBo «lIpopomkeHre» W yKa3bIBalOT HOMEp TaOIUIlbI,
Hanpumep: «IIponomxenue tadnuiel 1». [Ipu nmepenoce TabauIsl Ha
Apyrol JucT (CTpaHMIy) HWKHIOKO TOPH30HTAJIBHYIO 4YepTy,
OTPaHUYHUBAIOIIYIO TAOJIHILY, HE TIPOBOJIAT.

Ecnu ctpoku Tabnuibl BRIXOAIT 32 (OpMaT CTPAHULIBI U €€ JEISIT
Ha YacTH, TOrJla Ha KaXJIOW CTpaHHUIIE ITOBTOPSIOT €€ TOJOBKY
(OOKOBHK), KaK 3TO MpeJCTaBIeHO B Tabute 1.

[Ipu nenenuy TaOMWIBI HA YacTH JOIYCKAETCS €€ TOJOBKY H
OOKOBHK 3aMEHSTHh COOTBETCTBEHHO Homepamu rpad (CTpok), IpH
3ToM Tpadbl U (WUIU) CTPOKUA MEPBOM 4YACTHU TaOIULBI HYMEPYIOT
apaOCkuMu nudppaMu, Kak 3TO MPEACTABICHO B TA0JIHIIE 2.

Tabmuua 1 — Ilpumep Tabnuibl, BeIXOAMIIEH 3a (opMaT CTpaHUIII, C TOBTOPOM
TOJIOBKHM Ha MOCIEAYIOUIUX JINCTaX (CTAHUIIAX )

TI'onoBka 3aroJ10BOK rpag 3aroJi0BoK rpag
(12 TNR, (12 TNR, noJy:kupHblii 01uHAPHBI#I) (12 TNR, noJiy:kupHblii 01uHAPHBIII)
NOJIYKHPHbIIH 0/13ar0J10BOK M0/13ar0JI0BOK 03I 0J10BOK M0/13ar0JI0BOK

OJMHAPHBII)

BbokoBuk
(12 TNR,
OJIMHAPHBIN)

BbokoBuk
(12 TNR,
OJIMHAPHBIN)

BbokoBuk
(12 TNR,
OJIUHAPHBIN)

Bokosux
(12 TNR,
OJIUHAPHBIN)
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[Iponomkenne Tabnuis 1

T'onoBKka
(12 TNR,
NOJIYKU PHBII
OJMHAPHBIIT)

3arosn0Bok rpa¢
(12 TNR, moty:kKMpHBIii OTHHAPHBIIT)

3arosnoBok rpa¢
(12 TNR, noy:KMpHBIii OTHHAPHbIIT)

nmoa3arojJJoBOK

nmoa3aroJIoBOK

nmoa3arojJioBOK

nmoa3aroJioBOK

bokoBuk
(12 TNR,
OJTMHAPHBIN)

bokoBuk
(12 TNR,
OJIUHAPHBIN)

Bboxosuk
(12 TNR,
OJIMHAPHBIN)

BboxoBuk
(12 TNR,
OJIMHAPHBIN)

Tabnuua 2 — IIpumep Tabiuibl, BRIXOASAIIEH 3a (OpMAT CTPAHUIIBI, C 3aMEHOM
TOJIOBKM Ha TMOCJEIYIONIUX JIMCTaX (CTAHUIAX) HOMEpPAaMU COOTBETCTBYIOIIUX

rpad

I'onoBka
(12 TNR,
N0JIY2KUPHBII
OJMHAPHBII)

3aros0Bok rpag
(12 TNR, mosy:kMpHBIii 0lMHAPHDIIi)

3arosn0Bok rpag
(12 TNR, noy:kMpHBIii 0IMHAPHBIIi)

nmoa3arojJoBOK

moa3arojJioBOK

nmoa3arojJoBOK

nmoa3arojJioBOK

1

2

3

4

5

BokoBuk
(12 TNR,
OJIMHAPHBIN)

BoxoBuk
(12 TNR,
OJTMHAPHBIN)

BokoBuk
(12 TNR,
OJTMHAPHBIN)

BokoBuk
(12 TNR,
OJIMHAPHBIN)

BokoBuk
(12 TNR,
OJIMHAPHBIN)

BbokoBuk
(12 TNR,
OJIMHAPHBIN)

BoxoBuk
(12 TNR,
OJIMHAPHBIN)
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[Iponomkenne TabuIb! 2

1 2 3 4 5

boxoBuk

(12 TNR,
OJTMHAPHBIN)
boxoBuk

(12 TNR,
OJTMHAPHBIN)
boxoBuk

(12 TNR,
OJIMHAPHBIN)
BboxoBuk

(12 TNR,
OJIUHAPHBIN)

Tabnuiry ¢ O0JIBIIMM KOJIUYECTBOM rpad JomyckaeTcs ASIUTh Ha
YacTH WU IMOMELAaTh OJHY YacTh IMOJ APYrod B MOpeAeiiax OIJHOU
ctpanunbl. Ecou cTpokm u rpadbl TaOMUIIBI BBIXOMST 3a (opMmar
CTpaHHUIIbl, TO B TEPBOM cCliyda€ B KaXJIOWM dYacTh TaOJMIIBI
MIOBTOPSIETCS TOJIOBKA, BO BTOPOM CJIydyae — OOKOBHK.

['0JIOBKM CTOJOIIOB OMNHUCHIBAIOT HUX COJCP)KAHUE, KaXKJbIN
CcTOI0EI] TAaOJHIIBI, B TOM 4YHCJIEC U OOKOBHUK, NOKEH OBLITH CHAOXKEH
rojloBKkoi. B KkpaitHeM JeBoM cTOJOIle TaOIWIBI, Ha3bIBAEMOM
OOKOBHKOM, OITMCHIBACTCS COJICPKAHUE CTPOKH.

