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Ieab ocBOeHME TUCIUIIIMHBI

K 0CHOBHBIM 1eJIIM OCBOCHUS TUCHUILUIMHBI « OCHOBBI 1€JIOBOM KOMMYHUKAITII)
CJIeTyeT OTHECTH:

- (opmMupoBaHHE y CTYACHTOB OOINMUX MPEACTABICHUNA O CYITHOCTH W THUIAX
VOPaBJICHUS BPEMEHEM, MPUHIIMIIAX W CIOCO0aX YyMpaBIICHUS BPEMEHHBIM PECypCcoOM
11 6oJiee YCIEIIHOTO OCYIIECTBICHUS MPOGECCHOHATBHON AESITENFHOCTH.

K ocHOBHBIM 3amayaM  OCBOCHHMS JAMCHUIUIMHBI  «OCHOBBI  JI€JI0BOM
KOMMYHHUKAIIUHY CJIEyeT OTHECTH:

- hopmupoBaHUE y CTYACHTOB CUCTEMBI 3HAHUH TI0 KYpPCY;

- (¢dopmupoBaHME Yy CTyIEHTOB mpeacrtaBieHus o0 OcHoBax AeIOBOM
KOMMYHUKAITIH,

-pa3BUTHE OPTraHW3AIMOHHOW KOMIICTCHIIMM, TPEIIOJIaralomeld OBJIaJCHHUC
crioco0aMu yIpaBIICHUASI K PYKOBOJICTBA BPEMEHEM;

-COBEPIICHCTBOBAHUE Y CTYJICHTOB HABBIKOB CAMOKOHTPOJISI, CAMOOPTaHU3AINH U
CaMOpPETYJIAIINH;

- (hopMUpOBaHKE W COBEPIIECHCTBOBAHUE YMEHHS KAYECTBEHHO aHAJIU3UPOBATH U
OIICHWBAThH CBOM JICHUCTBHUS.

2. MecTto nucuuiuiuHbl B cTpykrype OlI 6akasaspuara

Jucuuminaa «OCHOBBI J€JIOBOM KOMMYHHUKAIIMW» OTHOCUTCA K YHUCITY YYEOHBIX
JTUCLIUIUIMH BapuaTuBHOM yactu broka 1 «/lucuuruivHel (MOOYJM)» W BXOJIUT B
00pa3oBaTeIbHYI0 MpOorpaMMy MOATOTOBKM OakajaBpa MO HAMpPaBJICHUIO MOIATOTOBKHU
15.03.04 «ABToMaTH3alMsl TEXHOJOTHYECKHX TMPOIECCOB M NPOU3BOACTB» U
npodmio «PoGoTH3NPOBAHHBIE KOMILJIEKCHD) JIJIsI OYHOW (POPMBI O0yUCHHUS.

JMucunminaa «OCHOBBI JEI0BOM KOMMYHUKAIIMW» B3aMMOCBSA3aHA JIOTUYECKU H
COAEPKATEIBHO-METOAUYECKHU CO CICIYIOMMMU TUCUUIUIMHAMU U nipakTukamu OIT:

B 6a3oBoii yactu baoka 1 «/{lucunnjanabl (MOIYJIH)»:
- BceoOI11ee yrpaBJICHHE KaueCTBOM,
- CpEJICTBA U METO/bI YIIPABJICHUS Kau€CTBOM

B BapumaTuBHO#W 4YacTu AUCHUIUIMH 10 BbIOOpPY buoka 1 «/ucuMminHb
(Moayan)»:

- OCHOBBI OE€pPEXIIMBOTO POU3BOCTBA.

3. IlepeyeHb mNIAHUpPYEMBIX Pe3yJbTATOB OOY4YeHMs] 1O JMCHHILJIMHE

(MoayJIl0), COOTHeCEHHbIe ¢ MJIAHMPYEMBbIMH  Ppe3yJdbTATAMH  OCBOEHHUA
00pa3oBaTeIbHOI MPOrPpaMMBbI



B pe3ynbpTaTe 0CBOCHHS TUCHUIUIMHBI (MOAYINS) y 00ydaromuxcst GopMUpyroTcs
CJIEIYIOIEe KOMIETEHIMM U JOJDKHBI OBITh JOCTUTHYTHI CIEIYIOIIME PE3YJbTaThl

O6y‘{€HH5{ KaK oTall Q)OpMHpOBaHHH COOTBCTCTBYIOIINUX KOMHCTCHHI/Iﬁi

B pe3yabTare ocBOeHUs

MHOCTPAHHOM $i3blKax
ANA peleHns 3aaad
MEXIMYHOCTHOIO U
MEXXKYIbTYPHOIro
B3aUMOAENCTBUS

o0pa3oBaTe/ibHOI
Kon HpOrpaMmbi IlepeyeHb MIaHMpPyeMbIX Pe3yJbTATOB
KOMIeTEeHIHH N 00y4eHHUs MO JUCHUILINHE
00y4YaKOIIHiiCsl 10JI7KEH
00J1a1aThH
OK-3 CroCcO6HOCTbIO K 3HATh:
KOMMYHWKaLUUW B YCTHOW | - CYITHOCTh TOHSITHIA «enoBas
M NUCbMEHHOWN hopMaXx KOMMYHUKAIUs», «JIHMYHAs CHCTEMa JIeJIOBOM
Ha pyCCKOM 1 KOMMYHMKAIlUN», «BPEMEHHBIE  PECYPCHI»,

«BpEeMEHHAasi KOMIIETEHTHOCTh MEHE)Kepay;
- nemn u pyakumm u OCHOBBI  JIETIOBOU
KOMMYHHKAINH,
- UCTOPUYECKH CJIOKUBIIECECS U COBPEMEHHBIC
OTEUYECTBEHHbIE U 3apyOe)KHbIe KOHIICTIIIUU
YIPABJICHHUS BPEMEHEM;
- MeToJibl OCHOBBI JI€JIOBOM KOMMYHHMKALIUH,
QITOPUTM TUIAHUPOBAHNS;
- WHCTPYMEHTBI OcHOBBI
KOMMYHHKAIIWH;
- KOpIIOpaTUBHbIE CTaHAAPThl OCHOBBI J1€J10BOM
KOMMYHHUKAIIWH;

yMeTh:
- TIPOBOJUTH AayJIUT CBOETO BPEMEHH U
aHAJIM3UPOBATh MPUYHHBI Ie(pUlINTa BpEMEHH;
- OIICHUBATh CBOU peabHbIC PE3EPBBI BPEMEHU
Y pallMOHAJIBHO UX MCIOJIb30BaTh;
- BbIOMpaTh Hambosee F3(HPEeKTUBHBIE CIIOCOOBI
YIPABJIECHUS BPEMEHEM;
- ONpEeNeNsATh MPUOPUTETHI NEATEILHOCTH U
CTaBUTb aJICKBaTHBIE LIETIH;
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- (QopmynupoBaTh  CTpaTerH4ecKHe WU
TaKTUYECKUE 1€l B  COOTBETCTBUU C
kputepusimu SMART;

- JeNEeTUpoBaTh Jejla C HU3KUM YpPOBHEM
MIPUOPUTETHOCTH;
- BBIIGJSATH BPEMEHHBIE pe3epBbl pabouero
BPEMEHH I10]] HOBBIE 3a/1a4 UJIH IPOEKTHI;
- IUTAHUPOBATh U BBICBOOOXKIATh BpeMs AJIs
OTZbIXa U BOCCTAHOBIICHUSI CBOUX CHII,
BJIA/IETh:
- 3HAHUAMHU U OIPEICICHHBIMU HaBbIKAMHU
IIJIAHUPOBAHUS U LEJIETIOIaraHMts;
- 3HAHUAMHU U OIPEICICHHBIMU HaBBbIKAMHU
OLICHKM M aHajuu3a CBOMX BPEMEHHBIX

pecypcoB;




- 3HAaHUSAMH U OIPEIACICHHBIMH HABBIKAMU
3(PEeKTUBHOTO  HCIOJB30BaHHUS  pabodero
BPEMEHH;

- OCO3HAaHHBIM BBIOOPOM CIIOCOOOB U METOJIOB
OCHOBBI 1€710BOM  KOMMYHHUKAIIUH;

- 3HaHUSIMH W OIPEJCICHHBIMA YMCHHSMH B
pazpaboTke  ymuyHOW  cucTeMbl  OCHOBBI
JIETIOBOM KOMMYHUKAITUH.

4. CTpyKTYypa H coepkanue TUCHUILTUHBI

OO6mrast TPyI0EMKOCTh TUCIUTLIAHBI cocTaBisieT0,5 3a4eTHBIX eIrHMII, TO ecTh 18
gacoB (n3 HuX 10 yacoB — camocTosTeNbHAs padoTa CTYACHTOB).

Pazpensr  mucturnabl  «OCHOBBI  JIEJIOBOM KOMMYHUKAIIMKM» HM3Yy4alOTCs Ha
YETBEPTOM CEMECTPE BTOPOIO Kypca.

AynutopHsie 3aHatus — 18 daca, nekuun — 18 vacos, npaktuueckue padotei— 0
4acoB, JJabopaTopubie padoTsl — 0 yacoB. opma UTOTOBOI aTTECTAIIMU — 3aYET.

CtpykTypa U coaepkanue TUCIUIUTHHBI «OCHOBBI JCIOBONH KOMMYHHKAIIUNY TIO
CpoKam M BUAaM padoThl oTpaxkeHbl B [Ipunoxennn A.

Conepxanue pa3aesioB IMCIHUATIIAHBI

Beenenne B OcHoOBBI ae10BoM kKommyHukanuu. Lean kypca.

[Ipeanocbuikd BO3HMKHOBEHUSI «(OCHOBBI JIE€IOBOM KOMMYHHUKAlIMW», OCHOBHBIE
ATambl €ro0 3apOXKACHUS U Pa3BUTHS. DBOJIOLMS Teopun 00 3(h(PEeKTUBHON OpraHu3aluu
Bpemenu. TeinopusMm. Ilepuon «knaccudeckoro» OCHOBBI JI€JIOBOM KOMMYHHUKAIIWH.
«CoBerckuii OCHOBBI [J1€7TI0BOM KOMMYyHUKauu». CoBpemMeHHbIH OCHOBBI JE€I0BOM
koMmyHuKauu (koHer, XX -Hadano XXI BB). Konnenmms Ct.KoBu 0 IOCTHIXKEHUH
JINYHOCTHOM 3PEJIOCTH.

OCHOBBI /1€JI0BO/i KOMMYHHMKALIMH, €r0 3HAYEHUE B IVIAHUPOBAHNH PA0OTHI

JpeBHue ¢Gunocopsl 0 BPEMEHH U TOJB3€ €ro PalMoOHaIBLHOTO HMCIOJIb30BaHMUS.
CymHocth ¥ QyHKuuu OCHOBBI J€JI0BOM  KOMMYHHMKauu. OCHOBBI JEIOBOM
KOMMYHHKAIIMM KaK COCTaBJIAIOIIAs CAaMOMEHEIKMEHTA. BpemMeHHass KOMIETEHTHOCTh
MEHEKEpPA.

Heaenonaranue. Buasl niiaHupoBaHusi.

Mertonsl u TexHoaoruu OCHOBBI J€I0BOM KOMMYHHUKALUHA KAK 3JIEMEHTA CHCTEMBI
yopaBsleHHs — opraHusauued. llemenoslaranne  Kak — ONpeAesieHHE  KIIOUEBOIO
HalpaBJCHUS pa3BUTHUS, [UIAHUPOBAaHUS M pa3pabdOTKM IJlaHA  JIOCTHIKEHUS
MOCTaBJICHHBIX 1esield. OCHOBHBIC TIPUHIIMITBEI U KpuTepuu noctaHoBku 1ieneit (KMHP
n SMART). CyniHocTh TJIaHUpPOBaHMS paboyero BpeMEHU. «30JI0ThIE» MPOTOPLUU



IJITAHUPOBAHUSI BpEeMEHU. [leaTeNbHOCTh MEHEKEpa IO OpraHu3aliu yIpaBICHUS
BPEMEHEM.

NHCcTpyMeHTHI 1 MeTOAbI IVIAHMPOBAHNS U PAaCIIpe/ie/IeCHUs BpEMEHHU

[Tpuniune! 3¢HEKTUBHOTO KUCIIONIB30BAHUS pabodyero BpeMEHHU, METO/Ibl €ro yueTa
n u3Mepenusa. OneHka mporecca pacXoJOBaHUS M MOTEPH BPEMEHU B 3apyOEKHBIX U
OTEUECTBEHHBIX  OpraHM3alusax. AHalIW3 [UIAHUPOBaHUSA  pabodyero BpEMEHU
PYKOBOAMTENSA, CHOCOOBI ero ontuMu3auud. [lpuuuHbl nedunura BpEeMEHH U €ro
MHBeHTapu3aius. Kinaccuueckue TEXHUKH J1eT0BOM aKTUBHOCTU. OCHOBBI M MPUHIIUIIBI
nenerupoBanus. IlpaBunma penerupoBanus. llonstue ycnexa-Heycnexa. Cucrema
KpUTEPHUEB yCIIEXa.

IMorsoruresu BpeMenu. Pecypcobl BpeMeHu

XpoHo(aru: noHarre U ux BUAbl. OLEHKAa UCIOJIb30BAHUSI BPEMEHH, BBISIBICHUE
0a30BbIX M BTOpOCTENEHHBIX Aen. CrocoObl BbIABICHHS XpoHO(aroB. OntuMusanus
CTaHJAPTHBIX MPOLIECCOB JAEATEILHOCTH U BPEMEHHBIX 3aTpaT. PacnpeneneHne BpeMeHn
pykoBoauteneM. [IpaBuno TRAF. Texuuueckue ¢opc-Maxkopbl. ACCEpTUBHOCTh B
OCHOBBI /1€71I0BOM KOMMYHHUKAaIMKE. AHaIN3 U paboTa C «IOTJIOTUTEISIMI» BPEMEHH.

MotuBanus B OCHOBAaX /1€JI0BOi KOMMYHHMKAIIMH.

MotuBanuss W MOTUBBI JAesaTenbHOCTH. MotuBanuss B OCHOBBI  JI€JOBOU
KOMMYHHUKAIIUME KaK YCJIOBUE JOCTWKEHHsS 1enu. COOTBETCTBHE BHYTPEHHEU
MOTHBAlMM IIOCTABJIEHHBIM LEIsAM. «ManeHpkue XuUTpPOCTH» CaMOMOTHBALIVH.
[IpeoOpa3zoBaHue «Uean» B «IIyTh» JOCTHUXKEHUS MPOMEXYTOUHbIX Menei. [IpaBuia
dbopmynsl yenexa. OnTuMHu3anus NEPCOHATbHOMN AESITEIbHOCTH MEHEKePa.

IIpoueccHbid moaxoa K aesirebHOCTH. MeToauku Kaiinzen

[Topssmok — OOHO W3 OCHOBHBIX MOJOXKEHWHM Metoauku Kanmzen. llemouka
MpOIIeAYp, COcTaBisAomux mporecc. Cradunuzaius mpolecca. YCTpaHEHHE TOTeph
Bpemenu no cucrteme Kaiinzen. CoBepiiieHCTBOBaHKE MPOLIECCOB JICSITEIbHOCTH.