Ecnu moBTOpsronIuiics: B pa3HbIX CTPOKax rpadbl TaOIUIBI TEKCT
COCTOMT W3 OJHOrO CJI0OBa, TO €ro IOCJ€ IEePBOTrO HAMMCAHUA
JIOITYCKAeTCsl 3aMEHATh KaBbIUKAMH; €CJIU U3 JABYX M 0o0Jiee CIIOB, TO
IIPU TIEPBOM MOBTOPEHHUM €TI0 3aMEHSIOT ciaoBaMu «To xkey, a manee —
kaBblukKaMHi. CTaBUTh KaBBIYKM BMECTO IIOBTOPSIONIUXCS HUD,
MapOK, 3HAKOB, MAaTE€MAaTUYECKUX W XUMHUYECKUX CHMBOJIOB HE
nonyckaetrcs. Ecnu 1mudpoBbie uiauM HUHBIE JaHHBIE B KaKOW-THOO
CTPOKE TaOJIUIIbI HE IPUBOJASAT, B HEW CTaBST MPOYEPK.

I"'onoBka TaONUIBI TOKHA OBITH OTAEIECHA JIMHUEH OT OCTaJIbHOMI
YacTHU TaOJIUILIBL.

O¢opmaenue popmy. [1]

VYpaBHeHus u (GoOpMyJbl CIEAyeT BBIICIATH W3 TEKCTa B
OTZIENIbHYIO CTPOKY. BhIlle n HIke Kaxk10i (hopMyJibl UM YpaBHEHUS
JOKHO OBITHh OCTaBJICHO HE MEHEE OJHOW CBOOOJHON CTPOKH.
@opMyJIbI M YPAaBHEHHS pa3MeEIIaloT MOCPEMHE  CTPOKH
CI/IMMCTpHLIHO TCKCTy.

Ecnmu dbopmyna He ymemniaercss B OJHY CTPOKY, TO OHa JOJKHA
OBITH NIEpEHECEHA OCJIC 3HaKa PaBEHCTBA (=) WJIM MOCJIE 3HAKOB ILIHOC

22



(+), MmuHyc (—), yMHOXeHMs (%), neneHus (), WIM JAPYTrUX
MaTeMaTUYECKUX 3HAKOB, IPUUYEM 3HAK B Hayaje CJICAYIOUIEH CTPOKU
noBTopsitoT. [Ipu nepenoce GopMysibl Ha 3HAKE, CUMBOJIU3UPYIOIIEM
OTEPALMI0 YMHOXKEHHUSI, IPUMEHSIOT 3HAK <X,

Ecnu  dopmynbl  SBISIIOTCS  NPOCTHIMH, KOPOTKUMHU, HE
UMEIOIIMMH CaMOCTOSITEILHOI'O 3HAYEHUSI U HE MPOHYMEPOBAHHBIMU,
TO JIOMYCTUMO UX pa3MellleHue B TekcTe (0e3 BhIIENCHUS OTIASIbHON
CTPOKH).

IlepBasi cTpoka MOSCHEHHUs JOJDKHA HAauyMHAThCA Oe3 ab3aiHoro
OTCTyIa, CO ClioBa «rae» 0e3 aBoeTouns mocie Hero. IlosicHeHus
3HQYEHUU CUMBOJIOB M YHUCJOBBIX KO3((UIIMEHTOB, €CIU OHU HE
MOSICHEHBI B TEKCTE paHee, CIEAYeT JaBaTh C HOBOM CTPOKH B TOM
MOCJIEIOBATEIbHOCTH, B KOTOPOM CHMBOJIBI TIPUBEIEHHBI B (popMyIie u
C TaKoro K€ OTCTyma, Kak W mnpeapiayinme. [losicHeHune BKiIOUYaeT
HAaVMEHOBAHUE BEJIMYMHBI U YEpE3 3AMATYI0 — €€ Pa3MEPHOCTh (MpH
HaJIMYMH ).

[Tocne KaxIoro MOSCHEHUSI CTAaBUTCS COOTBETCTBYIOIIUN 3HAK
NyHKTYyaluu (; Uiy .).

@opmyJibl CIEAyeT HyMEpOBaTh MO MOPSIAKY B Mpenesiax Bcel
MOSICHUTEILHOM 3alUCKU apaOCKuMu 1udpaMu B KPYIJIbIX CKOOKax B
KpailHEM TpaBOM IMOJIOXKEHUH Ha CcTpoke. Jlomyckaercss Hymepanus
dbopmyn B mpenenax paszaena. B a3Tom ciiysae HOMEp (GoOpMYyIibl
COCTOMT M3 HOMEpa paszjeia U TOPSIKOBOTO HoMmepa (HOpMYIIbI,
pa3aeaeHHbIX TOUKoM, HarpuMep (3.1).

ITpumep. II10THOCTE Kaxa0ro o0pasua p, Kr/M>, BBIUUCISIOT IO
dbopmyiie (3.1)

p=m/V, (3.1)

rie M — macca oopasiia, Kr;
V — 06bem obpasnua, M2,

3HaKkW mpenuHaHus nepen GopMysIol M TMOCiIe Hee CTaBsITCA IO

cMbIcily. DOpMyJIbl, CICAYIOIIMNE OJHA 32 JIPYTOM U HE Pa3JICIICHHBIC
TEKCTOM, Pa3JIEIISAIOT TOUYKOU C 3aIATOM.
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[Ipyu HEOOXOAMMOCTH TPUMEHEHHS YCJIOBHBIX OOO3HAYCHUIA,
M300paKEHUN WM 3HAKOB, HE YCTAaHOBJICHHBIX JICHCTBYIOIIUMHU
CTaHJlapTaMH, WX CJEAyeT IMOSACHATh B TEKCTe pedepata UIU B
nepeyHe 0003HaUYCHUH.

®opMmyJibl,  MOMEIICHHbIE B  TMPUWIOKEHUSIX,  JIOJKHBI
HYMEpOBAThCS OTACIBHOM HyMepanuel apabckumu uudpamu B
npeaesiax Kaxiaoro MNPUIOKEHUS ¢ J00aBICHUEM Mepel KaxKIbIM
HOMEpPOM 0003HAUCHUS MIPUIIOKEHUSI, HAarTpuMep, popmyina (B.1).

IIpumenenue B oOJHOM paldOTE€ pa3HBIX CHCTEM O0O03HAYCHUS
BEJIMYMH HE Jomyckaercs. HepomyctuMo OTOEnATh €OUHUILY
BEJIMUYMHBl OT YHCJIOBOTO 3HA4YeHHUs (MEPEHOCUTh HMX Ha pPa3HbIC
CTPOKU WJIM CTPAHUIIBI), KPOME €IWHUIl BEJIWYUH, TMOMEIICHHBIX B
Ta0IuIax.

[IpyuMeHeHne TMeYaTHhIX M PYKOMHCHBIX CHMBOJIOB B OJIHOMU
dbopmysie He JOMyCKaeTCH.

Odopmienue ccbliok [1]

B  MOSCHUTENBbHOM  3amMcKe  HEOOXOOMMBI  CCBUIKM — Ha
HOPMAaTHUBHBIC TOKYMEHTHI, TUTEPATYPY, MATEHThI, HHTEPHET-PECYPCHI
M T.J., HCIOJb3yeMble TPH pa3pabOTKE TEeMbl BBIIYCKHOM
KBaJIM(PHUKAIIMOHHONH pPabOThI, IOMYCKAIOTCS CCHUIKM HA  TEKCT
MOSICHUTEIIbHOM 3aIUCKH.

[Tpu cchlTKax Ha CTAHAAPTHI M APYTHE HOPMATHBHBIE TOKYMEHTBI
YKa3bIBAIOT TOJIKO MX MHIEKC M PErMCTPALMOHHBIN HOMED, IIPH 3TOM
JOMYyCKAaeTCsl HE YKa3blBaTh IO WX YTBEPXKACHHS IIPU YCIOBHH
MOJHOTO  ONHCaHWs CTaHAapTa B  CIHCKE  HCIOJIB30BAHHBIX
HICTOYHHUKOB.

Ccwlnatbes ClIeyeT Ha JOKYMEHT B ILIEJIOM HJIH €ro pa3[eibl u
npunokenns. CCBUIKM Ha [MOApasfebl, IYHKTBI, TaOIUIBI |
WUIIOCTPAIllMM HE JOIYCKAIOTCS, 3a HCKJIIOUEHHEM IIOAPa3/eIioB,
MYHKTOB, TaOJIHII X MILTFOCTPAIMI MOSICHUTEIILHOM 3aITHCKH.

CChIIKM HA PHUCYHKH, TaOMHIBI W (DOPMYIIBI IOSCHUTEIbHON
3aIIUCKU IIPU [IEPBOM U HOCJIEIYIOIIEM YIIOMUHAHUY TIPEACTABIISIOTCS
B BUJIC: pUCYHOK 5.3, Tabnumna 2.7, hopmyna (1.1).

CCBIIKH CIIeAyeT YKa3bIBaTh MOPSAKOBBEIM HOMEPOM II0 CITHCKY
HCIIOJIb30BAHHBIX HCTOYHHKOB B KBaJIPaTHBIX CKOOKAaX, HaIpHMEDP:
...AHAIM3, TPEJCTAaBJIEHHBIM B pabore (3], ...B marente [7], ...B
matepuanax [10].

IMopsaok Hymepauuu
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Hym™mepanusi ctpaHul, JOKyMEHTa W MNPUIIOKEHUM, BXOISIIIUX B
COCTaB 3TOr0 JOKYMEHTa, J0JI’)KHA ObITh CKBO3HAsl. CTpaHUIIbI CIEYET
HyMepoBaTh apabckumu nudpamu. Homep cTpanuiibl mpocTaBisioT B
[IEHTPE HIKHEW YacTh Jucta 0e3 TOYKM Ha paccTOSHUU 15 MM OT
HIKHEro Kpas yiucta [4]. Eciau odopmiieHne TOKyMeHTa MPOBOJIUTCS
no ¢Gopmam 2 u 2a [16], To HOMep cTaBuTCA B rpade 7 OCHOBHOM
HAJIITHUCH.

Ha turynsHOM nucte, KOTOPBIM ABISIETCS NEPBOU CTPAHULIECH, a
Takke Ha pedepare, HOMEpa CTPaHHI] HE TMPOCTABISAIOTCSA, HO
YUYUTBIBAIOTCS Tpu oOIIeld Hymepanuu. 3anaHue Ha pedepar He
NOAIIMBAETCA, HYMEPYETCS W HE YUYHUTHIBAETCA B CKBO3HOU
HyMepanuu (IIPOCTO BKJIAIABIBACTCS B TOTOBYIO M padOTYy), €CIIM MHOE
HE YCTAHOBJICHO MPEIOIaBATEIIEM.

Nnmoctpaiuy ¥ TaONMUIBI, PACMHOJIOKEHHBIE Ha OTHEJIbHBIX
JIUCTaX, BKIIOYAIOT B OOIIYI0 HyMEpaIluio CTpaHull pedepara.

6 TPEBOBAHUS K COAEP)KAHUIO 1 OPOPMJIEHUIO
OCHOBHOH YACTH TIOACHUTEJBHOM 3AINUCKHU
PE®EPATA

OcHoBHas yacth 113 pedepara CTpyKTYpHO MOMKET COCTOATH HE
MeHee 4eM u3 3-x pazjeioB. [Ipu He0OX0AMMOCTH, pa3aeioB MOXKET
ObITh Oonble. TemMaTuka pa3/iesioB I0JKHA OTPaXkaTh CIIEIYIOIICE.

Paznen 1 XapaktepucThka OOBEKTa W IIOCTAaHOBKA 3ajay
UCCIICIOBAHUS.

Pazgen 2 TeopeTudeckne ¥ MPAKTUYECKUE  TOJOKEHUS
paccMaTpuBaeMou TEMBI (mpoOneMsbl). CneunanbHas
(opraHuzaloHHas, KBaJUMETpHUUECKas, METPOJIOTHYECKas,
00IlIeTEXHUYECKAs! ) 4acTh.

Pazgen 3 Paspabotka mnpemsiokeHud (MEPONPHUATHMA) TIO
peanu3anuy 1eyu 1 3aga4d pedepara.

[Tpu dbopMupoBaHUU CTPYKTYPBHI, PEKOMEHTyeTCsI
KOHCYJIbTPOBATHCSA C MPENO1aBATEIIEM.

6.1 XapaktepucTnka o00beKTa W TOCTAHOBKA 3a1ay4
HCCJICIOBAHUS

Jlng nmydiiero BOCHPUATHS JAHHBIA Pas3lell JO0JKEH COACpKaTh
CIeayIoIMe MoApa3/ieibl: oOmnucaHue (HAKTUYECKOTO COCTOSHUS,
aHaln3 (HAKTUYECKOT'O0 COCTOSHUS; IOCTaHOBKA 3aj1a4, CBS3aHHBIX C
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KaueCTBOM, METPOJOTUYECKUM oOecreueHrueM, CTaHIapTU3alKeH;
KpaTKHE BBIBOJIBI 11O pa3jeiy.