Crpecc. TpaauumoHHble M HETPAAUIMOHHBIE CIOCO0bI 00PBLOBI CO CTpPECcCOM.
Penakcauus.

[lonsiTue crpecca U ero IMHaMHUKU. [ paMOTHOE MJIaHUPOBaHKHE pabOYero BpeMeHU
U palMoHaJIbHOE pachpeesieHue 00s3aHHOCTEH MeXAy COTpYyAHUKamMH. MeTomabl
paloOHaIbHOTO HCIOJB30BaHUSI BpPEMEHH Kak CIOCO0 MpeaynpexIeHus: cTpecca.
[ToBbImIeHHE PPYCTPAIIMOHHON CTPECCOYCTOMUNBOCTH.

OTabIx Kak yciaoBue ycnemHoro QOCHOBBI 1€JI0BOl KOMMYHUKAIUU
NunuBuayanbHbile  OMOPUTMBI  YEJIOBEKA: OMPEACIICHUE CBOMX OMOPUTMOB.
Co3HarenbHOE UCIMOJBb30BAHUE CBOMX BO3MOXKHOCTEM B IMPOLECCE YIPaBICHUS
TEUEHHEM UMEIOIIErocs B pacnopsibkeHur BpemeHu. [lepexitouenne B oTabIxe ¢ paboThl
U BOCCTaHOBIIEHHWE CwWI. TBopyeckas JjeHb. OQdekTuBHb coH. [lepexuBanue
6



MoMmeHTa. Pa3Butre kauecTB, HEOOXOIUMBIX IS YCIIEITHOTO KOPIOpaTUBHOTO OCHOBBI
JIEJIOBOM KOMMYHUKAITUH.

5. Oopa3zoBare/ibHbIE TEXHOJIOTHH

Meroanka TpenojiaBanusl JUCHUILUIMHBI «OCHOBBI JETOBOW KOMMYHHKAIUW» W
peanu3ans ~ KOMIIETEHTHOCTHOTO  TMOAXOJa B M3JOKGHHUH W BOCIPHUSATHU
MpeayCMaTpUBaeT MCIOJB30BAaHUE CIEAYIONMNX AKTUBHBIX W WHTEPAKTUBHBIX (Hopm
MIPOBEICHMS TPYNIOBBIX, WHANBUAYATbHBIX, AYAUTOPHBIX 3aHATHH B COYCTAHHUH C
BHEAYAUTOPHON paboTol ¢ 1eabio (POopMUPOBaHUS U Pa3BUTHA NMPOGECCUOHATBHBIX
HABBIKOB 00YYaIOIUXCS:

- IOATOTOBKA K BBIMOJIHEHUIO Ja00OPATOPHBIX paboT B TaOOpaTOPHUSX BY3a;

- 00cyX/IeHuE U 3amuTa peepaToB Mo TUCIUILINHE;

- IOATOTOBKA, MIPEACTABIICHUE U O0CYKICHUE TIPE3CHTAITUH;

- OpraHM3aIys W MPOBEACHHUE TEKYIIETO KOHTPOJS 3HAHWW CTYACHTOB B (hopme
0JIaHKOBOT'O TECTHPOBAHUSI.

VYienbHBIA BEC 3aHATHH, MPOBOJUMBIX B WHTEPAKTUBHBIX (OpMax, OIpeselieH
[JIaBHOM  11€JIbI0  00pa3oBaTeIbHOM MpPOrpaMMbl, OCOOCHHOCTHIO KOHTHUHIEHTA
0o0y4Jaronmxcst ¥ CoAepKaHueM NTUCIUIUTUHBI «OCHOBBI JIEJI0OBOM KOMMYHHUKAIIUU» U B
LIEJIOM MO JTUCUUIUIAHE cOocTaBisieT S0% ayIUTOPHBIX 3aHATUN. 3aHATHUS JEKIMOHHOTO
THTa COCTaBIAIOT 33 % OT 00beMa ayIUTOPHBIX 3AHSITHM.

6. OneHoYHbIe CpeACTBAa UI TEKYLIero KOHTPOJIsI  yCIeBaeMoCTH,
NMPOMEKYTOYHOIH aTTeCTAlMA IO HWTOraM OCBOEHHUsI JAUCHUILUIMHBI W Y4YeOHO-
MeTouYecKoe odecrnevueHue CaMOCTOATEILHOMH PadoThI CTY/IEeHTOB

IIpomexkyToyHasi aTrrecTauMs [0 AWCLUIUIMHE MPOBOAUTCS B BHUIE 3ayeTa C
Y4ETOM PE3yJIbTATOB TEKYLIEro KOHTPOJA YCIIEBAEMOCTH B TEUECHHE ceMecTpa. TeMbl
U BOINPOCH], BBIHOCHUMBIE Ha 3ayeT, MPEACTaBJICHbl B TNPUIIOKEHUH K padoueit
nporpaMmme  «DOHI OLIEHOYHBIX CPEACTB 1O JUCHUIUIMHE «OCHOBBI JEIOBOM
KOMMyHUuKauy (npuwioxkenue b). Ilo wuroram mnpomMexyTOYHOW aTTecTaluu
BBICTABIISIETCS OLIEHKA — «3a4TE€HO», «HE 3ayTeHo». lllkanma u KpuTepun OLEHHBAHUS
IIPUBEICHBI HUXKE.

IIpomexyTouHass  arrecranyss  IOPOBOAMTCI B CPOKH,  YCTAaHOBJICHHBIE
YTBEPKIACHHBIM PACIHCAHUEM 3a4E€THO-3K3aMEHALIMOHHON CECCHM.

Hikajabl oOUeHUMBAHUS Pe3yJbTATOB IMPOMEKYTOYHOH AaTTeCTallMd M HUX
ONMUCAHUE

dopma NpOMeKYTOYHOM aTTecTalMu: 3a4eT.

Ixana Onucanue




OICHUBAHUA

3auteHo

BeimonHensl Bce BUAbI yueOHOH pabOThI, MpEAyCMOTPEHHBIE YUEOHBIM
wi1aHoM. CTyAEHT AEMOHCTPUPYET COOTBETCTBUE 3HAHUM, YMEHMI, HaBBIKOB
NPUBEICHHBIM B TaliMLax IoKa3aTelsM, OINEepHUpyeT MNpUOOPETECHHBIMU
3HAHUSMHU, YMEHUSIMU, HABBIKAMHU, IPUMEHSET UX B CUTYalUsX MOBBIIIEHHOU
cnoxHocTu. [Ipu 3TOM MOTYT OBITH JOMYIIEHBl HE3HAYUTENbHBIE OIIMOKH,
HETOYHOCTH, 3aTPYAHEHUS MU AHATUTUYECKUX ONEpalusaxX, IEPEeHOCe 3HAHUU
Y YMEHUI Ha HOBbIE, HECTaH/IAPTHBIEC CUTYALUH.

He 3aureno

He Bbimonnen oauH wiu Gojiee BUOB yuyeOHON pabOThI, MPEAYCMOTPEHHBIX
yueOHbIM M1aHOM. CTYACHT IeMOHCTPUPYET HEMOJIHOE COOTBETCTBUE 3HAHUIA,
YMCHH, HABBIKOB MPUBEJACHHBIM B TAOJHIIAX IMOKA3aTENsM, JOMYCKAIOTCS
3HAYMUTEJIbHBIC OIIMOKH, MIPOSIBISETCS OTCYTCTBUE 3HAHUM, YMEHUM, HABBHIKOB
1o psiAy MoKa3aTeseil, CTy/IeHT UCTBITHIBAET 3HAUUTEIIbHBIC 3aTPYAHEHUS MIPU
OTNIEPUPOBAHUM 3HAHUSIMU U YMEHUSIMU TIPU UX MEPEHOCE HA HOBBIE CUTYyAIINH.

6.1. TpeOoBaHMA K MOATOTOBKE K MPOMEKYTOYHOM ATTECTALNH

JIo maTel mpoBEACHUS MPOMENKYTOUHOM aTTECTALMU CTYJIECHT JOJKEH BBITOJIHUTH
BCe pPabOThI, MPETyCMOTPEHHBIE HACTOAIIECH paboyel MporpaMMoil IUCHMILIMHBIL.

[lepeuens 00s3aTeNbHBIX padOT U (popMa OTYETHOCTH MPEACTABICHBI B TAOJIHIIE.

Ilepeuenb

00s3aTeJIbHBIX pa60T, BBIIIOJIHACMBIX B TCYCHHC CCEMECTpa IIO0

JAUCHHUITINHC «OCHOBBI ,HGHOBOﬁ KOMMYHHKaAIIUH»

dopMa OTYETHOCTHU U TEKYILETO

b)

Bun pabotsr
KOHTPOJIS
Pedepar (nepeuenp TeM B npunoxenuu | [IpeacraBute  onuH  pedepar 1o
BBIOpaHHOM TEME C OIIEHKOM
npenoaBaresns «3a4TEHOY, eciu

npeAcTaBiieH oauH pedepar B dopme
pe3eHTaIy U Ha OyMa)KHOM HOCHTEJIE.

TectupoBanue (mepeueHp BoOmpocoB B | OlIEHKA MPENoIaBaTesl «3a4TeHOY, €CIIH

npuwioxeHuu b)

pe3yJIbTAaT TECTUPOBAHUSA I10 MTPOLIEHTHON

mkane (opwioxkeHue b) cocraBusier
6omee 41 %.

6.2. ®oH/ OLIEHOYHBIX CPEACTB /JIsl MIPOBEeHUs NMPOMEKYTOUHON aTTecTaluu

00y4aImuxcs no JUCUUIINHE (MOIYJIIO)

6.2.1. IlepeyeHb KOMIETEHIUH C YKAa3aHUEM 3TANoOB UX (opMHUpPOBaHUS B

npouecce 0OCBOEHHs 00pa30BaTeJbLHOI MPOrPaMMBblI.




B pesymbrare OCBOGHUS MUCHHUIUIMHBI (MOAYHs) (OPMHUPYIOTCS CIIEIYIONTHE

KOMIICTCHIINN:
Kon B pe3yabTare ocBoeHus1 00pa3oBaTeIbHON MPOrpaMMbl 00y4alO LU CS
KOMIIETEHLMHI JO0JIsKeH 00,1a1aTh
OK-3 CNOCOBHOCTbIO K KOMMYHUKaLnnN B YCTHOI‘/JI M MUCbMEHHOM q)opMax Ha
PYCCKOM N MHOCTPAHHOM $13blKaxX ANsl peleHns 3a4ay MeXIMYHOCTHOMO U
MEXKY/bTYPHOIO B3aUMOJENCTBUS

B mporecce ocBoeHusi 06pa3oBaTeabHON MPOrPaMMBbI JTaHHBIE KOMIIETEHIIUH, B

TOM 4YHCIC HUX OTACJIBHBIC KOMIIOHCHTHI, (bOpMI/IpyIOTCSI IIO3TAIIHO B XOJC OCBOCHUA

0oOy4aronMMUCs JUCIHUIUIMH (MOAYJEH), MPAKTHUK B COOTBETCTBUU C YUEOHBIM IJIAHOM

Y KaJICHJapHBIM IpauKoM yuyeOHOTro mpoIecca.

6.2.2. Onucanue mokaszarejieii M KpPUTePUEB OLEHUBAHMS KOMIETEHIMI,

¢GopMupyeMbIX MO0 HTOramM OCBOECHUS IMCHUILUIMHBI (MOXYJIsl), ONMMCAHUE IIKAJ

OIICHUBAHUA

Ilokazarenem

OLCHUBAHU L

KOMIIETEHIINH

Ha

Pa3INYHBIX

oTallax

Hnux

(bOpMHpOBaHH}I ABIACTCA AOCTHXKCHUC 06y‘IaIOHII/IMI/ICH INIAHUPYCMBIX PC3YyJIbTATOB

00yYeHUs MO TUCHUUILUIUHE (MOIYIIIO).

OK-3 CrnocobHOCTbIO K KOMMYHMKALMK B YCTHOM M NMMCbMEHHOM (pOpMax Ha pycCKOM M MHOCTPaHHOM
A3blKax ANS PELIEHNS 3aAa4 MEXSIMYHOCTHOTO M MEXKY/TbTYPHOrO B3aMMOAENCTBUS