B noapazgene «Onucanme (GaKTHUYECKOT0 COCTOSTHUSD)
OPUBOAATCA  udeHmuguxkayus, MeCTO U JCTalbHOE OIKHCaHue
TEKYIIEro COCTOSIHUS BhIOpaHHOTO 00bekTa. OOBEKTOM MOMKET OBITh:
cUcTeMa yIpaBjieHuss wWin ee ¢QparMeHT (CTPYKTypa CHUCTEMBbI
yOpaBJCHUs;, TMPUHLUUINBI YOPABICHUS; YOpPaBICHYECKUE W/WIU
aMAHUCTPATUBHBIC TPOIECCHl; CUCTEMa MEHEIKMEHTAa KauecTBa;
MOJIeb OM3HEeca); KOHCTPYKIIUS WM €€ AJIEMEHT (HOBas pa3padoTKa;
pa3paboTka, BBIITyCKaeMasi KPYITHOCEPHITHO; pa3zpaboTka,
BBITTyCKaeMasi €IMHUYHO; MPOIIECCHI, CBS3aHHBIC C MPOCKTUPOBAHUEM;
OTpabOTKa KOHCTPYKIIMM Ha TEXHOJOTUYHOCTh, TEXHOJIOTHYECKUI
MPOIIECC U €r0 ATAIbl U T.J.); BONPOCH, CBA3aHHBIE C MEHEI)KMEHTOM
KaueCcTBa, METPOJIOTUUECKUM OOECIEUeHHEM M CTaHIapTU3alued Ha
CTaJIUU «IKCILTyaTalllum».

B mompasgene  «AHamm3  (GAKTHYECKOr0  COCTOSTHUN»
YKa3bIBAIOTCS  MPEUMYIIECTBA MW  HEJOCTATKH IOCTPOCHUS U
(YyHKIIMOHUPOBAHHUS ~ pacCMAaTPUBAEMOTIO0  OOBEKTa, MPUBOJUTCS
CpaBHEHUE PACCMATPUBAEMOT0 OOBEKTA C aHAJIOTHYHBIMU OOBEKTaMU
KOHKYPEHTOB. AHAJIM3UPYIOTCS OTKJIOHEHUS OOBEKTa MCCIICIOBAHUS
OT  OONIIETEOPETUYECKUX  MPUHIMIIOB  €ro  IMOCTPOCHHS  H
dbyukuonupoBanus. [lpuBoasiTcs cratucTUyeckue (€ciau UMEHOTCS)
JaHHbIe aHaiu3a (KOHTPOJIA) OO0BEKTa, a TakkKe JaHHBIE O
BBISIBJICHHBIX ~OIIMOKax, cOOsiX, OTKa3zax, TMOTEepsSIX U JPyTrux
HECOOTBETCTBHUSIX, CBA3AHHBIX C PACCMATPUBAEMBIM OOBEKTOM.

B nonpaznene «IlocraHoBka 3agay, CBSA3aHHBIX € Ka4yeCTBOM
METPOJIOTHYECKUM O0ecrnedyeHrneM, CTAaHIapTHU3aluel» TPUBOJIUTCS
aHanu3  MpoOJieM, CBA3AaHHBIX C  MEHEIKMEHTOM  KayecTBa,
METPOJIOTUUECKUM obecrieueHueM, CTaHJIapTHU3allueH u
O0OOCHOBBIBAIOTCSI TIPUOPUTETHBIE 3a/aud, KOTOPBIE JOJDKHBI OBITh
CBSI3aHBI C LIETbI0 pedepara.

XKenarenbHo 4Yto OBl MaTepuajd BTOPOTO pasjena He HOCHII
OTUCATENIbHBIN XapaKTep, BECh MaTepual JOJKEH ObITh KOHKPETHBIM
U HaIpaBJICH Ha OIIEHKY M aHaJIu3 TOW MPOOJEMBI (TEMBI), KOTOPOU
nocssimieHa padora. [loaTroMy o01as XapakTeprUCTHKA MPEATPUATHS
JOJKHA OBITh M3JIO’KEHA B KOHTEKCTE pacCMaTpUBaeMOM MPOOIeMBblI.

6.2 Teoperuyeckue W  TNPAKTHYECKHE  MOJOKEHUS
paccMaTpuBaeMou TeMbI (mpo0Jiembl). CrneunmnajabHasi
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(opraHu3anMoHHAasi, KBaJUMeTpUUYecKasi, MeTpoJoruveckKas,
o0LIeTeXHUYECKAs1) YaCTh

Paznen nomkeH HOCHUTh TEOPETUUECKUM (METOJ0JIOTUUYECKUN)
Xapakrep.

B stom paznene:

- OINKUCHIBAETCS CYLIHOCTh M  XapaKTEPUCTUKA OCHOBHBIX
MOJIOKEHUNW  HcclenyeMol  mpoOjeMbl  (TOHSTHE, CYIIHOCTHBIE
XapaKTepUCTUKH, TTOKA3aTEIIN );

- OIICHUBAETCA MECTO U POJib JAHHOTO HaIlpaBJICHUS B
obecnieueHnu 3PHEKTUBHON NEATEIBHOCTU MPEAITPUITHUSA;

- OCBEHIAIOTCS M3MEHEHHUS HM3y4aeMOro SIBJICHHUS 3a TMOCJICIHUE
roJibl C IIEJBIO BBISIBJICHUS] OCHOBHBIX TEHACHIIUM U OCOOEHHOCTEH ero
pPa3BUTHS;

- omuchIBaeTCs (YTOUHSIETCS) cucTeMa (PakTOpoB, OKa3bIBAIOIIUX
BIMSHUE Ha H3y4YaeMbld MPEIMET, NPOLECC WU SBJICHUE H
UCCIIEYETCSI MEXAHU3M 3TOT0 BIUSHUS;

- TPUBOJIUTCS 3aKOHOJATENIbHAs W HOpMaTuUBHasi 0a3a 10
paccMaTpuBaeMOU TEME.

ConepkaHue HACTOSIIIIETO  pasjelia CBSI3aHO € BBIOOPOM
MHCTpYMEHTa (METO/a, METOJOJOTUM) JIsl PEIICHUS IMOCTABJICHHBIX
3a/1a4, CBSI3aHHBIX C MEHEIP)KMEHTOM KauyeCTBa.

B nmaHHbBId paszgen peKOMEHIYETCA BKIIOYATh CIEAYIOLIUE
noApa3fieNbl:  aHaiu3  W3BECTHBIX  MHCTPYMEHTOB  (METOJIOB,
METOJOJIOTU) Ha  TOpeAMeT  MNPUMEHUMOCTH K  PEHICHUIO
MOCTABIICHHBIX 33/1a4; 6b100p UCIOJIb3YEeMOro MHCTPYMEHTA (METOAA,
METOJI0JIOTUH ) Ha OCHOBE peABAPUTEIIHHOTO aHajau3a
pe3yNbTaTUBHOCTH W A(PGHEKTUBHOCTH; IOJAPOOHOE  onucaxue
BBIOPAHHOT'O WHCTPYMEHTa (METOJla, METOJOJIOTUH); MPUOPUTETHHIC
HalpaBJICHUs JadbHEUIIETO pa3zsumus OOBEKTa TPOSKTUPOBAHUS,
KPATKHUE 86160001 TIO PA3LEIy.

ConepkaHve  HACTOSIIIETO  pa3zelia  JOJDKHO — OTpakaTh
BO3MOKHBIE HampaBjieHUuss paboT MO obecneyeHuro Kavecmaa,
MEmpoo2u4ecKo2o obecnevenus u cmanoapmuzayuy MPOAYKINNA Ha
ATarax >KU3HEHHOTO 1UKJIa, BKIIIOYasi BXOJAHON KOHTPOJIb MaTepHUaioB
U KOMIUICKTYIOIIMX;, OINEPAlMOHHBIM WM BBIXOJHOM KOHTPOJIS
OpPOAYKIMH,  WCHBITAaHUS  M3JENUi;  oOecledeHue  KadyecTBa
yIpaBICHUS MPOIECCAMU; MOBEPKY U KATUOPOBKY CPEICTB KOHTPOJIS
u ucneiTanuii. KpoMme Toro, B 3ToM pasjeiie oTpaxaroT pa3paboTKy

METOJIOJIOTUUECKUX PEKOMEHAAIUN, OTPAKAIOUIUX VIyYuleHUe OJTHOTO
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WJIM HECKOJIBKO MPOIIECCOB M/WJIM COBEPIICHCTBOBAHUE W3JICIIHS HIIH
YCIyTH.

DTOT pa3jnen MOUIIEeTCS Ha OCHOBE OOOOIIECHUS MCTOYHHUKOB
JIATEPATYPbI, HOPMATUBHO-3aKOHOJAATEIIBHBIX U JPYTMX MaTEPHUAJIOB.
JIutepaTypHbIii MaTepuas JOJDKEH OBITh XOPOIIIO U3yUY€H, KPUTUUECCKH
OCMBICJIEH U TBOpYECKM Wu3JOXKeH. [Ipu pabore Ham 1udpoBbIM
MaTEPUATIOM, KOTOPBIM WILTFOCTPUPYET TEOPETUUYECKUE TOJIOKEHMUS,
CIEIyeT OXapaKTepu30BaTh JIWHAMHUKY M OIPEACIUTh TEHICHLMUHU
PA3BUTHS ITI0KA3aTEJICHM, YCTAHOBUTH HX B3aMMOCBS3U. TEKCTOBBIN
MaTepuayl CJleAyeT MPOWJIIIOCTPUPOBATh TaOmHUIlaMH, TpadHuKaMH,
nuarpammamu, cxemamu. Kaxxmas miutroctpamus JOJKHA MOMEIAThCS
MOCJI€ YIIOMUHAHUA O HEW B TEKCTE, UMETh I0J] PUCYHKOM Ha3BaHUE.
B paznene MOKHBI COAEPKATHCS CCHUIKM HAa MCTOYHUK, OCOOEHHO
u(poBoro Marepuaia.

6.3 Pazpaborka  mnpeasio:keHuii  (MeponpusiTHi) 1O
peajM3alnuM Lejau u 3a1a4 pedepara

B orom pazgene mpemsiaraloTcs  OpraHU3allMOHHbIE U
NPAKTUYECKUE PEKOMEHJIAIMK, NaeTCsl UX OOOCHOBAHME Ha OCHOBE
aHaJIn3a, KaK TEOPETHUUECKUX TIOJIOKEHUM, TaKk U (HaKTHUYECKUX
naHHbIX. [Ipu 3TOM cienyeT MakCUMMallbHO YUYUTHIBATh BO3MOXKHOCTH
UCIIOJIB30BAHUSI COBPEMEHHBIX METOJIOB YINPABJIEHUS KAa4€CTBOM H
peanu3zanyu METPOJIOTHUYECKOrO0 OOECIeYeHHUs, a TaKXKe CpPEICTB
BBIYUCIUTEIBHOM TEXHUKH U HMHOOPMAIIMOHHBIX  TEXHOJOTHM.
ConepxaHue JTOr0 paszjiesia OIpeaessseTcsl KaK 0COOCHHOCTSIMU
BBIOpaHHON TeMbl pedepara, Tak MU CHEHUPUKON KOHKPETHOTO
o0bekTa uccieaoBanusi. Ho B 1ir000M cilyyae B 9TOW YaCTH PEIIArOTCS
CJIEAYIOILIE OCHOBHBIE 3aJIaUH:

- TIOMCK MEpONpUITUN (BAPUAHTOB PEUICHHS) IO YCTPAHEHUIO
BBISIBJICHHBIX HEJOCTATKOB;

- 000CHOBaHME BBIOOpAa pAlMOHAIBHBIX MEPONPUITUNA U
NPEIOKEHUHN, KAUECTBEHHO YIyYIIAlomNUX (PaKTHUYECKOEe MOJ0KEHUE
HCCIIeTyeEMOT0 OOBEKTA;

- TPOTHO3UPOBAHUE BO3MOXKHOTO 3p(PexTa OT MNPOBEAECHHBIX
MEPOTIPHUITHM.