Kpurtepuu ouennBanus

IToxa3aTean

2 3 4 5
3HATh: OOyuarommiics OO0yJatomntmiics OO0yJatontuiics OO0yJatontuiics
CYILIHOCTb MOHATHHN | AEMOHCTPUPYET JIEMOHCTPHUPYET JIEMOHCTPUPYET JIEMOHCTPUPYET
«OCHOBBI JIeJIOBOM | IOJTHOE  OTCYTCTBUE | HENOJHOE YaCTUYHOE IOJIHOE COOTBETCTBHE
KOMMYHHKALUN, WIH HEJOCTaTOYHOE | COOTBETCTBHE COOTBETCTBHE CJEeYIOIINX 3HAHUH:
«IAYHAS CUCTEMA | COOTBETCTBHE CJeyIONINX 3HAHUH: CJeIyIOIINX 3HAHUH: CYIIHOCTb TOHATUHN
OCHOBBI JIEJIOBOM | CIEeAYIOIIMX 3HAHUI: | CYIIHOCTh MOHSATHUH | CYIIHOCTH moHATHH | «OCHOBBI  JICTTOBOMA
KOMMYHHKAITUN, CYIIHOCTh  MOHATHHA | «OCHOBBI nestoBoi | «OCHOBEBI JIEIIOBOM | KOMMYHHKAIIHH,
«BpEMEHHBIE PeCcypchl», | «OCHOBBI  JIETOBOH | KOMMYHHKAIIH, KOMMYHHKAITANY, «IMYHAas cucTeEMa
«BpEeMEHHas KOMMYHHUKAITANY, «IHYHAS CHCTEMA | «IMYHAs cuctema | OCHOBEI JIEJIOBOM
KOMIIETEHTHOCTh «IMYHAs cucrema | OCHOBBI nestoBoi | OCHOBBI JIETIOBOH | KOMMYHHKAIIHH,
MEHEKepay,; OCHOBBI JIENIOBOH | KOMMYHHKAIIH, KOMMYHHKAITANY, «BpEMEHHBIE
uenmd W QYHKOUH © | KOMMYHUKAIHH, «BpPEMEHHbIE «BPEMEHHbIE pecypceeaiy,
OCHOBEI JIeJIOBOM | «BpEMEHHBIE PEeCYpCh», «BpEMEHHasl | peCypChl», «BpEMEHHAasl | «BpeMeHHast
KOMMYHHKAIWH,; pecypceei, KOMIIETEHTHOCTD KOMIIETEHTHOCTD KOMIIETEHTHOCTD
HCTOPUYECKH «BpE€MEHHas MEHEKEpay; MEHEKEpay; MEHEeIDKepay;
CJIOJKHMBIIIEECS H | KOMIIETEHTHOCTh nend u QYHKOWH U | HeTd W (QYHKOUA | | O0end U QYHKIHA U
COBpPEMEHHBIE MEHEeKepay; OCHOBEI nenoBor | OCHOBEI nenoBor | OCHOBEI b1 (S (0):16)71
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OTE4ECTBEHHBIC U | menn W (QYHKIMH ¥ | KOMMYHUKallWH, KOMMYHUKAIINH, KOMMYHUKAIINH,
3apyOexHbIE OcHOBBI JICJIOBOM | MCTOPUYECKU HCTOPHYECKU HCTOPHYECKU
KOHLETIIUH YIPAaBJICHHUS | KOMMYHHUKAIIH; CJIOKHBIIIEECS U | CIOXHUBIIEECS U | CIOXHUBIIEECS u
BpPEMCHEM; HCTOPHYECKH COBPEMCHHBIE COBPEMEHHBIE COBPEMEHHBIE
METOJbI OCHOBBHI | ClOXHUBLIEECS U | OTEYECTBEHHBIE U | OT€YECTBCHHBIE U | OTEYECTBEHHbIE U
JIeJI0BOM COBpPEMEHHEBIE 3apyOexHbIe 3apyOexxHbIe 3apyOexxHbIe
KOMMYHUKAIINH, OTEYECTBEHHBIE U | KOHLEMIHUU KOHLETILIH KOHLETILIUH
ANTOPUTM 3apy0OexxHbIe yIpaBiIeHUs yIpaBiIeHUs yIIpaBJICHUs
IUIAHUPOBAHUS; KOHLETILIUH BpPEMEHEM; BpEMEHEM; BpEMEHEM;
nHCTpyMeHTHl OCHOBBI | yIpaBlICHUS METOJIBI OCHOBBI | METOJIBI OCHOBBI | METOJBI OcCHOBBI
IEJIOBOU BpEMEHEM; IEITOBOU IEIIOBOM IEJIOBOU
KOMMYHUKAIINH, METOJIBI OCHOBBI | KOMMYHHUKAINH, KOMMYHUKAIINH, KOMMYHUKAIINH,
KOpPHOPaTHBHBIE JeTIOBOH AITOPUTM AITOPUTM ANTOPUTM
CTaHAAPTHI OCHOBBI | KOMMYHHUKAIIHH, IUTAaHUPOBAHUS; IUTaHUPOBAHUS; IUTAaHUPOBAHUS;
JIETTOBOH aITOPUTM MHCTpyMeHTBl OCHOBBI | HHCTPYMEHTBI OCHOBBI | HHCTPYMEHTHI
KOMMYHHKaLUU IJIAaHUPOBAHMUS; IEJIOBOU IEIIOBOU OCHOBBEI JIEJIOBOM
WHCTPYMEHTBI KOMMYHUKAIINY; KOMMYHUKAIINY; KOMMYHUKAIINY;
OCHOBBHI JIeNIOBON | KOPIIOpPaTHUBHBIE KOpHOpPaTHBHBIE KOpHOpPaTHBHBIE
KOMMYHUKAIINY; CTaH/IapTHI OCHOBBI | CTaHAAPTHI OcHoBsI | cTangapTsl  OCHOBBI
KOPIOpaTUBHbIE JIeII0BOM JIeII0BOM JIeII0BOM
cranaaptl  OCHOBBI | KOMMYHHKALIUH. KOMMYHUKAIIWH, HO | KOMMYHHKAIHH,
JIeTIOBOH Jomyckarorcst JIOITYCKaroTCs CBOOOIHO omepupyer
KOMMYHUKAIHN 3HAYUTENbHBIC OIINOKH, | HE3HAYHTEIIbHbIC PHOOPETEHHBIMU
MPOSIBIISIETCS OMMOKH, HETOYHOCTH, | 3HAHHUSAMHU
HEJIOCTaTOYHOCTh 3aTpyJHEHUS pu
3HAHWH, 1o psy | aHATUTHIECKUX
MoKa3aTeeH, oTepanmix
oby4aromuics
UCTIBITBIBAET
3HAYUTEJIbHbIC
3aTpyQHEHUS npu
OIIepUPOBAHUH
3HaHMAMH  TpU  HUX
IepeHoce Ha  HOBBIC
CHUTYaINH
yMeTh: Ob6yuatonuiics  He | OOydaroMiAcs OOGyuatrouuiicst OGyuarouuiics
MIPOBOANTD ayauT | ymeer WIH B | J€MOHCTPHPYET JIEMOHCTPHPYET JIEMOHCTPHPYET
CBOETO  BPEMEHHM W | HEZOCTaTOYHOMU HETIOTHOE YaCTUYHOE MIOJTHOE
aHAJIN3UPOBATh CTETIeHU YMEeT: COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
MIPUYHHBI nedunura | MPOBOAMTH ayIuT | CIeXyIOUUX YMEHUH: CIIETYIOUINX YMEHHMN: CIIEIYIOLTIX
BpPEMEHH; CBOEr0 BPEMEHH | | IPOBOJIUTH ayaWT | IPOBOAUTH ayaANT | YMEHHH:
OLICHUBATh CBOU | aHAJIM3UPOBATH CBOEr0 BPEMEHH U | CBOETO BPEMEHM U | MPOBOAMTH  ayJHT
pearnbHbIe pe3epBBl | MpUUMHBI  AeUINTA | AaHATH3UPOBATH aHATM3UPOBATH CBOEr0 BpPEMEHH W
BpEMEHHA 1 | BpEMEHH; NpUYuHbl  AeduiMTa | IpUYMHBL  Jeduiura | aHAIM3UPOBAaTh
panmoHaIbHO UX | OLEHWBATh CBOU | BpPEMEHH; BpPEMEHH; NpUYUHBL  Jeduimra
HCTIONB30BaTh; peanpHBIE  Pe3epBBI | OIICHUBATH CBOM | OIICHUBAThH CBOU | BpEeMEHH;
BBIOMpATh Haunbosee | BpeMeHU U | peanbHbIe pe3epBHI | pealbHbIe pe3epBhI | OIICHUBATH CBOH
3¢ deKTHBHBIE CHOCOOBI | PAlMOHAIBHO UX | BpEMEHHU U | BpEMEHHU U | peaJlbHble  PE3EPBbI
YIOpaBJICHUS BpEMEHEM; | MCIOJIH30BAThH; panroHaIBHO X | panroHAJIHHO UX | BpEMEHHU u
OTIpeNieNATh BEIOMpaTh Hanbojee | MCIONIb30BaTh; HCTIONB30BaTh; panMoHaIBHO ux
IPUOPUTETHL 3¢ deKTHBHBIE BEIOMpaTh ~ HambOonee | BBIOMpaTh  HamOolee | WCHOIH30BATH;
JIeSITEIIFHOCTH M CTaBUTD | CIIOCOOBI yrpaBiieHUs! | 3((eKTHBHbBIE s eKkTUBHbIE BBIOMpaTh Hamboiee
aJIeKBaTHBIE 1IETIH; BpPEMEHEM; CHocoObl  ympaBieHus | cnocoObl  ynpasieHus | 3((GeKTHBHbBIE
(dbopMyIMpoBaTh OTIpPENETATh BpPEMEHEM; BpEMEHEM,; CHOCOOBI
CTpaTeruueckue U | IIPUOPHUTETHI OTIpEIeNATh OTIpeeNATh yIpaBieHUs
TaKTHYECKWE 1IeIH B | AEATEIBHOCTH U | IPUOPHUTETHI MPUOPUTETHI BpPEMEHEM;
COOTBETCTBUH C | CTaBUTh aJIeKBAaTHBIE | JEATEIHHOCTH U | IesTeNbHOCTH U | onpenensiTh
kpurepusimu SMART; ey, CTaBUTh  aJIeKBATHbIC | CTABUTh  QJIEKBaTHBIE | MPHOPHTETHI
JIeIeTHPOBaTh Jlena ¢ | GopMyJIHupoBaTh eIy, eIy, JIESITETTBHOCTH u
HHU3KHM YPOBHEM | CTpaTerHuecKue u | ¢hopMynHpOBaTh ¢dopmynHupoBaTh CTaBHUTbH a/ICKBATHBIC
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MPUOPHUTETHOCTH; TAaKTHYECKUE IIETH B | CTPATETUUECKHE U | CTpaTern4ecKue u | menw;
BBIJCISITE  BPEMEHHBIE | COOTBETCTBHHU C | TakTHYECKHE [EeNM B | TAKTHYECKHE LeAH B | GOPMYIHPOBATh
pe3epBbl pabodero | KpUTEpUsIMU COOTBETCTBUH C | COOTBETCTBHHU C | cTpaTermdyeckue W
BpemeHn mon HoBelie | SMART, kpurepuwsima SMART; | kpurepusmu SMART; | TakTuueckue menu B
33714y WU [IPOEKTBI; JIeTIETUPOBATh JieNa C | JIeNerupoBarh Jeja C | AENerupoBaTh Jeja C | COOTBETCTBHHU c
IUITAHUPOBATh U | HU3KUM YPOBHEM | HH3KHM YPOBHEM | HHU3KHM YPOBHEM | KPHUTEPHSIMHU
BBICBOOOXIAaTh  BpeMsl | IIPHOPUTETHOCTH; MPUOPUTETHOCTY; MIPUOPUTETHOCTH; SMART;
ULt OT/pBIXa U | BBLICNATH BBIJICTSITh BPEMCEHHBIE | BHIAENATH BPEMEHHBIC | JENETHpOBaTh Jieia ¢
BOCCTAHOBJICHUSI CBOMX | BPEMEHHBIC DPE3EPBHI | PE3EPBbHI pabodero | pe3epBbl pabodero | HU3KUM yYpOBHEM
cHI pabo4yero  BpeMEHH | BpEMEHM II0Jl HOBBIE | BDEMEHH 110 HOBBIC | IPUOPUTETHOCTH;
II0J HOBBIE 3aJa4M | 3a/a4d MJIM IPOEKTHI; 3a71a9H WIIH IPOCKTHI; BBIJCTISTH
WJIN TIPOCKTHI, IUTAaHUPOBATh U | IIaHUPOBATH U | BpEMEHHBIE PE3epPBEI
IUTaHUPOBATH 1| BBICBOOOXKHATH BpeMs | BRICBOOOXKIATh BpeMs | pabodero BpeMEHH
BBICBOOOXKIAaTh BpEMs | AT OTIpBIXa u | s OTIpBIXa U | IO HOBBIE 3a7adu
TSt oTapIXa 1| BOCCTAaHOBIICHUS CBOMX | BOCCTAaHOBIICHMS CBOMX | WJIHM IPOEKTHI;
BOCCTAHOBJICHUS CHIL. Jomnyckarorcst | cmil. YMEHHUSI OCBOCHBI, | ITIAHUPOBATH u
CBOUX CHJI 3HAYUTEIIbHBIC HO JIOIYCKAlOTCsl | BHICBOOOXKIATh
OIHI/I6KI/I, IIPOSABIIACTCA HC3HAYUTCIIbHBIC BpEMsA IJIA OTAbIXa U
HCIOCTAaTOYHOCTH OI_HI/I6KI/I, HCTOYHOCTH, BOCCTAaHOBJICHUA
YMEHUH, 10  psAny | 3aTpyAHEHHUs IIpU | CBOMX CHUIL
noKaszarteJeH, AHAJTMTUYECKUX CBoboaHO
oOyyaromuiics orepanysax, IEepeHoce | Omepupyer
HCTIBITBIBAET YMEHHH Ha HOBBIC, | IPHOOPETCHHBIMU
3HAYUTEIIbHBIC HecTaHJapTHbIC YMEHUSIMH,
3aTpyJHEHHA IIpU | CUTyauuu NPUMEHSET WX B
OTIEpPUPOBAHUH CUTYaIUsIX
YMEHMSAMH TIpH  HX TIOBBIIICHHOM
nepeHoce Ha HOBBIC CJIOKHOCTH
CUTyaLuu
BJIAJI€Th: OOyywatommiics  He | OOydaromuiics OO0yuaronuiics OO0yJatontuiics B
3HAHHUAMH W | BMIageeTr  WIM B | BIaAeeT 3HAHMWSIMH U | YACTHIHO BJAJICET | MOJIHOM o0beme
OTIpEETICHHBIMH HEJIOCTaTOYHOH OTIpEeICTICHHBIMH 3HaHUAMH U | BIajeeT 3HAHUSAMH H
HaBbIKAMHU CTETICHN BJaJIceT | HaBBIKAMHU OTIpe/IeTICHHBIMH OTIpe/IeTICHHBIMH
IUIAHUPOBAHUS M IieJiee | 3HaHUSIMHU U | IUIaHUPOBAHMSA M 1ieJiee | HAaBBIKAMH HaBbIKAMHU
IIoJIaraHus, OIIPEACIICHHBIMU IIoJ1araHus, TJIaHUPOBAHU u TIJIaHUPOBAHU )41
3HAHUSAMU n HaBbIKaAMH 3HAHUSIMHN u neiacnojaraHus, OeIee moJjiaranu,
OIIPEACIICHHBIMU TIJIaHUPOBAHU u OIpPECACIICHHBIMU 3HAHUSAMHU )41 3HAHUSAMU n
HaBbIKAMH OLICHKH n OeICC MmoJiaranu, HaBbIKaMHM OLI€EHKU H ONpPECACIICHHBIMU OIPEACIICHHBIMU
aHaJin3a CBOHMX | 3HAHUAMMH u aHaJInu3a CBOHUX HaBbIKaMHM OILI€EHKU H HaBBbIKAMHM OILICHKU U
BPEMEHHBIX PECYPCOB; OTIpEeIICHHBIMU BPEMEHHBIX PECYpCOB; | aHaju3a CBOMX | aHayin3a CBOMX
3HAHMUSAMHU W | HaBBIKAMH OLCHKH M | 3HAHMSAMH U | BpEMEHHBIX PECYpPCOB; | BPEMEHHBIX
OTIpeIeTICHHBIMU aHaM3a CBOUX | OIpEAEICHHBIMU 3HAHUSAMH U | pecypcos;
HaBbIKAMHU BPEMEHHBIX HaBBIKAMHU OTIpe/IeTICHHBIMH 3HAHMUSAMH u
3G PEKTUBHOTO pecypcos; 3¢ PEeKTUBHOTO HaBBIKAMH OTIpe/IeTICHHBIMH
UCTIONIb30BAHUS 3HAHHUSAMHU U | WCTOJIB30BAHUS 3 eKTHBHOTO HaBbIKAMHU
paboyero BpeMeHH; OTpe/IeIEHHBIMH pabouero BpeMeHu; WCIIOJIb30BaHUS 3¢ GHEKTHBHOTO
OCO3HaHHbIM BI)I60pOM HaBbIKAMH OCO3HaHHBbIM BI)I60pOM pa6oqero BPEMCHHU, HCIIOJIb30BaHUA
crnoco0oB u  MeToJ0B | 3¢ (HEKTHBHOTO croco0OB W METOAOB | OCO3HAHHBIM BEIOOpOM | pabouero BpeMeHH;
OCHOBBEI JIETIOBON | MCIIOJIL30BaHUS OCHOBBEI ZIEJIOBOM | CITocOOOB M METOHOB | OCO3HAHHBIM
KOMMYHHMKaIWHY, pabouero BpeMeHH; KOMMYHMKAIWH,; OCHOBBI JIEJIOBOH | BBIOOPOM croco0oB
3HAHUSIMHU N | OCO3HAHHBIM 3HAHUSIMHN )5 KOMMyHI/IKaI_H/H/I; U METOOOB OCHOBBI
OTIpe/IeTICHHBIMH BBIOOPOM CIIOCOOOB U | OIIPEAEIEHHBIMU 3HAHMSAMH u| JIenoBou
YMEHUSIMH B pa3paboTKe | METOJI0B OCHOBBI |yMEHHSIMH B Pa3padOTKe | ONpeeICHHBIMH KOMMYHUKAIINY;
JMYHOH CHCTEMBI | JIeTIOBOH JIMYHOH CHCTEMBbI | yMEHHSIMH B Pa3pa0OTKe | 3HAHUSAMHU u
OcHOBBI JIETIOBOM | KOMMYHHKALIH; OcHOBBI JIETIOBOM | TIMYHOM CHCTEMBI | OTIpeieIeHHBIMU
KOMMYHUKaINU 3HAHHUSAMHU U | KOMMYHHKAIHUH. OcHOBBI JIETIOBOY | YMEHUSIMU B
OTIpeIeTICHHBIMU OO0yuaromuiics KOMMYHUKaINY; pa3paboTke  JIMYHOM
YMECHUAMU B | UCIIBITHIBACT HAaBBIKM  OCBOCHBI, HO | CUCTEMBbI OCHOBBI
pa3paboTke  JIMYHOM | 3HAYUTEIHHBIC JIOIyCKaITCs JIeTT0BOM
CHCTEMBI OCHOBEI 3aTPpYAHCHUA IpH | HCBHAYUTECIIbHBIC KOMMyHI/IKaLII/II/I;
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JeTI0BON NPUMEHCHNU HABBIKOB B |OMIMOKH,  HETOYHOCTH, | CBOOOZHO HPHUMEHSET
KOMMYHUKAIUU HOBBIX CUTYaIUsIX 3aTpyJHEHHA IIpY | TOJIy9EHHbIC HABBIKH
AHATTUTHYECKUX B CHUTYaIIX
omepanysix, IEPEHOCE | TOBBIMICHHON
YMEHMH  Ha  HOBBIE, | CIO)KHOCTH
HECTaHAAPTHEIE
CUTYaINH

@oHIbI OLEHOYHBIX CpeacTB mnpeacraBjieHbl B Ilpuioxkennun b k patGouei
nporpamMmme.

7. YueOHO-MeTOAUYeCKOe U HHPOPMAIIMOHHOE oOecneyeHne JUCHUIINHbI

a) OCHOBHASI:

1) Apxanrensckuii [.A. KoprnopartuBubiii OCHOBBI JI€JI0BOH KOMMYHHKAIIUU
[D5eKTpOoHHBIN pecypc]: aHIUKIOoNeaAus pemeHuit/ [ A. ApxaHTreabCKUil— DIEKTPOH.
TEeKCTOBbIC NMaHHbIe. — M.: Anmpnuna [labmummep, 2017. — 212 ¢. — Pexxum mocryna:
http://www.iprbookshop.ru/62045

2) OCHOBBI JICIIOBOM KOMMYHHUKAIIMHU [ DJICKTPOHHBIA pecypc]: MONHBIN Kypc: y4ueo.
nocobue / I'. A. Apxanrenbckuii [u ap.] ; nox pea. I'. A. ApxaHrenbckoro. — J1IeKTPOH.
TeKCTOBbIe AaH. — MockBa: AnbnuHa [la6mumep, 2012. — 311 ¢. — Pexum moctymna:
http://www.iprbookshop.ru/22824

3) PeynoBa M.A. OcCHOBBI /€J0BOMl KOMMYHHKAIIMH CTYJCHTAa YHUBEPCHUTETA
[DnekTpoHHBIN pecypc]: yueObHoe mocobdue/ M.A. PeyHoBa — DJIEKTPOH. TEKCTOBBIE
nanubsie. — OpenOypr: OpeHOyprckuil rocynapctBeHHblii yausepcuter, ObC ACB,
2012.— 103 c.— Pexum pocryma:

http://www.iprbookshop.ru/30084.html*

0) T1OMOJIHUTEIbHASA:

1). Bbpaiian Tpelicu OCHOBBI JelIOBOM KOMMYHHKanuu 1o bpaitany Tpeticu
[DNeKTpOHHBIN pecypc]: Kak 3acTaBuUTh Bpemsi pabotarh Ha Bac/ Tpeiicu bpailaH—
DOnekTpoH. TeKCTOoBbIe naHHble.— M.: Anbnuna [labmumep, 2016.— 302 c.— Pexum
noctyna: http://www.iprbookshop.ru/41443

2). Mapus Xaitan ITo3utuBHbI OCHOBBI ACTOBOM KOMMYHUKALMK [ DIEKTPOHHBIN
pecypc]: Kak ycmeBaTh OBITh CUACTIIMBBIM/ XaWHI] Mapus— DJIEeKTPOH. TEKCTOBBIC
nanueie. — M.: Agpnuna I[laGmumep, 2016. — 128 c¢. — Pexum pocryna:
http://www.iprbookshop.ru/48442.html.

B) IPOrpaMMHOe o0ecrneYeHue 1 MHTEPHET-PeCypPChl:
Hcnons3zyemoe nporpaMMHoe o0ecrieyeHne

HaumenoBanue Jorosop (suneH3us)
OneparnuonHas cucrema, Windows 7 (wiu Jlunensust Ne 61984214, 61984216, 61984217,
Hiwke) — Microsoft Open License 61984219, 61984213, 61984218, 61984215
Oducnsie npunoxenus, Microsoft Office JIuuenzus Ne 61984042
2013(umm Hmke) - Microsoft Open License
Antusupycnoe I10, Kaspersky endpoint Jlumensuu Ne 1752161117060156960164
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http://www.iprbookshop.ru/30084.html*
http://www.iprbookshop.ru/48442.html

| Security ms 6uszneca — CTaHIApPTHBIN — \

AIEKTPOHHBIM

OuOIMOTEKAM

(elib.mgup;

Kaxnapiii cTygeHT obecrieyeH MHIUWBUAYaIbHBIM HEOTPAHUYEHHBIM JOCTYIIOM K
YHUBEpPCUTETA

lib.mami.ru/lib/content/elektronyy-katalog) x amekTpoHHO-OMOIMOTEYHBIM CHCTEMaM
(3TIEeKTPOHHBIM OMOIHOTEKAM):

o Ne norosopa.
I /;[ DJIEKTPOHHBII pecypc Cpok neiicTBus HasBanus KoJ1eKIuin
A0CTyNna
OBbC «M3narenscrBa Jlanp» | Jloroop Ne 73- | IH)KeHEepHO-TEXHUUYECKUE HAYKH —
- poroBop Ne 73-MII-23- | MII-23-EIl/17 ot | U3gatenbcTBOo « MamImHOCTPOEHHE);
EIl/17 ot 28.05.2017. | 28.05.2017. NHXKeHepHO-TEXHUUECKUE HAyKH —
(e.lanbook.com) Wznarenscteo MI'TY um. H.D.
baymana;
1 HnxeHepHO-TeXHUYECKHE HAyKH —
H3narennpcTBO «PU3MATINTY,
DKOHOMHKA U MEHEKMEHT —
N3natenbeTBo «DauHTa» U 38 KHUT
u3 1pyrux paszzgenos ObC
(cM. caifT yHuBepcuTeTa pa3aen
OonbIMoTeKa)
2 OBbC «Kuura®onn» Ha odopmnennn Komnexuust u3z 172405 uznanuit
(knigafund.ru)
Hayunas anexTponHas | CBOOOIHBIIM 1134165 nayuynsix craTe
3 onbanoreka JIOCTYTI
«KUBEPJIEHMHKA »
(www.cyberleninka.ru)
4 OBC «Polpred» [TocTosaHHBII 0630p CMU (apxuB myOnukanuii 3a 15
(polpred.com) JOCTYI JeT)
Hayunas snekTpoHHas [TocTostHHBIM 3800 HauMeHOBaHUM KYpHAJIOB B
5 6ubnuoreka JOCTYTI OTKPBITOM JIOCTYIIE
e.LIBRARY.ru
JIOCTyN K 3JI€KTPOHHBIM ITucemo B ®I'BOY | SpringerJournals;
pecypcam H31aTeIbCTBa «Poccuiickuit SpringerProtocols;
SpringerNature donp SpringerMaterials;
dynnamenTaibHbIX | SpringerReference;
6 Uccnenosanuii» or | zbMATH;
03.10.2016 Ne 11- | Nature Journals
01-17/1123 c
MIPUIIOKEHUEM
C 01.01.2017 -
0eCCpOYHO
CropaBouHass ~ mouckosas | be3 moroopa Hopwmsl, mpaBuiia, cTaHI1apThl 1
7 cucrema «TexakcrepT» 3aKOHOAATEIHCTBO [0 TEXHUYECKOMY
PEryInupoBaHMIO

Crneunanvu3upoBaHHble y4yeOHble JabopaTopuu Kadeapbl
ynpasienne» AB2615, AB2614

8. MaTepuajibHO—TeXHHYECKOe o0ecnevyeHne TUCIUIINHBI

«ABTOMATHKA
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9. MeToanueckue peKOMeHAAUMH sl  00y4alolMXCA 10 OCBOEHHUIO
JTUCIHHUILINHBI

Memoouueckue pexomenoayuu npu pabome HAO KOHCNEKMOM 80 BDEMs
npogedeHUs 1eKyuu

B xone neKnMoHHBIX 3aHATHH HEOOXOIUMO BECTH KOHCHEKTHPOBAHUE Y4eOHOTO
matepuana. OOmmMe W yTBEpAMBIIMECS B TPAKTHKE TMpaBuWila W  IPUEMBI
KOHCIIEKTUPOBAHUS JICKIUH:

- KOHCIIEKTHPOBAaHME JICKIIUH BEAETCS B CICLUUATBHO OTBEICHHOW ISl JTOTO
TETPa, KK JINCT KOTOPOH TOKEH UMETh IOJISA, Ha KOTOPBIX JIEIAF0TCS TTIOMETKH
U3 PEKOMEHIOBAHHOW JTUTEPATYPHI, MTOTMOIHSIIONINE MaTeprall MIPOCTYIIaHHON JICKITUH,
a TaKkKe TMOAYEePKUBAIONINE OCOOYI0 BAXKHOCTh TE€X WM HHBIX TEOPETUUECKUX
MOJIOKECHUM;

- He0OXOIMMO 3aMKMCHIBATh TEMY U IUIAH JICKIHA, PEKOMEHIYEeMYIO JIUTEepaTypy K
TeMe. 3amucu pa3lieloB JIEKIUU JODKHBI UMETh 3aroJIOBKH, TOJ[3ar0JIOBKU, KpPacHbBIE
CTpOKHU. JI7s1 BBIAENEHUS pa3AesioB, BHIBOAOB, ONPEICIICHUN, OCHOBHBIX HUJEH MOXHO
MCIIOJIb30BAaTh IIBETHHIE KapaHJallu U (proMacTepsl;

- Ha3BaHHbIC B JICKIIUHU CCHUIKM HA MEPBOMCTOYHUKH HAJI0 TIOMETUTh Ha TMOJSX,
YTOOBI IPY CAMOCTOSITENIbHOM paboTe HAUTH U BIUCATh UX;

- B KOHCIIEKTE JIOCIOBHO 3alMCHIBAIOTCS OMPECIICHUS TMOHITHNA, KaTerOpuil H
3akOoHOB. OCTanbHOE JOMKHO OBITH 3aMTMCAHO CBOMMH CIIOBAMU;

- KaXJ0My CTYIEHTY HEOOXOAMMO BBIpabOTaTh W HCIIOJIB30BATH JIOMYCTUMBIC
COKpalleHHsI HauboJiee paclpoCTPAHEHHBIX TEPMUHOB U MOHATHI;

- B KOHCIIEKT CJIEyeT 3aHOCUTD BCE, YTO MPENOAaBaTelNb MUIIET Ha J0CKE, a TaKXKe
PEKOMEHTyeMbI€ CXEMBbI, TAOIHIIBI, AHATPAMMBI U T.]I.

Memoouueckue pexkomeHOayuu no NOO20MOBKE K NPAKMUYECKUM 3AHAMUAM U
1abopamopHbiM pabomam

[{enpr0 TIpaKTUYECKUX 3aHATHA U JTa0OPATOPHBIX PalOT SIBISAETCS YIIIYOJICHHE U
3aKPETUICHHE TEOPETUYCCKUX 3HAHWM, TOJYYCHHBIX CTYJACHTAMH Ha JICKIHSIX W B
MPOIIECCE CaMOCTOSATEIBLHOTO W3y4YeHUs Y4YeOHOro Marepuaia, a, CIeJ0BaTENIbHO,
(dhopMHUpOBaHNE Y HUX ONPEICTICHHBIX YMEHUI 1 HABBIKOB.

B xome mOATOTOBKM K TPAKTUYECKOMY 3aHATHIO W J1abopaTtopHOil pabore
HEOOXOJAMMO TIPOYUTATh KOHCHEKT JICKIIMH, W3YYUTh OCHOBHYIO JIHTEpPATypy,
O3HAKOMHUTBCSI €  JOMOJHUTEIBHOW  JINTEpaTypoOH,  BBITIOJIHUTH  BBIJIAHHBIC
MpernojiaBaresieM TpaKTHYeCKue 3afaHusa. [Ipm  3TOM  ydecTb peKOMEHIAITuh
npenojaBaresis U TpeOboBaHMS TporpaMmbl. JlopabaThiBaTh CBOM KOHCHEKT JICKIIWH,
7ienasi B HEM COOTBETCTBYIOIIME 3aMKCH U3 JINTEPATYPHI.
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XKenarenbHO TpHM TMOATOTOBKE K MPAKTHUECKHM 3aHATUAM U JIaOOpaTOPHBIM
paboTaM IO JAWUCHUIUIMHE OJHOBPEMEHHO HCIIOJIb30BaTh HECKOJIBKO HCTOYHUKOB,
PaCKpBIBAIOIINX 33JaHHBIE BOIPOCHI.

Memoouueckue pekomeHoayuu no opeanu3ayuu CAMoCmoamenbHou pabomaol

CamocTtosaTenbHas paboTa SBISETCS OJHUM M3 BHIOB Y4eOHbIX 3aHaTHi. Llenb
CaMOCTOSITENIbHOM  pabOThl — TMPaKTUYECKOE YCBOCHHE CTYIACHTaMH BOMPOCOB
METPOJIOTHH, CTaHAApPTH3alMU U CcepTU(UKAINKM, pacCMAaTPUBAEMBIX B MpoIEcce
W3YYCHUS JUCIUILTAHBL.

AynuTopHas caMOCTOsITeNbHas paboTa MO JTUCIMITIMHE BBITIOIHIETCS HA yUeOHBIX
3aHSATHUAX TOJ] HEITOCPEICTBEHHBIM PYKOBOICTBOM IIPETIOIaBATEINA U 110 €T0 3aJaHHIO.

BaeaynutopHas camocTosiTenbHasi paboTa BBIMOIHAETCS CTYJCHTOM IO 33JaHHUI0
npernoiaBaTesis, Ho 0e3 ero HermocpeACTBEHHOTO yYacTHs.

3aga4yu caMOCTOATEIbHOM Pa00OTHI CTYACHTA!

- Pa3BUTHE HABBIKOB CAMOCTOATEIbHON y4eOHOM padOThI;

- OCBOCHME COJICPKAHUS TUCIUILIINHBI;

- yriyOJieHHne co/lep KaHus U OCO3HAHUE OCHOBHBIX MOHSATUHN AUCUUILINHBI;

- WCIOJIb30BaHME Marepuajia, COOpPaHHOIO U  IOJIYYEHHOTO B  XOJe
CaMOCTOSITENIbHBIX 3aHATUHN AJ1s1 3PPEKTUBHON MOATOTOBKH K 3a4ETy.