Bce npennioxxkeHuss 1 peKOMEHIaluU JTOJKHBI ObITh KOHKPETHBI U
000CHOBAHBI.
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DOTOT pa3faen sBISETCS OCHOBHBIM M JOJDKEH I0Ka3aTh
CIIOCOOHOCTh CTYJIEHTa K aJanTallui TEOPETHUUECKOro maTepuana K
PEIICHUIO0 KOHKPETHBIX MPAKTUYECKUX 3a]1au.

ToyHOE Ha3BaHME NAHHOIO pPa3jeia MOXKET COBNAJAThb C TEMOU
pedepara. Ecnu nns BelodgHeHHWs 1enu  pedepara HEOOXOIUMO
peanr30BaTh HECKOJIBKO MEPOMNPUSTUM, TO B HA3BAaHUU MOJAPA3JICIOB
paszena JI0HKHBI OBITH 03BYUYEHBI Bce Meponpusitus. [Ipu paspaboTke
U BHEIPECHUU KAXKIAOTO MEPONPUSATHUS JOJKHBI OBITh  JIaHBI
HEOOXO/IMMbIE  TMOSICHEHUS] O  COJCpP)KAHUU, U3MEHEHUSIX U
JOTIOJIHEHUAX, BHOCUMBIX aBTOPOM, a TAK)KE CChUIKA HA HOPMATHUBHBIE
JOKYMEHTBI BHEIIHETO M BHYTPEHHETO XapakTepa, OMpeAeIIsIOIINe
colep)XaHue, TMOPSAOK aKTyalu3alluk, BHECEHUS JIOMOJTHEHHUM,
U3MEHEHUHN U 0()OPMIICHUS JAHHOT'O MEPOIPUSITHS.

[Ipyu HEOOXOAMMOCTH, B JAHHOM pa3Jiejieé MOKHO TPUMEHUTH JBa
NPUHIUIIA OTIMCAHUS PE3YJbTATOB BBIOTHEHHON pabOTHI (B paMKax
peanuzanu MEPONPUSTUN pa3jena):

- pe3yabTaThl anpoOaluy BHEIPEHHBIX W3MEHEHUW/yITydIlieHuit/
KOPPEKTUPYIOLINX IEVUCTBUU;

- OT3BIBBI (3aM€4aHUs) OT 3aUHTEPECOBAHHBIX CTOPOH, O
BHEJIPCHUU WIM HAMEPEHUSIX BHEIAPEHUs pe3yJibTaToB pedepara B
CBOIO MpPakTHKy. B aHHOM ciydyae HEOOXOJMMO MPOBECTH aHAJU3
3aMEUaHUN U pEeKOMEHAAIMN 3aMHTEPECOBAHHBIX CTOPOH U MOKA3aTh
pe3yJIbTaThl 3TOTO aHAJIK3a U JaJbHEUIINE TIaHbl paldoT.

[Ipu pazpaboTke MAHHOTO pasjena, Hanpumep, MPOU3BOAUTCS
OIIEHKa KOHOMHMYECKOW 3(PPEKTUBHOCTH pa3pabOTAHHOTO MPOEKTa
CMK (MCM) unu peanu30BaHHBIX MEPONPUSTHI IO TMOBBIIIECHUIO
pesyabratuBHOCTH JeicTByromeit CMK (MCM) unm oTaenbHbIX ee
npoieccoB. CTOUTh OTMETUTh, UTO HE 00A3aTEbHO TMOKAa3bIBATh
(brHAHCOBBIE MTOKA3aTEHN PE3yIbTATOB.

Huwxe npuBeneHbl PEKOMEHJAIIMM  BApUAHTOB  OIMUCAHUSA
pPE3YJIbTATOB BBIMOJHEHHBIX MEPONPUSITUNA, HCXOJSI U3 BHIOPAHHOTO
MpUHIINTA:

1) Pe3ynbpTarsl anpodanyu BHEAPEHHBIX U3MEHEHUN/yTyUllICeHHI/
KOPPEKTUPYIOLINUX ACUCTBUM:

- CpaBHUTEJIbHBIC TAOIHITHI TTOKA3aTeNIeH 10/TI0CIe BHEPEHUSI;

- SKOHOMHYECKas 3P(HEKTUBHOCTh OT BHEAPEHHBIX MEPOIPUSITUH,
noJlydeHHasi Tpu amnpodOanuu (rpad@uku, TEHACHUIHUH, MPOTHO3HBIC
TaOJIUIBI U T.1.);
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- CHW)KEHHE CPOKOB BBIMIOJHEHHUS PabOT, CHMIKCHHE 3aTpaT Ha
peaNu3aluio BBIMIOJHEHUS padoT (B TOM 4YHCIE, HCKIIOYCHUE W3
npoiecca «0ydhepHBIX» IMOJMNPOIIECCOB M YMEHBIIEHHE PECYPCHBIX
3aTpatr Ha peaan3aluio paboThl B KOMIAHUAX) U T.1I.

2) OT3bIBBI (3aMEUaHUSI) OT 3aMHTEPECOBAHHBIX CTOPOH O
BHEJIPEHUN WJIM HaMepeHUsX BHeApeHus pesyiabraroB BKP B cBoro
npakTuky. B nmanHOM ciiydyae HEOOXOAMMO TPOBECTH aHAIU3
3aMeYaHUN U PEKOMEHJAINA 3aMHTEPECOBAHHBIX CTOPOH M IOKa3aTh
pe3yJIbTaThl 3TOT0 aHAJIN3a U JAIBHEHIINE TUTaHbI PadoT:

- TabmMIpl ¢ TOJY4YEeHHOM  oOpaTHOM  CBSI3bIO  OT
3aMHTEPECOBAHHBIX CTOPOH, AaHAJIU3 M BBIBOBI 10 €TI0 PE3yJIbTaTy;

- TIPEUIOKEHHUsT OT aBToOpa IO J0pabOTKe W JOBEACHUS
pe3yabraToB BKP 10 nieneBoro 3naueHus.

/. Illopsinok 3amuThI pedepara

3amura pedepara TPOBOAUTCS B CPOKH yCTAHOBJICHHBIC
IIPEINO/IaBATEIIEM.

Pedepar 3amuiaercst cTyaeHTOM MyOauyHO mepen rpynmnoit. K
3alUTe TPUHUMAIOTCS pedeparsl, BHIMOJHEHHBIE B COOTBETCTBHH C
3amanreM, 0(hOpMIICHHBIE B COOTBETCTBUH C YKa3aHHUSIMU HACTOSIIETO
METOAUYECKOTO nocoowus, IIPOBEPEHHBIEC MPENOJABATEIIEM,
MOJITACAHHBIE CTYAEHTOM.