Buabl BHeay1MTOPHOI CaMOCTOSITEILHON padoThI:

- CaMOCTOSITEIPHOE N3YUCHUE OT/ICTBHBIX TEM JUCITUTIINHBL

- IOATOTOBKA K JICKITMOHHBIM 3aHSTHSIM;

- MOJITOTOBKA K JIAOOpaTOPHBIM paboTaM;

- BBITIOJTHEHHUE JIOMAITHUX 33/IaHHUH 110 3aKPETICHUIO TEM;

- BBITIOJTHEHHE JIOMAITHUX 33/IaHHH 110 PEIICHUIO TUITMYHBIX 33/1a4 U yIPaKHEHU;

- cocTaBlieHHEe W O(oOpMIIEHHE JOKJIaN0B U pedeparoB MO OTACIbHBIM TeMaM
MIPOTPaMMBl;

- HayYHO-HCCIIeI0BaTENbCKas paboTa CTYICHTOB;

- y9aCcTHE B TEMAaTHYECKUX TUCKYCCHSIX, OJIMMITHAIAX.

JIist BBITIOTHEHUS JIIOOOTO BUJIA CAMOCTOATENBbHON paboThl HEOOXOIMMO MPOUTH
CJIEYIOILHE ITAIbL:

- OTIPEJICJICHUE 1IEJI CAaMOCTOSITENIbHOM paboTHI;

- KOHKPETHU3alus [T03HABATEIbHON 3a/1a4U;

- CaMOOLIEHKa TOTOBHOCTHU K CAMOCTOSITENIbHOM padoTe;

- BBIOOD aJIEKBATHOTO crioco0a AeMCTBUSI, BEAYILIETO K PELLIEHUIO 3a]a4H;

- IJIJAHUPOBaHUE PabOTHI (CAaMOCTOSITEILHON WM C IOMOUIBIO IIPENogaBaTelisl) Haj
3aJJaHUEM;
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- OCYIIECTBJIEHHE B TMPOLECCE BBINOJHEHUS CaMOCTOSATEIbHOM  pabOTHI
CAaMOKOHTPOJS  (MPOMEXKYTOYHOTO W KOHEYHOT0)  pe3ylbTaToB  palbOTBHl |
KOPPEKTHUPOBKA BBHITTOJIHEHUST PaOOTHI;

- pediexcus;

- Ipe3eHTalHs padOTHI.

10. MeTOIll/I‘leCKI/Ie PEKOMEHIAINA IJISA IpenmoaaBaTeJst

Onnolt w3 3aja4 mpenojaBaTeiei, BeAyINX 3aHATHS N0 auciuIuinHe «OCHOBBI
JIEJIOBOM KOMMYHUKALIMM» SIBJIAETCS BBIPAOOTKA Yy CTYJEHTOB OCO3HAHHUS Ba)KHOCTH,
HEO0OXOIUMOCTH M TMOJIE3HOCTH 3HAHUS TAaHHOW JNUCLMIUIMHBI JUJIS TajdbHEHIel paboThl
BBIITYCKHUKA Ha COBPEMEHHOM IIPOU3BOJICTBE.

[IpuHunaMu opraHu3anuy y4eOHOro rpoiiecca siBiIsoTC:

- BBIOOp METOJIOB MPENOJaBaHUs B 3aBUCUMOCTH OT pa3JIMYHBIX (DaKTOPOB,
BIIMSIOIIMX HA OPraHU3alHI0 YYeOHOro MpOLEecca;

- aKTUBHOE Y4YacCTHUE CTYJIEHTOB B yUeOHOM IIPOLIECCE;

- IPOBEJICHUE MPAKTUYECKUX 3aHATUI U J1TA0OpaTOpHBIX PadOT, ONMpeAeIsIOIINX
NpUOOpPETEHUE HABBIKOB PEILICHUS IPOOJIEMBI;

- NIPUBEJICHUE NPUMEPOB IIPUMEHEHUSI U3y4aeMOI0 TEOPETHYECKOr0 Marepuaia K
peaIbHbIM MPAKTUYECKUM CUTYaIUsIM.

Jist Oonee TiyOOKOro H3y4eHHs] NpeIMeTa MpernoAaBaTelb MPeIoCTaBIsSET
CTyJIEHTaM HMH(pOpPMALUI0 O BO3MOXXHOCTU HCIIOJIb30BaHUA VHTEpHET-pecypcoB IO
pazzenam JUCLUIUIAHBIL.

ConepxaHue NPAKTUYECKUX 3aHATUA M J1a0OpaTOpHBIX paboOT ompenensercs
KaJICHJAApHbIM TEMAaTHUYECKUM IUIAHOM, KOTOPBIM MpHUBEAEH B IporpaMMe y4eOHOMH
TV CUUTUIAHBI.

JUis KOHTpOJIE 3HAHUW CTYJEHTOB MO JUCIMIUIMHE HEOOXOAUMO MPOBOJIUTH
TEKYIIUH U UTOTOBBI KOHTPOJIb.

Teopernyeckoe M3y4eHUE OCHOBHBIX BOIMPOCOB PA3EiOB JAMCLMIUIUHBI JOJIKHO
3aBEpIIATHCS MPAKTUYECKUM 3aHATHEM WK JTa00paTopHON paboTOM.

JIist akTUBU3alMK Y4eOHOro mpouecca Mpyu U3y4YeHUHU JTUCHUILTMHBI 3 ()EKTUBHO
IIPUMEHEHUE MTPE3EHTALIUMH 10 PA3JIMYHBIM TEMaM JICKIUN.

Jiis ipoBeIeHUs 3aHATUH 110 AUCLHUIIIMHE UCTIOJIb3YIOTCS CPEJICTBA O0OyUEHUS:

- yaueOHMKH, HHGOPMAITHMOHHbIE pecypchl UHTepHETa;

- CIIPABOYHbBIC MATEPUAIBI U HOPMATUBHO-TEXHUYECKAsl JOKYMEHTAIIUS;

- METOAMYECKUE YKA3aHUsI 1JIs1 BBITIOJIHEHUS JTA0OPATOPHBIX padoT.

11. Ilpunoxenusi K padoveld mporpamme:

[Ipunoxenue A — CTpykTypa ¥ COAEPKAHUE NUCIUIIIINHBI;
[Tpunoxenune b — @oHI OLIEHOYHBIX CPEICTB;

16


http://pandia.ru/text/category/laboratornie_raboti/

[Ipunoxenue B — IlepedeHb OLIEHOUHBIX CPEACTB MO AUCHUIIMHE «OCHOBBI
J€TTOBOM KOMMYHUKAIIANY;
[Tpunoxenue I' — AHHOTaIus paboueld MporpaMMbl TUCITUILTHHBI,
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Ipuiaoxenue A

CtpykTypa u coepx aHue AUCHUILUITUHBI «OCHOBBI 1€J10BOH KOMMYHUKAI[HN

no HanpasieHuo 15.03.04 «ATIID»,
npoduias «Po00TH3HPOBAHHBIE KOMILIEKCHI» OYHON (OPMBI 00YICHHSI

Ne

n/

Paznen

Cemectp

Henens
cemecTpa

Buabl yueOHo# padoThl,
BKJIIOYasl CAMOCTOSATEIbHYI0

padoTy CTy1eHTOB,

H TPYAOEMKOCTH B Yacax

Buanl caMocTOoATEILHOM

padoThI
CTY/J€HTOB

DopMbI
arrec-
Taluu

JI I/C | Jlaé | CPC

KCP

K.P.

K.II. | PP |Pedepar

IlepBrlii cemecTp

Bpenenne B OCHOBBI [/1€JI0BOIi KOMMYHUKALIUH.
Iean kypca.

IIpennoceinku BO3HUKHOBeHHs OCHOBBI I€NOBOH
KOMMYHHKAIIMX, OCHOBHBIE 3TaIlbl €r0 3apOXKACHUS U
pa3BUTHA. OBOJIONHS Teopud 00 3PPeKTUBHOMN
opranuzauuu  BpeMmeHu. Teitnmopusm.  Ilepuon
«xyaccuyeckoro» OCHOBBI 1€JI0BOM KOMMYHHUKAIIHH.
«CoBerckuii OCHOBBI [JEJIOBOH KOMMYHHKAIIUN.
CoBpemenHbIif OCHOBBI JETIOBOM KOMMYHHUKAIIUH
(xoner; XX -Havano XXI BB). Konnenmus Ct.Kosu o
JIOCTHKEHUM JIMYHOCTHOM 3PEJIOCTH.

OcCHOBBI /1€JI0BOIi KOMMYHHMKAIIMH, €ro 3Ha4YeHue
B IVIAHUPOBAHUM PadOThI

lpeBane ¢umocodsl O BpeMEHH M TIONB3E €ro
panMoHaNBHOrO  Hcnoib3oBaHus. CymHOCT U
¢ynknun  OCHOBBI  JIETIOBOM KOMMYHUKAIIHH.
OCHOBHBIC ~ HalpaBlCHUS TalM- MEHEIKMEHTA.
OcHOBBI JIeN0BOM KOMMYHUKaIINU KakK
COCTaBIIAIOLIAsl ~ CAMOMEHEIKMEHTa.  BpemeHHas
KOMIIETEHTHOCTh MEHEDKEpa.
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Henenosaranue. Buabl niIaHUpOBaHUA.

Metoapt u  TexHojgormd  OCHOBEI  JIEJIOBOM
KOMMYHHKAIIUX KaK dJIEMEHTa CHCTEMBI YIIPaBIICHU
opranuzanueil. llenenonaranve Kak oIpeaesieHUue
KIIFOYEBOTO HAIPABJICHUS PA3BUTHS, ITUNIAHUPOBAHUS U
pa3paboTKM TUTaHa JOCTIDKEHHUS  ITOCTABIICHHBIX
neneii. OCHOBHBIE  TPHHIUIBI W KPUTCPUH
nocraroBku nenet (KUHAP u SMART). CymrHOoCcTh
TUIaHUpOBaHUsI pabodyero BpeMeHU. «30J0ThIE»
MPOMOPLUHU TUIAHUPOBAHUS BpEeMEHH. [[esTeNbHOCTh
MEHeKepa M0 OpraHu3aliy YIPaBICHHs BPEMEHEM.

HHCTpyMeHTBI M MeTOAbl IUIAHMPOBAHMA W
pacnpe/ejeHUs] BpeMeHH

[Mpunnune! 3¢(heKTHBHOTO UCTIOIH30BAaHUS Pabovero
BPEMEHH, METOABI €ro ydeta W u3MepeHus. OneHka
nopolecca pacXoJOBaHUS U IOTEPH BPEMEHU B
3apyOeXHBIX ¥ OTCYECTBCHHBIX OpPTaHU3AIMAX.
AHanu3 ~ mIaHWUpOBaHWS ~— pabodyero  BpEeMEHH
PYKOBOAMTENS,  CIIOCOOBI ~ €r0  ONTUMH3ALUH.
IIprunnbL nedurimra BpEMEHU u ero
uHBeHTapu3anusa. Kiaccuueckne TeXHUKH JIEIOBOI
akTUBHOCTH. OCHOBBI M NPHUHIUIBI JEIerHPOBAHUS.
IlpaBuna  penerupoBanus.  Ilomarue  ycmexa-
Heycnexa. CuctemMa KpUTEpPHEB ycIexa.

IMornorurean Bpemenu. Pecypchbl BpeMeHH
XpoHodaru: mnoHatMe W ux Buasl.  OleHka
WCTIOJIB30BAaHUSI BPEMEHHM, BBIABICHHE Oa30BBIX U
BTOpOCTeNIeHHbIX  Aed.  CrocoObl  BBISBICHUS
XpoHO(DAros.. OnruMuzanus CTaH/IapTHBIX
MPOLIECCOB  JIESITEILHOCTH M BPEMEHHBIX 3aTpar.
Pacnpenenenne BpemeHn pykoBoguteneM. IIpaBuio
TRAF. Texanueckue (hopc-Maxopsl. ACCEpTUBHOCTh
B OCHOBBI [eTOBOM KOMMYHHKaluue. AHamu3 U
paboTa C «IOTJIOTUTEISIMID BPEMEHH.

9-10

MotuBanusi B OCHOBBI /1€JI0BOH KOMMYHHKaMHe
MoTuBanys 1 MOTUBBI I€ATEIbHOCTH. MoTUBanus B
OCHOBBI JE€TIOBOM KOMMYHHUKAIlMHE KakK YCIOBHE
moctiokeHust nend.  CoOTBETCTBHE  BHYTpPEHHEH
MOTHBAllUM TIOCTaBICHHBIM LEsIM. «MajeHbkue
XUTPOCTH»  CAMOMOTHBALIMHU. [TpeoOpa3oBanue

11-
12
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«UeNN» B «IYTb» JOCTHIKEHHS IPOMEKYTOUYHBIX
nenei. [IpaBuna ¢dopmynsl ycnexa. Onrumuzanus
MEPCOHATBHOMN JIESTEEHOCTH MEHEIKEPA.

IIpoueccHblii MOAX01 K AeATeNbHOCTH. MeToauKH
Kaiigzen

Ilopsimok — OAHO W3 OCHOBHBIX IMOJIOKEHUN
METOAUKH Kaiigzen. Ilenouxa npouenyp,
cocTaBIsIrONMX Tporecc. Cradumusanus mporecca.
VYcerpaneHue notepb BpeMeHU no cucreme Kaiinzes.
CoBepIIeHCTBOBaHHUE MTPOIIECCOB IEATSIFHOCTH.

14

Crpecc. Tpaguuuonnble W HeTPaJAULHOHHbIE
cnoco0s1 60psOBI co cTpeccoM. Pesakcanus.
[lonstie cTpecca W ero IWHAMHKH. [paMoTHOe
IUIAHUPOBaHUE pabovyero BPEeMEHH M PallMOHabHOES
pacnpeznencHue o0s3aHHOCTEH MEKITY
COTPpYIHUKAMU. Mertonst panoOHaIBLHOIO
HCIIOJIb30BaHUS BpEMEHU KaK crocob
HpeyNnpeKIeHUs cTpecca. [ToBbiIeHE
($pyCTPAIIOHHO CTPECCOYCTONYMBOCTH.

16

OTapIx Kak ycjaoBHe ycmemHoro OcCHOBBI
1eJIOBOIl KOMMYHHUKALMU

WHauBHyanbHbIe OHOPUTMBI YeJIoBeKa:
ompezeieHne cBoux OuoputmoB. Co3HATENBHOE
UCIIONIb30BaHUE CBOMX BO3MOXKHOCTEH B mporecce
yIpaBICHUS TEUCHHUEM HMEIOIIErocst B
pacnopsbkeHur BpeMeHH. [lepekiroueHne B OTIbIXE €
paboThl U BOCCTAHOBIECHHE CHJI. TBOpUYECKas IICHb.
OddexruBupiii con. IlepexxuBaHue  MOMEHTA.
Pa3zBuTHe KauecTB, HEOOXOIAMMBIX JUIS YCIIEIIHOTO
KopropaTuBHOTO OCHOBBI JIEJIOBOH KOMMYHHUKAIIWH.

17-
18

®opma aTTecTAlMHU

Bcero 4acoB mo IMCHUILUIMHE B TPeTbeM
cemecTpe

10
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Ipuiaoxenue b
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IMOKA3ATEJIb YPOBHSI COOPMHUPOBAHHOCTH KOMIIETEHIIUIA

Tabomuma 1

OCcHOBBI J1€J10BOIi KOMMYHUKAIIUM

®I'OC BO 15.03.04 «ATIII»

B nporuiecce ocBoeHUs JaHHOM TUCHUIUIMHBI CTYACHT (POPMUPYET U IEMOHCTPUPYET cleayrolue npogeccnoHaabHble KOMIETEeHINHU:

KOMIIETEHIIUU TexHoJiorus dopma .
ITepeyeHb KOMIIOHEHTOB ¢dopmupoBanus OLICHOYHOI0 Crenenu yposHeii ocsoenus
NHIAEKC OOPMYJINPOBKA o o KOMIIEeTeHIM i
KOMIIETCHIIU N cpeacrea
OK-3 CIOCOOHOCTBIO K 3HATh: JIEKIINA, 3, Ba30Bblii ypoBeHb:

KOMMYHHKAIIUU B YCTHOU U - CyImIHOCTh TOHATUH  «OCHOBBI | CaMOCTOSATEIbHAS T BOCIIPOHM3BO/ICTBO TOTYIEHHBIX
MMUCbMEHHOM (I)OpMaX Ha ):[CJIOBOﬁ KOMMYHUKAIIUN», <«JIMIHAA pa60Ta, P, 3HAHUU B XOJI€ TEKYILET0 KOHTPOJIs;
PYCCKOM U MHOCTpAaHHOM CUCTEMA OCHOBBI ):[CHOBOﬁ Ha60paT0pHLIe YMEHHE penlaTh TUIIOBBIE 3a4a4H,
SI3BIKAX JJIs pelieHus 3a1a4 KOMMYHHUKAITUN, «BpEMEHHBIE | pabOTHI, NPUHAMATH TIPO(PECCHOHATBHBIE I
MEXIIMIHOCTHOTO K pecypce, «BpEMEHHasl | MPaKTUIEeCKHE YIPABICHYECKHE PEIICHNUS 110
MEXKYJIBTypHOTO KOMIICTEHTHOCTb MEHEKEPay; paboTsl M3BECTHBIM AJITOPUTMAM, IPABUJIAM
B3aUMOIEUCTBHUS - nenu u GyHKIUA 1 OCHOBBHI JIEITOBOM

KOMMYHUKAINH;

- HCTOPHUYECKH  CIIOXKHBIIEECS |
COBPEMEHHBIE ~ OTEYECTBEHHBIE U
3apyOekHBIe KOHLEIIMK YTPaBICHUS
BpEMEHEM;

- METO/IbI OcCHOBHI JIeII0BOM
KOMMYHUKAIUH, AITOPUTM
IUTaHUPOBAHHUS;

- uHCTpyMeHTBI OCHOBBI JEJIOBOM
KOMMYHUKAINH;

- KOpIOpaTHBHbIE CTaHAApThl OCHOBBI
JIEIOBON KOMMYHUKAIUH;

yMeThb:
- MPOBOAUTH AyJUT CBOETO BPEMEHU U
aHATU3UPOBATh MPHYMHBI JAeduImTa
BpPEMEHU;
- OLICHWBATh CBOM pEalbHBIC PE3ePBEI
BpeMEHU " panroHaIbHO ux
HCTIOJIb30BaTh;

U MCTOJJUKaM

IloBbILICHHBIN YPOBEHb:
MIPAKTUYECKOE IPUMEHEHHE
IIOJIyYEHHBIX 3HAHUH B IIpoliecce
BBINOJTHEHHS J1a00PaTOPHBIX paboT U
KypCOBO#l pa0bOThI; TOTOBHOCTH pelIaTh
MPaKTUYECKHE 3a/1a4H MOBHIIIEHHON
CIIO’)KHOCTH, HeTHIIOBBIE 33/1a4H,
HNPUHUMATH TPO(ecCHOHAIBHBIE U
yIPaBJIEHUYECKUE PEIIECHUS B YCIOBUAX
HETOJIHOH ONpeNeIeHHOCTH, IIPH
HEJOCTaTOYHOM JIOKyMEHTAIBHOM,
HOPMAaTUBHOM U METOAUYECKOM
obecrieyeHUN
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- BbIOMpaTh HambOoisiee 3G PEKTUBHBIC
CIOCOOBI yIIPaBICHHUS BPEMCHEM;
- OIIPEAETATh MPHOPUTETHI
JEATETPHOCTH W CTaBUTH aJICKBaTHBIC
ey,
- (opmynupoBarh cTpaTerHuecKHE H
TaKTHYECKUE LEJIH B COOTBETCTBUH C
kpurepusimu SMART;
- JIeNlerupoBaTh Jiela ¢ HU3KUM
YPOBHEM IPHOPUTETHOCTH;
- BBIOCNATH BpPEMEHHBIE  PE3epBbI
paboyero BpeMeHH IOl HOBBIE 3aJauu
WJIN TIPOEKTHI;

- IUIAHUPOBaTh M BBICBOOOXKIATH
BpeMs Ul OTIbIXa U BOCCTAHOBIICHUS
CBOUX CHI;

BJIA/IeTh:
- 3HAHWAMH W  ONpPEACICHHBIMH
HaBBIKaMH TUTAHUPOBaHHS u
LieJIeTIoIaraHums;

- 3HaHWSAMH U OIpEJeNICHHBIMU
HaBBIKAMU OIEHKH M aHalIH3a CBOUX
BPEMEHHBIX PECYPCOB;

- 3HaHWSAMH W OIpEJeNICHHBIMH
HaBBIKAMU 3¢ eKkTHBHOTO
UCTIONIB30BaHMA pabouero BpeMeHu;

- OCO3HAHHBIM BBIOOPOM CIIOCOOOB |
METOJIOB OCHOBBI JIEJT0BOM
KOMMYHUKAINH;

- 3HaHWSAMH W ONpEJCIICHHBIMHU
YMEHUSMH B pa3paboTke JHUYIHOI
CUCTEMBI OcCHOBHI JIeII0BOM
KOMMYHUKAIIVH.

**- CokpaireHust HopM OLIEHOYHBIX cpenicTB cM. B [Ipunoxxenun B k pabodeit mporpamme.

23



Ilepeyens BompocoB Ha 3aueT (OK-3)

1. OcHOBBI J1€JI0BOM KOMMYHHUKAIIUU KaK COCTaBIIAIONIAs CAMOMEHEI)KMEHTA.

2. JIB€ KOHLENIMU KOHTPOJISI BPDEMEHHU: YIIPABICHUE U PYKOBOJICTBO BPEMEHEM.

3. «CoBerckuid OCHOBBI 1€JIOBOM KOMMYHUKanun». Crucrema XpoHOMeTpaxka A.A.
Jlrobumena; Teopun pemennst nzooperarensckux 3amad (TPU3) I'.C. Anprmrymiepa;
cucrema opranuszaunu Bpemenu A.H. I'actea, [1.M. Kepxkennena.

4. OCHOBBI J€JI0BOM KOMMYHUKAIIMH, €70 3HAUEHHUE B INIAHUPOBAHUU PAOOTHI.

5. Ilpunnunel, npasuia U kputepun noctanoBku neneit. KUHP u SMART-uenu.

6.0mnpezenenre NpUOPUTETOB B IJIAHUPOBAHUM padodero BpemeHu. KecTkuil —
TMOKUH alrOpUTM IITAHUPOBAHUS.

7.Konuenuus Cr. KoBu 0 JOCTHKEHUU JIMYHOCTHOW 3PEJIOCTH.

8.IIprHIMIIBI 1 HHCTPYMEHTBI yCIIeIHOTo OCHOBBI IEJIOBOM KOMMYHUKALUH.

9. AcceptuBHOCTh B OCHOBBI J€10BOM KOMMYHHUKAIMue. Moienu acCepTUBHOIO U
OJIOKUPYIOIIETO MOBEACHUUS.

10. Ouenka UCOJIB30BaHUSI BPEMEHH. AYJIUT BPEMEHHU.

11.XpoHnodaru: moHsATHE W HUX BHUIAbl. AHaIW3 U paboTa C «IOTJIOTUTEISIMU)
BPEMEHU.

12.CoBpemMennbiii OCHOBBI /1€JI0BOM KOMMYHUKaIuu (koHer XX - Hagano XXI),
OCHOBHBIE XapaKTEPUCTUKH.

13. IIpeoOpa3oBaHue «ueIW» B «IIyTh» JTOCTHOXKEHHS Ienu-meutsl. [IpaBuna
dhopmyIibl ycniexa.

14. IInanupoBanue Kak (aKTOp BHEAPEHHUS] TexXHOJOrHMi OCHOBBI J€10BOU
KOMMYHUKAIUH.

15. CamomoTuBanus. «MajleHbKHE XUTPOCTH» CaMOMOTHUBALMHU. Pojb sMoluii B
Ipolecce CaMOMOTHBALINH.

16. OnTumu3amus nepcoHaIbHON AESTEIbHOCTH MEHEIKEpa

17. BiusHue WHIUBHAYAJIbHBIX OCOOCHHOCTEM XapakTepa Ha CIIOCOOBI
OpraHu3alMH JIEITETbHOCTH.

18. Otapix Kak ycimoBue ycrnemHoro OCHOBBI JEN0BOM KOMMYHUKAIUH.

19. Crpecc. CriocoObl MPOTUBOCTOSHUS CTPECCY MEHEIKepa C MCIOJIb30BaHUEM
TexHUK OCHOBBI JI€JIOBOM1 KOMMYHHUKALIWH.

20. Cucrema uuHOoro OCHOBBI IEJIOBOM KOMMYHUKAIUU.

21.CymHoCcTh, coAepKaHWe U TPEANOCHUIKM BO3HUKHOBEHUsT OCHOBBI JE€I0BOM
KOMMYHHUKAIIMH, OCHOBHBIE 3TAlbl €r0 3ap0KICHUS U PA3BUTHSL.

23.9Bomonus  Teopu 00 3(DPEKTUBHOM OpraHu3aldd BpPEMEHU BO BTOPOM
nojoBrHe XX BEKa.

24. OcHoBHBIE TPUHIUIIBI cucTeMbl b. @pankiuHa.

25. Teopus TMYHOCTHOTO PA3BUTUS TBOPUYECKOM JInuHOCTH A.A. JlroOuiesa.
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IlepeyeHb BONPOCOB /JIs1 YCTHOI'O ONPOCa MO AucHuIInHe «OCHOBBI 1e710BOM
KOMMYHH KA

Tema 1.

[Tepeunciure Gpyakmur OCHOBBI JETOBOH KOMMYHUKAIIAH.

B ueM cymHOCTh KOHIIETIIIMKA KOHTPOJISI BPEMEHH TapBapICKOM MIKOJIBI Ou3Heca?

[TosicuuTe BeIpaxkeHue «BpeMeHHasi KOMIETEHTHOCTbh MEHEIKEPa.

C Kakoro BpEMEHU YEJIOBEUECTBO CTAJI0 3aJyMBIBAThCS O palMOHAIHLHOM
UCIIOJIb30BaHUU BpEMEHEM?

OxapakTepu3yiite OCOOCHHOCTU pa3BUTHS OTe€YeCTBEHHOro (OCHOBBI J€I0BOU
KOMMYHHKAIINH.

Besikuit mu genoBek cmocobeH K OCHOBBI JI€JIOBOM KOMMYHHKanuny? OTBeT
o0ocHyHTE.

Pacumudpyiite u nosicaure, B uem cytb Meroga TPU3 Anprirynnepa?

Korna u B cBsi3u ¢ yeM Bo3Hukia B Poccun HOT?

B gem 3acnyra pazpadorok C. Kou?

Tema 2.

B uem npoTtuBOpeune TepMUHA «J1€710Bask KOMMYHHUKAIUS»?

UeMm oTM4IaeTcs «yNnpaBIeHUE BPEMEHEM» OT «PYKOBOJICTBA BpEMEHEM» ?

[Ipu coOitoneHnH KakuxX OpaBWil M ycioBHd OCHOBBI J€10BOM KOMMYHHKALUU
oynet appexkTuBeH?

KakoBo 3HaueHne OCHOBBI 1€TOBOM KOMMYHHKALUH IS IMYHOCTHU?

3aueM Jaxke KpYIMHOE AEN0 NPHU IUIAHUPOBAHWU HY)XKHO pa3OUTh Ha HECKOJIBKO
MOJIYHKTOB, PAaCMKCaTh LEIH BHIIIOJHEHUS TONW WX HHOU paboThI?

B gem cexpetnl yenienrHoro OCHOBBI JISJIOBOM KOMMYHHKAIIUH?

Tema 3.

UeMm otnnyaeTcss MeuTa oT 1uenu?

[Tepeuncnure KpUTEpUM LETU?

Kakwne OniBarot 1ien?

Kak BbI MOHUMaETE CIOBA «IIEJICYCTPEMIICHHBINA YET0BEK»?

[Touemy npeBHHE (uIOCOPBHI TOBOPWIM, YTO YEJOBEK, >KUBYIIUN Oe€3 ey,
MPOKUBAET KU3Hb BIYCTYIO?

Kakue cramum mpemycmaTpuBaeT IJIaHUPOBaHHE pPaOOTHI, MOYEMY BaXKHO HX
coOmoaaTh?

Kakue mnpaBuna miaHUpoOBaHUsS PEKOMEHAYIOT COOJIOAaTh CHEIUATUCTBI 1O
OCHOBBI J1€7T0BOI1 KOMMYHUKAIIUNY?

Brl mnanupyete cBoto mpoeCcCHOHATBHYIO U JTUYHYIO IEATeTEHOCTD?

Tema 4.
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KakoBo »skoHOMHYeckoe 3HaueHHe (OCHOBBI JEIOBOM KOMMYHHUKAIlUM B
po¢eCCUOHATIBHON AESITENbHOCTU?

Kakue uHCTpyMEHTHI LieIecooOpa3Hee HCNOoNb30BaTh Mg JUYHOro (OCHOBBI
JI€JIOBOM KOMMYHHKAIUH?

Ha3oBute MeTObI OnpeneneHus IpUuOPUTETOB.

B ueMm cyTh npuHIMna mianupoBaHus «60x40»?

B yeM oTiinume aynura OT MHBEHTapU3aluu BpEMEHU ?

Kax BbI nonnmaere npunuun [Tapero 80x20?

[loueMy B mporecce JeATENbHOCTH B OINPEAEICHHBIH NEPUOJ BpPEMEHU
nesnecoodpasHee (POKyCUpOBaTLCS HA OJHOU 3aaue?

Yo 03HAUaET BBIPAXKEHUE «POJIHBIE LIETN»?

Tema S

UTo Ha3bIBAIOT «XpOHO(MArOMI» U B YEM UX ONACHOCThH?

Kaxk nepeBoauTCS TOCIOBHO «XpOHO(DAr»?

Kakux BumoB ObiBatoT xpoHodaru?

Yem oOTIMYAKOTCS KOHTPOJUPYEMBIE OT HEKOHTPOJMPYEMBIX IOTJIOTUTENIEH
BpeMeHu?