Ilepen Hawanom 3amMTHI CTYAEHT MPEACTABISAET B SICKTPOHHOM
BUJIC MPE3CHTAIUIO (IEMOHCTpAIMs CJIaiiIoB HA TPOEKTOPE WJIU OH-
JIaiH).

Hopsanok nposBeaeHusi 3alMTHI pedepara mnpeaycMaTpuBaer
CJIeAYIOIIHEe MOMEHTHI:

1. IIpenogaBaTesnb NPEIOCTABISIET CIOBO CTYACHTY.

2. 3amuta pedepaTta MpoOBOIUTCA B BUJIE AOKIaaa (TIPE3CHTALIHH)
C MPUBJICYEHUEM WILUTFOCTPATUBHOTO MaTepHaia: IJIaKaTOB, YEPTEIKEH,
CJIaWIIOB U T.1.

B noknane cTyaeHT JOKEH:

- Ha3BaTh TeMy pedepara,;

- KpaTKO 0XapaKTepPU30BaTh aKTyalbHOCTb TEMbI pa0OTHI;

- 4eTKO copMyJIHpOBaTh 1eb PadOThl U KOHKPETHBIE 3aJa4u
IUIS €€ TOCTUKEHUS,

- KpaTKO WU3JIOKUTh, YTO KOHKPETHO OBLIO CHAEIAaHO B XOJE
BBITTOJIHEHUS PaOOTHI,
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- 4eTKO c(opMyIupoBaTh BBIBOABI (C OIEHKOW pe3yJbTaTOB U
CTETMEHU UX COOTBETCTBUS TPEOOBAHUSIM 3aJ]aHMs) IO padoTe.

I[To xomy nokiama oO0sI3aTENbHO JOJDKEH YIIOMHHATHCS BECh
IPEACTABICHHBIN K 3alIUTE WILTIOCTPATUBHBIN MaTepHall.

Bpemst noknana cryneHta He AOMMKHO mpeBbimarh 10 munyt. [Ipun
HECOOJTIOJIEHUU 3TOr0 TPEOOBAHUS MPEIO/IaBaTeNIb UMEET MPaBo MPepBaTh
JOKJIaI.

4. Tlo oxOHYaHWM JOKJaJa CTYJICHT OTBEYAaeT Ha BOIPOCHl U
3aMeuyaHusl ciyiaresneil. 3ajaBaTh BONPOCHl M JieiaTh 3aMEUaHUs 10
CYyIIEeCTBY pabOThI, a TAKKE BOMPOCHI, OMPEICIISIONINE OO YPOBEHb
3HAHUM M CHOCOOHOCTH CTYyACHTa K WX KOHKPETHOMY NPUMEHEHHIO,
UMEET MpaBo J000M M3 MPUCYTCTBYIONIMX Ha 3amure. Ha Bompockl u
OTBETHI HA HUX OTBOAUTCS 7-10 MUHYT.

5. CryneHTy-BBIIYCKHHKY TMPEAOCTAaBISACTCS  BO3MOXKHOCTH
OTBETUTh HA 3aMEUYaHMUs CIyIIaTeeH.

6. CryneHTy  MNpemoCTaBiseTCs  BO3MOXKHOCTb  CHENaTh
3aKJIIOUYUTEIBLHOE BBICTYIIJIEHHUE TI0 BPEMEHH HE 00Jiee OJJHONM MUHYTHI
(IpH KeJIaHuU CTYJICHTA).

7. [IpenogaBarenb 00BABIsAECT 00 OKOHUYAHHUH 3aLTUTHI pedepara.

8. IIpenogaBatenb Ja€T OLICHKY paboOTe, YUUTHIBAs €€ COJEpKaHUeE,
opopminenue 113 n mumOCTpaTMBHOrO Marepuania, JOKJIajl, OTBEThl Ha
BOIIPOCHI.
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Ipunoxenune b
(nHGOpPMAITMOHHOE)

Oopasen cocraBiaenus pedepara
Pedepar

BreimyckHas kBanupukanuonHas padota (OakanmaBpckas padora) 100 c., 20 puc., 5 tadmn.,

30 ucrouHukoB, 6 npui., 14 .. npe3eHTanuu.

KiroueBrle cioBa: MO,Z[GJ'IB, CHCTEMAa MCHCI)KMCHTA KadeCTBa, KOMIIaHHs, CaMOOILICHKA,

COBCPUICHCTBO.

B pabote cdhopmynupoBaHbl OCHOBHBIE MOJIXOIbI K pa3paboOTKe MOJENIU CHCTEMBbI
MEHE/PKMEHTa KauyecTBa 00pa30BaTEIbHBIX YUPEXKICHUNH M K METOJUKE CAMOOILICHKH YpOBHEM
COBEPIICHCTBA OCHOBHBIX KPHUTEPHUEB, OMPEICIIIONINX HaTudne U 3()PEKTUBHOCTH CHUCTEMBI

MEHE/PKMEHTA Ka4eCTBa YUPESKICHUH BBICIIErO MPO(heCCHOHATLHOTO 00pa30BaHus.

Abstract

Final qualifying work (bachelor's work) 100 p., 20 Fig., 5 table., 30 sources, 6 ADJ., 14 1..
presentations.

Model, quality management system, hei, self-assessment, excellence
The article formulates the main approach to the development of Quality Management
System. Models for Higher Education Institutions and self-assesssment methodology for levels

of excellence of the main criteria which determine effectiveness of Quality Management System
in Higher Education Institutions.
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Ipunoxenne I'
(cipaBoYHOE)

Oobpa3zen opopmiieHus1 cOKpaIeHUM

Coxpamenust
(Ilepeuenv ucnonb308aHHBIX COKPAULEHUIL)

All — aHa10rOBBIN EPEMHOKUTED;

AIIIT — ananoro-uudpoBoii mpeodpazoBartelb;
AY — muddepeHnanbHbIi yCHITUTENb;

KJIC — xoMOMHAIIMOHHO-JIOTHYECKas CXeMa;
OV — onepanmoHHbIN YCUIIUTED;

PY — pe3ucTuBHBIN yCUITUTEIIb;

LAII — mudpo-ananorossiii mpeoOpazoBaTeb.
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Ipuinoxenne /I
(cripaBOYHOE)

CTpykTypa cnucKa Hcnojab30BaAHHBIX HCTOYHMKOB

a) MexayHapoaHbie opUIHaTbHbIe JOKYMEHTHL.