Kakux nornorureneil OTHOCUM K pa3psily IPOTHO3HPYEMBIX ?

C yero crout HauYMHATh OOpLOY ¢ XpoHO(haramu?

Hy»HO0 11 KOHTPOJIMPOBATH TO, YTO AEIETUPOBAHO APYTUM?

Kaxoii cnoco6 noaxouT JIydille BCEro AJis BBISBIIEHUS «BOPOB)» BpEMEHU?

Uto Ha3bpIBaeTC aCCEPTUBHOCTHIO, M KaK OHAa MOXET OBbITh CBsI3aHA C
«TIOTJIOTUTEISIMUY» BPEMEHU?

Tema 6

B dem cyTh MeTOIa «IIBEMIIAPCKOTO ChIpay?

Bo3MoxHa 1 gestenbHOCTh 0e3 MothBa? OTBET 00OCHYHTE.

Kaknx «isrymek» exxeIHEBHO IpeaIaraeT «cbeaarb» I'. Apxanreapckum?

Mo>KeT 11 4eJIOBEeK BCerja MMETh MOTUBALIMIO JOCTHKEHHUS ycrexa U JoOUBaThCs
ero?

MoskeT J11 BIIOJIHE YCTICIIHBIA YeTOBEK UMETh MOTUBALIMIO N30eraHus Heyaay?

Kakune «sKxopsp» NOMOraroT BaM HAacTPOUTHCS W BBINOJHUTH HE OYEHb MPUATHYIO
paboty?

Tema 7.

B yem cyTh nporeccHoro nogxonaa?

Ha kakoii acriekT jienaercs akieHT B KoHuenuuu Kannzen?

Pacuudpyiite ab6peBuatypsl SDCA u PDCA, npoKOMMEHTHPYHTE UX.
ITepeuncnure cocrapistomue npoiecca no meroauke Kaimzen. O0o3HaubTe HX

3HaYCHHEC.
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IloueMy B HHIMBUAYAJIBHOM JEATEIBHOCTH COIJIACHO MeToaukn KaiinseH
1eJ1ec000pa3Hee OPUEHTUPOBATHCS HA IPOLIECC, a HE Ha PE3yJIbTaT.

Yro noxpasyMeBaroT o IporeccoM?

Kakue yactu nporecca ObIBatOT (IIOAMPOLIECCHI), M KAKyK0 Harpy3Ky OHU HECYT B
NEATENbHOCTH?

C yero nmpeaiaraeTcsi HAUMHATB I€ATEIBHOCTh IO MeToauke Kaiinzen?

Kaxkue neiicTBUs HEOOXOAUMBI 17151 CTAOUITM3aIUHY TIPOoIlecca AesATeIbHOCTU?

[Touemy paboTa TMYHOCTH B HANIPSHKEHHOM COCTOSIHUM MJIET YacTO MeJieHHee?

Tema 8.

Kak nmoBbICHTB CTpPECCOYCTOMYMBOCTD JINUHOCTU?

Kakas ponb orBoautTcs OCHOBBI [€JI0OBOM KOMMYHHUKAallUMYy B YMEHBUICHUU
CTPECCOB PYKOBOIUTEIIS?

Kakue ctpeccorensl BaM W3BECTHBI?

YTo Ha3bIBAEM CTPECCOM M KaK OH BIMSET Ha MPOLECC ACSITEIBHOCTH?

Kaxoii cTpecc onacHee: GU3HOIOTMYECKUNA WU SMOLIMOHATBHBIN?

Mo3KeT 51 cTpecc BO3HUKHYTh IO paJOCTHOMY IOBOY?

Yem omnaceH Jyist TMYHOCTH «HEOTpaOOTaHHBII cTpecc?

Yrto Ha3bIBAEM CHHIPOMOM 3MOLUOHAIBHOIO BBITOPAHUs?

B uewm 3akmouaercs npoduiiakTuka ctpecca?

Tema 9.

[Touemy HEOOXOAMMO OTABIXATh BO BPEMsI BBIMOJIHEHUSI paO00UYMX 3a1aHU?

UYro o3Ha4aeT «3eneHasd 30Ha?

Kakne mnepuoabl OTAbIXa PEKOMEHAYIOT crHenuanuctbl 1Mo OCHOBBI AEIOBOM
KOMMYHHUKAIIUNY BO BpeMsi pabouero JaHs?

UTo 03HaYaeT «TBOpUECKas JIEHb?

ITouemy I'. ApxaHrenbCKUi Ha3Bajd OTABIX BaKHEWINECH YaCThIO JTUYHOU CUCTEMBI
OCHOBBI I€TTOBOM KOMMYHUKAIIUH?
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IIpuMepHBIH nepedyeHb TeM pedepara

1. Merogonoruu [IpBuga Amnena - Getting Things Done, umu uckyccTBo
IPOJYKTUBHOCTH 0€3 cTpecca.

2. JInunas cucteMa OCHOBBI I€JIOBOM KOMMYHHUKAIMU 110 I'. ApXaHTenbCKOMy

3. Ayaut cBoero BpemMeHH. Kak u 3aueM ero npoBOJAUTh?

4. AHanW3 NpUYUH TOSIBICHUS «XPOHO(]ATOBY.

5. OCHOBEHI I€TTOBOI KOMMYHHUKAIIAU IS pa0OTArOIICH KEHIIUHBI — 3TO peaabHO?

6. SnoHcKkMe METOAbl YINPABIEHUS BpPEMEHEM C TMO3HMLIHMA POCCUKCKOTO
MEHTAJIUTETA.

7. Moxer au OecriopsaoKk ObITh 3P (EKTUBHBIM, WJIM METOJ] OIPAaHUYCHHOTO
oecnopsiaka (D.J»Bu,

D.AGpaxamcoH, I'. ApxaHrenbCKuii u 1p.)

8. IHCTpyMEHTHI ynpaBiieHUs BpeMeHeM U UX 3((HEKTUBHOCTD B YIPABICHYECKOU
NEeSATENBHOCTH.

9. Kpurtuueckue pasmbilUieHUss O KoMMmyHuKanuu (AHzapei  benskos,
E.YnuBapkuH u ap.)

10. UccnenoBanue npuyuH aeQuIMTa BpeMEHHU CTYCHTA.

11. XpoHOMeTpak KaK HWHCTPYMEHT BBIPAOOTKH 3(PGEKTUBHOTO MBIIIICHUS
ynpasiienna (Teopus pa3Butusi TBopueckor auaHocty -TPTJI - poccuiickoro yueHoro
A.A. JIroOuiiesa).

12. Ananu3 cucrem Jlrooumiera u @paHkinHa.

13. I'pamoTHast opranu3anus NOATOTOBKH CTYAEHTA K AK3aMeHaM ¢ o3unuid TM.

14. Cucrema Kali13¢H U €€ CYIIHOCTHBIE XapaKTEPUCTHKHU.

15. Ot «Time is Money» k ««Time is Life». Ananu3 nmapagurm.

16. IIpoGnema paBHOBeCHS MEXKIY MPO(hEeCCUOHATHHOM M YAaCTHOM KU3HBIO Kak
rJIaBHas 3a7a4ya

yIpaBiieHUs] BpeMeHeM U cBoeil sku3Hbto (H. [lezemkuan u mp.).

17. JlenoBasi KOMMYHHKaIIMS KaK OCHOBA KaphePhl.

18. CpoOomnass Tema (IO corjacoBaHMIO C TipenojaBaresieM. Hampumep, 00
0COOEHHOCTSIX UCIIOIb30BaHUS pabOyero BpEMEHHU Ha BallleM IPeANpUsTUL. )

19. JlenoBasi KOMMYHUKAIIHsI: ICKYCCTBO YIPaBJIEHUS COOCTBEHHOM KU3HBIO

20. TexHONOTUM KOMMYHHMKAOEIBHOCTH — O3TO TEXHOJOTUU ISl BCEX WU
n30paHHBIX?
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IIkana ouennBanus pedepara

[Ixana oneHnBanus

Onucaunue

3a4€T

BreimonHeHsl Bce TpeOOBaHMS K HANMUCAHWIO M 3amuTe pedepara:
o0o3HaueHa mpoOiieMa M O0OCHOBaHA €€ aKTyallbHOCTh, CJHIEJIaH
KpaTKU{ aHaJW3 Pa3IMYHBIX TOYEK 3PEHUsS Ha paccMaTpUBAEMYIO
npobjieMy W JIOTHYHO  HW3JIOKEHa  COOCTBEHHAs  IO3HUIUS,
chOpMYyITUPOBAHBI BBIBOJBI, T€Ma PACKPHITA TOJHOCTHIO, BBIICPIKAH
00BEM, coO0/IeHBl TpeOOBaHUS K BHEIIHEMY O(OPMIICHHIO, JTaHbI
MIPABIJIbHBIE OTBETHI HA JIONIOJHUTEIILHBIE BOITPOCHI.

3a4€CT

OcHoBHble TpeOoBaHUS K pedepaTy M €ro 3alIuTe BBITOJIHEHBI, HO
[IPU 3TOM JOIMYIICHbI HEJOUETHl. B 4acTHOCTH, UMEIOTCS HETOYHOCTHU
B U3JI0KEHU U MmaTepuana; OTCYTCTBYET Joru4ecKast
MOCJIEIOBATEILHOCTh B CYXACHUSAX; HE BBIAEPKaH 00bEM pedepara;
UMEIOTCS YMYyIIeHUs B O0OPMJICHHH; HA JOMOJIHUTEIbHbIE BOMPOCHI
TIPU 3aIUTE JaHbI HETIOJHBIC OTBETHI.

3a4€T

Nmerorcss  cyliecTBEHHbIE  OTCTYIUIEHUST OT  TpeOoBaHU K
pedepupoBanuio. B dWacTHOCTH: Tema OCBEIICHA JHINb YaCTUYHO;
JIOTYIIEHbI (paKTUYECKUE OLIMOKU B COJEp)KaHUU pedepara Wi Mpu
OTBETE Ha JOMOJHUTEIHHBIC BOIPOCHI; BO BPEMSI 3aIIUTHI OTCYTCTBYET
BBIBO/I.

He 3auer

Tema pedepara He packpbiTa, OOHApPYKUBAETCS CYIIECTBEHHOE
HETIOHWMaHHE MPOOJIEMBI.

3aIHI/ITa pe(i)epaTa IMPOBOAUTCA Ha IIPAKTHUYCCKOM 3aHATHH H COIIPOBOKIAACTCA

KOMITBIOTEPHOW MPE3CHTALUEN.
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HepequL BOIIPOCOB IJIA peain3allui KOMIIbIOTEPHOI0 TECTUPOBAHUA
mo JucHuIInHe «OCHOBBI 1eJ10BOM KOMMYHHUKAIIUH»

Pacnipenenenre BpeMeHH — 3TO, B IIEPBYIO OYEPE/Ib, ...
A). criiCOK 00s3aTeIbHBIX JIe]T

b). mpoaymaHHas cTpaTerus UCIoIb30BaHUS BPEMCHH
B). yrounenune coOCTBEHHBIX PHOPUTETOB

I'). Bce 0TBETHI BEpHBI

Jis 3¢ (deKTUBHOTO pacrpeeneHIs] BpeMEHH 11e1eco00pa3Ho

A). 3HaTh CBOM PECypChl BPEMEHU

b). pacupenenuts nena mo 610kam

B). cocraButh cincok nen u AuQdepeHurnpoBaTh Ux Mo 3HAYNMOCTH
I'). Bce 0TBETHI BEpHBI

[Mpotecc ymnpasiieHus BpeMeHeM Tojipa3yMeBaeT (HECKOIBKO OTBETOB)

A). coctaBiieHHe rpaguKoB Je

b). pactipenenenue nen no KaTeropusiMm

B). nocTostHHBIN KOHTPOJIb U PETYIUPOBAHUS ACSITEIBHOCTU JI JOCTUKECHHUS
MIOCTaBJICHHOW LIEJIH

I'). Bce 0TBETHI BEpHBI

K «Bopam» BpeMeHH OTHOCSTCS

A). HECOOTBETCTBUE PAOOTHHUKA 3aHUMAEMOUN UM JOJIKHOCTH
b). HeymeHue KOHTPOIMPOBATH CBOU MOTPEOHOCTH

B). cnabGas motuBanus Tpyaa

I'). Bce oTBETHI BEpHBI

K nuunoit cucteme OCHOBBI J1IEJTOBOM KOMMYHHUKAIIUU OTHOCSITCS
A). oTABIX

b). opraamzaropckue cnocoOHOCTH TUYHOCTH

B.) MoTuBanus ycnexa

I'). Bce oTBETHI BEpHBI

Kakue nmepuost paboThl U OTIBIXa PEKOMEHAYIOT CHIEIIUATUCTHI JISI TOBBIICHUS
3¢ pexTuBHOCTH TPO(PECCHOHATIBHOM €SI TEIbHOCTH

A). 1 yac paboTbl — 5 MUH OTAbBIXa

b). 1 yac pabotel — 10 MuUH. OTIBIXA

B). 1 yac paGoTeI- mosiyaca oTAbIXa

[Tpu utannpoBanny paboOTHI 1IEIeCO00PaA3HO

A). getko pacniuceiBaTh Bce 100% BpeMeHu U cienoBath rpaduky

b). pacnuceiBaTh 60% BpeMenu, 40% OCTaBISATh HA AKTUBHBINA MEHEIHKMEHT
B). onpenenuTs rmaBHOE, a abIIIe MO CUTYAINH

I'). Bce OTBETHI BEpPHBI



[ToueMy OTHBIX SIBIIAETCS BaXKHOM COCTABIAIONIEH TUYHOU crucTeMbl OCHOBBI

JIEJIOBOM KOMMYHUKAIIMK (HECKOJIBKO OTBETOB)

A). 4enoBeK CylecTBO OMOJIOrMYECKoe, CIeAYeT pUTMaM

B). Bo Bpemst oTibIXa YeIOBEK BOCCTAHABIMBAET CUJIBI JJIS NalibHEHIIEH paOoTh
B). Bo Bpemst 0T/ibIXa Y€IOBEK aHATU3UPYET, KAK OH MCIOJIb3YET CBOE BPEMs

I'). Bce 0TBETHI BEpHbI

IlenecooOpa3Hee nenernpoBarhb Jeia
A). ¢ BBICOKOW TPUOPUTETHOCTHIO
b). co cpenHeit npHOPUTETHOCTHIO
B). ¢ HU3KOI IPUOPUTETHOCTHIO

Pactmmdpyiite kpurepun KMH/IP-tieneit

THIERA

ITo maTpune Di3eHxay3pa IPUOPUTETHI YCTAHABIUBAIOTCS M0 TAKUM KPUTEPUAM
A). 1OCTHAKUMO-PEATUCTUIHO

b). 6picTpO-METIEHHO

B) BaxxHO-CpOoUHO

Kpurepusimu pesynprara TOCTHKUMOCTH TIETH MOTYT OBITh (HECKOJIBKO OTBETOB)
A). TIOJTHOTA KU3HH

b). cnenka

B). akTuBHBII npoliecc eSITeNbHOCTH

I'). Bce oTBETHI BEpHBI

«3eneHo» 30HOM HA3bIBAIOT BpeMst (HECKOJIbKO BAPHAHTOB OTBETOB)

A). ocTaBJIEHHOE Ha BO3MOXKHYIO JOPAOOTKY JI€J MOCje aKTUBHON pabOThI
B). «BbIXO1» W3 OJTHOTO Jiefla ¥ HACTPOUl Ha APYroe Aesio

B). 3amanupoBaHHOE HA pEIEHUE JIMYHBIX TPOOIeM

I'). Bce oTBETHI BEpHbI

AyIuT — O4eHb TOJIe3HAs BEIllb, IOTOMY YTO TO3BOJISET
A). KOppEeKTUPOBATH LEIH

b). moHsTH, HA YTO UMEHHO TPATUTCS BPEMSsI

B). 6osee kaueCTBEHHO TUTAHUPOBATH JIEATEITLHOCTD

I'). Bce OTBETHI BEpHBI

CyTb MeTO/Ia «IIBEHIIAPCKOTO ChIPa» B TOM, YTOOBI
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A). BRIMOTHATH PabOTy HE CTPOTO MO JOTUKE, & TPOU3BOJIHHO, TIPH BO3SHUKHOBEHHUH
BpPEMCHHU

b). momy4uTh yI0BOJIBCTBUE OT paOOTHI

B). uckatp «cnabpie» MecTa B paboTe - «IbIPhI»

I'). Bce OTBETHI BEpHBI

Kakoii mepBbIii mar 1enecoodp3ano caenath Npu pa3padoTKe MIaHa YIpaBIeHHs
BpEMEHEM?