0) 3akoHOAATENbHBIE U HOPMATUBHBIE aKThl, IPYTHe AOKYMEHThl U MaTepHallbl OpraHOB
roCyIapCTBEHHOM BJIACTH U MECTHOTO caMoynpasiienusi Poccuiickoii @enepannm.

B) Monorpaduu, Auccepraiy, Hay4Hble COOPHUKH, YICOHUKH.

r) Hayunble ctaTeu 1 1pyrue nyoJukaluyd NepUOANYECKUX U3TaHUM.

n) VICTOYHUKHM CTAaTUCTUYECKUX JAHHBIX, SHUUKIONEIUH, CloBapu. BHyTpu kaxmoi
TPYIIIBI BHAYAJIE IEPEUUCIISIIOTCA HCTOYHUKN HAa PYCCKOM SI3bIKE, 3aT€M — Ha HHOCTPAHHOM.

M cTOYHMKH, yKa3aHHBIC B I1. «a» IEPEYUCIIIIOTCA B IIOPAJIKE 3HAYUMOCTH. BHYTpH Kaxk101
HNOATPYNNBl JIOKYMEHTOB, YKa3aHHBIX B ILI. «» U «0» HCTOYHUKU PACIIOJIAralOTCs B
XPOHOJIOTUYECKOM TMOpsJKe. VCTOYHUKH, yKa3aHHbIE B ILI. «B» M «I» paclojiararorcsi B
andaBUTHOM MOPSIKE.

CeneHuss 00 MCTOYHMKAX NPUBOASTCS B COOTBETCTBUM C JIEHCTBYIOIIMMHM HAa MOMEHT
BoinonHeHus: BKP tpe6oBanusimu ['OCT. bubnunorpaduueckoe onucanue N0KyMEHTa, KHUTH U
TF000TO IpYroro Marepuasa, uCroiab3oBaHHOro npu nmoaroroske BKP - sto yandunmposannas
[0 COCTaBy U IIOCJIEIOBATEILHOCTH JJIEMEHTOB COBOKYIMHOCTh CBEICHUH 00 HCTOYHHKE
uH(poOpMalluy, Aaolas BO3MOXXHOCTb IOJYYUTh MPEJICTaBICHHE O CAMOM HCTOYHHUKE, €ro
CoJlep’KaHWHU, Ha3HaueHuu, oObeme W T.1. [nmaBHOe TpeOoBaHue K OubOIHOTrpaduyecKoMy
OTHMCAaHHUIO UCTOYHUKOB COCTOUT B TOM, YTOOBI YUTATENb MO OMOIMOrpaduueckoil cchuike MOT
pU HEOOXOJAUMOCTH OTBHICKATh 3aMHTEPECOBABIIHIA €r0 MePBOUCTOYHUK. B 6ubnnorpaduueckoe
OTIHCaHKE JODKHBI BXOAUTH HAaHOOJIee CyIIeCTBEHHBIC JIEMEHTHI, KOTOPHIE TPUBECHBI HIXKE.

[TocnenoBaTenbHOCTh PACHONOKEHUSI 3JIEMEHTOB OIMCAaHUS HMCTOYHHMKA WH(MOpMaluy,
MOJKET OBITh CIICAYIOMICH:

- 3ar0JIOBOK - (paMUITUSl M MHULIMAJIBI aBTOpA (MU aBTOPOB, €CJIU UX HE Ooliee Tpex);

- 3arnaBue (Ha3BaHUE) pabOThI;

- I10/13ar0JIOBOYHBIE JaHHBIE;

- CBEJCHMS O JINLAX, IPUHUMABIINX y4acTHe B CO3aHUU KHUTH;

- MECTO U3JIaHus;

- U3JIaTeNIbCTBO;

- TOJ U3JaHMs,

- cBeleHus 00 o0beEME.

bubnuorpaduueckoe omucaHue KHUT COCTAaBJSETCS Ha OCHOBAaHWU BCEX JIAHHBIX,
BBIHECEHHBIX Ha TUTYJIbHBIM JHUCT. OTHeNbHBIE 3JEMEHTHl ONHCAHUS pacloyiaralorcs B
OIIPENIEJICHHOM IOPSAAKE U OTHEIAIOTCA Jpyr OT JApyra YCTAHOBJIEHHBIMU YCIIOBHBIMU
pa3enuTeNbHBIMU 3HaKaMu: (GaMUIUS M WHUIMAIBI aBTOpa (aBTOPOB), Ha3BaHHE; MOCIe KOCOU
YCPTHI - CBEACHHUA O PEAAKTOPEC, €CJIM KHHUI'a HAIlMCaHa r‘pynnoﬁ ABTOPOB, UJIK O ICPEBOAYMKE,
€CIIM ATO NepeBo/l (CHavana - MHULUAIIBL, 3aTeM - (aMUJIIHs); MECTO U3JIaHMs, U3aTeIbCTBO, IO/
W3/1aHusl, 00hEM (CTpaHUIIA).

Onucanue craThu U3 COOPHUKA, KHUTU WIN XKYpHaja BKIIOYaeT: (paMuIMI0O U MHUIHAIIBI
aBTOpa (aBTOPOB), 3arilaBUe CTaThbH W TIOCIIE JBOMHOW KOCOW YepTHl - OMHCAaHHE CaMOro
cOOpHUKaA, KHUTU WM XKypHaua. [Ipm omucaHuu MaTtepualioB M3 Ta3eT M >KypHAJOB MECTO
BBIXOJIa W3JIaHUS ONyCKaeTcs. B ommcaHuu OmMyOJWKOBAaHHOTO JIOKYMEHTa YKa3bIBaeTCS:
Ha3BaHHUE JOKYMEHTa, BUJ JOKYMEHTa, JlaTa, HOMEpP M BCE JAaHHBIE O TOM, IIe OH OMyOJIMKOBaH
(cOopHuK, xKypHal, razera). He cienyer onuchiBaTh JOKYMEHT KaK KHUTY.
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