A) BBIIENINUTD BKHEHIIINE 1SN, TPUBSI3aB UX K BUIaM JESITEIIbHOCTH U yKa3aB
OLICHKH HEOOXOIMMOTO BPEMEHU

b). pa3zpaborats rpadux pabot

B). coctaBuTh Criucok 00s3aTeNbHbIX €I

I'). Bce 0TBETHI BEpHBI

Kaxoit cnoco6 motuBaiuu siisietcst 3 (HEKTUBHBIM, UTOOBI PEIIUTD 10 KOHIIA
3a/1a4y, KOTOPYIO HE XOTUTE JI€NIaTh?

A). moobGemarh cede BO3ZHArpaXkICHUE MOCIJIE PEHICHUs 3a/1a4u

b). nenerupoBats ee

B). nepenectu 31y 3a1a4y B rpaduke e Ha 0oJiee Mo3iHee BpeMs.

I'). Bce oTBETHI BEpHBI

KaxoB a¢dexTuBHbI criocod 00paboTkn OyMaKHBIX JOKYMEHTOB?

A). paccopTHpoBaTh JOKYMEHTHI IO OTAEIbHBIM CTOIKAM C Pa3HBIMU
MPUOPUTETAMU

b). HeMeqyieHHO OTBe4YaTh Ha OyMa)KHBIM TOKYMEHT Cpa3y IO MOJIYyYeHUH €ro, He
OTKJIa/IbIBas Ha NMepHoJl, 0003HaYEHHBIN B BalleM rpaduke

B). nenerupoBatsb 3Ty paboTy Kojuiere

I'). Bce oTBETHI BEpHBI

CocTaBiicHHE TUTAHOB CTOUT HAYMHATh (HECKOJIBKO BAPHAHTOB OTBETOR)
A). pekoMeH1aIii HayaJIbHUKA

b) onpenenenust mpruOpUTETOB CBOEH pabOTHI

B). onpenenenust BpeMEHHBIX PECYPCOB

I'). Bce 0TBETHI BEpHBI

YpasieHue BpeMEHEM — 3TO

A) TEXHOJIOTHS OpPTaHU3AIMU BPEMEHH U TOBBIIICHUS 3()PEKTUBHOCTH €ro
HCTIOJIb30BaHUS

b) aynut, ninanupoBaHue U KOHTPOJb CBOETO BPEMEHHU

B) coueranne paboThl M OTIIBIXA

I'). Bce OTBETHI BEpHBI

[Tornoturenu BpeMeHU — 3TO
A) He3arIaHUpPOBAHHBIE Jea
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b) mo0ble nena, pacxoabl BpeMEHU Ha KOTOPBIE XOUETCS YMEHBIINUTh
B) nena, Tpedyroiine qONOTHUTENBHOTO BPEMEHH
I') Bce oTBETHI BEpPHBI

IIkana oneHUBAHUSA TECTUPOBAHUSA

PCBYJIBTEIT TCCTUPOBAHUS OLICHHUBACTCH 110 HpOHeHTHOfI MIKaJI€ OLICHKH.

Ouenka KonruaecTBO NpaBUIIBHBIX OTBETOB
3a4eTr 60-81%
HEYIOBJICTBOPUTEIIEHO 40% ¥ MEHEE MPaBWIIBHBIX OTBETOB
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TemaTuka npakTu4ecKux padot

Ne Kou-Bo
HaumeHnoBaHnue Tembl
n/n JacoB
1 CyIIHOCTh 51 Ha3Ha4YcHUE OCHOBBI  JI€JIOBO# 2
KOMMYHHUKaIUU
2 Ilenenomaranue 2
3 NuctpyMenTsl maHupoBanusi B OCHOBBI  JI€JIOBOM 4
KOMMYHUKaINE
4 [lornoturenu BpemeHu. Pecypcel BpeMeHH. 2
5 MotuBanysi B KOMMYHUKAIAH 2
6 [IponieccHbIM MOAXOT K AESITEIIbHOCTH 2
7 Ctpecc. CtpeccoycroitunBoctb. [Ipodunaktuka 2
8 OTaplx Kak BaKHEHMIIAsg COCTABJSAIONIAS — JIUYHOM 2
CUCTEMBI JI€JIOBOM KOMMYHUKAIIUNA
IIpuioxenue B
IlepeyeHb OLIEHOUYHBIX CPEIACTB MO AUCHUILINHE
«OCHOBBI /1€JI0BOl KOMMYHHKAILMI)
HaumenoBanue [IpencraBnenue
Ne OIEHOYHOTO Kparkas xapakTeprcTiKa OIIEHOYHOTO OIEHOYHOT0
0C cpezcTBa cpeacTea cpencrea B ®OC
CpencTtBo KOHTpOJISI yYCBOGHHS y4€OHOTO
1 VYcTHbI onpoc r;zziiilbzeg;;HiiiiZiilOgﬂfaKp;iggﬁgg KomMriekT 3a4eTHbIX
(3 -sauer) 3aHsATHE B BUJIE cobecenoparns | o POCOP
IpenojaBaTess ¢ 00yJarouUMUCs
Cucrema CTaHIApTH3UPOBAHHBIX 3a/IaHU,
9 Tect MIO3BOJISIIONIAs] aBTOMAaTU3UPOBaTh mpouenypy |MDonp TECTOBBIX
(T) W3MEPEHHS] ypPOBHA 3HAHUM W yMEHHUH |3adaHUI
oOyuJaromerocs
[TponyxT CaMOCTOATEIIbHOMN paboThI
CTyZIEHTa, MPEACTABIISIONINN COO0H KpaTKoe
HN3JI0KEHUE B IIMCbMEHHOM BUC
NOJTYYEHHBIX PE3YJIbTaTOB TEOPETUYECKOTO
3 Pedepar aHayM3a OmpeJielleHHONM HaydyHol (yueOHo- |Tembl pedepaTon

(P)

UCCIIEIOBATENILCKOM) TEMBI, TAE aBTOP
packpbIBaeT CyTh HCCIEAyeMOW MpoOIeMsbl,
MNPUBOJIUT pA3IUYHBIE TOYKH 3pEHHUs, a
TaK)kKe COOCTBEHHBIE B3Il HA HEe
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Ipuiaoxenue I

AHHOTAIIUSI PABOYEHN ITPOI'PAMMBI JJUCIUTIINHBI
«OCHOBBI /1€/10BOii KOMMYHUKAIIAW)
Ipuem 2019 r.

1. lleab ocBOEeHME IMCHMILINHBI

K 0CHOBHBIM L€JIAM OCBOCHUS AUCHUTUIMHBI « OCHOBBI JIEIOBOM KOMMYHUKAIIHM
CJIEyEeT OTHECTH:

- (opmMupoBaHHE y CTYACHTOB OOINMMUX TMPEACTABICHUH O CYINIHOCTH W THUIAX
yIOpaBJICHUS] BPEMEHEM, MPUHIUIIAX U CIIOCO0aX YMpaBi€HUS BPEMEHHBIM PECYpCcCOM
JU1s1 00JIee YCIEUTHOTO OCYIIECTBICHUS MPO(PEeCCuOHATBHOMN AeSTEILHOCTH.

K ocHOBHBIM 3amayaM oOCBOCHUS AUCOUINUIMHBEI «(OCHOBBI J1€JI0BOM
KOMMYHHUKAIMW CJIEYET OTHECTH:

- popMHUpOBaAHUE Y CTYJIGHTOB CUCTEMBI 3HaHHH 110 KypCY;

- ¢opMmupoBaHHE y CTYJICGHTOB mpeacTaBieHus o OCHOBBI  JI€JIOBOM
KOMMYHHKALIUH;

-pa3BUTHE OPTraHU3ALMOHHOM KOMIIETEHIIMM, MPEANOJATalOlIe OBJIAJCHUE
criocobamu yrnpaBjeHUs U PyKOBOJICTBA BPEMEHEM;

-COBEPILICHCTBOBAHUE Y CTYJAEHTOB HABBIKOB CAMOKOHTPOJISA, CAMOOPTraHU3AINU U
CaMOPETYJISLINY;

- (hopMHpoOBaHUE M COBEPIICHCTBOBAHHE YMEHUSI KAUYSCTBEHHO aHAJIM3UPOBATh U
OILICHUBATh CBOU JICHCTBUSI.

2. Mecto nucuuiuinHbl B cTpykrype Oll 6akanaBpuara

HuctunnnHa «OCHOBBI J€JI0BOM KOMMYHUKALIMHMY) OTHOCHUTCS K YHUCITY y4€OHBIX
JUCIUIUIMH BapuaTUBHOM wactu broka 1 «/lucummivebel (MOAynH)» U BXOAUT B
o0pa3oBaTeNpHy0 MporpaMmy MOJArOTOBKH OakanaBpa MO HANpaBIECHUIO MOATOTOBKH
150304 «ATHID» u npodumnio «PodoTH3MPOBaHHBIE KOMILIEKCHD) JIJI1 OYHONU (POPMBI
o0yueHus.

I[I/ICI_[HHJ'H/IHa «OcHOBBI I[G.]'IOBOI\/JI KOMMYHHKAIIMN» B3aNMMOCBA3dHA JIOTHYCCKU H
COACPIKATCIbHO-MCTOJJUICCKH CO CICAYIOIMMHA JUCIHUIINIMHAMUA WU ITPAKTUKAMHA OIl:

B 6a3oBoii yactu bioka 1 «/Iucuuniannel (Moxyau)»:
- BceoOI1iee yrpaBiieHue KaueCTBOM;
- CpEJICTBA U METO/IbI YIIPABJICHUS Kau€CTBOM

B BapumaTuBHO#I 4YacTu AUCHUIUIMH N0 BbIOOpPY buoka 1 «/ucuMminHb
(Moayan)»:
- OCHOBBI O€pEXIIMBOrO MPOU3BOJICTBA.
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3. TpeOoBaHus K pe3yabTaTaM OCBOEHUS TUCIAINIMHBI

B PEIYIbTATC HN3YUCHUA NUCHHUILIINHBI «OCHOBBI I[GJ'IOBOﬁ KOMMYHHUKaAITUN )
CTYACHTBI OOJIDKHBI:

3HATD:

- CYIIHOCTh MOHATUH «OCHOBBI JEIOBOM KOMMYHHUKALIMM», «JIMYHAs CUCTEMA
KOMMYHHUKALIMN», «BPEMEHHBIE PECYPCHI», «BPEMEHHAsA KOMIIETEHTHOCTh MEHEKEPA»;

- uenu 1 GyHKuu 1 OCHOBBI JIEJI0BOM KOMMYHHUKAIUH,

- MCTOPUYECKU CJIOXKUBLIEECS] M COBPEMEHHBIE OTEUECTBEHHBIE M 3apyOeKHbIE
KOHLIEIILINN YIIPABJICHHS BDEMEHEM;

- MeTobl OCHOBBI 1€JIOBOM KOMMYHMKALIUH, aJITOPUTM IUIAHUPOBAHUS;

- THCTpYMEHTBI OCHOBBI I€JIOBOM KOMMYHUKALIUH;

- KOpHopaTuBHBIE cTaHAAPTHl OCHOBBI IEJIOBOM KOMMYHHKAIINH;

YMeTh:

- TPOBOJUTH ayAUT CBOETO0 BPEMEHHW W aHAIM3UPOBATh MPUYUHBI JAcPUITATA
BPEMEHU;

- OILIEHUBATh CBOU pPEaJIbHbIC PE3EPBHI BPEMEHH U PAIlMOHAIBHO WX HCIOIb30BaTh;

- BBIOUpaTh Hanbonee 3pPpeKTUBHBIC CITIOCOOHI YIIPABICHUSI BpEMEHEM;

- OIIPENIEIIATh MPUOPUTETHI IEITCIILHOCTH M CTABUTH aJICKBATHBIE TIEITH;

- (opmynHupoBaTh CTpaTeTMYECKWE M TAaKTHUECKHWE I B COOTBETCTBUU C
kpurepusimu KUH/IP u SMART;

- JICNIETUPOBATH JIeNia C HU3KUM YPOBHEM MPUOPUTETHOCTH;

- BBIICNATH BPEMEHHBIE PE3epBbl pPab0OYero BPEMEHH IOJI HOBBIC 3aJa4d WM
MIPOEKTHI;

- INTAaHUPOBATh M BRICBOOOXKIATh BpEeMsI JIJIsl OT/IbIXa U BOCCTAHOBJICHUSI CBOUX CHIT,

Baaners:

- 3HAHUSIMHU U OTIPE/ICTICHHBIMU HAaBbIKaMU IJIAHUPOBAHUS U 1IeJIeN0JIaraHums;

- 3HAHUSIMHU U ONPEENICHHBIMU HAaBbIKAMHM OLIEHKH M aHaJM3a CBOUX BPEMEHHBIX
pecypcos;

- 3HAaHUSAMH W OMNpPEACNEeHHBIMA HaBBIKAMH A(P(PEKTUBHOTO HCIIOIH30BAHUS
pabouero BpeMeHu;

- OCO3HAHHBIM BBIOOPOM CTIOCOOOB M MeTO10B OCHOBBI JCIOBOM KOMMYHHKAITUH;

- 3HAaHWAMHU W OIPEACICHHBIMH YMEHUSMU B pPa3pabOTKe JTUYHON CHCTEMBI
OCHOBBI /1I€TTOBOM  KOMMYHUKAIIHH.
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. O0béM TUCHHMIVIMHBI U BUIbI Y4e0HO# padoThl

Bun yueOGHo#t paboTh Bcero yacos CeMle o
OO61mast Tpy10€MKOCTb 10 Y4EOHOMY 0,5 (3.e.) 1
TUTaHy
AyauTopHBIC 3aHATHS (BCETO) 18 1
B ToMm uucre:

Jlexu 10 1
CamocrosiTenbHas paboTa 8 1
Bun nmpomexxyTouHO# aTTecTanuu 3auer
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